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1. O0mne nonoxens

1.1. Hacrosuee Ilonoxenue paspaboTaHo B cooTBeTCTBMM ¢ I'paxpaHckuM kopekcoMm Pecmybnuku
Benapych, 3akoHoM Pecnybnuxu Benapych ot 05.01.2013 Ne 16-3 «O xomMepuyeckoit Takue», MHBIX
aKTOB 3aKoHoOJaTeNIbcTBa Pecnybnuku benapyce M ycTaHaBIMBAET MEPEYEHb CBEIEHUM, COCTABJIAIOMMX
xommepueckyro TaitHy 3A0 «BEJITUM Cb» (nanee — KOMINaHMsA), a Taloke ONpeNeNseT NeHCTBUA
paGOTHUKOB KOMIIAHUH, HAaNpaBJIEHHEIE HA 3ALMTY KOMMEPYECKON TalHbI.

1.2. JeiicrBue Hactosimero IToNOXKEHHs pacrpocTpaHseTcss Ha BceX 0e3 HCKIOYeHHs pabOTHHKOB
KOMITaHMH, & TaKXKe Ha JIUL, HAHUMAEeMBIX Ha BPEMEHHOH, CPOUHOM, pa3oBOH HIIM I10YACOBOH OCHOBE.

1.3. Hacrosimee [TonoxeHue BCTymaeT B CUIy ¢ MOMEHTA €ro yTBEpaKIAESHHUS FeHepajbHbIM JUPEKTOPOM
KOMIIAaHMM U JEHUCTBYET Ha HEONpPEAENEeHHBIH cpok. M3MeHeH s, JOMOIHEHMS, IPUOCTAHOBKA U OTMEHA
JeicTeus HacTtosuiero IToMIOXEeHHsT OCYILIECTBISIOTCS TOJNBKO [0 PEMICHUIO I'EHEPAIBHOIO JMpEKTOpa
KOMITaHHH, 0pOPMIEHHOMY B ITMCHMEHHOM BHJIE M MMEIOLIErO CUITY TIPUKA3a 110 KOMIIAHHH.

Bce w3MeHeHUs, JOINOJHEHHS M HPWIOKEHUS K HacroswmeMy IlojoxeHHIO SABISIOTCA €ro

HEOTHEMIIEMBIMU YaCTAMU.

1.4. HeyxocHuTenbHoe clefioBaHue HacrosmeMy IlonoxeHMI0O ©pu HUCIOJHEHUHU  CIIYXKEOHBIX
o0s3aHHOCTel sBNseTcs 06s3aTeNIbHBIM TpeOOBaHUEM KO BceM 0e3 UCKII0YeHUs paboTHUKAM KOMIIaHUU.
Jliobuie HapynieHus TpeGoBaHMM, BBHITEKAIOMMX M3 HacTosuiero IlosoxeHus, pacCMaTpHBAIOTCS Kak
rpyObie HapyHmeHUs TPYAOBOH AMCLMILIMHBI U NOCTOAHHBIX PAOOTHUKOB MM KaK rpy6ble HapyImeHus
yCIOBMH KOHTpakTa (JOroBopa) s JIML, NMPHUBJIEKAEMBIX K paboTe Ha BPeMEHHOM (CpOYHOM, pasoBoi,
[104aCOBOK) OCHOBE.

Hesnanne Hactosiniero ITonoxeHst U ero HEOTheMJIEMBIX YacTel He OCBOOOXKIAET HapyIUTENs
Tpe6oBanuii Hactosmero ITonoxeHus OT OTBETCTBEHHOCTH M HE PACCMATPUBAETCS KaK 0OCTOATENBCTRO,

cMvArdaronmes BUHY HapymunuTe)s.

2. IIpeamer Ilonoxenns

2.1. Tlom xomMMepueckoii TaWHOH IIOHUMAIOTCA CBEJCHUS JIHOOOro xapakrepa (TEXHUUYECKOIo,
IPOM3BOJCTBEHHOIO, OPraHM3allOHHOr0, KOMMEpPYECKOro, ()MHAHCOBOIO M HHOI0), B TOM YHCIE
CeKpeThl IPOM3BOJCTBA (HOY-Xay), OXpaHa KOTOPEIX OOYCIOBJE€HA MHTEpECaMM KOHKYPEHUMH H
BO3MOXCHEIMH YIp03aMH 3KOHOMHMUYECKOH 6€30MacHOCTH KOMITaHUY, €€ NapTHEPOB U KIMEHTOB, & TaKKe
BO3MOXHBIMHM Yrpo3aMu MaTepHalibHOMY, MOPaJIFHOMY, COLMANbHOMY U (u3HyeckoMy 6Jaronoiy4uro

aKIOUMOHECPOB U pa6OTHHKOB.

2.2. dopMaMH NpPOSBIEHHs KOMMEPYECKOH TaliHbl SBIAIOTCS KOMMeEpYeCKHe CeKpeTbl, KOTOpEHIe
NpeLCTaBIIOT co00i NoOke MaTepHalbHBIE WM HEMATEPHANbHEIE OOBEKTEI, nozyIexamue 3amme oT

yTeuKUd HHPOPMALUH U COAEPIKALIHE KOMMepquKon TaifHy KOMITAHUU:

» JIOKYMEHTBI, CXEMBI, 4epTexu, TIpaduueckne o00passl, PHCYHKH, (oFerpad
KOMITBIOTEPHBIE IPOrPaMMBI ¥ X TEKCTHI U Np. Ha O6yMaXKHBIX, MArHUTHBY 2 B

> m3penus, oGopymosanue, oO0pasupl, HeOQOPMIICHHBIE TNAaTEHTHl M |HHBIE, HES;

HHQ)opMaunﬁ» (I/IHQ)opMauHﬂ 0 TOM, Y€ro He cliefiyeT JeNaTh B TOM WU HHOM ciy4ae U an Tex nu
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WHBIX ODCTOATENHCTBAX), KOTOpas MOXET [O3BOJUTH KOHKYPEHTaM HE pacxoJOBaTh CpPEeJCTBa Ha
GecrnepCrneKTHBHBIE pa3pabOTKH U UCCIENOBAHN;

nHpopMaLMst O [EHaX, 3alIIOYEeHHBIX M INPEINoNaraeMblX K 3aKIIOYEHUIO KOHTPAKTaX,
JIOCTaBIIMKaX, NOKYNATENsAX, MAPKETHHIOBLIX UCCAEA0BAHUAX, PEKIAaMHBLX POrpaMMax U MpOoeKTax,
OpraHM3alMOHHBIX MEPONPUATHAX M HAMEPEHMAX M MHBIX CBEJEHHMAX, NPEACTABIAIOMIMX WM
MOTYIIMX IPEeCTaBIATh cOOO0H npearpuHUMaTeNbCKUH HHTEpec, MO0 OBITh UCIONB30BaHHBIMH IS
HaHEeCeHMsl MaTepUaNlbHOr0, MOPaNbHOr0 M MHOIO yiiepba akiMoHepaM M paboTHHKAM;

HOBBEIE HICH, Pa3’HOro poJia WHTEJUIeKTyalbHas U NpPOM3BOJCTBEHHAs COOCTBEHHOCTb, yueOHBIE,
METOJMYECKHEe MaTepualbl W OpHUIrMHAJbHBIE pa3aTOYHBIE MaTepuabl, HWCHONb3yeMble WIH
MpeIoaracMple K UCIIOJIb30BaHMIO B KOMITAHUM; :

uHdopMalys o pabOTHUKAX, KOHCY/IbTaHTaX, 3KCIEPTAX, NapTHepaX, KIMEeHTaX KOMIIaHUH, BKIIOYas
KOHTaKTHYIO ¥ JINYHOCTHYIO HH(OpMALUIO;

BHINIEYKa3aHHas WHpOpMaUMs, NpUHAUIEXAIas TPETBHM IOPUIUYECKMM M (HU3MYECKMM JIMLaM,
BPEMEHHO IepeJaHHas MMH UM UCTIONb3yeMast MMM B CBA3H C MCIIOJIHEHHMEM CBOUX 00A3aTeHCTB I10

3aK/JOYEHHBIM KOMIIaHUEH J0roBopaM, KOHTPaAKTaM, COIJIalllCHUSAM.

2.3. Vnudopmauus, OTHocAmAACH K KOMMEpPYECKOH TaifHe, HOJDKHA COOTBETCTBOBATEH CJEXYIOIIMM
0bs13aTeIEHBIM TPEOOBAHUAM:

0 KOMMCPUYCCKHUM IPHYUHAM 06Ha,[1aTI> JEeHUCTBUTENFHON MM MOTEHUMANBHOH LEHHOCTBIO A
KOMIAuuy W/ unu aKIIMOHEPOB U OTACIBHBIX pa6OTHI/IKOB (,Z[OCTyl'I K Hei KOHKYPEHTOB- UJIN TPETBUX
JIML MOXKET HAHCCTH ymep6 aKguoHepaM U OTACIbHBIM pa6OTHI/IKaM);

He SIBJIATHC OOIIEH3BECTHOM HIIN O6LIIC,IIOCTyHHOI7'I corjiacHo IICP'ICTBy}OLHGMy 3dKOHOAATCIILCTBY,

HE OTHOCHUTLCA K CBCACHUSM, COCTABJIAIOIMIUM TOCYNAPCTBCHHBIC CEKPETHI U HE OBITE 3allIMINEeHHO R

NMaTCHTHBIM WKW aBTOPCKUM IIpaBoOM.
IlepedyeHs CBEACHMH, COCTaBISIOIMX KOMMEPUYECKYIO TaliHy KOMIIAHUH, U3JIOKEH B NPUIIOKEHHH 1

k HacTosiemy Ionoxenuro.

24. K KOMMGp‘—IGCKOﬁ TallHEe KOMIIAHWH OTHOCATCS TakKXKe AOKYMEHTEI, INIOANUCAHHBIC YJICHaMHU obero
CO6paHI/Iﬂ AKLHOHEPOB, TICHEpAlbHBIM JHPCKTOPOM KOMITaHUMW W IIOMEYCHHEBIC HWMHU FpI/I(bOM

«Kommepueckas TalHa».

2.5. Cueayrolye CBEJEHUs He MOrYT OBITH OTHECEHHBIMH K KOMMEpYEcKOi TaiiHe, OXHAaKo, HX
pasriianieHue BO3MOMXKHO TOJIBKO IIOCIE NPEJBAPUTENLHOIO YBEAOMIICHHUS PYKOBOACTBA KOMIIAHHH:

yupeauTEIbLHBIC JOKYMCHTRI,
JOKYMEHTBEI, Jaloullue IIpaBO Ha 3aHATHE HpCHHpI/IHHMaTCHBCKOﬁ ACATCIBHOCTBIO WU OTACJIBHBIMU
BHAAMH XO3AUCTBECHHOU ACATCIBHOCTH;

JOBCPEHHOCTHY, BHIAABAEMBIE OT UMEHHU KOMIIaHUH,

CBEICHHA 0 YCTAHOBJICHHBIM (bopmaM OTYETHOCTH O (bHHaHCOBO-XOSHﬁCTBeHHOﬁ ACATENBHOCTH H
HUHBIC JAaHHEIC, HeoOXoauMEble JUIA NPOBEPKU NPABUILHOCTU MCHHUCIICHUA W YIUIATHI HAJIOTOB M HUHBIX
00s13aTeNbHBIX IIAaTeXKel COrIacHo ,Z[CP'ICTBleHLCMy 3aKOHOIATCNLCTBY,
JOKYMCHTBI O HH&TC)I(GCHOCO6HOCTH;

CBEACHHUA O HHUCJIICHHOCTH pa60Ta}ou11/Ix, HnXx 3apa60TH0171 IJ1aTe U yCJOBHAX Tpyaa.
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00s3aTENLCTBO COXPaHATh KOMMEpPYecKyro TalHy M He pasrjiamark ee TpeTbuMM Juuam  6es3
COOTBETCTBYIOLIETO pa3speLlCHUsI.

VKazaHHBIE JMIA JOJDKHBI OBITH O3HAKOMJEHBl IOJA pocnHch ¢ Hactosuum Ilojoxenuem u
Iepeunem (Ilpunoxenne 1 x Hactoamemy Ilonoxenuro), a Takxe ¢ 06BEMOM M COJIePIKaHHEM
uHdopManuy, K KOTOpoH OHM OyAyT MMETh HOCTYIl B- COOTBETCTBUM CO CBOCH [OJDKHOCTHIO,
cnyKkeOHBIMH 00s13aHHOCTAMU. CBeEHH, C KOTOPHIMH BIPaBE O3HAKaMIIMBATLCA PabOTHHMK B KaXKIOM
KOHKPETHOM CJ1y4ae OIPEAEIAIOTCA FeHEPaTbHBIM IUPEKTOPOM KOMIIAHUH.

O6513aTeIbCTBO O HepasIialeHnd KoMMepdeckoi TaiiHel (Ilpunoxenua 2 ¥ 3 Kk HacToAmEMY
[TonoxKenuo) NpUHUMaeTcss B CIelUanbHOM ¢opme npu npueMe Ha paboTy Ha NOCTOSIHHOM WM
BpEMEHHOMN OCHOBE, IIPH 3aKJIFOYEHHUH JJOTOBOPA Ha BEIIOJHEHHME Pa30BOM WM CPOUHON pabOTHI.

Orka3 paboTHUKa IIOAMMCATh COOTBETCTBYHOINEE O0S3aTENbCTBO  pPAcCMaTpHBAETCA  Kak
OCHOBaHHe JJIsl BO3MOXHOCTH OTKa3a €My B 3aKJIOYEHHUU C HUM TPYHOBOTO WM IPaXKAAHCKO-IIPaBOBOrO

JI0roBopa (KOHTPaKTa).

3.2. PabOTHHK, UMEIOIHH JONYCK K KOMMEPYECKOH TaliHe, 00sa3aH:
e HCIONB30BaTh B CBOEH Tekyuied HNEsATENBHOCTH TOJBKO TE COJepiKallve KOMMepYyecKyro TaHHy
JOKYMEHTHl M WHBIE CBEIEHHUS, K KOTOPBIM OH IONYYHMJ JOCTYN COFJACHO CBOMM CIIYXKEOHBIM

0013aHHOCTAM;

® 3HATh, KaKas MMEHHO MH(OpMaLUs NOLJIEKHUT 3aLUTE;

e 3uaTh [lepeueHp CBeleHMH, COCTaBJISIOMMX KOMMEpPYECKYIO TalHy KOMIIAHMH, a TaKke o0BeM
uHPOpMALUH, K KOTOPOH OH JOIYIUEH JIMYHO, M B KakoM oOBeMe 3Ta MH(OpMauMs MONKET OBITh
JOBeIeHa IO APyrux pabOTHUKOB, KIIMEHTOB, IapTHEPOB;

e He pa3ryallaTh CBEIEHHs, COCTABIAIOIME KOMMEPUECKYIO TaiHy, IIPU 3TOM Kak Te, K KOTOPbIM OH
UMeEET JOCTYI, TaK U T¢, KOTOPBIE MOTYT CTaTh U3BECTHLI EMY B Mpolecce paboTHl;

e (e3 pa3pelICHUs HEeroCpeACTBEHHOrO HayajJbHUKa MO0 (ecmu 9TO NPeayCMOTPEHO JOJDKHOCTHBIMU
UHCTPYKUMSAMH MM OTACIBHBIMU PacllOpSDKEHMAMM) BBILIECTOSINErO PYKOBOJACTBA HE IE€penaBarh
TPeThbUM JMIAM U HE pPacKphlBaTh IYOIHMYHO CBEJEHHA, COCTABIAIOIME KOMMEPYECKYIO TahHy
KOMIIaHHUH, a TakXKe MpeceKaTh HaMEepeHHEBIe WIK HellpeHaMepeHHBble JeiCTBUS MHBIX paOOTHUKOB,
KOTOpbIe MOTYT IPUBECTH K HECAaHKLMOHUPOBAHHOM nepejaue TPETHLUM JIMUAM WK pasTilalleHuro
CBEJICHMH, COAepKaMX KOMMEPYECKYIO TaliHy;

® CTPOro WCIIONHATH OTHOCAIMECS K HeMy TpeOOBaHMA IPUKA30B, MHCTPYKUMH, IOJOKEHUH H
pacnopsKeHHH o 06eCeYeHNIo COXPaHHOCTH KOMMEPYECKON TalHE;

e COXpaHATh KOMMEpYECKYI0 TaiiHy IOpUIHYECKMX H (U3MUECKMX JIML, ¢ KOTOPHIMH Y KOMIIAHUH
CYIIECTBYIOT WJIM NIPEJNOJIAratoTCs JIENOBbIE OTHOLIEHHUS;

e HE MCNOJL30BaTh CTABIIME €My H3BECTHBIMM CBeJleHMs M HH(opmauumio, Bxonsumye B 06J1acTh
KOMMepUYeckoi  TafiHBl  corjacHo  Hacrosawmemy  llonoxenumto, g 3aHaTdHs 000
NpeANpUHAMATENbCKO (MHULHATUBHON) JEATENLHOCTRIO, KOTOpas Moria OBl HaHecTH ymepo
KOMMEpYECKHUM MHTEpecaM KOMIIaHHUH;

e HeMeIIeHHO CcOoOOINaTh HENMOCPEJCTBEHHOMY HAuyajdbHUKY M COOTBETCTBYIOIIEMY HOJKHOCTHOMY
MUY WIM HENOCPEACTBEeHHO OOLieMy cOOpaHHIO aKUHOHEPOB KOMIAHUM O IHOOBIX IIONBITKAX
IIOCTOPOHHHUX JIMII TIOJYyYUTh OT pAOOTHHUKOB KOMIAHMM HHQOPMauMIo, COCTaBJISIOILYIO
KOMMEPYECKYIO TaifHy, KaK MOXKHO JieTalbHee yKa3biBas 00CTOATENBCTBA TAKUX NONBITOK, 00J1aCTh, K
KOTOpOii OBLI OTMEYEH UHTEPEC U T.11.;

e 3HAaKOMUTL lpejCTaBuUTENeil CTOPOHHUX OpraHu3alii W CTOPOHHUX (U3HMYECKHX JIML C
nHpopMaLpeH, COCTaBIAIOMEH KOMMEPYECKYIO TaiHy, TOJBKO C NHUCBMEHHOLQ.-~PaspelICHUS

HEINOCPEJICTBEHHOTO HaYaJbHMKa WM BBIIECTOSAILEIO PYKOBOJUTENS, - B //»@m‘a T #i\@?\\x\\co
crieruukoit nHpopManmu; 5RO «BF" : \ 2\

KOIIH;|
. 7
Honooscenue o 3auume u HepasenauieHuY céedeHul, COCIABIITIOUWUX KPMMEPYUECKY I

nonnyck




e HEMEJICHHO coo0INaTh CBOEMY HEIOCPEICTBEHHOMY HauyalbHHKY 000 BceX ¢akrax yTpaThl WM
HeJNOCTa4yX JOKYMEHTOB, YepHOBUKOB, SCKU30B, 00pa3LioB, pyKOMHCEH, yepTexeil, 1 MHBIX HOCUTENCH
nndopmanuu ¢ rpudpom «Kommepueckas TailHa», a TalOKe O CTaBUIMX €My M3BECTHBIMH (akTax
pasrialieHus M yTpaTbl JOKYMEHTOB, M3JENUH M HHBIX HOCHTeNeH uudopMaLuy, coZepxKaIIIX
COOTBETCTBYIOIIME CBEJCHUS.

Hesnanue 00s3aHHOCTEH 1O  3amure Kommepqecxoﬁ TallHpl He wu30aBiseT pabOTHHKA OT

OTBETCTBEHHOCTH 34 HAPYIICHUC TAKOBEIX.

3.3. ITo xaxxgoMy (akTy pasryalieHuss KOMMEpPUYECKOH TalHbl MPOBOAMTCS CIy)KeOHOe pacciieJOBaHUE.
CocTaB KOMUCCUM, OCYLIECTBIISIOLIEH 3TO paccieJOBaHUE, YCTaHABIMUBACTCS MeHEPaNbHBIM JUPEKTOPOM
KoMItaHui. YseHsl o0mero cobpaHus aKIMOHEPOB MOTYT O COOCTBEHHOM WHHLIMATHBE NPUHUMATEH
yuyacTue B paboTe KOMUCCUU CaMOCTOSTENLHO WIIM BBOJS B €€ COCTaB CBOUX JOBEPEHHBIX JIMLI.

3.4. Komuccust o0s13aHa B yCTaHOBJICHHBIH NPUKa30M CPOK MIACHTUPUUUPOBATE HAHECEHHBIH yIuepo,
pa3paboTaTh MEPONPUATHS 10 MUHUMHU3ALMH HETATHBHBIX MOCJIEACTBUMN TIPELEIEHTa 1 MEPOTIPUATHS 11O
VCKITIOYEHUIO TMOJOOHBIX TNpELeseHToB B OyayleMm, a Takke ONpeNeldTs CTEleHb BUHOBHOCTH
paboTHUKA, pa3rJacHBIIEr0 KOMMEPYECKYIO TaliHy, MO0 Mo Ybell MpsAMON BMHE MM NOIMYCTUTENLCTBY
MPOHU30IUIO pasMylalledMe MM yTeYKa KOMMEpPYECKOH Taiubl. Pe3ynpTarel paboThl KOMHCCUM

0OpMIIAIOTCS aKTOM.

3.5. Pasmep ymep6a, NpUYMHEHHOIO pasrialleHueM KOMMEpPYECKOH TaliHBI KOMIAHMH, ONpeJelsieTcs

pacyeTHbIM MyTEM.
B cinydae CHOXHOCTH pacyeToB, CTOMMOCTHAs OLIEHKa IIPOM3BOJMTCS C HCHONL30BaHUEM

OKCHEPTHBIX OLCHOK.

3.6. PaGoTHHMK, MO yYybeH MNpsAMON BHHE WIM IO TONYCTUTEIBCTBY WM HEOPEIKHOCTH KOTOPOro
NPOM30IIUI0 pasryialieHHe KOMMEpUYecKoi TalHBI, OTCTpaHseTcss OT paboThl JO OKOHYaHUS paboThl
KOMHMCCHU U OTIpeTeNieHUs] BUIa U (OpM, IPUMEHSEMBIX K HEMY Mep B3bICKaHMS.

3.7. Ha ocHOBaHMM aKTa KOMMCCHH M3JaeTcsi NpHKa3 O MPHUBJIEYEHHMH BHHOBHOTO pabOTHHKA K

OTBETCTBEHHOCTH. OTBETCTBEHHOCTh HACTYNAET IPYU OJHOBPEMEHHOM HAIMYUM CICIYIOIUX YCIOBUIA:

e pabOTHUK Jal NUCBMEHHOE 00S3aTENBCTBO COXPAHATh KOMMEPYECKYIO TaifHy JMYHO U MpeceKaTh
JeWCTBUSA UHBIX paOOTHHUKOB, MOTYIHE IIPHBECTH K Pasriall€eHUI0 KOMMEPYECKON TaliHBbl;

e pasmialleHHBle cBeAeHUs Bxoawid B IlepeyeHb CBeneHMM, COCTaBISAIOMINX KOMMEDPYECKYIO TalHY
(IIpunoxenue 1 x nacrogmemy Ionoxenuro);

e cBeeHUs ObLIM BBEPEHB! PaOOTHHKY MNU OH y3HAN MX B CBSI3M C UCIOJHEHHMEM (YHKIHMOHANBHBIX
00s13aHHOCTEH;

e pabOTHMK MOOBEN MpeAcTaBisiole cobofi KOMMEpYecKylo TailHy HHQOPMALUIO, JOKYMEHTEHI,
o0pa3ipl, HHOE OO CBEIEHUS TPETBUX JUL 0€3 JOJDKHEIM 00pa3soM OQOPMIICHHOTO pa3pelleHUs

YIMONHOMOYEHHOI'0 Ha TO JOJDKHOCTHOTO JHLA (PYKOBOIUTENS).
PaGoTHMK MOeT OBITh NpPHUBACYEH K JUCUMIUIMHAPHOH, MaTepHalibHOHM M  YroJIOBHOM
OTBETCTBEHHOCTM B COOTBETCTBMM C JEHCTBYIOLIMM 3aKOHOJATEJIECTBOM M 3aKJIOYEHHBIM C HHUM

KOHTPAKTOM (JOTOBOPOM).

3.8. OTBETCTBEHHOCTH 3a pasriaienyue KOMMepUecKoil TalfHel N, He paboTaiy 3
ﬁe,D;yCMOTpe




PykoBOaMTENM NOAPA3IETIECHUN KOMITAHUM HECYT NIEPCOHANBHYIO OTBETCTBEHHOCTH 3a CO3JJaHue M
JIefiICTBEHHOCTh HEOOXOAMMBIX YCJIOBUH OXpaHbl KOMMEPYECKOH TaifHbl B CBOMX [OAPAa3/IEICHUSIX.

3.9. T'ocymapcTBeHHbIE OpraHbl, HaJElNEeHHBIC KOHTPOJHMPYIOIMMH (YHKUMAMM, HMEIOT MpPaBo B
npezefiax CBOeH KOMIETEHUMM B YCTaHOBJIGHHOM JGHCTBYIOIMM 3aKOHOJATeJLCTBOM ITOPSJKE
3HaKOMHUTECS ¢ HHGOpPMALEH, COCTaBIAIOILEH KOMMEPYECKYIO TalfHy KOMIIaHHUY, IIOCPEICTBOM NMPSIMOro
obuieHus ¢ yieHamy obmero cobpaHus aKLMOHEpPOB, IeHepalbHBIM JHUPEKTOPOM KOMIAHHM U €ro
3aMECTUTENSIMA MM C YIOJHOMOYEHHBIMH Ha TO MNEPEeUYMCICHHBIMU JOJUKHOCTHBIMU  JULAMM

paboTHUKaMHU.

4. Cpox nelicTBus, yrBepxKieHue, u3menenue u fonoanenue Ionoxenus

4.1. Hacrosmee llonoxeHnue yTBep:KIaeTcs NPUKa30M I'€HEPabHOI0 AMPEKTOpa KOMIIAaHUM, BCTYNaeT B
CHIIy cpasy IOCJIE ero YTBEep K ACHH U NPU3HAETCS ASHCTBYIOIMM Ha HEONPEIeIEHHBIH CPOK.

4.2. Bce U3MCHCHMUS, NPUIOKEHUA, HOIIOJHECHUA K HACTOALEMY HOHO)KGHHIO, YTBEPHKACHHBIC B
YCTaHOBJIEHHOM IIOPAAKE, ABJAIOTCH €0 HEOTHEMJIIEMBIMUA YaCTAMMU.

4.3. PemeHye O BHECEHMM HM3MEHEHMH W/MnM pomonHeHuid B Hacrosuiee Ilonoxenue mpuHuMaeTcs
reHepaibHBIM AUPEKTOPOM KOMITaHHH.

4.4. Hacrosee [lonoxenue J0MOKHO OBITH JOCTYIHO MJ1sl O3HAKOMJIEHHS BCEMY N€PCOHATy KOMIIaHUU

¥ OBITEH IPEACTABIEHO B OTKPHITOM JOCTYIE BO BHYTpeHHEH HHDOPMALIMOHHOM CETH.
O6513aTeNBCTBO O 3aLUTE M HEPasIIalieHUHd KOMMEPUECKOH TalHBI- AOJDKHO OBITH MOAMMCAHO

KaXxXabIM pa6OTHI/IKOM B HHAMWBHUAYaJbHOM IIOPAJKE.

Ionoorcenue o 3auume u HepasenameHuu ceedeuuﬁ, COCMAGIIAIOUUX KOMMEDYUECKYIO maﬁHy 7
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IIpunoxenue 1

K IlonoxeHuio o 3anuTe ¥ HepasriiaumieHHU
CBEJICHHUI, COCTABIAIOMMX KOMMEPYECKYIO
Taliny 3A0 «bEJITHUM Cb»

IEPEYEHDL CBEAEHU, COCTABJISIIOIIMX KOMMEPYECKYIO TAMHY
KOMIIAHHMU 3A0 «BEJTHUM Cb»

1. Opranu3zanuoHHas CTPYKTYPa U ynpaBJieHue:

CaezieHust 0 MPUMEHAEMBIX METOIaX YIIPaBIeHHsI, IIOONIPEHUS 1 HAaKa3aHHs.
CeeneHus o JEHCTBYIOIMX U pa3pabaThIBaeMbIX JOKANBHBIX HOPMATHBHBIX aKTax.

CBefieHUs! O CUCTEME IOATOTOBKH, NPHHATHUS M MCIOJHEHUS pelleHui PYKOBOJCTBA KOMIIAHMHY,
IIOJIpa3feJICHUH ¥ BBIAENCHHBIX NPOEKTOB 10 KOMMEPYECKHUM, OpraHU3alMOHHEIM, COLMANLHEIM U

WHBIM BOTIPOCAM.
Cpepienns o (pakTax NpOBENEHHA, LENAX, MPEIMETaX, PELICHUSX M Pe3yIbTaraX 3aKphITHIX

COBELIAHUH.

IInanel, B TOM 4Hcle, paboyve M OSCKU3HBIE, M3MEHEHUS CTPYKTYPhl KOMIIAHMH, Pa3sBUTHA M
peoprasusalydy, CO3JaHust HOBBIX MOApa3felieHuH, a TakKe peopraHusaluyd  Croco0oB
B3aMMOJAEHCTBUS MEXIY NOApa3Ae/IEHUsIMU KOMITAaHUH.

Cpezenust 0 NPUBIEKAEMBIX CTOPOHHMX SKCIIEPTaX, KOHCYJIBTAHTAX (OPUIUYECKHX U (PU3MUECKUX
JHIAX), a TAOKE O CTABAIIMXCA Mepe/] HUMY 3a1a4ax.

Cgenenua o npeanojaraeMoM cosjadud B Pb U 3a ee mpenenamMy HOBBIX IOPUIMYECKHMX JIHILL,
OpelIoyiaraeMplX IapTHepax 10 CO3JaHMIO TAKOBBIX IOPUAMYECKMUX JHUL, YCIOBHMSIX COBMECTHOIM
JESTENLHOCTH 110 CO3J@HMI0 HOBBIX IOPUIMYECKUX JIMLl U BKIIOYEHHMIO HOBBIX FOPUIMYECKUX JIMIL B
HH(PaCTPyKTypy KOMIIaHUHM (IO MOMEHTA PETUCTPALUH B YCTAHOBICHHOM MOPAJIKE).

CaezieHus 0 NPEAINOIaraéMoM OTKPBITUH NPENCTaBUTENbCTB, HMEIOIHX CTATYC FOPUAUYECKUX JIHLI,
CBeleHMs O HaaeneHuM Qusndeckux yun B Pb 1 3a ee npenenaMu nonHOMOYMSAMHE NPEACTABUTENEH
(TOBepEHHBIX JIUL, ar€HTOB U Ip.) KOMIAHUH, a TaKKe CBEJICHUS 00 OpraHn3aluy B3auMOJEHCTBUA 1
yIpaBJIeHUs HOBBIMM IPEACTABUTENBCTBAMU M MNPEACTaBUTENAMH - (U3WYECKUMH Junamu (1o
MOMEHTA PErUCTPALIMH TPECTaBUTENBCTBA B YCTAHOBJICHHOM HOPSJIKE ¥ BCTYIUICHUS (PU3HUYECKOrO
JIML@ B UCTIOJHEHHE 00S3aHHOCTEH IpeICTABUTENS).

Crenenve 06 MHGOPMALIMOHHOM 0OECIIEUEHHH CHCTEMBI yIIPaBIeHHs KOMITAHHEH.

. HJIaHOBO-aHaJII’ITI/I'{eCKVIe, OTYCTHBIC W IIPOTHOCTHYECKHE MaTepuansl, B TOM 4YHCIC, TEKYIIME,

roZioBble, KBapTaJbHBIE, B JOpME YEPHOBUKOB U 3CKH30B U T.JI.
Cpoa BHYTPEHHMX CTaHJapTOB M JOKYMEHTHI, pPErJlaMEHTHPYIOUIME JeATCIHEHOCTE KOM
o/ipaseiIeHuil.

TekcThl KOHTPAKTOB, 3aKJII0YaEMbIX C paOOTHUKAMH.

2. OUHAHCOBASN AEATENBHOCTD: KOI1 P[\ :

Cucrema BeJIleHUs OyXTranTepcKoro H yupaBJieHYeCKoro YUeToB

banaHchl M OyXrajTepcKue KHUTH.
Crenenus, pacKpblBalolIHe IIAaHOBBIE U (paKTHYECKHE NToKa3aTeu pUHAHCOBORo-TlaHa.

DyHAHCOBOE COCTOSIHHUE.
Ceenenus o HEYIOOBJIECTBOPUTCIEHOM Q)HHaHCOBOM COCTOAHHUMN U TEKYIUX 3aTPYAHCHUAX U IIOTCPIX.

Ionoocenue o saupume u HepasnauieHul c6e0eHUll, COCMABNAIOWUX KOMMEDYECKYIO MALHY 8
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HIMy1ecTBEHHOE M10JI0KEHHE.
CToOUMOCTH TOBapHBIX 3aI1acoB.
brookeThl.

O60poTHI.

. Texyume U CBOJHELIC JAHHBIC I10 peHTa6eIH>HOCTI/I, HpI/I6LIHLHOCTI/I, OKYIMacMOCTH U mobas wHas

aHajuTHyecKas HHGopMarus B 06,1acTH GUHAHCOBOM NESTEHHOCTH.

. bankosckue onepanuu.
12.
13.

Caepnenust 0 QUHAHCOBBIX ONEpauMsX.

BankoBckue U MHBlE (UHAHCOBBIE CBA3M, JiFobas uaeHTHHULUpYIOAas HHPOpPMaIHs MO KOHTaKTHBIM
nuuaM B 6aHKax U MHBIX (PUHAHCOBBIX YUPEXKIECHUAX, 10 YACTHBIM HHBECTOPaM.

Ceenenus o crneudduke pacyeroB, BKIIOYas OcoOBle YCJIOBMS pacyeToB, WISHTH(UIHpYrOIas
uHpOpMaLUs O CTPYKTypax, COACHCTBYIOIUX OPraHU3aLlMH PacyeToR.

[InaHoBbIE M OTYETHBIE JaHHBIE IO BAJIFOTHBIM ONEPaLIUsIM.

CocrosiHue 6aHKOBCKHX CYETOB.

OO0BEeMBI M CTPYKTYpa BBIPYYKH.

O0BeM U CTpYKTypa JOXOAO0B.

Honarosele 06s3aTeNLCTBa (KPEAUTOPCKUE U IEOUTOPCKHE).

CocTosiHHE KpEIUTOB ([TaCCUBBI U aKTHBBI).

PasMeps! U ycl0BUSA N0JIy4eHHUs1 O0aHKOBCKHUX KpPEIHUTOB.

He6anKoBCKHEe HCTOYHUKH NMONYUSHHS KPESIUTOB H YCIIOBUS 110 HUM.

[TpuHIMIIEL, pa3sMEpB! U YCIOBUA NPEOCTABIEHHS KPEJUTOB.

TexcTsl M HMCXOJHBIE M MOATOTOBUTENBHBIE, YEPHOBBIE M OCKU3HBIE MaTepualbl MO 3asBKaM Ha
(uHaHCHUPOBaHHE U NOJIy4eHHE KPEIUTOB.

Ceenenust 00 00beMax 3alIaHMPOBAHHOIO U MPEANIONaraeMoro NoJy4eH s KpeIUTOB.

CaeieHys O BOMPOCaM CTpaTerdd U TaKTHKHM OpPraHU3aLlH ¥ HUCTIONB30BaHUA JCHEXKHBIX ITOTOKOB,
O10XKETHOI'0 IJIAHKPOBAHUS, BAIIOTHOTO JIEHEXKHOT0 00palleHusl U MONy4eHHs KPeIUTOB.

CBeJieHHs O BOIIPOCAaX KPEAUTHBIX OTHOIIEHHUH M BaJIIOTHBIX PACUETOB CO CTOPOHHUMH JIMLAMH.

3. Tomeo-aaKynquaﬂ AeSATCJIBbHOCTD:

VpoBeHb U CTPYKTYpa 3aIlacoB TOBapOB
I1nan co3maHus 3amacoB TOBApOB.

[TinaHe! 3aKyNIOK M NPOJaX.

[InaHoBEIE M pealbHble OOBEMBI 3aKyNOK IO CPOKAaM, acCOPTUMEHTY, I€HaM, NOCTABINMKaM,
peruoHam, CTpaHam, crnocobam pacyeToB, Criocobam JOCTaBKH.

Kpyr xiueHToB, 0COOEHHOCTH M UCTOPHS OTHOILEHHUH ¢ HUMH, WACHTUOHUIUpYIOMas HHPopMaIys 1
uH(OpMaLMA 10 KITFOYEBBIM PAOOTHUKAM KJIMEHTOB.

CrickM NpeCTaBUTENIeH M MOCPEIHUKOB, UAEHTUQULMpYIomas HHPOpMALMA 110 HeOPHIHATBHBIM
NpEACTaBUTENSAM H MOCPEIHUKAM.

CeeneHHs 0 IPOJaXax TOBAPOB M YCIYT HA phIHKaX.

CBeleHHs 0 METOJiaX OpraHu3aluy U o0ecreyeHus poJax.

CseJlieHus 0 AeHCTBYIOMEHN [IEHOBOM IOJIMTHUKE U IJIaHAX €€ U3MCHCHUA.

. prr IIOCTaBHIMKOB, CIIHCKH ITIOCTaBUIMKOB, OCOOCHHOCTH H UCTOPHUA OTHONICHHUM....C

HaeHTuuuupyomas HHpopMaus 0 KIHOYEBEIM pPabOTHUKaM [OCTABIIHMKOB
JOSUTBHBIM M MOJACPKHUBAIOIIMM KOMIIaHUIO (Jio66ucTam U Ip.).
CaeJieHUsI O HEerJTacCHBIX KOMIIaHHOHAX.

CeeleHust O JEHUCTBYIOUMX, MOTCHUMAILHBIX U IpPEAojaracMbix/ W
CBA35X, MAPTHEPCTBAX M Jp.

Ilonoorwcenue o 3auume u HepasenauteHuu ceedenuﬁ, COCMAaBNIAIOUWUX KOM.
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[InagoBele U peajbHBle 00BeMBl MPOAaX MO CPOKaM, aCCOPTUMEHTY, IpyINe TOBapOB U YCIYT, 1O
ONTOBBIM M PO3HMYHBIM NpPOJaXkaM, LeHaM, MOCTaBIMMKaM, PHIHKaM, LENeBbIM phIHKaM, (opmam
IPOJAXK U PACYETOB.

CBEJIEHUSA O MOKYIATesX, MOCTaBLIMKaX, KIMeHTaX, NapTHepax ((PMHAHCOBOE COCTOSHHUE, pelyTallys
WIM MHBlE JAHHbBIe, XapaKTepU3YIOIHUEe HaJEeXHOCTh, OCHOBHBIE ()OHJBI, TOBApPOOOOPOT, OOBEMEI
NPOMU3BOACTBA IPOIYKUMH, Haubosnee BBIAAIOIMECS XAPAKTEPUCTHKH, NPOOJIEMHBIE MOMEHTHI
JEATEeNLHOCTH, PUOBUTM B YOBITKM, KpEAUTHL, T000MCTH KOMIIAHKHU H 1Ip.),

Ceeznenus 00 3JleMEHTax M pacuerax IIeH, UCXOJHbIC JaHHbIC IS KAJBKYJALMH 1IeH HA TOBaphl U
yCIyry, TMpeAnonaraéMble H3MEHEHHMs ILeH, JNeHCTBYIOLas HerjacHas CHCTeMa CKMIOK H
npeznonaraeMble U3MEHEHH B OQUUMaNLHON M HETIACHOM CUCTEMaX CKUIOK.

CTpyKrypa ¥ pasMephl 3aTpaT U U3JEPIKeK.
BHyTpeHHue MpeiicKypaHTsl ¥ TapudEbl.

VpoBeHs U pasMephl LIEH U pa3Mepbl CKMIOK C NPeHCKYPaHTHBIX LIEH.

Caenenus 0 ce6eCTOMMOCTH M 3aKyNIOYHBIX M KOHTPaKTHBIX LICHAX TOBApOB U YCIIYT.

CaeneHus 0 pacyeTax 1eH, HOATOTOBKaX U OOOCHOBAaHUAX CHENOK.

CeejieHUs O pasMepax TNpeJoCTaBICeHHBIX CKHJOK M YCJIOBHAX IUIaTeXeH B mpoiecce MOATOTOBKU

KOHTpaKTa U [I0CJe €ro 3aKI0IYCHHN.

4. MapkeTHHr:

OpuruHanbHbIe METOB! M3yYEeHHs PEIHKOB COBITA.

Jlannele COOCTBEHHBIX AHAJNUTMUYECKUMX M IPOTHOCTUYECKHMX OTYETOB M 0030pOB PBIHKA, a TaKMKe
3aKa3bIBAEMBIX Y CTOPOHHUX 3KCIEPTOB U KOHCYJIBTaHTOB.

CocrosiHue PHIHKOB COBITA.

Pe3ynpTaThl MApPKETUHIOBBIX UCCIIEJOBaHUH.

CpezieHns, cojiepXalliye BEIBOAB U PEKOMEHIALMH SKCIEPTOB, KOHCYIBTAHTOB U CIIELUAIUCTOB M0
CTpaTeruy U TaKTHKe AeHCTBUSA KOMITaHUM Ha phIHKaX COBITA.

MapKeTHHIOBas CTPATErus, TAKTUYECKUE NPUEMBI U METOIBI €€ PealIM3allvu.

[TonuTyka, CTpaTerys ¥ TAKTUKA MPOABIKEHUS NPOLYKLMY KOMIIAaHHH.

CeejeHus O IUIaHax IO pPAacCUIMPEHMIO TPOM3BOJCTBA YCIYr, OOBEMOB NpOJaxXk, U3MEHEHUH B
acCOPTUMEHTE MPOAYKLMY, pa3pabaThiBacMoi HOBOM MPOXYKLMH U JPYrHe KOMMEPYECKHE 3aMBICIE]
U UJEH.

PriHOYHAas cTparerus.

Crparerus ¥ TaKTHKa KOHKYPEHTHOH OOpBOLI.

CpeieHnss O BpEMEHH BBIXOJIa Ha PBIHOK NpPH 3aKylOKaxX TOBapoB, BeIOOpe (UPM IS BEICHUA
KOMMEpPYECKHX IIePEroBOPOB, BBEIXOAAa HAa DPBIHOK C HOBBIMH KOPIOPaTHBHBIMH IOPTHEniMu,

naKkeTamMmu 4 Jp.
Pexnamuasi MOJMUTHKA, MpejrioiaracMble U IUIAaHHPYEMbIe K OCYIIECTBJICHUIO aKLUH, NPOTrPaMMBEI,

IPOEKTHI ¥ UX KOMIOHEHTEL.
IMpeanonaraeMele U IIaHUPyeMBIe K OCyIlecTBIeHHI0 PR-0BCKHE akMK, IPOrpaMMEI, MEPOIIPUSTH.
ITnagel ¥ CBeJEHUs O NpPOJaXaX TOBApOB HAa HOBBEIX PHIHKAX, JJI HOBBIX LEJNEBBIX KIMEHTCKHMX
rpymni. '

[Inansl ¥ mporpaMMbl peopraHu3aliMy JEeSATEIbHOCTH KOMIIAHMH B COOTBETCTBUH C TeKymen "
[POrHO3UPYEMO PEIHOYHOM, MOJIMTUYECKOH M COLMANBLHOM CUTYallusIMU Ha pBIHKaX 0651
Cpenenuss O BHYTpPEHHEH OpraHu3allMd CHCTEMBl MapKeTHHra KOMIIaHWHM, ee Aie)é CHCTBHI; Haby

i

JeATENLHOCTh KOMIIAHUH, O pasMepax M Hopsake (rHaHCHPOBAHUSA MAPKETHHIOBSI "ccneaosaxbl\ﬁx
pexyiaMHBIX 1 PR-OBCKMX aKUWH, MEPONIPUATHH ¥ IPOrpamMM.

ITonooicenue o 3aqugume u HepazenauleHuy cedeHull, COCMAGNAIOUUX KO.
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Wpentuduuupyroas MHGOpManMs O IpPHBIEKAEMBIX CTOPOHHMX SKCIEpTaxX, KOHCYJIbTaHTaX,
CIeLUANHCTaX B 00JaCTH MapKETHHTA U PEKJIaMB.

BHyTpeHHME ONpOCHBIE U MHBIE (OPMBI, CTPYKTYpa NAHHBIX M OpraHM3alus eJMHOH 0a3bl JaHHBIX
MapKeTHHIa ¥ KIMEHTUHTa, COAepKaHue U 00heM yKa3aHHOH 0a3bl JaHHBIX.

[ToaroroBka, colepXaHHe, XOX M pe3ynbTaThl TeKyIMX BHYTPEHHHX COBEUIaHMH IO BOIpocam
MapKeTUHra U KJIIMEHTHHTA. ‘
TaxkTuka, METOHB! M NpHeMbl paboThl € KIMEHTaMM, NOATOTOBKM K INpPAMBIM, TENEPOHHBIM H
NMCHMEHHBIM KOHTaKTaM M HUX OCYUIECTBJIEHMS, INPOJBHIKCHUA KOPIOPAaTHBHBIX I1aKETOB H
NPOAYKTOB.

Crparerus ¥ TaKTHKA NPUBJICYEHUS U yIEPKAHUS KIIMEHTOB.

5. IlleperoBops! 1 KOHTPAKTHI:

BHyTpeHHHH NOpAA0K NpopaboTKH NPEAIOKEHUH NOCTABIIMKOB U 3aIIPOCOB MOKyNaTeNeH.

[Mops oK, mpoueayps! U pe3ynsTaThl pazpadotku TOO.

Csezenusi 0 IoJy4aeMbIX U npopabaThiBacMBIX NPEIJIOKEHUAX U 3afpocax.

Ceefenuss o (¢akrax TIOATOTOBKM M BEAECHUS IIE€peroBopoB, UHbopManus o0 ydacTHUKax

IIEpEeroBOPOB, MECTaX H OPTraHM3aLMU UX IIPOBEACHUS.

CpoxH, ycTaHaB/IMBaeMbIe sl IPOPabOTKM M 3aK/IIOUEHHs CENOK.

Wpentuduumpyroniye, JUYHOCTHEIE B HHBIE CBEJICHUS O IMLAX, BEAYUINX IIEpEroBOphl, pyKOBOJACTBE

KOMIIaHM# NOCTABLIMKAX Y IOKYyNaTensx, MHGOpMaLUs U3 AOChe MOCTaBIIMKOB M IMOKynarenei u

croco0 ee BeJleHus, IIONOJHEHNS U XpaHEHUS.

CsefieHuss U JOKYMEHTHI, BKJIKOYas YEPHOBMKH, ICKHM3BI, CXEMBI M Jp., OTHOCAUIMECS K JENOBOH

NOJUTHKE ¥ MNO3ULIMM KOMIIaHHM 10 KOHKPETHBIM CAeNKaM (JOIyCTUMBIE TPaHMLEI IIeH W YCIOBHM

niatexa, JOMyCTHMbIe MPaHMLb] YCTYIIOK U Ap.).

Marepuanpl, 00pasLpl, BCIIOMOTaTe/JbHBIE MaTepHallbl, CYBEHUPHI U Mp., HCHOJIb3yeMble MIIH

peanosaraeMele K HCIONb30BaHMIO B X0JI€ IIPOBEIEHHUS IEPErOBOPOB.

CaeleHHs, pacKphIBarOIe TaKTHKY BEICHHs NEPEroBOPOB, YPOBEHbh MAKCHMAJIBHBIX XejlaeMbIX U

MUHHMAaJIBHBIX MPUEMIIEMBIX NPOJAXHBIX LEH, CUCTEMBI CKMIOK M MHBIX YCTYIIOK, MH(popManus o

peabHBIX BO3MOXKHOCTAX KOMIIAHHM NPUMEHHUTENBHO K TEMATHKE IIEPErOBOPOB H Jp.

CpelieHust 0 MepONpHUATHUAX, IPOBOAMMEIX IIEpeA IEPeroBopaMH B LENIX O00ecHeYeHUs HX

MaKCHMaIBHOM pe3yNbTaTMBHOCTH.

CeelleHus O MOArOTOBKE, X0/, YYaCTHUKAX M pe3yNbTaTaX KOMMEPYECKMX U MHBIX IIEperoBopoB (B

TOM YHCIE, O 3aKIIOYEHUMHM TalHBIX COIVIALICHHH, COTpYAHHYECTBA pasHOro poja, COBMECTHOM

YYacTMM B IIPOEKTax M IporpaMmax CO CTOPOHHMMM OPTraHM3ALMAMM U NPEANPUATHAMH, O

10661MpOBaHUM HHTEPECOB KOMITAHUH U AP.),

Hudopmaniys o JeN0BBIX PUEMaX.

YcitoBus 10 ClIeNKaM U COrJIAlEHHUsIM PasHoro poaa.

VY CiI0BHS KOHTPAKTOB, BKJIKOYAst LEHBI U YCIOBUA IUIaTeXka.

Oco0gle yCIoBUsI KOHTPAKTORB, B TOM YHCJIE, HEBHEIE.

CgeneHus 00 UCHIOTHEHUH KOHTPAKTOB.

CBozHBIC CBEAGHHA O 3aKIIOYEHHH U HCIIOJNHEHMM 3aKa30B, KOHTPAKTOB, JIOrOBOP( )3/

KOHTPareHTaM, perMOHaM, BBIICIEHHBIM IPOEKTaM, IPYIILI TOBAPOB U YCIYT U Ip.
7.
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6. PazpaboTky ¥ TeXHONOrHMU:

XapaKTep U LEJIU HNPOBOAUMBIX HCCIICAOBATEILCKHUX pa60T W pE3yNbTaTkl HCCIeI0BAHUH.

HoBsrle uaeu 1 Hoy-xay.
Huunuupyemsie U paspadbaTbiBaeMble IPOECKTHI.

[TpoeKTHl, MOJEIH, MAaKeThl, pabo4yue YepTeKH M PHCYHKM, 3CKHU3BI, NpPEABAPUTENBLHBIE PacyETHl,
u300pa3suTeNbHbIE PELICHUS U Jp.

HcnonpzyeMoe HHGPOPMALMOHHOE oOOecreyeHue, IporpaMMsel, crnocoOBl HMX HCHOJIb30BaHMS,
npenonaraéMple  H3MEHEHHs U  yCOBEpIIEHCTBOBAHUA ~ MHPOPMALMOHHOTO  obecriedyeHws,
0CODEHHOCTH OpraHu3ailid ¥ HCIOJB30BaHMS BHYTPEHHEH CETH, CIOCOOBI 3aIlUTHl JAHHBIX,
OCYWIECTBJISIEMbIE M IpeJroyiaraeéMble K OCYLIECTBJEHMIO HOBBIE pa3paOOTKH, HMX Ha3HaueHUE,
0COGEHHOCTH peaji3alyyd M KCIONb30BaHMA, a Takke MASHTUQUUUpYIOMKUE HaHHBIE II0
CHELMANUCTaM, IPOSKTUPYIOIMM ¥  OCYLIECTBISIOIIAM  pa3paboTKy  HH(OpMAalMOHHOIO
obecrieyeHus.

JlenoBpie TEXHOJNIOTMYECKUE TOCTUNKEHUS (B OKa3aHUM yCIIYT, B OCYILECTBICHUY ITPOAAX, MOArOTOBKE
K IieperoBopaM, oOy4eHHM IepcoHana u Ap.), obecredrBalomye NpeuMyLIecTBa B KOHKYPEHTHOH
Gopsbe M CIOCOOCTBYIOLIME Y3HABAGMOCTU COOCTBEHHBIX Op3HIOB KOMIIAHMH, IOBHIIEHHIO HX
MPUBJIEKATE]LHOCTH. ‘

Caenenus o cnocofax, MeToiax, IpUeMax U OIbITe OKa3aHus YCIyT.

7. llepconau:

Oco6eHHOCTH M COIEpIKaHHUE KaPOBOH IOJUTUKH KOMIIAHUH.

Ceenenns 06 ocobeHHOCTSX 0TOOpa, NPOBEPKH, MPoLeaypax NpodecCHOHANBHO-TICHX0NIOTHYECKOr0
TECTUPOBaHUA U Op.

BonpocHuky, TecTsl M MeTombl  00paboTKM, INpPHMEHSEMBIE IpU  MPOQECCHOHAIBHO-
IICUXOJIOTMYECKOM TECTHPOBaHUM KaHAWAATOB, PE3YNbTaThl NPOoeCCHOHANBHO-IICUXO0JO0THYECKOro

TECTUPOBAHHMS.
JInyHOoCTHBIE OCOOEHHOCTH, CJIA0OCTH U YA3BHMBIE MeCTa pabOTHUKOB, OCOOEHHOCTH HX JIMYHOU

KU3HHU.
ITpoGnemMHble acleKThl BO B3aHMOOTHOIIEHHSAX PabOTHHMKOB, MEXIUYHOCTHBIE NPOTHUBOPEYHS H
KOH(IMKTHI M CIIOCOOBI UX pa3peleHus.

Hmena, ajgpeca, Homepa TeeOHOB U MHAas MACHTUGUUMpPYIomas UHGOpManUs O pyKOBOAALIUX U
KJIIOYEBLIX PaOOTHUKAX, MPHUBIEKACMBIX KOHCYJIBTAHTAX, SKCIEPTax, B TOM YHCIIE, O IPHUBIEKaeMbIX

Ha BpCMCHHOﬁ OCHOBE KOJINICKTHBAX CIICHUAJIMCTOB.

8. 3amurHbIe yHKIMU:

CaefieHns 0 pexxuMe 3aiUThl HocuTeel nHpopMauu.
Ceenennss mo Bompocam oOecrieyeHHs BHELIHEH O0e30MacHOCTH, B TOM YHMCIE, CBEIEHHS 00

OpraHU3allM TEXHUYECKOM OXpaHbl IOMEIICHU, MPOBEPKH JOSILHOCTH IIEPCOHANa, 3allUThHI
COTPYAHHUKOB B CIIy4asX BBIMOraTeNIbCTBa, INIAHTaXa, Yrpo3, NOpsAKe MOJIEPKAaHHA KOHTAKTOB C
NpaBOOXPaHUTENLHBIMH OpPraHaMH.

Ceemedus 10 BompocaMm obeclieyeHus BHYTPEHHe#H O€30ImacHOCTH, B TOM 4HCIE, IepeyeHb
KOMMEPUYECKUX, OpPraHM3allMOHHBIX M TEXHHYECKUX MAaHHBIX, OOECIeYMBAIOMUX IPUOPUTETHI
KOMIIAHUH, METOJABRl M CpEJCTBa 3allUThl KOMMEpPYECKOH TaiHBI, MeTOABl Je3HMHPOPMaIUH
KOHKYPEHTOB ¥ OCYIIECTBICHUS 3KOHOMHMYECKOM pa3sBEeIKH, JAHHBIE O IapTHepax, KIHMeHTax,

II0CTaBIIMKAX, MOKYIAaTeNX, 1060HCcTax U Ap. m\_
«BEJTTHM CE,
AT Dol
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IIpunoxenue 2

K ITosioskenIo 0 3ammTe M Hepa3riiameHuH
CBeJeHUIi, COCTABISIOMMNX KOMMeEPUECKYIO
Taiiny 3A0 «BEJTHUM Cb»

OBSI3ATEJILCTBO O HEPA3I'JIAIIEHUHA KOMMEPYECKOM TAMHBI
3A0 «BEJTHUM Cb» '

A, , paboraromuii(as) B KayecTBe
B niepuox pabotel B 3A0 «bEJITUM Cb» u B Teuenue 3 (Tpéx)

JIET, TIOCJIE YBOJIBHEHUS 0053yI0Ch:

1. He pasriamaTh CBeleHHs, COCTABIsIONHE KOMMepueckyio Taiiny 3A0 «BEJITUM Chby,
KOTOpBIe MHE OYAYT JJOBEpEHbI UM CTaHYT U3BECTHBI HO paboTe.

2. He nepenaBaTh TpeTbMM JHLAM M HE DPACKphIBaTh MYOJHYHO CBEJICHUS, COCTABIIIOINME
KOMMeEpYEcKyro TaifHy, 6€3 mMCbMEHHOT0 coryacust reHepanbHoro aupekropa 3A0 «BEJITUM CBby wiu
MHOTO JIMIA, YTIOJTHOMOYEHHOTr0 reHepaibHbM qupekropoM 3A0 «BEJITUM Chy.

3. BoINONHATE OTHOCAIMECH KO MHe TpeOOBaHUs IPHKA30B U MOJIOKEHUH Mo obecrnedeHuro
COXPAHHOCTH KOMMEPYECKOH TaiHEL.

4. B cnyyae IONBITKM IOCTOPOHHUX JIMIL IOJYYHUTH OT MEHS CBEIEHMS, COCTABISIOUINE
KOMMEpPYECKYIO TalHy, HEMEIUIEHHO coo01aTh renepansHoMy aupektopy 3A0 «BEJITHM Chy.

5. CoxpaHaTb KOMMEpYECKYIO TailHy Tex cyOBheKTOB XO3fHCTBOBaHMs, ¢ KOTOPHIMM KMEET
nenosele otHoweHus 3A0 «BEJITUM Chy.

6. He ncronp30BaTh 3HaHUME KOMMEPUYECKOH TalHBI JUIs 3aHATHA JII000# HesTeNbHOCTEIO, KOTOpas
B KayecTBe KOHKYPEHTHOIo JieiicTBUs MoxkeT HaHecTH yuiepd 3A0 «bEJITUM Chy.

7. B chnyyae MOEro yBOJBHEHHs, OOJE€3HHM, NPU YXOJ€ B OTIYCK WIM HAXOXJCHUH B
KOMaHIUpoBKe Oosiee 1 Mecsla BCe HOCHTENM KOMMEPYECKOH TaifHbl, KOTOpBIE HaXOXMIIUCh B MOEM
pacIopsDKeHUH, NepenaTh APYyrMM pabOTHMKAaM COIJIACHO YKa3aHWIO reHepanbHOro aupexropa 3A0
«BEJITHM Cb».

8. O6 yrpare mnu HejocTadye HOCUTENEl KOMMEpPYECKO# TalHBI U O Apyrux (akrax, KOTopble
MOT'YT NPHUBECTH K Pa3rIalleHUI0O KOMMEPUECKOH TaiHbl, a Tak)Ke O IPUYMHAX U YCIHOBHUAX BO3MOXKHOM
YyTEYKM CBEIEHMi, COCTAaBAIOLINX KOMMEpPYECKYl0 TailHy, HEeMEIUIEHHO COOO0IaTh TeHEepaJsHOMY
aupexropy 3A0 «bEJITUM Cb» uitv nHOMY JHILy, yIOJIHOMOYEHHOMY I'eHepaibHEIM AupekTopoM 3A0
«BEJITUM Cb». .

9. Jlo Mmoero cBeneHMs HOBeleHBl HOKyMeHTHI: Ilonoxenue o koMmmepueckoif Taitne 3A0
«BEJITUM Cb» u IlepedeHb cBelieHUH, COCTaBIMIOMUX KoMMepuecKyro Taiiny 3A0 «BEJITHM Chy.

10. Mae ¥M3BECTHO, 4YTO HE3aKOHHOE pAaCPOCTPAHEHWE CBEJIEHU, COCTaBIAIOIIUX
kommepyeckyro Taiiny 3A0 «BEJITUM Cby», B COOTBETCTBMM C 3aKOHOJATENLCTBOM PecnyGiamku
benapyce Moxxer MOBI€Yh TIPaKAaHCKO-TIPABOBYIO, a TaKKe aJMUHHCTPATHBHYIO WIH YIOJOBHYIO
OTBETCTBEHHOCTH B BHUJE, MOMUMO TPOYEro, 00s3aHHOCTH Mo Bo3MelneHuro ymepba 3A0 «BEJITUM
Cb» (yOBITKOB, yIIyIEHHOH BRIFOABI X MOPAJILHOTO yiep6a) U APYyruX HaKa3aHui.

/e
(monxHocTs) {moanucs) (Hml%ﬁﬁ‘l Q(, dastnmua)
«_» 20 T p i’ /:/
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IIpuaoxenne 3
k Ilosro:xeHMIO 0 3a1MTe M HEPA3TIALIEHN T

CBeJeHUI1, COCTABJISIOIHX KOMMEPYECKYIo
Taiiny 3A0 «BEJTHUM Cb»

OBSIBATEJILCTBO* O HEPAZTJIAINEHUY KOMMEPYECKOM TAMHBI
3A0 «BEJITUM CB»

A, , BCTymag B TpPaXJaHCKO-
npagosele orHoweHus ¢ 3A0 «bEJITUM Cb» B nepuox JeCTBHA COOTBETCTBYIOIIETO JOrOBOpA U B
Tedyenue 3 (Tpéx) JerT, nocie NpeKpalleHus ero JeicTBrs 0053yI0Ck:

1. He pasrnaware cBeleHMs, cocraBisiomue Kommepueckyro TaiiHy 3A0 «BEJITUM Cby,
KOTOpEIe MHE OYAyT JOBEPEHB! WM CTAaHYT U3BECTHEI 110 paboTe.

2. He mepenaBaTh TpeTBHM JMLAM M HE pacKphIBAaTh MYOJIMYHO CBEINEHUS, COCTABJISIOIIME
KOMMEPYECKYIO TaliHy, 6€3 MMCEMEHHOr0 coryiacus reHepaneHoro aupexropa 3A0 «BEJITUM CB» wiu
HHOTIO JIMLA, YITOJHOMOYEHHOro reHepansHeiM aupektopoM 3A0 «BEJITUM Chy.

3. BeINONHATE OTHOCAIMECS KO MHE TpeGOBaHUS NPHUKA30B M MOJOXKEHHH IO 00ecreYeHuIo
COXPaHHOCTH KOMMEpYECKO#l TalHEL.

4. B cnyyae HONBITKM IOCTOPOHHMX JIMI IOJYYUTH OT MEHS CBENEHUS, COCTABISIOLIME
KOMMEPUECKYIO TalHy, HEMEUIEHHO coobaTh redepanbHoMy qupektopy 3AO «BEJITHUM CBy.

5. CoxpaHaTb KOMMEPYECKYIO TallHy TeX CYOBEKTOB XO3SHCTBOBAaHMS, C KOTOPHIMH HMEET
jpenosbic oTHomeHUa 3A0 «bEJITHM Cbhy.

6. He ucnonp308aTh 3HaHHE KOMMEPUYECKOH TalHBI AUTs 3aHATHS JIOGOH NEeATEIBHOCTEIO, KOTOpas
B Ka4ecTBe KOHKYPEHTHOTO AeiicTBus MOxeT HaHectH ymep6 3AO «BEJITUM ChBy.

7. O6 yTpaTe nmimM HeJOCTaye HOCHTENEH KOMMEpUYECKOil TaifHbl U 0 Apyrux (akrax, KOTOpEIE
MOTYT NPUBECTH K PasIJIAICHHI0 KOMMEPYECKOH TalHpl, a TaKKe O NPUYMHAX H YCTOBHAX BO3MOXHOM
YyT€YKH CBEIECHMH, COCTAaB/IOIIMX KOMMEDPYECKYIO0 TaiHy, HEMEMIEHHO coo0IuaTth IeHepalbHOMY
pupexropy 3A0 «BEJITUM CB» unu unomy nnuy, YIMOJIHOMOYEHHOMY IreHepanbHbIM JupekropoM 3A0
«BEJITUM CB».

8. Jlo Moero cBeeHUs AOBEAECHBI NOKYMEHTHI: IloyoxceHue o koMmepueckoil Taiine 3A0
«BEJITUM Cb» 1 IlepeueHnn cBeieHM, COCTaBIIOLINX KOMMepyecKyto Taiiny 3A0 «BEJITUM CBy.

9. MHe M3BECTHO, YTO HE3AKOHHOE PACIPOCTPaHEHHE CBECHHMM, COCTABNAIOMINX KOMMEPYECKYIO
Taitny 3A0 «BEJITUM CB», B COOTBETCTBHH C 3aKOHOXATEIHCTEOM Pecnybnmuxu benapycs Moxer
[OBJIeYb IPAXKAAHCKO-NIPABOBYIO, a TaKXKe aJMHUHHCTPATUBHYIO HMJH YrOJOBHYIO OTBETCTBEHHOCThL B
BHJIE, TIOMMMO IIpOYero, 00A3aHHOCTH MO BO3MELICHHIO Yyliepba 3AO «BEJITUM Cb» (yOBITKOB,
YNYLUEHHOH BBIPOJIB M MOPAIILHOTO ymep6a) U JpYruX HaKa3aHWi.

(nomknocTs) (noanuce) (Hrnuifan lc;* MBNNR)
« » 20 r. Z [
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* - IHIA, HAHHMAeMOro Ha BpEeMEHHOI, CPOYHOii, pa3oBoif HIM MOYACOBOIi OCHOBE.
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Pa6ouas uacTpykius . «[IpaBuna ‘KOH@HneHuHanLHoro ZIenonpou3eoncTsa B 3A0
«bEJITUM Cb» (manee — WHCTPYKIHMS) yCTaHABIUBAeT €IUHBIE IpaBuIa
PerucTpaluy, yqua,kO(i)OpMJICH‘H}I,.THp&)KHpOBaHHSI, XpaHeHwus, VCITONB30BAHUS U
YHHUYTOXEHUS JOKYMEHTOB H ApYrUx MaTepHaIbHBIX Hocutenedl uHGOPMALHH,
- conepIKalIX KOH(QH/ICHINATBHYIO HH(bopMaumo (,ua.uee — KOH(HIEeHINAIbHEIE
JIOKyMEHTHI (MaTepHAIIbI) HIH I[OKyMeHTLI)

Brimonunenue TpeGoBaHU HACTOSIIEH I/IHCprKuHH SIBIISETCS 00s13aTeNbLHBIM IS
_Bcex pabotrHKOB 3AO «BEJITUM CB» (mamee - O6mectBo), nonquBme
lIOCT}’l'I K KOHcpH,z[eHuI/IaJILHLIM I(OKyMeHTaM (MaTepHanaM) OGmeCTBa

1 Ob6aacTb npuMeHeHUs
IIpuMeHseTcs Bo Beelt OpraHu3alii.
2 TepMHHBI U ONpeaeseHusl

Tpugp  KonuoenyuanvHocmu  — — PEeKBH3UTHI,  CBHUIETENBCTBYIONIHE - O
KOHQUIEHIMANBHOCTH ~ WHQOPMAlMK,  CONEpXaleiics B HX  HOCHTENE,
IPOCTABIIsieMble Ha CaMOM HOCHUTeNle W (WIH) B COIIpOBOlII/ITeHBHOM JOKYMeHTe
(DOKYMEHTAIMH) Ha HeTo,

Lenonpouzsoocmeo  — I[e}ITeJIBHOCTB mo paspaboTke H O(bopMﬂeHmo
OQ)HI.IPIaJ'IBHBIX IIOKyMeHTOB OpraHU3allMy MX ABMKCHHUS, yuéra U XPaHEHU .

ﬂoxymeﬂmupoeannaﬂ qubopmau'uﬂ (doxymenm) — 3a(1)I/IKCHp0BaHHa;I Ha
MaTepuajJbHOM HocHTele WHOOpMAIMs C peKBH3I/ITaMH TI03BOJSIOIEME €€
UIeHTUGHULIHPOBATE.

Hoxymenmoobopom — NBWXEHWE M y4ET JIOKyMeHTOB (nonyquHe, 06paboTka,
pe‘l"I/ICTpaI.II/ISIF KOHTPOTb  MCTIONHEHHs, — TeKyllee = XpaHCHHe, _OTHpaBka) C
MOMEHTA “MX TOJNYYEHUS HIH COS}IaHI/ISI hi(o 3aBepLHeHH;1 ux chonHeHHﬂ mmf
OTHPaBKH.

Hnd)opmauuﬂ — 3TO. CBeJJ;eHPISI 0 JIHIAax, Hpez(MeTax cpaKTax coGLITHﬂx ABTCHHUAK -
M HpOLECCcax He3aBUCHMO OT cbopMLI X I’IpeILCTaBJ'IeHI/ISI -

I/Iquopmauuﬂ cocmaeﬂﬂmu;aﬂ KOMMEPUECKYIO matu ~ Hay‘{HO-TeXHH‘{eCKaH
TEXHO-JIOTHYeCKas, GUHAHCOBO-IKOHOMUYECKAs U MHas MHPOPMALHS, B TOM YHCIe
CeKpeThl  HPOU3BOJCTBA (Hoy-xay) UMeoIas . IeHCTBUTENBHYIO WA



'HOTEHIHAIBHYIO KOMMEPYECKYI0 LEHHOCTh B CHJIy HEHU3BECTHOCTH €€ TPEeTHUM
JMUaM, K KOTOPOM HET CBOOOJHOrO JOCTyIa Ha 3aKOHHOM OCHOBaHHMH H IO
OTHOILEHHIO K KOTOPOH yCTaHOBJICH PEXHMM KOMMEPYECKOH TaliHEI.

I(ozwwepuecxaﬂ maﬁua' — KOH(QUIEHIHUAIBHOCTD HH(bOpMauI/IyI, TIO3BOJISFOIIIAS €¢
o0JaziaTelio IPH CYLIECTBYIOWUX M BO3MOMKHBEIX OGCTOSTENHCTBAX YBEIHYHUTH
CBOHM JIOXOZBI, M30€XaTh HEONPABAAHHBIX PACXOMOB, COXPAHHUTH IIOJIOKEHUE
Ha DpBIHKE TOBAapOB, paboT, YCIYyr WWIH IOJIYYUTh HHYIO KOMMEPUYECKYIO
BEITOAY.

Konguoenyuanvras ungpopmayus — ,U;OKyMeHTHpOBaHHa;I uHbOpMAaLHs, JOCTYI
K KOTOPO# OrpaHMYMBACTCA B COOTBETCTBHM c 3aKOHOJIATeIECTBOM PeCIIy6J'II/IKI/I ‘

Benapycr;

Kond)udenuuaﬂbnoe 0enonpou3eoocmeo . —  AesSTeNBHOCTb, obecneunBaroIas
JIOKyMEHTHPOBaHUE KOH(I)'I/IILCHI],HaHBHOI‘/'I uHpopManuu (T.e. TPOLIECC MOATOTOBKH
M U3TOTOBNEHHS ~  KOHOUICHIMATBHBIX - ‘lIOK’yMeHT‘OB - (marepuanos)),
OpraHu3aluio paboThl ¢ KOH(UIECHIMAIBHBIMHA JIOKyMeHTaMH (MaTepuanamu)
(yuer, PasMHOXXEHHE,  MPOXOXKJEeHWe,  WCIOJHEHHWe,  OTIpaBJIEeHHE,

VHUUTOXEHNE, PEXHM XpaHSHHS H o0palleHys1) U 3aMKUTY COAEPXKaEHcs B HUX
HH(bopmanim OT yTpaTsl Wi yTeuku. KonduuennuansHoe JIeJIOIPOU3BOLCTBO
paénpo,CTpaH;IeTca Ha JIOKYMEHTHI (MaTepHalbl), KOTOpBIE conepxar B cebe
CBEJIGHHS, COCTABJAION(ME KOMMEPUYEcKYlo TalfHy WM APYrHX -~ CBEICHHS
KOH(aneHuHanBHoro_xapaKTepa. | |

Kouqbuaenuuafzbubze OOKyMeHmMbl — JIOKYMEHTEI, co,uepxcamne HH(bopMaumo (B
TEKCTOBOM ~ W/MIM  YepTeXHO-TpaduuecKoM Bnne) COCTaBILSIOIIYIO0
KOMMEPYECKYIO TaI/IHy WA conepxcaume Ipyrue CBe,ZIeHI/I}I KOH(bpmeHuI/IanLHoro
xapaKTepa '

Konghudenyuanonoie mamepuanst — 3T0 JIOObIe BEIIECTBEHHBE MaTEpPHAIH,
coJiepaKaliue KoH(I)HneHuuanLHyfo ' HH(popmaumo, 'BKIIodas 0e3 'orpaHquHI/m
" IUCBMEHHbIE WM IIeYaTHBIE JIOKYMEHTHI UM [HCKETH, KOMIIAKTHBIE JACKH, I
Jpyrde HOCHUTENU KOHQUAEHIIMAIbHON WH(pOpMAamuy, €clid OHH MOTryT ObITh
IPOYMTAHEI C UCMIOIB30BaHAEM KaKOro-aubo HHCTpyMeHTa ubo 6€3 Hero. -

- Hocumenu Konq’buaeﬂuuaﬂbnoﬁ 'qubopM‘ai;uu P MaTepHUaIbHbIe OG’béKTBI B

KOTOPBIX KOH(UAEHIHanbHas HHGOPMALUS HaXOIUT CBOE 0T06pa>1<eHHe B BHIC
CHMBOJIOB, 00pa30B, CHTHAJIOB, TEXHUYECKHX pemeHHHanoueCCOB |

Obnaoamenv ungopmayuu, cocmaensiouer Kommepueckyfo matiny — JUIO,
KOTOpOe, Biajes HMHpopMauMell, COCTABIAIONIEH KOMMEPYECKYIO TaiHy Ha
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3aKOHHOM OCHOBAHHH, OIPAaHUYMIIO JOCTYII K 3TOH MH(pOPMAIUU ¥ YCTaHOBIJIO B
OTHOILICHHHU Hee PEXKUM KOMMEPUYECKOM TailHBI. ‘

Ilpasuna — COBOKYITHOCTH HOPM, 3aKPEIUISIOLIMX OGIIMe MPUHIMIbL, TOPSIOK,
croco6 ¥ 3aKOHOMEPHOCTH MCIOHEHUS KAKHX-THO0 IpeIICaHuH.

Peoicum kommepueckoli maiiHbl — TIPaBOBbIe, OPTaHH3alMOHHEIE, TEXHUYECKUE
5 UHBIE [pHHEMAaeMble  o0iajareseM uH(MOpPMaIK, COCTABJIAIOIIEH
KOMMEpYeCKyIO TaliHy, MepBI [I0 OXpaHe ee KoHd)HneHuManLHocm. '

3 HopmaTuBHBbIE CCHUIKH

1. TI/IHOBaSI WHCTPYKIIHS 10 nenonpomBoz[CTBy B OpraHax HCIIOIHUTEIbHOH
' BJIACTH. o :

2. TOCT P 630-2003 «YHHQMUMDOBAHHBE CHOTEMEI AOKYMEHTALWH.
YuuduimpoanHas cucTeMa OPTaHHU3aVOHHO-PACIIOPAAUTENBHON

JokyMeHTauuu. TpeboBaHHA K 0(POPMIIEHHIO JOKYMEHTOBY.

3. TOCT 2.105-95 «Enunas cucrema KOHCprKTopCKOH JIOKYMCHTaHI/II/I OGmHe
TpeGOBaHMs K TEKCTOBBIM JIOKYMEHTaM»

4. TOCT ISO 9001-2001 (ISO 9001 2008) SR _ .
5. BY.MB®T.0007.13 Ilonoxenue o 3ammure U Hepa3rnameHHI/I CBeneHI/m ‘
COCTaBJIAIONINX KOMMEPYECKYIO TaitHy 3A0 «BEJITI/[M CB».

6. IlepeueHp CBeNCHMH, COCTABISIONMX KOMMEpPYECKYio TalHy, H ,upymx
CBEICHUH KOH(i)I/IJle_HuHaJILHoro xapakrtepa 3A0 «BEJITIM CB».

4 Oﬁume TOJI0KEH ST

s KOH(DH,ueHuHaJILHoe ,Z[eJIOHPOI/ISBOJICTBO BCIIGTCSI BellyIHI/IM Cl'IeIlI/IaJII/ICTOM~
N aI(MI/IHI/ICTpaIII/II/I O6meCTBa nanee — OTBeTCTBeHHBIMI/I 3a KOH(i)I/IIleHIIHaJIBHOC
JEJIOTIPOU3BOACTBO. ‘ ; ‘ .
42. HpaBa " o6ﬂ3aHHOCTn OTBeTCTBeHHBIX 32  KOHOUICHLMAIBEHOE
JIeJONPOU3BO/ICTBO 3aKPEIUIIIOTCA B X JOJDKHOCTHBIX HHCTPYKIMSX.

43. KOHTpOJIB 3a OpI‘aHI/IBaIlI/IeI/I 'paboTHI C KOH(bHJIeHuI/IanLHLIMH ,Z[OK}’MeHTaMI/I o

“(MaTepuanaMu)  OCYLIECTBISIETCS — 3aMecTUTeneM [ eHepalbHOTO - AMPEKTOpa -
O6iecTsa. | | | IO U e

5 TlopsfoK NOArOTOBKH, O(OPMJIEHHSI H y4eTa KOH(pHIEHIHAILHLIX J10-
KYMEHTOB H MaTepHaJIbHBIX HOCHTe el KOHPUAeHUMAILHON HH(OpMa K




5.1. HOIII"OTOBKa O(bOpMJIeHI/Ie U y4er KOH(bI/Iz[eHuI/IanLHLIx JIOKYMEHTOB
(MaTepﬂaJIOB)ocymeCTBJI;IloTcx B COOTBeTCTBHM C TPeGOBAaHMSAMM HacTOALIEH
HMHcTpyKiuu.

5.2. KOH(sz[eHuI/IaHLHa;I I/IH(bopmaum MOXET HAaXOIUTBCS Ha OyMaXxXHBIX,
3NEKTPOHHBIX, MarHUTHBIX U ONTHYECKMX HOCHUTENAX, a TaKXe conepKaTbes B
ayJquo-, BUeo-, KHHO- U (oToMaTepuaax.

5.3. Ha = moxymeHTHI (MaTepuansl),  colepxKallue KOH(UIECHIMAIBHYIO
nHpopMaiio OGLIECTBa, MCHONHUTEIEM JIOKyMEHT2 B TPaBOM BEpXHEM YLy
JOJKEH IIPOCTABIATHCS rpu Kombnneﬂunaﬂbﬂocm

«Kommepyeckasi TaliHa» ¢ yKa3aHHeM IOJHOIO HAVMEHOBAHMS H MECTa
HaxoxaeHns O6uiecTBa KaK 06nafaTens 3Toil MHPOPMAIIMA — Ha JOKyMEHTax
(Matepralax), COAEpXaUMX HMHPOPMAIMIO, COCTABISIONIYI0 KOMMEPYECKYIO |
TaliHy B COOTBETCTBMH C [lepeuneM cBe/leHUH, COCTABILAIOMMX  KOMMEPYECKYIO
TaAHy W JPYTUX CBENEHMH KOHQUIEHIMAILHOTO XapaxTepa 3AO «BEJITI/IM_
Cb» (nanee — HepequL) o q)opMe COIJIaCHO npunoxceHmo Ne 1;
«Kondmzxeﬂuna.nbﬂo» C yKa3aHneM HONHOTO HAHMEHOBAHHMA M MeCTa
HaxoxaeHus OBIMecTBA KaK BIajebla 3Toif uHboOpMaMM — Ha noxyme_HTax
- (marepmanax), COAEPXKAIMX MPOUYYI0  KOHQUAESHUIMAIBHYIO  HHGOPMALHMIO
OGuiectBa, 10 (OPMe COIVIACHO NPHIOKeHHIO Ne2. Coo'TBeTCTBy}omHe rpudsI
- KOHOUIEHUMAIBHOCTH TPOCTABNSIOTCA HA BNEKTPOHHBIX BEPCHSX JOKYMEHTOB,
COJIepPIKaLUX KOH(I)Hz[eHuHanLHy}o uabopManmo. e
5.4. JloxymenThl Ha OGyMaXHBIX HOCHTeNsX HHGODMALMM, COXEpXKALIMe
KOH(UAEHIUANBHYIO uadopmanmo(anee = ,6yma>i<HLIe ~ HOCHTENH
KOH(GUICHIMAIBHOK HHOpMALiK HITH OyMaXKHbIe HOCI/ITGJ‘II/I) II0CJIe TTOATIMCAHUS
(yrBepxaenus) momuexar yuery B JKypmame yuera KOHq)HzIeHuHaJILHBIx _‘
JIOKyMEHTOB Ha OyMaXKHBIX HOCHTeIX (nppmoxce}me N03) OTBETCTBEHHBIM 3a
KOH(i)I/meHuHanLHoe IIeJIOHpOI/IBBO}ICTBO o HpeILCTaBJIeHI/IIO 'MCTIONHUTENS. smx .
:I[OKyMeHTOB ‘ -
5.5. VyeTHBIH HOMep 6yMa>KHoro HOCI/ITeJISI KombnneHuHanLHon I/IH(bOpMaIlI/II/I
‘cocTouT U3 GyKBeHHOro o6osHauenns «KT-B» (o5  KoMMepuecKon TaiHbI)
wim «KU-B» (s uHOM KOHGHAEHIMANEHON HHGOPMAIMH), TOPAIAKOBOTO
Homepa Mo KypHaiy yueta Konqmneﬂunanbmﬂx JIOKyMEHTOB Ha OyMaHBIX

HOCI/ITGJUIX u HH}IGKC& TeKymero ro,ua (COCTOHHICFO Hu3. IIOCJ'ICI[HI/IX -ABYX I.II/I(bp L

roza), 3aIII/ICBIBaeMI>IX qyepes: Kocyfo 4epry (HaHpHMep, KT-b/4/15, tne KT —

- IpH3HaK KOMMep‘{eCKOI/I Taiuel, b — 6yma>1<HLm HOCHUTEND, 4 — nop;lz[KOBLm;

HoMmep HocuTens 1o JKypHaiy, 15 — HHIEKC TeKyLIero (2015) rozIa). ‘

5.6. BHelHMe 3IE€KTPOHHBIE HAKONUTENM (JUCKETHI K CD/J)VDQILI/ICKH U JIp.) u

ApyrHe HaKOIMTENW, HCIOIb3yeMble JUIi XpaHeHHs KOH(UICHIIHAIbHOMI

nHbopmanyy,  (mamee — DNIEKTPOHHBIE — HOCHUTENIHM  KOH(HUIEHIHMAILHOH
\ ;- , ;



uHQOpManuy WM BIEKTPOHHbIE HOCHUTENH) IOIJIEXAT YYETY B }KypHaJIe yuera

BHCHIHUX I).HeKTpOHHI:-IX H OPYIux HaKOHI/ITeHeI/I I/ICHOJIB3yeMLIX hi6)¢:1 XpaHeHI/ISI o

KOH(bHﬂeHHHaJIBHOI/I ‘uHpOpMaIH (HpHJIO)I(eHHe Ne  4). IIpu - xpaHerm‘
KOHQH/ICHIHATBHOK HH(bopMauI/m Ha  JucKerax  (muEcKax) rpmbm ’
«KommMepueckas TaifHay Wi «KoH(puaeHIuanEHO» 1 YYETHBIA HOMEP HOCUTEJA
YKa3BIBAaIOTCSH Ha HaKJeWKe AMCKETH! (MHCKa). YKa3aHHbIe PEKBU3MTHI HOJIKHBI
OBITh HAHECeHHl TaKkXe Ha JPYrHe BHEIIHWE  OJIEKTPOHHBIE  HAKONHUTENH,
HUCIIONB3yeMbIe  JUIl  XpaHeHus  KOHQuaeHuuaneHod uHpopmanum. I'pud
KOHOGUIEHIMATBHOCTH ¥ YYETHBIH HOMED HOCHTENsl HAHOCATCS CHELMATBHEIM
MapKepoM, JI6O0 IIeYaTHEIM CIIOCOGOM € IIOMOILBIO CTIELHANBHOTO IpUHTEpPA.

- 3.7 qu_THBIﬁ HOMEp  SJIEKTPOHHOTO  HOCHTENs KOH(bHI{GHHHaJIBHOI/I
HHQOPMAUMH  COCTOUT M3 OYKBEHHOIO 0603HaquH;1 «KT-D» mm «KU-D»
NOPSAKOBOro HoMmepa mo JKypHamy ydera BHEWIHMX SNEKTPOHHBIX H IPYTHX
HAKOIIMTEJIEH, MCTIONB3yEMBIX JIs XPaHEHHs! KOHQHASHIMANEHOH HHbOPMalMH o
UHJeKca TeKyllero rojga (COCTOAINETO M3 IOCIHEAHMX ABYX Iudp), KOTOphle
3aIMCHIBAIOTCA Yepe3 KOCyro 4epTy (Hampumep, KU-3/7/11, roe «KI/I» — NIpU-3HaK
‘ KOH(bI/meHuHaJIBHOH - uadopmanuy, ‘ WO» - BHemHHH BHCKTpOHHBII/I
. HaKOIUTENb, «7» —IOPANKOBEIH HOMep HOCHTEJIs o XypHany, 15 —  UHIOEKC
TEKyIero (2015) rona). g o6o-3HaueHus KOH(UICHIHATBHOM MHGOPMAIIHH,
 CoflepyKallliecs B ayAuo-, BUAEO-, KUHO- M (OTOMaTepHanax, pasMElleHHBIX Ha
MAarHuTHBIX U ONTUYECKUX HOCUTEJISX, HCIONB3YIOTCS 6yk-Bel «KT-H» nmu «KH-

H».

5.8. Ha KOHBEpTe, B KOTOPBIH BKJIaILLIBaeTCSI aneKTpOHHLIH HOCHUTEINH
KOH(aneHunanLHon HH(bopMam/IH 'IOIDKEH  BECTHCH NepeIeHb (baHJIOB
cozepxKalx KOH(bH,ueHuHanLHyfo HH(bopMaumo 3anpe1uaeTc;1 3aHHCBIBaTB Ha
SIIEKTPOHHBIE HOCHUTENH, HMEIOLIHe rpuds! «KOMMepquKa;I TallHa» WM
«KonhuneHmansHo», (bannm  He co,uepmaume KOH(bI/IL[eHHI/IaJIBHOI/I
- MHpOpMALKH. S :

5.9. FpH(b KOH(bH,ueHuHanLHOCTH npOCTaBJmeTc;I 6e3 KaBbIdeK B HpaBOM BepXHeM
YDy TIEPBOM CTPaHMILBI noxyMeHTa ‘Ha 0o0JIOKKe M TUTYJIBHOM JIACTE M3/[aHus, a
TaKXKe Ha MEPBOM CTPaHHLE CONPOBOAUTENLHOIO MUChMa K KOH(aneHuHaJILHHM |
JMOKyMeHTaM (MaTepHallaM) COrIacHO npwioxenusam NeNel u 2. : :
5.10. ECJIH TEKCT  CaMoro COl’IpOBOI[I/ITeJIBHOI‘O NUChbMa HE co,uepxcHT

KOH(bI/II[eHHI/IaHBHOI/I HH(bopMaupm TO Ha HEM TIOJ rpu(pOM KOH(bH,ueHuHanLHocm
yKkaszpiBaeTcs: «be3 mpunoxenus He Kombuneﬂunanmo» ‘ ;
5.11. Ha goxymente HumXe rpuda KOH(bHILeHuHaHLHOCTH yKa3bIBaeTCs HOMep '
BK3eMITIsIpa, HaanMep :
‘ ' Kommepqeckaﬂ TaiiHa
3aKpuT0e aKIHOHepHOe oﬁmecTBo

«BEJITPIM Ch» mp. MamepoBa, 25- 434 , r.MI/IHCK 220002

Pecny6anka Be.rxapycn;

Ik3. Ne
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5. 12 Ha O60pOTHOI/I CTOpOHE nocnenﬂero JII/ICTEI Kaxc,uoro 9K3eMILLIpa
JIOKyMEHTa B JI€BOM HIDKHEM YIUIy YKAa3bIBaeTcsl yYeTHBIH Homep 6yMasKHOTO
HOCHUTENIS IIO )KypHany y4deTa KOHPUCHIHAIBHBIX JIOKYMEHTOB Ha OYMaXXHBIX
HOCHTEISIX Kombnzxeﬂunanmon I/IH(bOpMaIII/II/I KOJIYECTBO  OTIHeYaTaHHBIX
9K3EMILIAPOB, KOJIMYECTBO JINCTOB B KAXIOM DK3eMILIpE, anpecaTm (I)aMI/IJ'II/ISI‘ _
- ICITOJIHUTEJIS, €T0 Tene(pOH W fiata IIOI[I‘OTOBKI/I z[oxyMeHTa Hanpumep:

Yu No ...

(Ne  no }I{ypnaﬂy yuema KOHQUOEHYUANbHBIX OOKymeHmoe HA 6yma9/cybzx HOCUMeNAx
KOHMUOEHYUANLHOY UHPOpMaYULL) ‘

Omn. 2 3k3., Ha 5 1. Kajrcoouii

k3. Ne 1 — ¢ aopec

- IK3. Ne 2 — ¢ deno

ch. . H Heanoe +375 (1 7) 334-99-11

14 092015

5.13. ECJII/I JIOKYMEHT PAacCHLIAETCA B HECKONBKO aJPECOB, TO HA 060poTHOH
CTOPOHE TOCIERHETO JHCTA NOKYMEHTa HAIpOTHB COOTBETCTBYIOMMX HOMEPOB
SKSEMINLAPOB  yKashiBAIoTes . B cxoGKax C/IOB2 (COTVIACHO CITMCKY PACCHUIKHY,
- HampuMep: ‘ ‘

IK3. Ne ] —35 8 adpec (coz.rzacuo CRUCKY paccwzku)
31<3. Ne 36 — 6 deno

- 5.14. quTHLII‘/’I HOMeEp OyMaXHOTO HOCHTENS yKa3blBaeTCs Takke B JIEBOM
 HWDKHEM ~ yTIIy JII/II_[eBOI/I CTOpPOHBI Kaxcnoro JHCTA ,uoxyMeHTa (neanaeTc;[.
, mpmbTOM Arial No 6). k ; ' ' 8
5.15.  Jlna nOKyMEHTOB, O(bopMJmeMLIx c paMKaMH OCHOBHOI/I Hanrmcn no }
tpebosanusam - I'OCT 2.105- 95, yueTHBIA HOMEp. 6yMa>1<Horo HOCHTENS -
YKa3bIBAa€TCS TaKXKe B JIEBOM HWKHEM YTy Ha KaXIOM JIHCTE noxyMeHTa
(neanaeTc;I mpI/I(bTOM Arial No 6) B COOTBETCTBHH C 00pasaMu.

- 5.16. Ecnu K IOKyMEHTY nppmara}oTc;I Jpyrye ,HOKyMeHTBI (MaTepHaJIBI) TO OHI/Iv' .
TIEPEYNCIIIOTCS B KOHIIE TEKCTa THCEMA B «prmomem/m» C yKa3saHHeM: KpaTKOro
 HaMEeHOBaHWsI, rpmba KOH(bI/II[eHIII/IaJ'II)HOCTI/I YUETHOrO  HOMEpa HOCHTEeI
k‘(6yMa>KHOI‘O SIIEKTPOHHOTO U p.), HOMepa SKBGMHHﬂpa ‘KOJINYECTBA JIUCTOB (no
KaXIOMY NPHJIOKEHHIO OT/AEeNBHO, B TOM YHCJIE H He_KOH@nneHuHaJILHomy)v,_
HalnpuMep: o |



Ilpunosicenusn:
1. Ceéeoenusn o 3anacax, Kommepueckaﬂ mauua, N ,9Kk3. Nel, na4an.
2. Cnpaaka vey HA 3 1. ‘ | |

5.17. B tex ciyyasx, Korja mpwioxeHue HalpaBiseTcs 0e3 OCcTaBJIeHHsS KON B |
Aielax OTIPABATENs, NIOCIE MePeTHCIIeHHs PEKBH3HTOB IIPHIIOKEHHS YKa3BIBaeTCs:
«TOJIBKO aJIPecaTy, a ecili afpecaToB HECKOIBKO, YKa3BIBAETCS KAKOMY a,upecaTy,
HaIIPUMED: «TONBKO B epBbIH anpec». ,

5.18. Pa3pa60TaHHLIe B no,upa3,ueneHI/m KOH(bH,ueHuuanLHBIe JIOKYMEHTBI
‘IIpeI[CTaBJ'I}IIOTCSI 'HCITOJHATEISAME PYKOBOIUTENSIM CBOMX - ITOAIpa3[eNeHuii Ha
BU3UPOBAHUE I/IJ'II/I HOJIIHCaHNe (yTBepxc,ueHHe) a TaoKke HANPABIAIOTOA IUTST
COTIIACOBAaHUS B Ipyrue noupasnenenm o PeeCpr TIepenavm
KOH(bH,ueHuI/IaJIBHBIx IOKYMEHTOB (npusoxenne Ne 5) KOTOpOE BEHETCS B
noz(pasz(enem/m '

5.19. - IlomroroBka mHpeIOKeHUH O CHATUU rpmba KOH(bH,ueHuHaJILHOCTI/I C
JOKYMEHTa II0 WCTEYCHHH YKa3aHHOrO B Hepequ CpoKa- JleI/ICTBI/I}I pexuma
- OrpaHHYeHUs I[OCTyl'Ia B OTHOLUCHHH MH(pOpMaIuH, COZepxaleHics B ZIOKyMeHTe,
~WIA B CBA3M C HUCKIIOYEHUEM HH@opMauHH U3 HepeqH;I BO3/IaraeTcs Ha.
SKCTIEPTHYIO KOMICCHIO, CO3LaBaeMyH0 B OpraHH3aliH B COOTBETCTBUM  C
TpebOBaHUSIMU HO_JIO)KCHI/IH 0 - peXHME KOMMEPYECKOH TafiHBl B 3A0
«BEJITUM CB» (naﬁee — Tlomoxenwe). B KoMHCCHIO B 0BGS3aTENBHOM
TIOPAAKE  BKJIIOYAETCS OTBeTCTBeHHBIH 32 BeleHHe KOH(UIEHIMATBHOTO
JI€JI0IIPOU3BO/CTBA. 3aKJnoquHe KOMI/ICCPII/I O(bopMJmeTcs{ COCTABJISIEMBIM B
FHpOI/IBBOJ'IBHOI/I (bopMe © aKTOM, KOTOPHII  yTBEp)KAaercs 3aMeCTHTeJ1er
['eHepanpHOTO UpEKTODA. HpH 3TOM Ha JOKYMEHTE JenaeTcs IMCEMEHHAs
OTMETKA O CHATHH rpmpa « pud cusr. Akt Ne oT (nata)», xoropas
3aBePAETCA  IOIIUCEIO OTBeTCTBeHHOI‘O 3a BeneHHe KOH(HUIEHIMaIEHOTO
- IEJIONIPOM3BOJICTBA | npOCTaBJI;IeTcsi OTTHCK nevaTu «Jlﬂgf ‘,t[oKyMeHTdB» 2
O6miecTBa. AHaJIOrHYHbIE OTMETKM BHOCSTCS B OIIMCH JIe]l. | | | ‘

6 PaGora c¢ Bxoxsmumeil, mcxoasmeidl M BHyTpeHHel KOHPHICHUHATILHOH
KOppecnoHIeHuel | |

6.1. PaGora ¢ éxo;mmeﬁ ucxonsmielt BHYTpEHHell KOH(HICHUMATBHON
KOPPECTIOH/IEHITMEH B CTPYKTYPHBIX nonpmneneﬂnﬂx OOurecTBa OpraHU3yeTcs B
FCOOTBeTC"I‘_BI/IPI ¢ TpeGOBaHMAME pa60qep1 MHCTPYKIIHH ,,<<HpaBI/IJ1a
HOKyMeHT0060pOTa pacnop;mmensﬁou /:LOKyMeHTauHH, JIOKyMEHTAIlHH [IENIOBOM
MEPENICKH U eNI0Boro obmenus» (fanee — IIpaBuiia JoKkyMeHTOO60pOTa).
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6.2. CxannpoBaHue KOHQUIEHINAIEHON KOPPEeCTIOH ASHIINH 3anpemaeTCﬂ;. ,
6.3.  Komnseprsl ~(11a1§eTI>I) ¢ rpudom KOH(i)HneHuHaHBHocTﬁ,» ITOCTYIIUBILIHE ‘B
Tpymmy genonpousBoacta  AVII (mamee — I'pymma L[eJIOHpOﬁBBO,II;CTBa),
anpecoBannble B 3AO0 «BEJITUM Cby», I'eHepanbHOMY HOHPEKTOPY, €ro
3aMECTHTeNs M,  ITaBHOMY Oyxranrepy,  PpyKOBOAMTENAM  CTPYKTYPHBIX
mojpasiefieHMi  (mamee  —  pykoBofctBO OBIecTBa)  BCKPHIBAIOTCA
OTBETCTBEHHBIM 3a BeJleHMe KOH(MICHIUAIBHOIO JIEONIPOM3BOJICTBA (KpOMe
yKasaHHBIX B M. 3.2.4. IlpaBun nokymeHtoo6opora). Tlpu 3TOM npOBep;IeTc}I
IPABUIILHOCTE aJPECaliy, KOMIIJIEKTHOCTD 1 LETOCTHOCTD YIIaKOBKH JIOKyMEHTOB.
6.4. HempaBuibHO ajpecoBaHHBIE WX O(OPMIIECHHEIE, OIMMO0YHO BIOXKEHHBIE
JOKYMEHTBI BO3BDAIAIOTCs OTIPABUTEIIIO.
6.5. Ilpu Hepmocrade JIOKYMEHTOB MM IPHIIOKCHHA X HHUM COCTaBIISICTCS aKT B
Tpex JK3eMIUIAPax, OIUH W3 KOTOPHIX ocTaercs B I'pymme nenonpousBozxcma i
BTOPOM mpuodImaeTcs K nocrynHBmemy ,uoxyMeHTy, TpeTHH TOCHIIAeTCs
OTIPABUTEIIIO. B ‘ ‘
6.6. Kaxcmﬂn JIOKYMEHT onnamen KOH(bIzmeHuHanLHon KOppeCHOHIIeHHI/IH
pemc‘TppreTcaf OTBETCTBEHHEIM 32 BEJICHHE KOH(HIEHIMATEHOTO
JENONpOM3BOACTBA B 9J1eKTpoHHOM JKypHajle pPerMcTpaly  BXOJAIIMX
KOH(bI/I,ueHuHaHLHLIX IOKyMeHTOB (mpuioxenue Ne 6). |
IIOKyMeHTLI NEPENIAIOTCs afipecaty TOJ| POCIUCE B Kaprouxke perHCTpaupm |
‘KOH(szeruHaJILHLIx JIOKyMEHTOB (HpHJIO)I(CHI/Ie Ne 9). '
6.8.  KonpepThl (1akeTsI) ¢ rpI/I(i)OM KOH(bH;[eHuHaJILHOCTI/I c‘o‘nepxcamvne_
IOTIONIHUTENBHYIO OTMETKY «JImdHO», peructpupyiorcs  OTBETCTBEHHBIM 3a
BelleHHe KOH(DUISHIMANBHOTO JelONpOM3BOACTBA B JKypHane perHCTpalyu
- BXOJUILIMX KOH(PUIEHUMAIBHBIX JTOKYMEHTOB (HPHIIOXKEHHE Ne 6) u epeaoTes
HeNOCPECTBEHHO anpecaTy mOoJ  poCmuCh B KapTque perucrpanuu
KOH(HUIEHIMATBHEIX JOKYMEHTOB (HpPIJIO)KeHI/Ie Ne 9). KOHBepTBI (l‘IaKeTBI) B_.'
5TOM Clly4ae BCKPBIBAIOTCS JIAYHO aJ[PecaToM, Ha nepBLIH JICT [OKYMEHTa
TIePEHOCHTCS HOMED U JaTa permTpauHH KoHBepTa (TaKera). -
6.9. I pa(bLI 3 u 10 }KypHaJIa peFHCTpaIIHH onzmmnx KOH@)HzeruHaﬂBme
JMOKYMEHTOB 3aIIOJHSAETCS II0CHe B03Bpa1:a ,uoxyMeHTa OTBeTCTBeHHOMy 3a
‘BeJleHHe KOH(Y/ICHIMAIBHOTO JeJIOMPOU3BOCTBA ¢ pesomounen pyKOBOI[HTeJ'ISI
Perucrpaiyis pe3oouii IPOU3BOJUTCS B IOPAIKE, yCTAHOBIEHHOM HpaBPIJIaMI/I
foxkymeHToo60poTa. K HoMepy pesoionuy Ha Kombpmeﬁunanmmx JOKYMEHTaX
nobapnsercs 6yKBeHH0e 0603HaquHe «KT» win «KW», xoropoe NHIIETCS B
'KOHLIE HOMEpa Yepe3: KOCYIO 4epTy. ; | |
6.10. HpI/I IOCTYIUIEHHH B aIpec pyKOBOI[CTBa O6mec"r13a JIOKYMEHTOB ' OT
CTOPOHHHUX opraHuzanuii, saxmouunsiuux CornaureHue o KOHGUICHIHATbHOCTH
¢ 3A0 «BEJITUM CB», Ge3 rpuda orpaHHdeHHs HOCTyIa K JOKYMEHTY, HO
1



CoZlep)KaHHEe KOTOPBIX YKa3bIBaeT Ha KOH(bmeHunanLHOCTL HepeﬂaBaeMOf/'I'
UHQOPMALMH, TaKkhe IOKYMEHTHI HOJKHEI perHCTpHpOBaTLc;I KaK JIOKYMEHTEL,
~cojiepxkKalye CBeeHNs KOH(bIrI,IIeHHI/IaJILHOI‘O XapaKrepa. ,
6.11. Pemenye o npucBoeHnu JOKyMeHTy rpuda KOchHz(eHuHanLHocm TIpH ero
IOCTYIUICHUM = B ajJpec  pykoBojctBa OOmecTBa TNPUHUMAETCS  CaMHM
PYKOBOZMTENEM; IpH IIOCTYIUIEHHH B aJpec CTPYKTYPHOI'O TOAPAsJACHeHHsS —
PYKOBOLUTENEM YKa3aHHOTO CTPYKTYpHOT'O IojpaszeneHus. Ilpu atom, ecnu
cofepalascs B J0KyMeHTax HH(POpPMAIUs COCTaBIAeT KOMMEpPUYECKyIo TalHy, K
HOMepy pesoouuy pykoBoauteiis nobasngerca unaeke «KT», a Ha JoKymeHTe
craBuTcs Imramn «Kommepueckas TaI?IHa»' ecliu 'nnq)opMaum ','He' HBH}I_CTC}I
KOMMEpPYECKOH  TalHOH, HO HOCHT KOH(bHﬂeHHHaHBHBIH Xapaktep B
| cootBeTcTBHE ¢ IlepeuneM, TO K HOMEpPY =~ pe30IIOLHK pYKOBOIII/ITeJI}I
; 1106a13ﬂ>1erc;1 - uHpgexc «KW», a mHa ILOKyMeHTe  CTaBHUTCA IITaMII
- «KoubpuaeHIHATEHO. S | | : |

16.12. JloGaBieHHe K PE3ONIOLMH PYKOBOAWTENS HHIAEKCa M NPOCTAaBIEHHE Ha
JIOKYMEHTE COOTBETCTBYIOIIErO INTaMIa oCymeCTBnﬂeTcﬁ 'OTBeTCTBeHHBIM 3a
BeJIEHUE KOH(bH)IeHuHanLHoro JIeNIOLPOK3BOJICTBA 110 YKA3aHHUIO pyKOBOJII/ITeJBI
6.13. Ilpu moctymeHun ,ZLOKyMeHTOB U3 OpraHoB FocyﬂapCTBeHHOH BIACTA ¢
OMETKOM «Js cnyxce6Horo TIOJIBE30BAHMS» HIIH ACII, x Homepy pe3omou1/11/1
no6ansercs HH,ueKc «JICII» (HanpuMep, 02/0100/3- 4600/JICII), a w®=a
JNOKYMEHTE JOINOJHUTENBHBIX IUTAMIIOB HE CTAaBHTCH. | R
6.14. ILOKyMeHTLI VYUTHIBAIOTCA [0 KONMYECTBY JHCTOB, M3JAHHS — IIO
SK3EMILUIIPHO, & JUCKETH, CD/DVD-JmCKH U JIpyrue SJIeKTpOHHBIe HOCHTeIH, a
TaKXxe ayauo- H BpmeoxacceTLI TIOMITYYHO.

6.15. OTHpaBHHeMBIe KOchH,ueHuHanLHLIe  IOKYMEHTBI, IIOAIMCAHHBIE

pYKOBO,IICTBOM O6mecTBa,  PeruCTPUPYIOTCA B KypHane  perucTparyu
HCXOISAIINX KOH(bH,ueHuHaanmx' JokyMeHTOB (mpmioxennme Ne 7), ¢
NPHCBOCHMEM ~ MCXOISIIUX  HOMEPOB. Tlpu peructpaun B JKypHane Homep
HCXOJIAIIEr0 ,I[OKyMeHTa JIOTIOJTHAETCS COOTBeTCTBy}OIIII/IM 6yKBeHHBIM 0060-
sHavenneM («KT» WA «KI/I») o g

1) B Tekcre OTZENBHBIX  JIOKyMEHTOB (MeMopaHJIYMOB ,IIOI‘OBOpOB o
COralIeHnit) ¢  KOHTPAreHTAMH  ONpPENENeHO,  HTO cozxepxcaHHe caMux
TOKYMEHTOB. ‘HBJISICTCSI ‘ KOH(pHneHuHanLHBIM a Ha - JOKyMeHTax rpud
KOchH,ueHuHanLHocm He HpOCTaBJIeH ' D

2) Ha ,Z[OK}’MCHTaX TIepeJIaHHEIX B 3AO «BEJITUM CB» HA OCHOBAHHM
MEMOpPAHAYMOB, JOFOBOPOB, COLVALICHHH, B KOTOPBIX . yKasaHo, 4TO
mepenaBaeMas  MHGOpMamusa ~ ABiseTcs  KOHOMIEHUMANbHOH, HO  rpud
KOH(UICHINAIEHOCTH He IIPOCTABIIEH. | SO -
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3) B conpoBoAUTENEHOM MUCEME K TOKYMEHTY YKa3aHO Ha KOH(HICHIHAILHOCTD
cozepKamelics B HeM HH(QOPMALHK, a Ha JOKyMEHTe Iph( KOH(HIEHIATEHOCTH
OTCYTCTBYET. |

4) CompoBoJuTeNbHOE THCBMO X JOKYMEHTY, COJEp)allleMy — CBEIeHHS
KOH(bI/IIIeHLII/IaJIBHOI‘O Xapakrepa, rpuda KOH(bI/I,ZIeHIII/IaJILHOCTI/I He UMeeT U JIp.

6 16. Hocne peFHCTpaHI/IPI Kombm[eﬂunanbﬂme ,ZLOKYMeHILI oTnpaBJm}oTc;I
‘azpecaTaM Kypbepckoii JOCTaBKOM MK HAPOYHBIM. , '
6.17. OtnpasnseMble KOHQUAEHIMANbHYIO JOKYMEHThI, IOAIMCAHHEIE JIHIIAMH,
MMEIOIMMY NIPaBO IIOAIHMCHEIBATE HCXOIAILYI0 KOPPECIOH/CHIMIO B OpraHbl
rOCYNapCTBEHHOM BIaCTH ¥ B JPYIHe OpPraHU3aliM, TAKXKe IOINIEKAT YIETy B
['pymnme JJ;eJIOI'IpOI/ISBOJJ;CTBa B ,}KypHane . PETHCTpAIMH  HCXOAAIIUX
KOH(bH,ueHuI/IanLHLIXﬂoxyMeHTOB T e . R R
16.18. B mpaBoM yriy xoHBepra OTHpaBJIHeMBIMI/I ‘ KOH(bﬁ,ueHuHanLHHMH- |
JIOKYMEHTaMH, KOTODBIE aJ[PECOBAHBl OpraHaM TOCYJAaPCTBEHHOH BIACTH MK
OpraHu3alusaM, JOJKeH HpOCTaBJI}ITLC}I rpud «KomMmepueckas TaliHa» WK
«KOH(bH,ueHuHanLHo» (OTCTyHHB 3-4 cM ot BepxHe# KpoMkH). B neBoM HikHeM
yriy KOHBepTa  00s3aTeasHO yKa31>1BaeTcx ‘HOMEp JIOKyMeHTa (HoMepa
* JIOKYMEHTOB), BIOYKEHHOTO B KOHBEPT. S e T
6 19. I[oxyMeHTm TNoJIexaITie OTIpaBKe azrpecaTaM ueHHLIMH HIH 3aKa3HbIMU
TOYTOBBIMH OTI'IpaBJIeHI/I}IMI/I ' Kypbepcxon : cny>1<60H JOCTaBKA ~ WJIH
_ CHeIICB}IBBIO OTIPABJIAIOTCS depe3 BeAyIIero cneunannCTa AVIIL. HpPI 3TOM B
TIPUCYTCTBUM HMCTONHUTeNs OTBETCTBEHHBIH 3a BeIeHHE KOH(UICHIMATEHOTO
J(ENONPOU3BOICTBA pOBEpsALT NPaBUNBEHOCTh afpecallid ¥ KOMndeKTHOCTL
0TnpaBn;1eMoro noxyMeHTa W 3aleyaThiBaeT KOHBepT | |

-6.20. I['OKyMeHTLI nozme)l(aum’e OTHpaBKe' : ‘az(pecaTaM ' HapOYHBIMY, -

BO3BPAILAIOTCS OTBeTCTBeHHLIM 32 BeI[eHI/Ie KOHQ)HneHuHaJILHoro'
JETIONPOM3BOJICTRA TIOCTIE MX PETUCTPAIH O6paTHO I/ICHOJIHI/ITCJIIO
6.21. KoH(bI/I,ueHuHanLHLIe HOKYMEHTHI, pa3pa60TaHHLIe B CprKTypHOM

mojpasfeNeHud ¥ IpeiHa3HAYeHHble JUIL  BHYTPEHHEro  HCIONB30BaHHS,
PETUCTPUPYIOTCS B }KypHaJIe_~ PETHCTpalliy  BXOISIIUX KOHQUIEHIMATBHBIX
JIOKYMEHTOB, HepéI[aIOTC}I it paboTel - COTPYIHUKY CprKTypHoro :
Tiojipasienenns noy pocmuck B Kaprouke perucTpamim KOH(bI/II[eHHI/IaJIBHBIX
JOKYMEHTOB (HpHHO)I(eHPIe Ne 9) a T0CTe BO3BPAIICHHS JIOKyMeHTOB B
I'pymmy IIeJIOHpOIrIBBOI[CTBa — OHH IIOIIIIII/IBaIOTC}I B Jejla B COOTBETCTBUU C
HOMCHKNATYpO#l - Ie7T U XpaHSATCS B prnne JIe/I0TNIPOU3BOICTBA.

6.22. Wsnanus ¢ rpudaMu  KOH(HACHIMATEHOCTH (xHHTH, OGpONIIOPEI)

yuuTHIBaOTCA B JKypHane yd4eTa KOHQUICHIMANBHBIX H3MaHui (MPHIOKEHMe
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“Ne - 8). Wsnanus  BBIIAIOTCA pa60THHKaM' O61ueCTBa OTBETCTBEHHBIM 34
BeJleHUEe KOH(HAEHLIMaIbHOTO JEJIONPOU3BOACTBA, 110 KapTquaM peFI/ICTpaHHPI
KOH(HUICHINAIBHBIX JIOKYMEHTOB (npnnoxceHne Ne 9).

6.23. Bce BHIBI XypHaJOB B OyMaXHOM BHJE, NpeAHa3HAYCHHbIe VI y4eTa
JIOKYMEHTOB, COAEPXAIINX KOH(MHIECHIMANbHYI0 HH(OpMALHIO, HOJDKHBL OBITH
NPOIIHYPOBAHBI M  BCE CTPAHHUIEl B HUX IPOHyMepoBaHeL. Ha nmocnexHen
CTpaHHLe JKypHajla UuppaMu © npo,nncb}o YKa3bIBAaETCS  KOJIMYECTBO
coJlepXKalliuXcsi B HEM JIUCTOB, KOTOPOE '3aBep;1eTcx noAnuchl0 OTBETCTBEHHOTO 32
BeJICHUE KOH(pH,ueHuHanLHoro JIeIOTPOU3BOJICTBA M TIPOCTaBIISETCS OTTHCK
meuatd «JliA JIOKyMEHTOBY. Perucrpaums JOKYMEHTOB B )KypHanax eKETOHO
Ha4y{HAETCS ¢ MEPBOr0 HOMEp4, a IO OKOHYAHMM KaJeHJApHOro roja B HHUX
JlenaeTcs UTOr0Bast 3aIlKCh. k

- 6.24. HomyckaeTcst  Be[IeHHE KYPHAIOB, IIpe/IHA3HAYECHHBIX s ydera
‘ KOH(szLeHuHanLHLIx ,lIOKyMeHTOB B SJ'IeKTpOHHOM BuJe. B KoHIe xaxzoro roja
(o cocrosHmo Ha 31 nexabps) 3J'IeKTpOHHI>Ie JKyPHAJIBI TIOJIEXKAT IIEPEBOLY Ha
6yMa)KHI>II/I HOCHTEIb U O(bopMneHmo B COOTBGTCTBI/II/I c Tpe6OBaHH51MH I 6.23.
6.25. B JKypHAJIaX yd4eTa OTPAKAKTCS JAaHHBIE 0 ILBI/I)KCHI/II/I L[OK}’MeHTOB c‘v
' MOMEHTa MX TONyYeHHs (M3TOTOBIEHHI) HO 3aBepu1eHH51 MCIIONHEHHS U
IOJIIUBKE B JeJa, OTIPAaBKH aApecaTaM, YHHYITOXECHHS WK [IepeperucTpaLiy.
6.26. JKypHanbl 3amONHSIOTCS aKKypaTHBIM, Pa30opuUBHIM TIIOYEPKOM €.
pacmmprBKon TIOIIHCeH BCeX JIAL, KOMy OBLI nepenaH JOKyMEHT. I/IcnpaBneHmI .
B XKypHajiax 3aBep;110T051 noanuceio - OTBETCTBEHHOrO  3a  BeJcHHUE
KOH(HUIEHIMAIEHOTO J:(cnonpon?,Bo,HCTBa 1 OTTHCKOM evats « [l JOKyMEHTOBY.

7 prnnu‘poBKa KQHdwmeuuna.anblx,uoxymeHTOB B neﬂ'a

7.1. B HOMeHKJIaTypBI Jen B 00s3aTersHOM IIOpSIlIKe BKJIFOYAIOTCS JeNla ¢
rpugom «KOMMep‘IGCKaH TaHHa» u «KOH(sz[eHuHaJILHo» a TaKKe )KypHaJIBI
yuera KOH(bH,ueHuHanLHHx lIOKYMeHTOB o ,
7.2. Iocne MCIIONIHEHHS ILOKyMeHTBI HOI_LI_I_II(IBaIOTC}I B }:[,eJIO Kombnneﬁlmanbﬂmé
IOKYMEHTBI TPYIIMpPYIOTCS B Jiena OTJENBHO OT JOKYMEHTOB OTKPBITOTO
xapaKTepa. : | | '

Heny ¢ KOH(bn,ueHuHaJIBHLIMH JOKyMEHTaMH HpI/ICBaHBaeTC}I rpud
Konq)pmeﬂunanbﬂocm B HOMEHKJIAType /el B rpa(be «HOMep nena» K HOMepy '
. meria [obaBIseTCs OTMeTKa «KT» 10074 «KI/I»
7.4. Jlata Havajna ,uena ,uomKHa COOTBeTCTBOBaTB ,uaTe HOJIIIII/IBKI/I B z[eno nepBoro )
KOH(UIEHIMANBHOIO JOKYMEHTA, JaTa OKOHYAHWS Jeia — jaTe TIOALIMBKY
IIOCIIEIHETO KOH(bmeHuHaanoro JOKYMeHTa. DTHM IaThl IPOCTABIAIOTCA Ha
00JI0XKKe JIeNa TTOCIIe TOro, KaK B Hero Oy[eT MOALINT IOCIeIHHHA JOKYMEHT.

o , , ; i1 o



7.5. OO6noxku gnen opOpMISIOTCS B COOTBETCTBHM ¢  TpeGOBaHUIMH
Hacrosmen HMuctpykumm. ; ‘
~7.6. Bce mnommureie B geno  (ToM) 'KOH(bI/I,ZIeHHI/IaJIBHBIe JOKYMEHTHI
,HyMepyIOTc;I HOJIHCTHO HOMepa IIpOC'I‘aBJBIIOTCSI POCTHIM KapaH/alIoM B [IPaBOM
| BepXHeM YLy JHCTAa [OKyMeHTa. Ha  momunTsle  KOH(HAEHIHATbHBIE
JIOKYMEHTBI COCTaBIAETCS BHYTPeHHss1 onuchk (npuwiokenue Ne 11), xoropas
3aI0JHsAeTCs 110 Mepe MOAIINBKY B IEJI0 JOKYMEHTOB.

7.7. Jluctel BHYTpeHHE#l OIMCH Jejla HyMEPYIOTCS OTHeNbHO. JIMCTEI
O3HAaKOMJICHHSI C DaCTOPSAUTENBHBIMA  KOH(MUICHIHATBHEIMUA  JOKyMEHTaMU
IOAUMBAIOTCA B Jiea  BMeCTe C OTUMH IOKYMEHTAMH, BHOCSTCS BO
' BHYTPEHHIOIO OITKCh U HyMEPYIOTCS. o | |
7.8. Ilo oxonuanmu gena (ToMa) B KOHIE BHyTpeHHeI/I OIHICH YKa3BIBASTCS
(umbpaMI/I 17§ Hponncmo) KOJIHYECTBO BHECEHHEIX B Hee JIOKYMEHTOB, a TaKKe
HOKHOCTS W (amuiust OTBETCTBEHHOro 3a BeleHHe KOH(HASHIMAILHOTO

JIEJIONIPON3BO/ICTBA. | ‘
7.9. 3aK0quHHoe ZHeno (TOM) € HOKyMEHTaMHu TNPOLIMBACTCS, ONEYaTHIBACTCS U
3aBep;IeTc;1 OTBeTCTBeHHBIM 38 BeleHue KOH(bH,ueHuHanLHoro =

_ ,Z[CJIOIIpOI/IBBO}ICTBa OHe‘{aTBIBaHPIe nena’ (TOMa) l'IpOI/I3BO)_'[I/ITC§I ¢ IOMOLIBIO
: '6yMa>1<Hop1 HAKIelKa  C OTTHCKOM meuaTH «J{1s JTOKyMEHTOB»,  KOTOpast
HAKJIEWBAaeTCA TaK, UYTOOHI 3aXBAaTHIBANMCH HUTH IIHYpKa HPOIIMBKH JeNa
- (Toma). ' |

7.10. Bo BHyTpeHHeI/I Ol'II/ICPI nepexow{mero nena mocre. excero;[Hou TIPOBEPKY
HATHIHS ' IOKyMEHTOB  KOMMCCHeH, CHENMaNLHO  CO3JaBaeMoM mo
PacIOpsDKEHHUIO  PYKOBOAMTEIS OGmeCTBa (nanee — ‘KOMHCCH;I) JnenaeTcs

HUTOT'OBasd 3aIlliCh O KOJ'II/I‘—ICCTBC HO}Z[II_II/ITBIX B ,aene JII/ICTOB 1o COCTOSIHI/IIO Ha 31 o

neKaGp;I KaxJI0ro rofia, KOTopas 3aBepseTcs NOHCHIO- npe,zncenaTenﬂ Komuccuu.
“HyMepauus JHCTOB [ela IOCHEe HTOrOBOH 3alucH npo,uonx(aeTc;I oT Homepa
IIOCTIENTHEr o0 JINCTA [POIIIOro roja. | - -
7.11.  TlogroroBka Jem mist apprBHoro 'XpaHEHUs HpOI/IBBOlIIrITC}I B -
COOTBETCTBUH  C Tpe6OBaHI/I$IMI/I 3aKOHOJIATENBHBIX JIOKYMEHTOB PeCHy6J'II/IKI/I
benapyce.

7.12. Tlo OKOH‘-IaHI/II/I KaJ'IeHIIapHOI‘O roga neno c rpn(bOM «KOMMepquKaﬂ TaI/IHa»
HJIH «KOH(szLeHuHanLHo» NPOCMATPHBAETCS TIOJICTHO Komuccneli 1, B ciydae
H€O6XO,I[I/IMOCTI/I nannmaeTc;I pemeHHe o neperpynrmpOBKe ,ILOKYMeHTOB
Cozepxallpecs B 3TOM Jielle ,HOKyMeHTBI TIOCTOSHHOE XPaHEHHEe KOTOPBIX
BBI3BIBACTCS CJIy>K66HOI/I He06xo,uHMOCTLIo rpymmpyloTc;I B OTHENBHOE  Je/I0
“,.(Jlena) KOTopoe nojrydJaer CaMOCTOSITeJIBHI:II/I 3aroJIOBOK ¥ ,uononHHTenLHo
* BKIIIOYAeTCs B HOMEHKIIATYPy Jeil. ‘
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7.13. Eciu B [I€10 BKIIOYEHE JIOKyMEHTHI - TOJIBKO BPEMEHHEIX CPOKOB XPaHEHN,
OHO MOXeT He 1epedopMupoBbIBaThCA.  Cpok 'xpaHeHHﬂ Takoro Jena
YCTaHABIIMBAETCA MO MAKCUMAJILHOMY CPOKY XpaHEHWHS co;:xepx(amnxc;l B HEM
JIOKyMEHTOB COIIACHO CPOKOB XpaHeHus u3 [Tepeqns. ,

7.14. llpuem pmen c rpmbOM KOH(aneHuHaJILHocm Ha TIOCTOSIHHOE XpaHEeHHe B
apxuB od)opMJmeTc;I AxTOM aneMa-nepenaqH JIOKYMEHTOB (mem) (HpI/IJIO)KeHHe ‘
Ne 12). I[ena nepenafoTc;I B apprB O6mecTBa ¢ o6;13aTeJILH0H HOJIHCTHOI/I
IPOBEPKOIi BKIIFOUEHHBIX B HUX I[OKyMeHTOB o

7.15. Jlena BBLIAIOTCS TOJBKO TEM UCIIOJHUTENISAM, KOTOPhIE UMEIOT K HUM TIPAMOe
OTHOLIEHUE JUIS WCIONHEHUS CBOMX CIIYyXKeOHBIX o6ﬂ3aHHOCTeI71 Brigaua pen
OCYILIECTBIISAETCS TIOJ paanCKy B KapTque ydera Bbmaqn i (npnnomeHHe Ne
13)

8 Xpaneﬂne Kombnneﬂunanbﬂblx IlOKyMeHTOB

8.1. I[oxyMeHTLI Jena u z:pyrne KOH(szeruHaJILHLIe MaTepHallbl  IOJDKHEL
XpaHI/ITBCH‘ B CJIy)Ke6HI>IX noMeweHusax v (um) ‘apxuBax F Py TIIBI

AEJIOTIPOM3BOACTBA B cefax win 3anMpaeMbIX mKadax (SIHII/IKaX) |

8.2. 3a coXpaHHOCTH BBIJAHHOTO KOH(bI/meHuHanLHoro ,HOKYMCHTa OTBe‘IaeT ‘

paGOTHYK, IOy YHBIIHI STOT JOKYMEHT B II0JIB30BAHHE TIOL pachucky. ”

8.3. Hepezxaqa KOHGHACHIMATBHBIX JIOKYMEHTOB. OT  OJHOTO pa60THm<a

npymMy TIPOM3BOIUTCA qepe3 OTBCTCTBeHHOI‘O 3a BeneHHe

. KOH(UIEHIHATLHOTO I[eJIOHpOHBBOZICTBa c o6;13aTenLHon OTMETKOU B )KypHaJIC

KapTO4Ke WJIH B peecTpe. '

84. TIlpu cmeHe wmM  yBonpHeHHH =~ OTBETCTBEHHOro 3a  BeJCHHE
KOH(UIEHIIMATBEHOTO JEN0NPON3BOJCTRA, COCTABIAICTCSA AKT IpUeMa-niepefayu

IOKyMeHTOB  (zmeur) (annomeHI/Ie Ne 12) yTBer(I[aeMBII/I 3aMeCTI/ITeJ1eM‘
FeHepaJILHoro ,queKTopa o '

8.5. 3anpe1uaeTc;1 BEIHOCHTE JOKYMEHTSI, [efla H JApyrye KOH(MIeHIHANbHEIE
MaTepHanLI n3 cny>1<e6me HOMeH_IeHI/II/I ,IUI}I pa6OTI>I C HHMH Ha IIOMy, B
TOCTUHHIIE U T.II. ' - S

8.6. B HEOOXOOUMEIX CIyHYasx: pyKOBO,III/ITeJIB CprKTypHoro noz(pamenenm-'
MOJKET Pa3pelluTh UCIONTHUTENSIM HIN JPYTHM pa6OTHI/IKaM 'BBIHOC U3 3JaHM

| KOHDHIECHIMATBHEIX szKyMeHTOB AN MX COIJACOBaHMS, nozmncn M OTIL B
OpraHH3alMiX, HAXOISIIMXCS B pejenax ropoxa Mumcxka. '
8.7. KomangmpyemblM pabOTHMKaM TOJ ~HMX - JHYHYIO O'TBE::TCTBQHHOC,T.B_
paspeiaercs - ¥MMeTh IpH cebe B yTH _CJleloBaHus  KOH(UIEHIMATBHBIE
IOKyMEHTHI = (MaTepua’ibl) T0CJIE  COTJIACOBAHHUS C DPYKOBOAWTENEM HX:
CTPYKTYPHOI'O TIOAPa3ECHU. | - ' s
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88. O cbaKTax YTpaTsl KOH(bI/I;[eHU;HanLHLIx JIOK}’MeHTOB Aen u JPYTux
MaTepuajoB, 60 pasrialeHusl 'conepxcaumxc;l B HMX  CBEJCHMH
HEMEJJIEHHO CTaBATOs ‘B M3BECTHOCTb Hel'IOCpeILCTBeHHBII/I PYKOBOAHUTEIb,
PYKOBOJMTENh ~ CTPYKTYPHOIO  IOApa3leNeHds, 3aMecTuTens | eHepanbHOTo
nupextopa u Ienepansusii aupextop ObmiecTsa. o o

8.9. Ilo ¢axry yTpaThl KOHOHMIEHIHANLHEIX IOKYMEHTOB, A€l H APYrHX
MaTepyajioB WK pasTilalleHus cBefleHuil, COZEpXALIUXCA B 3THX Marepuaiax,
POBOJUTCS ‘cyxe0Hoe pacciefioBaHKe W COCTABIAETCS  aKT, KOTOPbIH
IIPEZICTaBIAETCs FeHepanLHOMy zmpeKTopy O6meCTBa IS HpI/IH}ITI/ISI pememm

9 TupaxupoBaHue KOH(PHIECHUNATIBHBIX JOKYMEHTOB

9.1. TI/Ian(I/IpOBaHI/Ie KOHGUIEHIMATBHEIX ~ TOKYMEHTOB (MaTepHuanoB) H
HOCHTeNei 'KQH(aneHnHanLHoﬁ uHbopManuy B OonbHioM o0BeMe  WIH
TpeGYIOIMX CHATHS 3HAYUTEIHLHOTO qncna  KOIuif, ) IPOM3BOJUTCS anIaMh v'
33Ka34MKa Ha OCHOBAHWM  3asBKH, - HOI[HI/ICEIHHOH 3aKa34MKOM - M €ro i
PYKOBOJIUTENIEM CTPYKTYPHOTO NOAPA3IeTeH . B 3asBke ykaswiBaeTcs IOJHOE
HaMEHOBaHUeE - z[oxyMeHTa (marepuana), — rpuQ KOH(bI/I,I[eHHI/IaJIBHOCTI/I
KOJIMYECTBO JIICTOB (mst ﬂOKyMeHTOB) ¢ Tupaxc OHa JOMXHA  GBHITH
3aBU3UPOBAHA OTBETCTBEHHBIM . 32 ~ BejieHne KOH(bnneHunanLHoro
JeITOIIPOU3BOJICTBA U 3aMecTUTelIeM [ €HepabHOrO IHPEKTOpa. |
9.2. PaGorter 1o TI/Ipa)KI/IPOBaHI/IIO KOH(aneHuI/IaHLHLIx v ,Z[OKyMeHTOB
_(MaTepnaJmB HOCI/ITeJ'IeI/I) a TakoKe YHHYTOXEHHIO TPOOHBIX W 6paKOBaHHLIX
“KOmnui I(OK}’MeHTOB (MaTepHaJIOB Hocmenen) MPOBOJATCA B IPUCYTCTBHU
3aKa39MKa. } |
9.3. Opurusansl THPRKUPYEMBIX JTOKYMEHTOB -(MaTepHanc)B Hocmenéﬁ) JIOJDKHEI
OBITH BO3BpAIIEHEI 3aKa3quMKy. B ciydyae BEIIOMHEHMs paboT ¢ HCIONB30BAHIEM
3NIEKTPOHHBIX HOCHTeJeH KOH(bm[eHU;HanLHOH ‘uHOpMAIMK - (IMCKETEL,
-‘ CD/DVD-I(I/ICKI/I (IBIIKapTHl U T.IL) aneKTpOHHLIe KOTIMH KOH(bI/I)leHImaJILHLIx
JIOKYMEHTOB (MaTepHa.HOB) yoansooTes  (YHHYTOXAIOTCS) TaKKe IOX -
“HaOJIFOIcHUEM 3aKa3UMKa. : o e ' o
9.4. KoanOBaHHé KOHQ)HneHuuanLme JIOKyMEHTOB (MaTepHaNoB)
ocymecTsisiercs OTBETCTBEHHBIM 32 BEJICHHE KOH(bHIEHLIUAIBHOIO
JIeTIOTIPOM3BOJICTBA, B 'COOTBETCTBHM C HHCLMGHHOI/I pesomonuer 3amecmTeJmfv :
T'eHepanbHOTO HUPEKTOpa, B KOTOPOH YKa3bIBACTCs KONMYECTBO PA3PEIIEHHBIX |
KOIMH U aJ[pecaThl. v AR
: 95 ITocie pasMHOXeEHHS ~KOH(UICHIUAIBHBIX JOKYMEHTOB  (MaTepHanoB)
* BHOCHTCS CVO'OTBe\TCT‘ByIOIJIIa}I OTMETKa O KOJNHWYECTBE MONYYEeHHBIX KOIMH B
XKYPHAJIBl PETHCTpaliy KOHQUISHIHANBHEIX JOKYMeHTOB OTBETCTBEHHBIM 3a
' 17 S ‘



BelleHHe  KOH(MICHIMATHLHOIO  JIeJIONPOU3BOJCTBA: «omonHuTeNnEHO
| Pa3sMHOXEHO __ 3K3.». lIOHOJIHI/ITeJILHO Pa3MHOXEHHBIE ~ JIOK y-MEHTHI
'(MaTepI/IaJIBI) YYHUTBIBAIOTCA 334 3THM XK€ HOMEPOM. HpI/I 3TOM  3aIluCh
JIOTIONTHUTEIEHO OTIEYaTaHHBIX 9K3EMILIIPOB TIPOU3BOIHTCA OT,E[CJIBHOI/I CTPOKOH. |
TopsimkoBIit HOMEp TIOJy4eHHOH KOIMK IPOCTAaBIAETCS uepes KOCYIO UEpTY,
Harpumep: 9k3. Ne 3/1, rme «3» — sk3emiuisp Pa3MHOKAEMOro ,ZIOKYMCHTa a «1»
- — HOPAJKOBEI HOMEP Pa3MHOKEHHON KOIIHH.

9.6. Ha o6opoTHO# cropoHe [OKymeHTa OTBETCTBEHHBIM 32 BeJEHHE
KOH(HIeHIHATLHOTO JIeJIOTIPOU3BO/ICTRA, NPOCTABJSETCS  IUTaMIl -
«J10TOTHUTENEHO Pa3MHONKERO ___ 9K3.» C yKa3aHHeM HOMEPOB IOJIyYEeHHBIX
KOIIHIA, |

10 "Hepecblm'ca‘KOqu)]eHnnaJmHux uoxymem‘on -

10.1. TITepecrbuika KOH(i)I/I,ZIeHIII/IaJ'IBHBIX ,IIOKyMeHTOB (MaTepHaJIOB HOCI/ITeJIePl)
OG6wecTBa B JApyrue OpraHU3alliy TPOHM3BOJUTCS CIICLCBA3BIO WIH KyPBEpPCKOi
CITyxO00H JOCTaBKM, a TakKe 3aKa3sHBIMH JIHOO I.ICHHBIMI/I © MOYTOBBIMU
~ornpasienusmu. PYIT «benmouray. HpH 'nepechIKe ,ZIOKyMeHTOB TIIOYTOBBIMH
OTHpABJICHHUAMY  OHHM JNOJDKHBEI GBITH MOMEIIEHpI B II;OI'IOJIHI/ITCJIBHBII/I KOHBEPT,
Ha KOTOPOM rpud KOH(i)I/II[eHIII/IaJIBHOCTI/I He IIPOCTaBIISETCS. |
10.2. Opranmuszanys AOCTaBKM ITAKETOB C KOH(bI/I,IIeHIII/IaJIBHBIMI/I JOKyMEHTaMH |
allpecaraM, pacIOJIOKEHHBIM Ha TEpPUTOPUH T. MHUHCKa, OCyIIeCTBIsAeTCS
KypbepaMu. JIOKyMEHTBI '(MaTepPIaJIBI) 100 “OVTHpaBKI/I . BBIJIAIOTCS
‘OTBETCTBEHHBIM 33 BeJEHUE KOH(bI/meHuHanLHoro IIeJIOHpOI/IBBO,E[CTBa nozx"
pocuucs B JKypHaine BBIaYM KOHBEPTOB (IIAKETOB) ‘

(mpunoxerne Ne 14). JloctaBka KOHGMIEHIHAIBHBIX KOHBepTOB (naKeTOB)‘
OCYIIECTBIACTCS Kypbepamu O61ueCTBa C HCHOJIBBOBaHHeM aBTOMO6I/IJ'IBHOI"O
Tpancnopra. KoHBepTsl (makeTsl) mepenaroTcs anpecaraM (B noxpas,uenenua,
- OTBETCTBEHHBIE 3a prIeMk Kt)ppecnonneﬂunn) 1o 'Peéchy~ Tnepenaqyu KOHBEPTOB
(naxetoB) (mpunoskerre Ne 15), B KOTOPOM, KpOMe MONIUCH O IONyYeHHH

o KOHBepTOB (naKeTOB) HpOCTaBJISIeTCSI OTTHUCK IIeYaTH nonyaneJI;I

10.3. KOH(pH,ueHuHanLHLIe ,E[OKyMeHTBI 3anpemaeTc;1 nepe,uaBaTL 1o KaHaJIaM'
- (akCUMUIBHOW  CBS3H, C HCTIONB30BAHHEM . cered I/IHTepHeT 6e3
HCIIONB30BAHS Mep 3aIIII/ITBI HH(}popMaLu/n/I '

10.4. Ilpu HanpaBieHUH KOH(MHUASHIMATBHEIX JIOKyMEHTOB B HECKOIEKO a,E[peCOB
-cocrasisgercs CHMCOK pacChUIKH JIOKYMEHTOB (HpI/IJIO)KeHI/Ie Ne 16), B xoTopoMm
TOaIPECHO IIpOCTaBJI}IIOTCH HOMepa SK3EMILIAPOB OTnpaBJI;IeMHx ,E[OKyMeHTOB N
CovcoK  PacChUIKA  MOIMHMCHIBAETCA - HCI‘IOJ‘IHI/ITeJIeM M yTBepKIaeTCS
- PYKOBOJHUTENIEM CTPYKTYPHOTO ITOAPa3/IeJIeHus.
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11 YﬂanomeHne KOH(PUICHUHAJBHBIX JOKYMEHTOB (MaTepnaJmB, HOCHTE-
Jeit u T.L)

11.1.  YHuuroxenue -KoH(bH,ueHuHanBme ~ JIOKyMEHTOB  (Marepuaios,
HocuTeNnei M T.IL.) HpOI/IBBO,ZII/ITCSI Komuccuei. o
11.2. Oro6paHHbe K YHHUYTOXEHHUIO ,[LOKyMeHTLI (MaTepI/IaJILI HOCHTENIH |
T.I)  HM3MEJBYAOTCS MEXaHMYECKAM CIOcOOOM [0 CTeneHH, HCKIoYaromiei
BO3MOXXHOCTb HOJyYeHHUS C UX OMOIIBIO KOH(HACHHATBHOR HHOPMALIH.

11.3.  KoudueHuuansHas HHQOpMaIys, = XpaHsiuascs Ha  MarHUTHBIX
HOCHUTENSAX, UOIEXUT  O6A3aTeNGHOMY  YHANEHHIO — NyTeM  TIONHOTO
(hopMaTHPOBAHMUST HOCHTEJIS C MCIIONB30BAHHEM CDEJICTB JUIA rapaHTHPOBAHHOTO |
YHAYTOXKEHUS (allloB W 3aTUpaHHS OCTaTO4HOH MH(MOPMAIMKM HA MATHHTHOM
HOCHTeJE, IM00 yHHYTOXXEHHU HOCHTeNeH MEXaHHYECKHM CIIOCOOOM.

114. ®axr YHUYTOXKEHHUS KOHQ)I/meHuHaJILHLIx ,I[OKyMeHTOB (MaTepHaJIOB
HOCHTEJEH U T.II,) 0(hOPMJIIAETCA COOTBETCTBYIOIMM aKTOM (IIPHJIONKEHHE Ne 17).
AKT XpanuTcd B I pynne 1ei1onpon3BoAcTBa. - SRR ' R
11.5.  llocie yHHYTOXKEHHUS NOKyMEHTOB (MaTepI/IaJTOB HOCHUTENell M T.OI.) B

.xcypHanax peFI/IC’I‘paI.[I/II/I KOH(i)I/I,IICHIII/IaJIBHBIX ,I[OKyMeHTOB U I/IBIIaHI/II/I B
HOMEHKJIaTypax u OIIMCAX IEJ, a TAK)XKE B mypHanax y4d€Ta BHEIIHUX BJIeKTPOHHBIX

M Jpyrux HakomureseH KOH(bm(eHuHaJIBHOH I/IH(I)opMaum/I npOCTaBJmeTcsi

OTMeTKa «VHI/I‘ITO)KGHO Axt Ne __or___ (mata).

,12 KOHTpOJIb 3a COCTOHHHeM Kox{(lm,ueﬂuna.nbﬂoro nenonpoussoucnaa

'121 ITo OKOHYaHWH KaJIeHIapHOTO rona KOMHCCHH HpOBOlII/IT BHyTpeHHfo:fo-

npOBepKy HAJIAYH] KOH(bH,ueHuI/IanLHLIx I[OKyMeHTOB (MaTepI/IaJIOB HOCHTENEH U
T.IL.). : ,
12.2. Kowmmccus  mposepsieT BBII'IOJlHeHI/IC - Tpe6OBaHHH ‘HaCToxmeﬁ

,I/IHCprKIII/II/I HaJII/ILII/IC TeKyII.[I/IX pALSH I/I ,uen C BpeMeHHLIMI/I CpOKaMI/I XpaHeHI/IH g
HaJIMYNEC KOH(bI/I,I[eHHI/IaJ'IBHBIX IIOKYMeHTOB He HO,I[IHI/ITBIX B Jena.. HpOBepKa o

HaIN4is JOKyMEHTOB TPOHM3BOJHUTCH ITyTeM CBEpPKH J)KYpPHAJIOB ydeTa ¢
(hakTHUECKHM HAIMYHEM IOKYMEHTOB, a TaKKe OTMETOK 06 yHUYTONKECHHH I
OTMPABKe IOKYMEHTOB B OTHX JKypHajiax ¢ akTaMU U peecTpaMu.

123. B XKypHaJ1ax y4eTa, IepeXonsiliuX H3 roza B roja, Bce l'IpOI/IBBe,Z[eHHBIe

OTMeTKI/I 00 OTHpaBKe yHI/I‘-ITO}KeHI/II/I n nepeyque KOH(bI/I,IIeHIII/IaJIBHBIX‘
I[OKyMeHTOB BaBCpﬂIOTC}I I'IpOCTaBJICHI/IeM Bal'II/ICI/I «HpOBepeHO)) C ,I[aTOI/I u
I'IOI[HI/ICLIO npe/:[ce,uaTeJI;I KOMHCCHH :
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12.4. K ~‘Haqany pabotsl Komuccuu Bce HCIOJNHEHHBIE KOH(PUIEHUHANbHBIE
 BOKYMEHTBI, KaK TpaBHIIO, JMODKHBI OBITh y4TEHBl B KOHGHIEHIMAJbHOM
JIeTIONPOU3BOJICTBE, NPHOOILEHEI K AeNaM WK HepeperHchHpOBaHH B JKypHanax
ydera HOBOI'O roja, B CTapbiX IPOU3BOIUTCSA OTMETKa 00 KX nepepemCTpauHH c
YKa3aHUEM HOBBIX YYETHBIX HOMEPOB. ,

12.5. Tlo pesynbraTam pabortel Komuccuu cocrapisercs AKT IPOBEPKY HAIUYHS
M COCTOSHHS AOKyMeHTOB (mpmioxxeHue Ne 18), koTopblfi — yTBepxkmaeTcs
npencenareneM Komuccuu. B axTe yKaswpIBaroTCS  Pe3yNbTaThl - IPOBEPKU
KOH(HIEHITNAIEHOTO nenoupomiso,ucma, OTMEYEHHBIE  HENOCTaTKH M.
IpeIOKEHUsT 1O  YIYJYIIEHWIO COCTOSHHUS JieJl IO BOMNpPOCaM - 3alllUThL
KOHUAECHIMaNbHONU HHbopMaIK. AKTa XpaHuTcs B [ pymiie 1enonpon3BoiCTBa..

13 Cponc XpaHeHHs anprKmm B apxm;e

HO,IUII/IHHI/IK I/IHCprKuHH nociie NpeKpaleHus I[GI/ICTBI/I?I XpaHUTCS B apque 1
TOJI.
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Hpnnomeﬂne 1 _
‘Mopma noxcymem"a c rpm]mM KOH(l)ﬂIleHuHaJILHOCTH «Kommepqecxaﬂ Tauna»

220002, PEB, r MMHCK, np. Maweposa, 25 434B |
3AO «EE”TMM Cb» Tenedon/dakc: +375 (17) 334-99-11, 334-95-12
E-mail: mfo@beltlm by : http IIwww beltim.by

KOMﬂﬂeKCHble cucmeMbl 6e30naCHocmu u 3au¢umbl umpopmauuu

Kommepueckasd TaitHa
3aKpBITOE aKIHOHEPHOE 061IECTBO
«BEJ'ITI/IM CB» mp. Mameposa, 25- 434,
' r.Mumuck, 220002
Pecriybnuka benapych

OKk3. Ne
- Appecar -
OO
~ Azpec nojtyyarens
; Ne ks \
HaNe ot

Tema nucoma

TeKCT MHCEMA. .............. |

[Tpunoxenue:

.. JIOKyMeEHT....... KOMMep‘{CCKaH Taitna, Ne. ..., 9K3.1 Ha 5 nncmx '
(ecnu OoKyMeHm He OCMAémes Y UCNOTHUMENS, NOCIE. Konuecmsa NUCMOG ykas'bzea;omc;z
COBA «MONBKO. ac)pecamy») ‘

llomlmocn o N - ®HO
Yu.Ne ,
(HOMep TO KypHAIy y4éra KOH(QHUACHIMAIBHBIX TOKYMEHTOB Ha OyMaXKHBIX HOCHTENIX KOH(QUACHIHAIBHOM
- uHdopMaLmK)
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mailto:info@beltim.by
http://www.be11im.by

(o6opomuas cmopona)

Yu.Ne , v : : _

,(HO_Mép 1o X(ypﬂ’any_ yqéra xoﬁtbnuénunanmmx' }iox{ymeﬂifois Ha ‘6yMagi<H1>ix Ho¢uiemx KOHQ)HneHuﬁanLHoﬁ ;
- “uHbopMaLK) . ‘ ' ’
O 2 9K3. Ha 5. KaXJIbIH
Ok3. Nel B-azpec
Jk3. Ne2 B zieno
ILILIIeTpos
~(017) 334-99-11

£ 01.09.2015
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Hpnnomelme 2 :
(I)opma uoxymeHTa ¢ rpudom KOH(l)H}leHlIHaJILHOCTH «Kom]mueﬂuna.nbno»

. =T 220002, PB, r. Munck, np. Maweposa, 25- 4348
3AO «EE”T”M Cb» Tenedon/dakc: +375 (17) 334-99-11, 334-95-12
E-mail: |nfo@belt|m by http lIwww beltim. by

KOMﬂﬂeKCHble cucmeMbl 6esonacuocmu u 3au¢umbl umpopmauuu

KOH(I)H,ueHuHaJIBHo
3aKphITOE aKIMOHEPHOE o6meCTBo
«BEJITHM CBb» np. Marueposa, 25-434 ,
r.Munck, 220002
Pecny6nuxa Benapycs
Ox3. Ne
‘Agnpecar
~ ono

Agnpec nonydarens

“Ha Ne oT

Tema nucoma

Texcr muceMa......... e

- Ilpunoxenue:

I[beMéHT...,... ‘KOH(bHILeHunaJILHo Ne..... ,9k3.1 Ha S JIHCTax v '

(ecnu OOKymeHm He 0CMAEMCs Y UCROTHUMENS; NOCIe KONUYecmed Jzucmoe yxasbzealomc;z

CI06A «MOAbKO aopecamyy) :
HoxnocTs ' , L AR OUO

Yu.Neo .
(Homep nio n(ypﬂany yuéTa xox{(bmeﬂuuanmmx I[OKyMeHTOB Ha 6yma>i<nmx HOCHTEIIAX KOH(aneHunanLHom
nﬂcpopmauml)
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(o6opomnaﬂ CHOPOHQ)

Vu.Ne ;
v (Homep fo xcypHa'ny,yq'éi'a KOHq)ngeHulé__xganx zgdkyx&ieﬁToB Ha GyMame;xk HOCHTEJNAX Koﬂdmneﬂuuanmoﬁ
uHbopMaluu) (R P S IR : o
~ OTIL 2 9K3. Ha 571 KaKIsli
Ox3. Nel B a,upec
© Dk3. Ne2 B f1eno
: H.H.HeTpOB
(017) 334-99-11 -

01.09 ;
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: Ipunosxenne 3 .
Kypuan yuéra koHGuIeHIHATLHBIX JOKYMEHTOB Ha GyMasKHbIX HOCHTEIIAX KoHQHICHIHATLHON uHdopManun

Haunmenopauue

®.MN.0 nmana

| Va€ranii Hata KonuvecTso Pocniucs B OT™MerKa 0 ‘Or™meTKa 06
'HOMEp | permcTpamuu M KpaTKoe JUCTOB | MOJIyYHMBIIErQ | MOJIYYEeHUH 'BO3BpaTe . YHHYTOXKEHHH
HOCHTENst R coepKanue ' HOCHTEJTb u jata (®.1.0. (.0,

‘ npoexTa OTBETCTEEHHOI'0 | OTBETCTBEHHOTO.
noKyMeﬂTa .Imua,fpoémlcs JHNA, POCIHCH
n SR " : mpaara) | wmpaTa)
1 2 3 4. 5 6 7 8
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Hpunoxenue 4

KypHnaa y4éra BHEITHUX 3.11elch0HHLIX'n APYTHX HAKOMHUTENeH

HMCHOJIB3YEeMBIX U XpaHeHAs: KoHGUIeHIHa bHOH HHdopMannn.

Vuérubiii

O06ném namsaTn

KoMyv '

- Tan Pacrincka B Ot™eTKa 0 - OtMetka 06
- Ne HOCHTENS - Mb BBLIAAHO TOJTyHdeHuH BO3BpaTe YHUYITOXKEHAHN
' : o (®.11.0) WA HOMeEp (©.1.0. (®M1.0.
WM Ky/Ja - H,cxoimmero OTBETCTBEHHOI'0 | 0TBETCTBEHHOIO
HANpPABJEHO | JOKYMeHTa | JHMIa, POCHHCh | JHOA, POCHHCH
) _ S ' W JaTa) M ]1aT3a)
1 2 3 4 5 6 7 ‘
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Hpuiioxerue 5
‘Peectp nepexaum Kompmenunanbﬂmx HOKyMCHTOB
(aU1st JoKIama pyKOBOJICTBy nonpasnene}mn HJIM 7151 COTJIACOBAHMSA B APYTHX IOAPA3/IeIeHUsAX)

- Ne Yyérublii HOMepf Haumenosanue | Komugecrso | Komy Beizano Pacniucka B - Pacncka o
n/m HOCHTENS - HOKyMeHTa  JIMCTOB 1 ToJrydenuu cnayue
R : , o JIOKYMEHTa
1| 2 -3 4 5 6 ‘ T
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Tpunoxenue 6 |
JKypHaJs perucTpanuu BXOJAMUX KOHGHUICHIMATLHBIX J0KYMEHTOB

Ne | Bxopsmuii Homep u | Perucrpanuonnsiii | - Jdatau Orkyna | HaumeHoBaHue KouamdecTBo aucToB Koamuecrso -
0/ | [aTa DOCTYIUIEHMS | HOMep Pe3OTIONMH | HCXOAAMMiIT | HOCTYHHJI | JOKYMEHTAa M | JOKYMEHTA | NPHJIOKeHUs n HOMepa
| maxera (KoHBepTa, | M XaTa JOKYyMeHTa |  HOMep L KpaTkoe | 3K3EMILISPOB
IOKYMeHT2) : ‘ | noxymemra coepkanne L
L | mpucBoeHHBIH
o OTHpABHTENEM
1 -2 4 5 6 7 8 9
Pesomonus nun OTMeTKA 0 B3UTHH _ JlaTa pacnuckn Homep gena kyna ‘OTMeTKa 00 Hpumeganue
KOMY HaNpaBJieHO Ha KOHTPOJIb A’ * B MOJy4EeHHH . o0 Bo3BpaTe HOJIIHT JOKYMEHT | YHHITONKEHHH ~
Ha UCNIONAHCHHE CPOXK HCNIOJTHECHHU A L ] : . )
- 10 11 . 12 13 14 15 16
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: , Ipunoxenne 7 |
JKypHan perucTpauud HCXOASIMX KOHPHACHIHATLHEIX JOKYMEHTOB

Ne | PermcrpanuoHHbIi HOMep M 1aTa Kyna HanmenoBanue I0KyMeHTa B ' - KoJinuectBo s1uicTos

n/n . JOKYMEHTAa : , HanpaBJIeHO KPaTKoOe COAEpKaHue - IOKYMEHTA . HPpHJIOKeHHH
1 ' L2 : 3 : 4 ‘ 5 | 6 '
Konmaecrro 1 . Hcnonunrens - Jaram pacuncka ‘ Unpexc (momep) OtMerxka 06  Hprmeuanne
. HOMepa : ; B MOJTy4eHHH 0 Bo3BpaTe | Jeaa, Kylia HOAWMT |  YHHYTOXEHHH '
_IK3EMILIAPOB: o L L e _AOKYMEHT - : ,
1 o 8 : 9 10 1. 12 1 13
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TIpunoxenne 8 ,
Kypnan yuéra kondureHIUAIBHLIX H3TAHAA

Nara Yu. Ne

‘HanmenoBanue H31anus - Orkyna nocTynuio - Homep Komy Bbinano (®.1.0.)
E | MUIH 7€ 0THeYaTAHO CONPOBOAHTENLHOTO HJIH KyJa HanpaBJIeHo
) : ' ' ' mHChMA WM aTa ‘ '
1 2 3 4 5 ' 6

KoangecTBo H HOMepa 9K3eMILIAPOB

Pacnincka B HOJlyYeHHH HIH HOMep
HCXOAAMEro NOKYMEHTA

OTtmerka o Boaspka're (CD.‘I/I.'O.

OTBETCTBEHHOrO JHNA, PACTIHCKA K

_gaTa)’

Ormerka 06 yauaroxkennn (O.1.0.
~OTBETCTECHHOIO JIANA, PACHHACKA H

aara)

7

8'.

9
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; ‘TIpunoxenne 9 ,
Kaprouka perucrpauuu KoHGUACHIHATLHLIX J0KYMEHTOB

Hara | HuBenrt.Ne “HaumeHoBaHme JOKYMEHTA Homep axsemnnapa | Komysbizamo .|  PacnHcka s OTMeTKa 0
| (®.1.0.) noJy4eHHn | Bosepare (®.HA.O.
‘ : OTBETCTBEHHOTO
JH0A, PACTACKA H -
gara) - .
1 2 3 4 5 6 7 ,
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Ilpnnosxenue 11
BryTpeHHSIS ONHCH JOKYMEHTOB

BHYTPEHHSA OIMCh

~JIoKyMeHTOB HaXOAAIIUXCs B e Ne

Tom Ne 3a 20 Tom.
Ne n/n Homep JaTa 3arooBoxk Homepa Hpumeuanne
JOKyMeHTa |  JlOKyMeHTa JIOKyMeHTa JHUCTOB |
T N 5 6
Hroro | - ___NOKYMEHTOB

(UUPAMHE H IIPOTIACHIO)

KonuyecTBO THCTOB BHYTpEHHEH OIMHCH
e ' - (uudpamMH ¥ TIPOIIHCHIO)

HamveHoBaHue JOIKHOCTH JHa,
COCTaBHBILET0 BHYTPEHHIOIO OIHCH - -
JIOKYMEHTOB Jiea ‘ : o , , o
‘ Hoanuce , Pacmmbporka NOANKCH
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IIpunoxenne 12
Akt npu¢Mo-nepenan T0KyMeHTOB (ne.n)

c rpmi)OM «KOMMep‘leCKaﬂ Tam{a» A «Kom]mneﬂuna.nbﬂo»

Ne n/m Homep u nata 3aroJ10BoK noxymem‘a KoanuecTno smcron
AOKYyMeHTa(HHIEKC 1 (nena) ~IOKyMenTa (aeJ1a)
KpaifHue JaThl feJia) » ‘
1 2 3 .4
Bcero ; __KOJIMYECTBO JIOKYMEHTOB (ZIe) |
(XOMYeCcTBO IOKYMEHTOB IM(pPaMH U MPOMKCHIO)
I[Tepenan (moMKHOCTS, (haMUIHS, UMsL, OTYECTBO)
[punsn (mOIKHOCTH, (haMUITHS, AMSI, OTIECTBO)

« » 20

33




- IIpunoxenne 13
Kaprouka yuéra Beiaauu e
¢ rpudom «Kommepaeckas Taiina» uin «KonpuaeRunaisHo»

Jara 3aroJioBoK Kpaiinue Komy Pacnucka B OrMeTKa 0
BBIIAYH aena AATBIAENA | BBLIAHO TI0JTyYeHUH ~ BO3BpaTe
: (©.1.0.) ‘ ' (D.1.0.
' , " OTBETCTBEHHOTO |
JIHLA, PACITHCKA
U 1aTa)
1 2 3 4 5 6
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‘¢ rpudom «Kommepueckas raiina» nian «KonduaeHunansHo»

Hpunoméﬂne 14
IKypHas BeIAaYM KOHBEPTOB (IIAKETOB)

Hara

’ Aapecaf ;

@.11.0.

Pacnmcka B

I Nen/m Homep
, S BBIIAY4H yKa3aHHbIH Ha Kypbepa MOy YeHUH
KOHBEpTE HAPOYHOTO
(nmakere) ,
1 2 3 4 5 6
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Ipuroxenue 15 »
PeecTp nepegayn KoOHBEPTOB (HAKETOB) ‘
¢ rpudom «Kommepueckast TaliHa» Win «Kon(bnnenunanbﬂo» '

Ne n/n

Anpecar

Ne yxaspiBaeMblif Ha KOHBEPTE (IIaKeTE) .

Bcero

IMopnucek oTnpaBuTeNs

Io HaCTo;ImeMy peectpy. HpI/IH}ITO

IMoxnuce nonytiaTeJIg

« »

{(XONMYECTBO NMAKETOB LM(paMy U IPOIHUCHI0)

IIaKETOB

(MOTKHOCTD, (aMIITHS, MMSL, OTYECTBO)

[IAaKETOB

k20 T.
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(MOJKHOCTD, (pamMuuTus, UMsl, OTIECTBO)




OT «

Ipnioxenue 16
- CHucox pacchbUIKH JOKYMEHTOB. o ;
c rpudom «Kommepueckasn Taitna» wm «KonduaeHuuanasno»

» 20. T
Ne
(BUA NOKyMEHTa) (perucTpallMOHHbIM HOMED
JIOKYMEHTA)
NeNe .|  HanmenoBanme ®.1.0. Ne 5K, Pacnncka B Pacnucka B
/i nojpAa3aeJeHns Wi ) 0JTy4YeHHH caave
OpraHu3aunm JOKYMEHTA AOKYMEHTA.
1 2 -3 4 5 , 6

Hcnonantens pacchlika

_ (HaMMEHOBaHHUE NOAPA3/IeTICHUs WM OPraHu3aliH)

(HOMMKHOCTE)

Jlata pacceuiku « »

(©.1.0.)

20

I.

) (no,uhﬁcp) ' (tenedon)




Hpunoxenne 17 :
AKT 06 yﬂn‘n"omemm KOHQUACHIMATLHBIX JOKYMEHTOB
(MaTepnanon, Hoche.rIen)

HaumenoBanue no,upaz,ueneﬂm S i - VT BEP)KZ[AIO

(opraﬁnsaunn) o : : R HaunmeHoBanue I[OJDKHOCTI/I '
SRR A PYKOBOIUTEIS
INonmuce Pacimposka
IIOIITHCH
Hara
AKT.
No.

(Mecto cocTaBneHm)

o Bbmenennu K yHHqTon(eHmo I[OK}’MeHTOB u e ¢ rpudom ((KOMMep‘ICCKaSI TanHa» nnn
: ‘ ((KOH(bI/I,Z[eHHI/IaJII:HO» He no,unexcamnx xpaHeHmo : '

'Ha OCHOBAaHHM

; 0T06paHI>I K YHI/I‘ITO)KCHI/IIO KaK HE I/IMGIOIIII/IC q)aKTI/I‘IeCKOI/I HGHHOCTI/I U YTpaTI/IBH.II/Ie
npaKanecxoe 3Ha‘ICHI/Ie CJIC}IYIOIHI/IG ,uena u IIOKYMCHTBI

Nt | 3aronoBok gena | Kpain_me HnpeKce esa no Cpox Ilpumeyanue

/i | WM JOKyMeHTa JaThl geja HOMEHKJIATYpe | XpaHeHus ‘ ‘
(wu gaTa (411 HOMEP '

e | HokymenTa) | joKymenrta) | :

JIOKyMEeHTBI YHHYTOXKEHEI ITyTEM U3MeNb4YeHNs Ha OyMaropesaTeIbHOM MalluHe.
IIpencenatens KOMUCCHH HONIHCE =  IOJDKHOCTB, (DAMUIIKSA, MHHUIUAIIEL

UneHsl KOMHCCHH NOMINCH g ;[oﬁxcHocTL,'q)aMnnH;t,anuHanm -
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Hpmlomenne 18
AKT HPOBEPKY HANMYHS K COCTOAHHUSI uoxymem‘os

Haumenosanue nonpaznenennx o , ‘ YTBEP)KI[AIO
(opraﬂnsaunn) L , . . .HauMenopanue NOIDKHOCTH
' LT ' PYKOBOIUTETA
Tlopnucs . Pacmmudposka
, '  TIOATHCH
Hara
AKT

(MecTo cocTaBneHus)

NPOBEPKH HAIMYHS ¥ COCTOSHUS JOKYMEHTOB M. ]I ¢ TpUdoM
«Kommepueckas TaI/IHa» WIH «Kombmeﬁunanbﬂo» ;
OCHOBaHHe ‘

(nnaHoBas NpoBepKa, epeMellieHHE IOKyMEHTOB, CTHXHIHOE GeCTBUE U T.1.)

HpOBepKOI/I yCTaHOBJIeHO

.. Bcero YHCIATHCS IO OHI/ICSIM (HOMCHKHaTypaM uen x(ypHaJIaM yqua)
(mOKyMEHTOB, Je)

' (uudpaMu 1 TPOIUCEHIO)
1. W3 HuX uMeeTcs B HAJTMYAHU
2. He 06Hapy>1<eHo ~

o (HHILBKCBI (HOMepa) ILOK)’MCHTOB zen, 1«13,uamm)
IL. OGHapymeHo He BHeceHme B onncn (HOM@HKJIaTypI:I Je, )KypHanm yqua)

Il XapaKTepHCTHKa COCTOAHUS HOKYMEHTOB, e/l U HU3/aHuil

Peinenue 110 pe3y/bTaTaM NPOBEPKH

IIpencenarens KOMUCCHU  TIOAIHUCH. JIOJDKHOCTD, (paMIITHS, HHUIHATLL
UsneHbl KOMHCCHU ' HOJITHACH - - JIOJDKHOCTB, (paMuInst, THUIHAITBI
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JIver perucTpanyuyu u3MeHeHRit

Ne i/

H3MEH
€HUA

Homep siuctos (cTpanui)

Hsme-
HEHHBIX

|- 3aMenén-

HBIX

Hosbix

AHyJupo-
BAHHBIX

- 'Beero
“JIMCTOB
(cTpanmu) B
ROKY-
MEHTE '

Homep u
aaTa
BLINYCKA
M3BelleHUst
00
M3MEHEHHH

THoamucs

| Mara
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3A0 «BEJITUM Cb» www.beltim.by info@beltim.by

220002, r. Munck, np-t Mameposa, 25-434 «B»
ten./dakc (017) 334-99-11, 334-95-12
CsunerenbctBo Ne 190527159 Beimano 05.04.2004

YHH 190 527 159 OKIIO 37 63 65 66

P\cueTNe 3012014110015

Bain.cu. (poc.py6.) 3012014110099

OAO «bank MockBa-Munck» Kox 153001272
220002, r. MuHnck, ya. Kommynucruueckas, 49, mom. 1

I'enepansHbli aupekrop [lycrapnakoB Poman BanepreBuy,
JEHCTBYIOIIHN HAa OCHOBAHWU Y CTaBa

I'maBusiit 6Oyxrantep KpsuioBa Hatanes MIBanoBHA
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