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BBenenue

Hacrosmmue pekomenmamuu paspabotansl B coorBercTBuH ¢ «llepedunem
MPUOPUTETHLIX Hay4YHO-TexHUYeckux mnpodnem OAO «"asmpom» Ha 2006-2010
rogel»,  yrBepxkaeHHoro  IIpeacemarenem  IlpaBnenus  OAO «I'a3mpom»
A.b. Mumnepom (ot 11.10.2005 Ne 01-106), npobiema 7.4. «CoBepnieHCTBOBaHUE
METOAOB M Mozenei (GopMUpOBaHUS WHBECTULMOHHBIX IMPOTPaMM U YIPaBIICHUS
poekTaMu», a Takke «IIporpamMmoii HaydHO-MCCIENOBATEIbCKUX M OIBITHO-
KoHCTpykTOpckux pabor OAO «l'asmpom» Ha 2011 rom», yTBEpKIECHHOU
IIpeacenarenem [IpaBnenus OAO «I"aznmpom» A.b. Mumnepom (0121.03.2011 Ne 01-
24).

[enpto pa3pabOTKH HACTOSIIMX PEKOMEHIAUN SBISIETCA YCTAHOBIICHUE
€AVHBIX MPABUII IO MOJATOTOBKE, IIEpeade Ha SKCIIEPTU3Y U OpraHU3alld XPaHEHUS
3JIEKTPOHHBIX BEPCUI IPEANPOCKTHOM, NPOCKTHOM M HMHOM JOKyMEHTalluW IIPH
B3aUMOJICHCTBUY CTPYKTYPHBIX MOJpa3eNCHUN, JOUepHUX OOIMECTB M OpraHUu3auii
ITAO «"a3mpom» B mpomecce (OPMUPOBAHHS W peaTM3alUd HWHBECTUIIMOHHBIX
IPOTpaMM.

Hacrosmmue pekomenpamuu paspadoransl OO0 @upma «AC» 1Mo AOTOBOPY C
OAO «T'asmpom» ot 19.02.2013 Ne 2569-0360-11-1 «Pa3paboTka METOIUIECKHX
pEKOMEHIanuid TI0 paboTe ¢ INMEKTPOHHBIMM BEPCHIMH MPOSKTHON JOKYMEHTAIIMH B
OAO «"asmpom».

Pa3paboTka HacTOAMUX PEKOMEHIAIMIA BBHITMIOJHEHA aBTOPCKUM KOJUIEKTHBOM
B cnexgyromeM coctaBe: A.B.IllexoBnoB, T.K.Bberees, B.Il. Mom4aHoB,
A.B. 3anecckas, U.A. I'punieako (ITAO «I"asmpom»), C.B. @umaros, A.B. JIokTes,
B.IO. 3apumnoga, /I.U. IOda, M.. Kynaruna, E.E. Pomanosa (OOO ®upma «AC»).

IIyHKTHpHONI paMKOM II0 TEKCTy HACTOSIIMX PEKOMEHIAIMN BBIICICHBI
MOJIOXKEHUS,  WMEIONIUE  PErMOHAIBLHYI0O  OCOOCHHOCTH  NPUMEHEHHUS B

ITAO «I'a3mpom», KOTOpas MpUBEIeHA B PErnoHaIbHOM IIPUIIOKEHNUH.

VI
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PEKOMEHJAIINA ITYBJIMYHOI'O AKITMOHEPHOI'O OBIIECTBA «I"'A3ITPOM»

METOANYECKME PEKOMEHJIAIINUA 110 PABOTE
C DJIEKTPOHHBIMHU BEPCUSIMU ITIPOEKTHOM JOKYMEHTAILIUA
B ITAQO «T"A3IIPOM»

Hara BBeaenus — 2018-03-29

1 Obn1acTh NnpMeHEeHHA

1.1 Hacrosmue pekOMEHIaIMK ONPEAEISIOT MPaBUia OATOTOBKH, MEpeaadn
Ha JKCOEPTU3Y M XPAHCHUE NIEKTPOHHBIX BEPCHUN NMPEAUPOECKTHON, IIPOEKTHON U
WHOW  JOKyMEHTAaIuu, pa3paboTaHHON  OpraHuM3alMsIMH —  YJaCTHHUKAMHU
uHBecTUroHHOTO Tmpomecca ITAO «l'asmpom» Ha Tepputopun Poccuiickoit
®denepannu, Pecnybmukm bemapych, Pecnybnmmku Apmenns u  KeIpreizckoi
PecmyOmuku.

1.2 Hacrosimue peKOMEHIAIMH PAaCHpPOCTPAHAIOTCS Ha 3JICKTPOHHEBIC BEPCHH
IPEANPOCKTHOM, MPOEKTHOM M HWHOM [JOKyMEHTAlMM, B T.4. HMEOMed TIpud
koH(puaeHIMamsHOCTH «KoMMepaeckas TaifHa» W (HITH) MOMETKY «J[1s ciryske0HOoTro
HOJIb30BAHUAY.

1.3 HacTosmue  pekoMeHAalM¥  IpeAHa3Ha4eHBl AJs1  [PUMEHEHHUS
CTPYKTYPHBIMH MOAPA3ACICHUAMH, IOYCPHUMH OOIIECTBAMH M OpraHU3alUsIMU
ITAO «I'azmpom», a TakkKe CTOPOHHUMH OPraHM3alUsMH, SBISIOMIAMHUCS
yJdacTHUKaMHM WHBECTUIIMOHHOTO TMpolecca MO OO0bEKTaM CTPOHUTENLCTBA IIPH
HaJIMYUH PETHOHAIBHOMN (TEpPPUTOPHATEHOW) 0COOCHHOCTH MX IPUMEHEHHS.

1.4 oroBOpEl €O CTOPOHHMMH OPraHU3AUSIMU JOJDKHBEI COAEPKATh CCHUIKY

Ha HACTOAIMUC PCKOMCHOAITNHN.
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2 HopmaTuBHBIE CCBLIKH

21B HACTOAIMNWX PCKOMCHIANMUAX HCIIOJb30BAHbBI HOPMATHUBHBLIC CCBHIJIKM Ha

CIICOYIOIIUE CTaHIAPTHI:

CTO I'aznpom 2-1.12-434-2010 JIOKyMEHTHI HOPMAaTUBHEIE JU1SL
IIPOEKTHPOBAHUSA, CTPOUTENLCTBA M SKclmyaTanmuu 00bekToB OAO «['azmpom».
WucTpykums o cocraBe, Nopagke pa3pabOTKH, COTJIACOBAHUSA UM YTBEPXKICHUS
MPOCKTHO-CMETHOM JOKYMEHTAIlMd HAa CTPOUTEIBCTBO 3[@HUM U COOPYKCHHU
OAO «"aznpom»

CTO I'azmpom 2-2.1-031-2005 JIOKyMeHTHI HOPMaTUBHBIE JUISL
MPOCKTUPOBAHUS, CTPOUTEIHLCTBA M JKCILTyaTarmuu 00BekTOoB OAQO «l"azmpom».
ITonoxenue 00 B3KCHEpTH3C MPEANPOSKTHOM M IIPOCKTHOM JAOKYMCHTAIIMM B
OAO «"asnpom»

CTO I'azpom 2-3.2-316-2009 JIOKyMeHTHI HOPMAaTUBHBIE JUTSL
MIPOCKTUPOBAHMS, CTPOUTEILCTBA M JKCIuryatarmuu o0BekToB OAO «I"azmpom».
WHCcTpyKIMS O cocTaBe, HOpsAAKe pa3pabOTKH, YTBEpXKAECHHUS HPOEKTHO-CMETHOM
JOKYMEHTAIlUU IPU CTPOUTEIBCTBE CKBAKUH

CTO I'azpom 4.2-3-002-2009 KopnopatuBHas  cucTeMa HOpPMaTHUBHO-
METOIUYECKNX JOKYMEHTOB B OOJAaCTH KOMIUIEKCHBIX CHCTEM O€30MacHOCTH
o6sekToB  OAO  «['asmpom». Cucrema obecnieueHns HHQOPMAIMOHHOM
6e3omacHoct OAQO «["aznpom». TpeboBanus N0 TEXHUYECKOH 3amuTe HHGPOpMaIUU
IIPU UCTIOIH30BaHUN HHYPOPMATUOHHBIX TEXHOIOTHIA

CTO T'aznpom 7.1-008-2012 PykoBoacTBO 1O pa3paboTke NPOEKTHOU
JOKyMEHTallud Ha CTPOUTEINLCTBO Ta30BbIX, TAa30KOHJECHCATHBIX U HE(PTIHBIX

CKBaXHH

[Ipumevanue — Ilpu monp30BaHMM HACTOANIMMU PEKOMEHIALMSAMH Ileecoobpa3Ho
MPOBEPUTH CBENECHU O JciictBuu craHAapToB I[TAO «[asmpom» B KypHaje perucrparuu
noxkymeHToB  CucreMsl  craHiaptuszamuu  [TAO «Ca3npom», pa3sMEmIEHHOM Ha  caiite
ITAO «"a3mpoM», Ha caiiTe oduuuansHOro W3narens, B EnuHoit undopManoHHoON cucTeMe IO

TexHudeckoMy perymupoBanuio ITAO «azmpom» (AUC «asmpomrexnopMma»). Ecnu 3aMeHEH
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CCBUIOYHBIM CTaHAApT (IOKYMEHT), HAa KOTOPHIH AaHa HeNaTHPOBaHHAs CCHUIKA, TO PEKOMEHAYETCS
UCTIONB30BaTh JEUCTBYIONIYIO BEPCHIO 3TOr0 CTaHIApTa (IOKYMEHTa) ¢ YIETOM BCeX BHECEHHBIX B
JIaHHYIO Bepcuio u3MeHeHuH. Eciy 3aMeHEH CChUIOUHEIN cTaHAapT (JIOKYMEHT), Ha KOTOPEIN JlaHa
JIATHPOBAHHAS CCHLIKA, TO PEKOMECHIYETCSA MCIONB30BaTh BEPCHIO 3TOTO CTAHIAPTA (HOKyMEHTa) C
yKa3aHHBIM BBIIIIE TOJOM YTBEpXAeHUsS (NpuHATUA). Ecmu mocme yTBepkAeHHS HACTOSIIUX
pPEKOMEHIaluii B CCBHUIOYHBIM CTaHIApT (JOKYMEHT), Ha KOTOpHIM JaHa NaTUpOBaHHAsA CCBHLIKA,
BHECCHO M3MEHCHME, 3aTPArHBaIOIIEEe IOJIOKEHUE, HA KOTOPOE JaHa CCBUIKA, TO 3TO ITOJIOKECHHE
peKOMeHAyeTCd TpUMEHATh Oe3 yu€ra paHHOro wu3MeHeHWs. Eciou CChUIOUHEIR cTaHZapT
(mokymeHT) oTMeHEH Oe3 3aMeHbl, TO IOJOXKEHHE, B KOTOPOM JaHa CCBUIKA Ha HETo,

PEKOMCHAYCTCA ITPUMECHATH B YaCTH, HE 3aTpar: HBAOIIEH 9Ty CCBLIKY.

3 TepMuHBI, ONIpeneJicHANA U COKPAIICHAA

3.1 B HacToAmuX peKOMEHIAIMAX IIPUMECHCHBI CIEIYIOMUE TEPMHHBI C

COOTBCTCTBYIOIIIMMH OIPCACICHHUAMU, 0003HaYECHUSAMH U COKpallICHUSAMMH .

3.1.1 arenT: Jlouepuee obmecTBO [IAO «['a3mpomM» WM HHOE IHIO, C
KOTOPHIM 3aKJIIOUEH areHTCKUI TOrOBOp Ha peau3alii0 MHBECTUIIMOHHOTO MPOEKTA.

[Metonuaeckue pekoMeHaamuu [1], myskT 2.1.]

3.1.2 6ymaxnbni gokymenT: Nadopmanus, 3adhukcupoBanHas Ha OyMakKHOM
HOCHTeNE U 00Iaaromas peKBU3UTaMHU: JaTa U MOIHUCE.

3.1.3 BemoOMOCTb 3JIEKTPOHHOH BepCHHM KOMILIEKTA [OKYMEHTAIIMH:
JIOKyMEHT, TOIUUCAHHBEI OTBETCTBCHHBIM PYKOBOOUTENEM paboT (TiIaBHBIA
WHKEHEP MPOEKTa, MEHEKEP MPOEKTa U T.I1.) U COJEp KalllUii CBOJHEIE JaHHBIE 00
3JCKTPOHHOM BEPCHHM KOMILICKTa MJOKYMCHTAIlMHM, a Takke HHQOpMammMio o
BXOAANMUX B DIEKTPOHHYKD BEpPCHUI0 JOKYMEHTAaX: HaWMMEHOBAaHUE JOKYMEHTa,

HaMeHOBaHHue (aitna, pacmmpenue, pasmep (aiina (6aiiT), 1aTa co3ganus ¢aiiia.

3.1.4 T'enepanbHass mnpoeKkTHass opranm3anmst (I'eHNPoOeKTHPOBINMK):
Crnenuanu3upoBaHHas MPOEKTHAS OpraHU3anus, pa3pabaTeIBaromias IpeaIpOeKTHYIO
W/UNM TIPpOEKTHYI0 U pPabodyr0 MJOKYMEHTallMio, a Takke OCYIIECTBILIOMAs
aBTOPCKMH HAA30p MO AOTOBOpaM, 3aKIFOYCHHBIM C 3aKa34uKOM, W SBJISIOMIASCS

OTBETCTBEHHOM 3a BBIIIOJIHEHHE BCEro KOMILIEKCa IIPOCKTHO-HU3BICKATCIIbCKHUX pa60T.
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I'eHepanbHas TPOSKTHAs OpraHW3alyds MOXET TMPUBJIEKATh CYONOAPSIHBIC
IIPOEKTHHIE OPTraHU3allid, KOTOPEIE BHINMOJIHAIOT pabOTEl B COOTBETCTBHHM C
3aKJIIOYEHHBIM JOroBOpoM ¢ ['eHepallbHOM MPOEKTHOM opraHu3anuei. I'enepaibHas
MPOEKTHASI OPraHU3alysa U CYONOIpsAAHEIE TPOCKTHRIE OpraHu3anuy 00S3aHbl UMETh
CBUACTENLCTBO O JONyCKe K BHAaM paboT, KOTOpEIE OKAa3GmIBAIOT BIMSAHHE HAa
6€30mMacHOCTh OOBEKTOB KAaIUTAJIBHOTO CTPOUTENBCTBA, B COOTBETCTBHH C
JEHCTBYIOIUM 3aKOHOAaTETHECTBOM.

[PermamenT [2]]

3.1.5 rpadpuuecknii aoxyment: JIOKyMeHT, pa3pabOTaHHEII B XoJe
BHITIOMTHEHWSI TPEAIPOCKTHBIX HIM TPOEKTHBHIX paboT, colepKaliuii MpPHUHATHIC
ApPXUTEKTYpHBIE M HWHBIE TEXHWYECKUE PEMICHHUA 3[aHHil, COOPYXKECHHH, HX
KOMILJIEKCOB HJIM YacTel; B3aUMHOE PAacIONIOKEHHE M (YHKIIMOHMPOBAHUE STHX
YacTe, WX BHYTPCHHHE W BHEIIHHE CBA3U, OTOOpakaeMble B OCHOBHOM B BHJE
U300paXXKeHMI U YCIOBHBIX rpadudecKiux 0003HaYCHHM.

3.1.6 noxymenrTanusi: Pe3ynpTaTel SKCHEpTHO-aHAIMTHYECKHUX pa3paboToK,
NPENNPOEKTHAs WM  NPOSKTHAs  JOKyMeHTanus  (MOMIMHHUKHA,  KOITHH),
IpeacTaBisdeMas Ha SKCOEPTU3y U (WHM) Ha pa3MelleHHe B OJEKTPOHHBIA apXWB
MPOCKTHO-CMETHOM NoKyMeHTanuu [TAQO «I"a3mpom».

3.1.7 nocToBepHOCTH (3JEKTPOHHOr0 JOKyMeHTa): CBOWCTBO 3JIEKTPOHHOTO
nokymeHTa [TAO «"a3npom», Ipu KOTOPOM COAEPKAHHUE IEKTPOHHOTO JOKYMEHTA
ABIICTCA TONHEIM M TOYHBIM IPEACTABICHUEM MOATBEPKAACMBIX OIEpaIHid,
JeSTENbHOCTH WM (akToB M KOTOPOMY MOXXHO JOBEPATH B IOCIEHYIOIUX

OIIECPANASX MM B HOCICAYIOIMICH eI TCILHOCTH.

3.1.8 nouepHee o6mecTBo. OOImECTBO, B KOTOPOM Apyroe (OCHOBHOE)
XO35HCTBEHHOE TOBAPHINECTBO MIIM OONMIECTBO B CHIIy IPE0oOAgaroniero yJacTus B
€ro yCTaBHOM KamwuTaje, JIM00 B COOTBETCTBHM C 3aKIIOYECHHBIM MEXIY HUMH
JOTOBOpoM, MO0 HHBEIM 00pa3oM HMEET BO3MOXXHOCTH OIPEAETSATh PEIICHHS,

MPUHUMAEMEIE TAKUM OOIIECTBOM.

[CTO Tasmpom 2-2.1-031-2005, mysxr 1.11]
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3.1.9 nouepHee 00mMECTBO OCHOBHBIX BHAOB JAeATEJbHOCTH: JloduepHee
obmectBo I[TAO «I"asmpom», 100 % ycTraBHOTO KammTaga KOTOPOIO NPHHAIICKHT
ITAO «I"a3mpom», OCYIIECTBISIONMES BUABL ACATEIIEHOCTH, SABISIOMIMECS OCHOBHBIMU
s I'pymmsr I"asnpom (moOwIga, TpaHCIIOPTHPOBKA, mepepaboTKa ra3a ¥ ImOA3EMHOE
XpaHEHUE rasa).

[PernamenT [3], myHKT] .4]

3.1.10 pHBeCTHIINOHHDLIH 3aMBICeJI: JIOKyMeHT, coIep Kanum
WHBECTULIMOHHYIO UJIEI0, B KOTOPOM BBHITIOIHEHO TIPEABAPHUTEILHOE H3YIEHUE CIIPOCca
W TPEHIOKCHUS W JaHa OICHKAa 0a30BBIX, TEKYIIHX H IIPOTHO3HBHIX IICH;
MPEACTABICHB TPEIJIOKEHHS 0 OpPraHNu3allMOHHO-IPaBOBOM (opMe peamu3zanuu
HHBECTHIIMOHHOT'O 3aMEICIIA; OIPEACICH COCTaB YYACTHHKOB, IPEAIOIAracMBIH
00beM HMHBECTHITHI, JaHA IIpeABAapHTEIbHAs OIECHKAa TEXHHUIECKHX BO3MOXHOCTEH,
SKOHOMHMYECKass H  KoMMepueckas 3((PEKTHBHOCTH  OpeanoaraeMoro K
OCYIIECTBICHHIO HHBECTHITAOHHOTO ITPOEKTA.

[[Topsamok [4], myHKT].6]

3.1.11 3apanve Ha BBINOJHEHHE MNPEALIHBECTHIIHOHHOIO HCCJIEAOBAHMS:
JIOKyME€HT, yCTaHABIMBAIOIMUA OCHOBAHHWE, MCXOAHBIE MAHHEIE, COCTaB M 00BeEM
paboT, TMOJIeKAIMUX BHIMOJHEHUIO HA OCHOBAaHWM JEHCTBYIOIMMUX HOPMATHBHBIX
nokymMeHTOB Poccuiickoi @enepanuu A1 peald3alMi IMOCTABJICHHBIX 3a4a4 H
JOCTHXKEHHMSIT TpeOyeMBIX TIOKa3aTejeil, COrJacOBaHHBIA 3aWHTEPECOBAHHBIMH

CTPYKTypHBIMH nofpasacncHusMu [TAO «"azmpom».
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3.1.12 3apanme Ha npoexTHpoBaHuMe: JIOKYMEHT, YCTaHaBIMBAIOIIUI
OCHOBAaHUWE, MCXOJHBIE IaHHBIE IJIsi TPOEKTHPOBAaHMS, COCTaB U 00BEM paboT,
BBIMOJHSEMBIX Ha OCHOBAaHWHM [EWCTBYIOIMMX HOPMATHUBHBEIX akTOB Poccuiickou
Oenepanuu AJid pealu3alii TOCTABICHHBIX 3aJad U JOCTIXKEHUA TpeOyeMBIX
MOKa3aTEIEH.

[PernmamenT [2]]

3.1.13 3aka3zuuk: IOpuaudeckoe U0, YHOOTHOMOUYECHHOEC HWHBECTOpOM,
KOTOPO€ OCYIIECTBISIET OPraHM3alMI0O MOATOTOBKM IIPOEKTHOM u paboueit
JOKyMEHTAIlH, a TAKKE PEaIM3allii0 MHBECTUIIMOHHEBIX MPOEKTOB. [Ipyu 3TOM OH HE
BMEIIUBAETCS B MPEANPUHUMATENHCKYIO U (MIIM) UHYIO IeATeNIbHOCTh IHBECTOPOB H
IlompsadukoB, €CIM HMHOE HE IPEXYCMOTPEHO JOTOBOPOM MEXAY HHMH.
ITAO «"a3mpoM» MOXET OCYHECTBIATh (yHKIMH 3aka3uvka 4depe3 CBOHU
CTPYKTYpHBIE TOJpAa3AClICHUS B COOTBETCTBHM C BO3JIOKEHHBIMM Ha HHX
(GYHKITMOHATTEHEIMU O00S3aHHOCTSIMH.

[PernamenT [2]]

3.1.14 AnaBectop: OTKPEITOE aKIMOHEPHOE 00mECTBO «l 'a3mpomM» WU €ro
JIOUYepHUE OOMIECTBA, OCYMIECTBISIONIME KAMUTAIBHBIE BIIOXKEHUS HA TEPPUTOPHUH
Poccuiickoit ®enepanuu u/vim 3a €€ IpeaeiaMy C HCIOIB30BaHUEM COOCTBEHHBIX
W/WM TIPUBIICICHHBIX CPEJICTB B COOTBETCTBUY € 3aKOHOATENHCTBOM Poccuiickoit
®denepanuu W/ WiM ApyTUM MPUMEHUMBIM 3aKOHOIATETECTBOM.

[CTO Tasmpom 2-2.1-031-2005, mysxT 1.5]

3.1.15 xapTorpajguyeckasi ocHoBa: Exqunas 31eKTpOHHAS KapTorpadraecKas
OCHOBAa HE COJAEpPXHUT CBEACHHWM, COCTaBISIOMMX TOCYJapCTBEHHYIO TaWHy, U
ABJISICTCA CHUCTEMATU3UPOBAHHOM COBOKYMHOCTBIO IPOCTPAHCTBEHHBIX [AaHHBIX O

TEPPUTOPUH TOCYIAPCTBA.




P I'aznpom 2-2.1-1141-2018

3.1.16 kapTorpaguyecknii Martepuan: J[okymMeHT ¢ wuHpOpMAIUEH O
MECTHOCTH, KOTOPHIA MOXKET OBITh HCIIONB30BaH IS CO3JaHHWS WM OOHOBIICHUS

KapTHI.

[Ipumeuanue — K pgokymentam c¢ uHPOpMAmMed O MECTHOCTH OTHOCAT:

KapTorpaqmquKHe MNPOU3BEACHUS, PE3YIIBTATEI CbEMKH, TCKCTHI C OITMCAaHUEM MECTHOCTH U T.A.

3.1.17 xoMImIeKT JOKYMEHTALUH: IIpenmpoekTHasd, IIPOEKTHAsI,
COMPOBOJAMUTENIFHAS U MHAs JOKyYMEHTanus (NOAJWHHUKH, KOIMHU), MpeEACcTaBIseMas
Ha JKCHEPTU3y WIIM HA pa3MENICHUE B JJIEKTPOHHOM apXWMBE MNPOEKTHO-CMETHOM
JOKYMCHTAIlUW, YMOPAAOYEHHAs] COrJIAaCHO COCTaBYy JOKYMEHTAIlMA WA WHBIM
IIEPEIHAM, YCTAHOBJICHHBIM B TPEOOBAaHMAX K COCTaBY JAHHOW JOKYMEHTAITHH.

3.1.18 HopmOoKkOHTPOJIb: KOHTPOIIb BHITOIHEHUS IIPEAIIPOCKTHOMN, MMPOSKTHOM
W WHOM JOKYMEHTAIlMM B LENSX ONpPEIEICHUS €€ COOTBETCTBUA TpPeOOBAaHUSM H

IIpaBuJIaM, YCTAHOBJICHHBIM HOPMAaTHBHLIMHA JOKYMCHTAMMU.
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3.1.19 obocHoBanne maBecrunmii; ON: IlpeanpoexkTHas JOKyMEHTanus, B
KOTOpOH OIpesencHa [elNb HHBECTUPOBAHMS, HA3HAYEHHWE U MOITHOCTh OOBEKTa
CTPOHUTENHCTBA, HOMEHKIIaTypa MPOAYKIINH, MECTO (paiioH) pa3MemeHus 00beKTa ¢
y4eTOM NpHHIMIHAIBHEIX TpeOoBaHUN M ycinoBuil 3akazuuka (MHBectopa). Ha
OCHOBE HEOOXOJMMEBIX HCCICAOBaHWA W  mpopaboTok 00 HCTOYHHKAX
(GUHAHCHUPOBaHUS, YCIOBHAX U CPEICTBaX pealM3alMd IIOCTABICHHON HEemu ¢
HCIOJIb30BAaHUEM MAaKCHUMAaJIbHO BO3MOXKHONW HHQPOpMAnMOHHOM 0a3bl JaHHBIX
3axazunkoM (MHBECTOPOM) MPOBOAMTCS OLEHKA BO3MOXHOCTEW MHBECTUPOBAHUS H
JOCTHKEHHS HAMEYAEMBIX TEXHUKO-YKOHOMUYECKHUX MOKA3aTENICH.

PaspaboTka 000cHOBaHMSI MHBECTUIMII B CTPOUTEILCTBO BHINONHAETCS Ha
OCHOBaHUM paHee NONy4eHHOM HHQOpMamuy, TpeOOBaHMN TOCYHAapCTBEHHBIX
OpraHOB W 3aVHTEPECOBAHHBIX OpraHM3alMii, B 00BEMe, AOCTATOYHOM MJIs
OpUHATHA  3aKa3udkOM  pemeHus O  IeNecooOpasHOCTH  JAlbHEWINETo
WHBECTUPOBAaHUS M O pa3paboTKe NOPOEKTHOM IOKYMEHTAIlMH, IMONy4eHUsS OT
COOTBETCTBYIOIIETO  OpraHa HWCIOJNHUTENBHONM BJIACTH  NPEABAPUTEIHHOTO
COTJIAaCOBaHUSA MECTa pa3MelIeHus: 00beKTa (akTa BRIOOpa ydacTKa).

[TpunsaTHe pemeHus M0 0OOCHOBAHWIO MHBECTHUIIMN SIBIIIETCS OCHOBAHUEM
JUIsl BKIIOUeHHS B TpoekT MHBecTuninonnoit mporpammel ITAO «I"a3npom» B gacTu
KalWTaJIbHBIX BIOXKEHUH (B pa3gen «[lnan [TUPy»).

[Permament [2]]

3.1.20 oum¢pposka: IIpomecc mepeBoga OyMakHON JOKyMEHTAIlMd B
madpoBoit  BHO  (BKIIOYAaeT  MPOIECCH  CKAHHPOBAaHHUSA, PacCHO3HABAHHI,

noctoOpaboTku mudpPOoBEIX 06pa3oB).

3.1.21 npeasIHBeCTHLIMOHHBIE HCCJIeI0BAHNS; 111K OKCIEepPTHO-
aHAINTHICCKUE pPa3pabOTKH (TEXHUKO-3KOHOMHUYECKHA aHAN3), HpPEIIpPOSKTHAS
JOKyMeHTanusi, 000CHOBRIBAIOMIas JOKyMEHTAIU (110 WHBECTHIIMOHHBIM MPOEKTaM
JOJTOCPOYHBIX (MHAHCOBHIX BJIOXEHHHA M 1O TNPHOOPETEHHIO BHEOOOPOTHHIX

AKTHBOB II0 HHBCCTHIIMOHHBIM IIPOCKTAM KallMTaJIBbHBIX BJIO)KCHPIﬁ), KOTOPBIC
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BBIIIOJIHAIOTCA HA HpCI[BIHBeCTI/IHI/IOHHOﬁ CTaayud MHBCCTUIITMOHHOI'O ITPOCKTA.

[Permament [2]]

3.1.22 npepnpoexTHas aokyMeHTanusi: COBOKYIHOCTh JIOKYMEHTOB, Ha
OCHOBE KOTOPHIX OCYIIECTBIISICTCS MPEABAPUTENBHOE U3ydEHHE I1€1eCO00pa3HOCTH
WHBECTUITMOHHOTO IIPOECKTa, anpoOMpOBAaHHE M OIEHKA €ro TEXHUYECKHX H
SKOHOMHYECKHX XapakTepucTuk. [IpeanpoekTaas roKkymeHTanus paspabarsiBaeTcs
Ha HOBOE CTPOMTEIECTBO, pACIIMPEHHE, PEKOHCTPYKIHUIO M TEXHUYECKOE
IIEPEBOOPYKECHHE OOBEKTOB. DTambl pa3pabOTKU MPEANPOCKTHON HOKYMEHTAIIMH:
WHBECTHIIMOHHBI  3aMBICEN, XOJaTalCTBO (IeKiapaius) O HaMEpPeHMSX,
000CHOBaHME WHBECTHULIUM.

[PermamenT [2]]

3.1.23 npoexTHas nokymeHrTamnus; I1JI: PaspaboTanHEbIi B COOTBETCTBHU C
JNEHCTBYIOIMMMHA HOPMaMH IPOCKTHBIM JOKYMEHT, B KOTOPOM ONPEHEISIOTCA
OCHOBHEIC pelcHUS: TEXHOJIOTHYECKUE, 00bEMHO-TTAHUPOBOYHEIE,
KOHCTPYKTHUBHBIE, TPUPOJOOXPAHHBIC, TEXHUKO-IKOHOMHUYECKUE; JOCTOBEPHO
OLICHMBAETCAd SKOJIOrMYecKas M OKCIUIyaTalldoHHas Oe30macHOCTh OOBeKkTa, a
TaKXKe €ro SKOHOMUYECKast 3PPEKTUBHOCTD U COIMAIBHBIE TTOCIIC/ICTBHS.

[PermamenT [3], myHKT 1.4]

3.1.24 paspemienne (komnbioTepHas rpaduka): KommuecTBo — TOUEK

(31eMeHTOB U300paXKeHNs ) Ha EAUHUITY H3MepeHUs (OOBIYHO, JIOUM).

3.1.25 cmetHass  paokymenranmmsi; CJI: CoBOKYIHOCTH JIOKYMEHTOB,
COCTaBIIEMBIX IS ONPEICICHHUS CMETHOW CTOMMOCTH CTPOHTEIIECTBA OOBEKTOB H
COJIEPIKAIMX CBOJHBEIE CMETHRIE PacueThl CTPOUTENHCTBA, OOBEKTHEIE U JIOKATLHBIC
CMETHBIC PacueThl, CBOAKY 3aTpar (Mpu HEOOXOAMMOCTH), CMETHBIE pPacdeThl Ha

OTACIIBHBIC BHBI 3aTparT (B TOM YHUCIIC HA IIPOCKTHBIC U U3BICKATCIILCKHUC pa60TBI, a
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Takke paboTHl 0 O(OPMIICHHIO TIPaB Ha 3eMEIFHBIC YIaCTKH Ha IIEPHOJ N3BLICKaHUIH,
IIPOEKTHPOBAHUSA, CTPOUTENHCTBA M JKCIUTyaTallmd ¥ paboTel mo oQopMIIEHHUIO
MPOEKTOB PEKYJIbTUBAIIMHA HAPYIICHHBIX 3€MEJIh).

[PermamenT [2]]

3.1.26 croponnue opraam3anuu: IOpuguaeckue imna (B TOM dYHCIE
3apyOeKHBIEC), HE SABISIOMUECS JOYSPHHMMHM OOIIECTBAMU U  OpPraHU3aIUSIMH
ITAO «I"asmpom».

3.1.27 cTpykrypa KaTtajiora 3jieKTpoHHO# Bepcun: OOBEKT BH3yaIH3aITdH,
IPEACTABIAIONMA CTPYKTYpPy JJIEKTPOHHOM BEpCHU KOMILIEKTa JOKYMEHTAllUH B

BHUJAC UCPAPXHUICCKOTO JEPEBA Pa3/ICIIOB.

3.1.28 xomaraiictBo (Jdexnapanmsi) o0 Hamepenusix: IIpegnpoekTHas
JIOKyMEHTAIs, B KoTopoit 3akazuuk (MHBECTOp), HCXO U3 LieNici MHBECTUPOBAHUS
U JIONOJIHUTENHHOTO MCCIEIOBAHUSA CHTYyalldd Ha PBHIHKE MPOXYKIMH U YCIYT, C
YU9E€TOM PEIICHWA ¥ PEKOMEHIAIMI, IPUHATHIX B IIPOrpaMMax, IIPOrHO3ax U CXeMax
Pa3BUTHSA U Pa3MEIIECHUS MPOU3BOIUTENBHEIX CHJI M MHBIX MAaTEPHANIOB, ITPOBOJIUT
OLICHKY BO3MOJKHOCTEH HMHBECTHPOBAHMM U JOCTIDKCHUS HAMEYacMBIX BEJIHMIUH
TEXHUKO-DKOHOMMYECKUX TMokazarene. Ilo pesymbraraM  MOJOXKUTEIBHOTO
pacCMOTpEHHMS OpraHOM MCIOJHUTEIIbHOM BiacTH cyObekra PO 3akazumk
(MaBecTOp) mnpHHUMAET pemieHuEe O pa3paboTke OOOCHOBAHHWS WHBCCTHIIHA.
SBnsieTcs OCHOBaHWMEM MJisl MONydeHHS 3aKka3dMKOM OAOOpEHHS MECTHOTO OpraHa
WCIIOTHUTEIIGHON BJIaCTH HAa BO3MOXKHOE CTPOHMTENHCTBO HAMEUAa€MOI'o OOBEKTa B
JJAaHHOM PETUOHE.

[Permament [2]]

3.1.29 3xcnepTHO-aHATUTHYECKHE Pa3paloTKH (TeXHHKO-IKOHOMHYECKHH
anagm3): Pa3paboTku, 1enpi0 KOTOpBIX fABIseTcs (GopmupoBaHue Oa3bl JaHHBIX B
00JIacTH TIPEIOoIaraéMoro MpOEKTUPOBAaHUS C LIEIbIH0 NOATOTOBKM TpeOOBaHWM H
YCJIOBH BBIIIOTHEHUS NPEAIIPOCKTHON JOKYMEHTAIUH.

[Permament [2]]

10
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3.1.30 3J1eKTpPOHHBIH JOKYMEHT: JIOKyMEHT, NPEICTABIIEMBIN Ha SKCIIEPTU3Y
ITAO «l"a3mpomM» MM Ha pa3MEMICHUE B AJICKTPOHHBLIA apXuB IMPOEKTHO-CMETHOMH

JOKyMEHTaluu, HHPOpMaIus KOTOPOro IpeICTaBICHA B SIEKTPOHHOU dhopMme.

3.1.31 anexTponnasi  Bepcusi  aokymentamum; JBJl:  Kommiekr
MPEAITPOCKTHON MIIM MPOCKTHOM NOKYMEHTAIUH, MPEICTABICHHON Ha 3JICKTPOHHOM
HOCHTETIE.

3.1.32 anexTpoHHBIii 00pa3 aoxymeHTa: IIpeiacTaBieHue NpeaNpOEKTHOTO,
IPOEKTHOTO MM MHOTO JOKyMEHTa (MJIM €ro 49acTH) B BHUJE DJICKTPOHHOro (aiina,
MOJTy9a€MOT0 METOAOM CKAaHWPOBAHUSA NOJIMHHMKA NPENIPOCKTHOTO, IIPOECKTHOTO
WJIH WHOTO TOKyMEHTa B OyMaXkHO# Popme.

3.2 B HacTOAImMUX PEKOMEHAAMSAX IPUMEHEHBI CIICAYIOIUE COKPAILICHMUS:

APM - aBTOMaTH3MPOBaHHOE pabodyee MECTO

I'NII — rnaBHBIN HHXKEHEP IPOCKTA

JCII — nokyMeHT Jij1s CITy>kK€OHOT0 MOIB30BaAHUS

EBCII/I — envHast BEQOMCTBCHHAS CE€Th MEPEIavX JAHHBIX
ECK/] — equHas cucreMa KOHCTPYKTOPCKOM TJOKyMEHTau!
Wb — undopmarmonnas 6€30mMacHOCTh

N — uHXeHEpHBIE U3BICKAHUS

NC — undopmarmonnas cuctema

NYJI — urpopMaImOHHO-YIOCTOBEPSIOMIHIA JTUCT

KT — xommepueckas TaliHa

JIBC — nokanpHas BEIYUCIUTEIbHASA CETh

OUII — 06beKT HHBECTUITMOHHOM MPOTPaAMMEI

OC — onepanMoHHAs CUCTEMA

OTP — OCHOBHBIE TEXHUYECKHUE PEIICHUS

ITNP — npoeKTHO-U3BICKATENbHEBIE paOOTHI

ITO — mporpaMmmHOE obecieueHrEe

IICJ1 — npoeKTHO-CMETHAS JIOKYMECHTAITUS

P]] — pabouas qoxymeHTaIMs

11
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CA]Jl — cuctema aBTOMaTH3allUU AEJIONPOU3BOICTBA

CHUJI — cO0p HCXOMHEIX JAHHBIX

CK3 - cnyx6a xopropaTUBHOM 3aIUTHI

CIIC — cucreMa IpOEKTHOM JOKYMEHTALUH ISl CTPOUTENIECTBA

CPO — camoperyinupyemasi OpraHu3aIus

C3/1 — cucreMa 3JIEeKTpOHHOTO JOKYMEHTO000poTa

TT — Texmamaeckue TpeboBaHUs

TOA — TEXHUKO-9KOHOMUYECKUN aHAIIA3

QA TICJ] — 35eKTpOHHBIM apXHWB MPOEKTHO-CMETHOW JOKYMEHTAITUH OOHLEKTOB
ITAO «I"azmpom»

OB/l — anexTpoHHas BepcHs TOKyMEHTaIlUN

4 Opranu3anus NpPoUecCoB MOATOTOBKH, EPeAAYn, XPAHECHAS 1

HCIOJb30BaAaHUA 3JleKTp0HHOﬁ BCPCHHA JOKYMCHTAIINHA

4.1 YyacTHHKH HH(POPMALIMOHHOT0 B3aHMOAECTBHS

4.1.1 YaacTHukaMd UHQOPMAITMOHHOTO  B3aMMOJICHCTBHS B  IpoOIEcCce
YKU3HEHHOTO IMKJIA TOKYMEHTAIIUU SABJISIOTCS:

— qouepuue obmectBa IIAO «l'a3mpom» U CTOpPOHHUE OpraHU3aLNM,
ocyniecTBISomMuUe npoekrupoBanue 00bekToB ITAO «"a3npoM» U BRICTYMAIONIUE B
PO IOAPAIHBIX U CYyOTOAPSAHEIX OpraHU3aInif;

— nouepuue obmectBa [TAO «["azmpomy», 3akmodaromue JoroBopsl Ha [TUP u
BEITIOJTHATIONTUE POJh 3aka3urka (B Cllydae pealu3aliii HHBECTUIIMOHHOTO MPOEKTA B
paMKax ar€éHTCKOT'O IOroBopa - AreHTa);

— cTpykTypHble nojpasnencHus [TAO «['a3npom», BHEITONHSAIONIME (GYHKIUHA
3aKa349uKoB,

— cTpyktypHble  moapasacnenns — IIAO «["asnpom»,  OCYIIECTBIISIONIUE
(GYHKITUH IO 3KCOEPTU3E MPEANPOCKTHOM, MPOEKTHOM M MHON JOKYMEHTAIUY;

— ctpykTtypHoe noapasaencuue [IAO «["a3npom», ocymecTBisiomee GyHKIHHA

IO YIIPAaBJICHHUIO DJICKTPOHHBIM apXHWBOM HpOGKTHO-CMeTHOﬁ JAOKYMCHTAIIHU
12
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— FOCYJapCTBECHHEIE WJIM WHBIE CTOPOHHHUE OPraHU3AIUud, OCYMIECTBISIOMNE B
COOTBETCTBHM C 3aKOHOHATEIHCTBOM JKCHEPTU3Y AOKYMCHTALMHM, 4 TAK)KE OpPraHbI
roCyJIapCTBEHHOM BIACTH, OCYIIECTBIISIIONIKAE COTIACOBAHUE TOKYMEHTAINY;

— CTPYKTYpHBIE TOApPA3ACICHUS, JOYEepHUE OOIECTBA UM OpraHU3aluu
ITAO «I"a3mpom», 3aHHTEPECOBAHHBIE B IOCTYIIE K JOKYMCHTAITUH.

4.2 IlocienoBaTeILHOCTL 3TANOB NMPH MOATOTOBKE ICKTPOHHOM BepcHM

AOKYMEHTAI[HA

4.2.1 Ilpu BemmomHeHNH paboT mo noarotoBke OB/l npuMeHaeTcsa cieayromas
MOCJIEIOBATEILHOCTE 3TAIOB:

— TIOATOTOBKA JJOKYMEHTAITHH;

— KOMIUIEKTAI¥s TOKyMEHTAIIHUH;

—mepeaya  JAOKYMEHTAMM MEXIy YJYaCTHHKAMH IIpOIlecca YIPaBJICHHA
JOKyMEHTaMH.

4.2.2 Pa3paboTka, COIVIaCOBAaHHWE U  YTBEPKICHHE MPOECKTHO-CMETHOU
JoKyMeHTanuu BeImonHICTCS B cooTBercTBHM ¢ CTO I'asmpowm 2-1.12-434-2010,
CTO I'aznpom 2-3.2-316-2009, CTO I'azmpom 7.1-008-2012.

4.2 3 TlonrotoBKa ¥ KOMILUIEKTanusa OymaxHoW jgokymeHTaruu u OBJI
OCYIIECTBISAETCA | €HITPOEKTUPOBIIMKOM.

4.2 4 Buecenue 3akazuvkoM (B ClIy4ae peanu3allid WHBECTUIIMOHHOTO
IMPOCKTA B paMKax areHTCKOro JOoroBopa - AreHToM) wm3MeHeHuid B OB/,
MOJTy9I€HHOM OT [ €HIPOEKTHPOBINUKA, HACTOATEIHHO HE PEKOMEHIYETCS.

4.2.5 Ilpy mOArOTOBKE, XpaHCHWH, TPAHCIOPTHUPOBKE W mepemade OBJ[ ¢
rpudom xoapuacHIHaTEHOCTH «KT» u (mm) ¢ momerkoit «J{CID» pykoBOACTBYIOTCS
Unctpykrueit [S], obecneanBaronieil coOmoeHne pexxuMa KOMMEpUYECKON TalHBI B
ITAO «I"azmpom». I'pud KOH(PUIECHITHATEHOCTH IPHCBaMBAaeT HUCHOMHHUTENL OBJI.
OcHOBaHHMEM IJI1 IPUCBOCHHUS Tprda KOHPUICHITHAIHHOCTH ABIICTCA HAIMIUE Ha
JJEKTPOHHOM  HOCUTENE XOTd OBl omHOro  (aiima, wumeromero rpud
KOoH(puICHIHATEHOCTH. OCOOCHHOCTH opraHm3amuu pabotel ¢ OBJI, comepikamnmux

JOKYMEHTBI OTPaHUYEHHOr 0 JOCTYIA, MPeICTABICHEI B pa3aene 10.
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4.3 ConepxxaHue 3Tana MNOATOTOBKH JICKTPOHHOH BepPCHM TOKYMEHTAIIHA

4.3.1 I'eHIIpOEKTUPOBIIUK HECET MOJHYI0 OTBETCTBEHHOCTH 3a JOCTOBEPHOCTH
MPEAOCTaBIsIEMO HMH(QOpPMAIMM IO COCTaBY JOKYMEHTAIMM M 33 COOTBETCTBHE
JIOKyMEHTOB B OyMa)KHOH M 3JIEKTPOHHOU (opMax.

4.3.2 B nporecce mOArOTOBKH KOMILIEKTa JOKYMEHTAIIUHM OCYIIECTBIIACTCS:

— MpOBEpKa JOKYMEHTAlMM Ha TIOJIHOTY M COOTBETCTBHE JOKYMEHTaM,
OIMCHIBAIOINM €€ COCTaB, HaIlpUMEP, COCTAB JOKYMEHTAIUH, BEIOMOCTbh OCHOBHBIX
KOMILJIEKTOB YE€PTEXEN UM UHBIE TIEPEYHHU, OMUCHIBAIOIIUE TPYIITY JOKYMEHTOB Kak
€IVHBII MaccuB UHGOpMaIIHH;

— IIPOBEJCHUE HOPMOKOHTPOJII KakK 3aBEpIIAIOIIETO JTama pa3paboTKu
KOMILJIEKTa JJOKYMEHTAIIUH, BKIIIOYasl €€ 3aBEPEHUE MOIMMCHI0 HOPMOKOHTPOJIEPA;

— TIOMMMCAHNE TOKYMEHTAIMA OTBETCTBEHHBIM pykoBoauteneM pabor (I'MII,
MCHEJDKEp IIPOCKTA W T.II.) H IHPEACTaBUTCIIEM PYKOBOJCTBA OpPraHHU3AIHH
(TeHEpaITbHBIA TUPEKTOP, 3AMECTUTENh T'€HEPATEHOTO JUPEKTOPA, TIIABHBIN HHXEHED
H Ip.);

— MOATOTOBKA OYMaXXHOM BEpCHUU KOMILIEKTa JOKYMEHTAIIMH IO 3JIEKTPOHHBIM
MOJITMHHUKAM (B CIIydac HCOOXOJUMOCTH HAJIMIUs OyMaKHON BEpCUU, HAIPUMED, 110
YCJIOBHAM JOTOBOPA);

— MOATOTOBKA KOMILJIEKTA JJOKYMEHTAIIMU Ha OYMa)KHOM HOCHUTEIIE,

—mepeBoA  OyMaXXHBIX JOKYMEHTOB, TPOIIEANIMX HOPMOKOHTPOJIb H
3aBEPEHHBIX MOANKUCIMU OTBETCTBEHHBIX JIMII, B 3JIEKTPOHHYIO (GOpMY;

— BBEITIOJIHEHWE (YHKIIMM pacrno3HaBaHus Tekcra B OBJ[ (ans TekcTOBBIX
JIOKYMCHTOB);

— MpOBEpKa Ha TIOJIHOE COOTBETCTBUE WHGOPMAIIMM B DIICKTPOHHOM U
OyMaXXHO# BEPCHAX TOKYMCHTAIIUH,

— mpoBepka OB/l Ha cooTBercTBHE (PopMaTaM IPCACTABICHHS 3JIEKTPOHHBIX
JOKYMEHTOB 10 5.2.

433 B caydae eciam AOKyMCHTanmus (GOPMHPYETCHd C HIPHMEHCHHEM

cnemmamuzupoBadHoro 10, mpennHasHadeHHOro aus ee ¢opMHpOBaHHS B (GopMme
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3JIEKTPOHHOTO JoKyMeHTa (0e3 Bocmpou3BeACHHs Ha OyMaXHOM HOCHTEIE),
3JIEKTPOHHBIA JJOKYMEHT 3aBEPAETCA JIEKTPOHHOW MOIMMCHIO JIMII, YIaCTBYIONIUX B
pa3paboTke JOKYMEHTAllMH, OCYIIECTBIIOIIMX IPOBEICHUE HOPMOKOHTPOIS U
COTJIaCOBaHHUE JOKYMEHTAIlMM, a TakKe OJIEKTPOHHOM TNOANUCHI0 JIMIIA,
VIOJIHOMOYCHHOTO Ha mepemady OBJ] 3akazauky (B cioydae peaau3aiuH
WHBECTUIIMOHHOT'O ITPOEKTa B paMKaX areHTCKOTO JIOrOBOpa - AreHry).

4.3.4 B cnydae HEBO3MOXXHOCTH OOeCIICUeHUs DJICKTPOHHOM IOIHCHIO JIHII,
YIOJIHOMOYEHHBIX 33 TMOATOTOBKY JOKYMEHTAIlMM, HAa OTICHBHBIC JTOKYMEHTHI
nokymeHTanuu odopmisercs WYJI Ha OyMaXHOM HOCHTENE, COJEpKaIIHiA
0003Ha4CHNE JIIEKTPOHHOTO JOKYMEHT4, K KOTOPOMY OH BHINYIICH, (aMuiuu,
MOJANKMCH JIMI[, OCYIIECTBISIOMMUX pa3pabOTKy, IPOBEPKY, COTJACOBAaHUE H
YTBEPKICHUE DJIEKTPOHHOTO JOKYMEHTa, JATy W BPEMs ITOCIETHETO HM3MECHECHHS
nokymeHTa. Pekomennyemas dopma MY JI mpuBeneHa B IPHIIOKEHHHN A.

4.3.5 Iopnwucu 1L, paspaboTaBmiero 3IEKTPOHHBIN JOKYMEHT,
YTBEPXKIAIOIIETO €T0 ¥ HOPMOKOHTpPOJIEpa ABIAIOTCA 0013aTEIEHBIMH.

4.3.6 UYJI ckamupyercs mo 5.4 ® pa3MmemiaeTcsi B OJHOM Karajore c
YAOCTOBEPSAEMBIM DJICKTPOHHBIM JIOKYMEHTOM.

4.4 Conepxanue JTana  KOMILUIEKTAIIMM  JJIEKTPOHHOH  BepcHH

AOKYMCHTaAIUU

4.4.1 Kommnekranus OB/] ocymecTBisieTcst I'€HIIPOCKTUPOBIIMKOM.

442 B Iporecce KOMILJICKTAllX 9B I'eHIpOEKTUPOBITUKOM
OCYIIECTBIAETCS:

— MOJIydeHHe pa3paboTaHHOW MOAPANHON OpraHH3alHUed IOKyMEHTAIuu (B
cIlydae €€ y4acTHS B IPOCKTHPOBAHWHM) B OyMa)XHOM BHUJIC WM Ha 3JICKTPOHHOM
HOCHTEJIE (B 3aBUCMMOCTH OT YCJIOBHA JIOTOBOPA), IOATOTOBICHHOM 110 4.3;

— komrutektanust OBJI u1s opranu3anuu ee XxpaHeHus y | €HIpOEKTHPOBIIKKA;

—moaroToBka OBJ[ nanmg mepegadd Ha OKCIEPTH3y B CTPYKTYpHBIE
noapasgencans  [IAO «lCasmpom» u  (wmu) s pasmemenus B DA TIC]
ITAO «I"azmpom»;
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—noaroroeka OBJ[ nans mepemadd Ha TOCYJApCTBEHHYIO WM HMHYIO
3KCIEPTU3Y.

4.4 .3 1Ipu 5T0M I'€HIPOCKTUPOBIIKUKY HACTOSTENBHO PEKOMEHIYETCS XPAHUTh
noyHeld komiiekT OBJI, Bkiodas Bce pa3pabOTaHHBIE BEpCHU, B TOM YHUCIE H
aHHYJIMPOBaHHEIE.

4.4 4 Crpyktypy karanoroB xpaHeHus OBJ| y I'eHIpOeKTHpOBIMMKA M IIPH
pasMmemenun B DA TIC]] pekoMeHayeTcsl OpraHu30BaTh 1Mo 5.3.

4.4.5 IIpu xommiekTanuu OB/ BEIIOIHAIOTCS CIEAYIOIUE 3a1a4K:

— MPOBEpKa JOKYMEHTAlMM, IMOIYYEHHON OT MOAPAJHOM OpraHu3anyy, Ha
COOTBETCTBHE TpeOOBaHMSAM, YKa3aHHBIM IIPH 3aKIOYCHWH JOTOBOpa Ha
IIPOCKTUPOBAHHUE;

— IIpOBEpKa HA COOTBETCTBHE OYMaXXHOTO M DIIEKTPOHHOIO HK3EMILIIPOB
TOJIy9E€HHOM OT CYOTOPSIHOM OpraHu3alyuy 9aCTH KOMILUIEKTA JOKYMEHTAIHY;

— BKJIFOYEHUE JOKYMEHTAllUW, IONY4YCHHOHM OT MOApPAIYMKA, B CTPYKTYpPY
3JEKTPOHHOW  BEPCHMM  KOMIUIEKTAa  JOKYMEHTalldd  COTJacHO  IIEPEYHIO,
OIpEACIAIONEMY COCTaB TOKyMECHTAIINY;

— ¢opMHpOBaHHE  DIEKTPOHHOM  BEpCHMM  NOJJIMHHMKA  KOMILIEKTa
JOKYMEHTAalMd B BHAE JJIEKTPOHHOrO Kartaymora ((QaiioBBIX IHPEKTOpHI) B
COOTBETCTBHUHM CO CTpyKTypoil coctaBa gokymeHTamuu (CocraB IIW, Cocras II]I,
BenoMOoCTs OCHOBHBIX KOMILIEKTOB YEPTEKEH WM APYTHE NEPEUHM, SBISIOMMUCCS
OCHOBAaHHMEM JIJis1 00 IMHEHUS JOKYMEHTOB B KOMILIEKT);

— MpOBEPKA COJACpXKAHUS pa3leloB Kartanora (¢ainoBeIX IUPEKTOpUMA) Ha
COOTBETCTBHUE NOMIMHHUKAM JOKYMEHTOB;

—mpoBepka OBJl Ha cooTBeTcTBHE Habopa ¢ailoB M HHGOPMAIMOHHOTO
coaepxxanus OBJ] Ha COOTBETCTBHE NOMIMHHMKAM JOKYMEHTOB;

— aHTUBHpPYCHAs mpoBepka copmupoBanHoit OB/,

—3amick OBJl Ha OIIEKTPOHHBIA HOCHTENh € OOECIEUEHHEM 3aIUThHI

QJICKTPOHHOT'O HOCUTCIIA OT 3aIIUCH.
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4.4.6 KoMmekranus JOKyMEHTAMM, TPEAHa3HAYCHHOM AJI NepeIadud MEXIY
y9aCTHMKaMH INIpoIlecca YIpaBlIEHUS IOKYMEHTAMH, CUMTAETCS 3aBEPIICHHOM IIO
OKOHYaHUH paboT 1o popmupoBanuto IBJI, ee 3anncu Ha DIEKTPOHHBIN HOCUTEND,
MOIYYCHHS] OTMETKH HOPMOKOHTPOJIS ¥ moanucanus segomoctu OBJ] TUIL.

4.5 CogepxaHne 3Tama mepefadyH JIeKTPOHHOH BepCcHM JOKYMEHTAIHH

MCKIY YIaCTHUKaAMH Iponecca ynmpaBJjJdCeHHUA TOKYMCHTaMHA

451 3amuce OBJI Ha BICKTPOHHBIH HOCHTEIL(M)  OCYIIECTBIACTCS
I'eHIpOEKTHPOBITUKOM.

4.5.2 Konu4aecTBO 3NEKTPOHHBIX HOCUTENEH JKEIaTeIbHO MAHUMH3UPOBATH.

4.5.3 Paiiisl, coJiepKariue KOH(MHICHITHAIEHYIO WH(OpMaLHIO,
3aIMCHIBAIOTCA Ha DIIEKTPOHHBIN HOCHUTENH(M) B COOTBETCTBUHM C TpeOOBaHUAMH
HOPMATHUBHBIX JOKYMEHTOB, PEriaMEHTHPYIOIIMX BOIPOCH COOIIOIEHUS peXuMa
kommepdeckoii TaWHEI B IIAO «l'asmpomM» ® e€ro modepHuX OOImeEecTBax H
OpraHU3aLMSIX.

4.5.4 Tlopsnok HOATOTOBKM ITOKYMCHTAIIMH JJI1 IICPeAadd Ha SKCIIEPTHU3Y
ITAO «I"azompom» npouszBoautcs B cootBeTcTBUU ¢ CTO IMazmpom 2-2.1-031-2005.

4.5.5 llepenasda OBJl Ha 3KkcnepTH3y B CTPYKTYpHBIE HOJpa3/elcHUS
ITAO «T"a3npom» umu ana pasmemenus B DA IIC]] ocymectBiserca mo 6.3 u 6.4

COOTBCTCTBCHHO.

S ®opmupoBaHue ITEKTPOHHON BEPCHH JOKYMEHTAIIHH

5.1 Ob6ecnieuenne AOKYMEHTHPOBAHUSA 3JIeKTPOHHOM BepCUH
AOKYMEHTaIuH
5.1.1 IlogroroBka JIEKTPOHHOU BEPCUH JOKYMEHTAIUU

I'eHIIPOEKTUPOBIIMKOM BBHINIOIMHACTCA C HCIOJIB30BAHUEM BHYTPECHHHX CHCTEM
3JEKTPOHHOTO JOKYMEHTO000pOoTa (IpY HAIWYIHNH).
5.12 APM pekomenayercs ykommiekroBaTh 11O, mpenHasHadeHHBIM IS

pabotel ¢ dainamu OBJl, 1 mporpaMMHEIMH CPEACTBAMH AHTHBHPYCHOM 3aIIHTEHI.
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Ilepeaenb OCHOBHBIX THIIOB (haiioB u pexkomeHayemoe IO mnpuBenmeHsl B
tabmmuie b.1 (mpunoxenue B).

5.1.3 KoMmiekTOBaHHE [TOKYMEHTAllMH, MPEIHA3HAYCHHOM /I Tepeaadd,
OCYIIECTBISETCS MO 3aBEpIICHHIO paboT mno (OpPMHPOBAHMIO KOMILIEKTa
ITOJITMHHUKOB JTOKYMCHTAMH B OyMa)XHOM ¥ (HMJIM) 3JICKTPOHHOM BHJEC, IMOTYUCHUSA
OTMETKA HOPMOKOHTPOJII M MOJANUCAHUA JOKYMEHTAalldd OTBETCTBEHHBIM
pykoBoauTteneM npoekra (I'UII, Meremxep MpoekTa u T.1.).

5.14 Ins pa3memeHus (aitnoB, BO3HMKAIOMMX B NPOILECCE TMOATOTOBKH
MaTepHajoB B DJIEKTPOHHOM BHJIE, PEKOMEHIYETCS BBIIEIATH CIICIUATbHBIN paboumHii
KaTaJlor HAa CETEBOM pECypce OpraHU3aluM, SBISIOMENWCS  yYaCTHUKOM
MHBECTULIMOHHOTO MpOoIecca.

5.1.5 Jna obecrneueHrnss HEU3MEHHOCTH MATEPHAJIOB B MPOIECCE IMTOATOTOBKH
KOMILJIEKTa PEKOMEHAYETCS HACTPOUTh COOTBETCTBYIOIIME MpaBa JOCTYIA
MOJTK30BATENECH K pabodyeMy KaTaliory.

5.1.6 IlpaBuna BeIIONHEHHS W OGOpMICHHS TEKCTOBHIX M Tpaduueckux
MaTe€puajioB, BXOASIMMX B COCTAB KOMILUIEKTa JIOKYMEHTAllUH, YCTaHABIMBAIOTCS
HAIMOHANBHBIMUA U MEXTOCYIapCTBCHHBIMHA CTaHIapTaMHU.

5.1.7 Conepxanue, mopsaok OoGOpMIICHHS ¥ KOIHIECTBO KOMILIEKTOB OBJ]
YCTaHABIMBAIOTCS 3alaHMEM Ha BBINOJHECHHE ITPEABIHBECTUIIMOHHOTO UCCIIEIOBAHUS
¥ (nmm) 3agaaueM Ha IPOEKTHPOBAHHE.

5.1.8 IlpaBuna odopMIeHUs BIEKTPOHHBIX IOKyMeHTOB MVYJI umu wHBIMH
aHaJoraMd YCTaHABJIMBAIOTCS B JIOTOBOpE Ha BHIIONHEHHWE paboT B paMKax
WHBECTUIIMOHHON JACATCIHPHOCTA MEXIY YYaCTHUKAMHM CHUCTEMBI YIIPaBIICHUS
noxkymeHTaMu: MHBecTOpOM, 3aka3dukoM (B cllydae peaau3alid WHBECTUIIMOHHOTO
IIPOEKTa B PaMKaX areHTCKOro JJOTOBOpa - ATeHTOM) U [ €HIpOEKTHPOBITHKOM.

5.2 ®opmaThl MpeACTaB/IeHMS JIEKTPOHHONH BepPCHM AOKYMEHTAUMH HAa
3KCOEPTU3Y W/ WM IS pa3MelieHusl B DJIeKTPOHHBIN apXHB NMPOEKTHO-CMETHOM

poxkyMmenTanuu ITAO «"aznpom»
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5.2.1 Bce ¢opMarel TpeacTaBIEHHI JJEKTPOHHBIX JOKYMEHTOB JOJDKHEI
UMETh CPEACTBA MPOCMOTPA U peaKTUpoBaHus, noaaepxkuBaemeie B OC Windows.

522 Ilpu BeIOOpe (QOpPMATOB NPEIACTABICHUN OSICKTPOHHBEIX JOKYMEHTOB
PEKOMEHAYETCS pyKOBOJACTBOBATHCA MHGOpManueil 0 BO3SMOKHOCTAX UX MOAEPIKKH
B nerictByromux OC, 6ynymux Bepcusax OC, 6ynymux Bepcusax npukiagaoro I10.

5.2.3 ®opmat PDF pekoMeHayeTCs NpeCTaBIATh ¢ BOZMOXKHOCTBIO IOUCKA U
konupoBauus TekcTa. Popmar PDF 06e3 BO3MOXHOCTH KOIHPOBAaHHS TEKCTa
OIMYCKAeTCs MCHOJIb30BAaTh AN CONPOBOAMTENBHBIX JOKYMEHTOB, MOIYyYEHHEIX B
x0Jie cO0pa UCXOTHBIX JaHHBIX (MMCHMA, IPUKA3bl U UHEIE JOKYMEHTEI).

5.2.4 Ecii B 4epTexe HCIONB3YIOTCS IMPUQTH, HE BXOAAIIME B CTAHAAPTHEIC
mocraBkd  Windows, AutoCAD, MicroStation, Renga, KOMIIAC-3D wum
apanoruaHoro 110 u (uau) ecTh pacTpOBEIC MOMIOKKH H APYTHE BHEITHHE (aIkI, TO
IMOJJIMHHUK dYCepTeXKa Iepermaercas B BHie apxuBHOro ZIP-daitna xomiiekra, B
KOTOPBIA JOJDKHEI OBITH BKIIOYECHB! MIPUQTHI, TIOUIOKKH | T.II.

5.2.5 Ina TmpeaocTaBiCHHS CMETHOH JOKYMEHTamud B ¢opMaTe CMETHOM
IIpOrpaMMEbI MOTYT HUCIIOJIB30BaThCA apXUBHEIE (haiinoBeie popmaTel ZIP u RAR, npu
3TOM HAaCTOATENBHO HE PEKOMEHAYETCS YCTaHABIIMBAaTh MAapOJIM WM HCIOJIb30BaTh
METO/IbI KOJUPOBaHUA HHPOPMAITUY AJISl ApXUBHEIX (haiiiioB.

5.2.6 PexoMengammu 10 (¢opmaTtaM NOpeJOCTaBICHHS OCHOBHBIX THIIOB
noxkymeHToB IIC/] mpuBenens! B Tabmune b.1 (mpunoxenue b).

5.3 CTpykTypa KaTaJoroB 3JIeKTPOHHOH BePCHH JOKYMEHTALNHA

5.3.1 OcHOBHBIE THIIBI BO3MOJKHBIX CTPYKTyp OpTraHM3allM¥ TEMaTHYECKUX
KaTaJOoroB AKCIEPTHO-aHATUTHYECKAX Pa3pabOTOK, MPEANPOCKTHOW M IPOECKTHOU
JOKyMEHTaIlUU NpuBeJieHEl Ha pucyHKkax B.1 — B.3 (mpunoxenue B).

5.3.2 HaumeHOBaHUE KOPHEBOTO0 KaTajora MpH Pa3MEIEHUU DKCIEPTHO-
AHAJIUTHIECKUX Pa3pabOTOK M MPEINPOCKTHOM IOKYMEHTAMH B 3IIEKTPOHHOM
apX¥BE PEKOMEHIYEeTCS AaBaTh B COOTBETCTBUM KPaTKOMy Ha3BaHMIO [1U.

5.3.3 B KOpHEBOM KaTaJIOTe€ pa3MEIIAIOTCS IEKTPOHHBIE BEPCHH:

— 3aanus Ha BeIonHeHue 11U
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— Cocrasa I1H;

— Pa3nenoB (TomoB i kawur) [11.

534 TunoBas crpykrypa OB/l mo IIM npencraBnmeHa Ha pucyHke B.1
(ITpunoxenue B).

5351lpy KONMMPOBAaHHH  OKCHEPTHO-AaHAIMTHIECCKHMX  pa3pabOTOK H
MPEAIPOCKTHOM JOKYMEHTAIIMM HA JJIEKTPOHHBIA HOCUTEIbL IOITYCKAECTCS KOPHEBOM
KaTaJlor 0003Ha4aTh KpaTKUM Ha3BaHWeM AokyMeHTamuu (TOA, U3, IOH, OU u
T.J.) JUISl COKPAIEHHUs JUIMHEI ITyTH K KOIMMPYEMBIM (haiiiam.

53.61lpu opraHu3anMu CTPYKTYpPHl JUIsI  Pa3MEIICHHUS  IIPOCKTHOM
JOKYMEHTAIlMd B DJIIEKTPOHHOM apXMBE KOPHEBOM KaTajlOl HACTOATEIBHO
PEKOMEHYETCS CO3/1aBaTh NAMKU-KATAJIOTH:

— 1N,

- CUJ;

- OTP;

— IIpoexrT;

—PJI.

5.3.7 TunoBas cTpykTypa BepxHero ypoBHs OBJ| mpoekra mnprBeneHa Ha
pucynke B.2 (Ilpunoxenue B).

5.3.8 B mankax-katajorax peKOMEHAyETCS  pa3MelaTb KaTajgor ¢
HAaUMEHOBAHHEM IIPOEKTa, K KOTOPOMY OTHOCSTCS pasMemaeMbic ¢ainel. BHyTpH
KaTajaora ¢ HaMMEHOBAaHWEM MPOEKTA CO3JAKOTCS IMOJKATaJIOTd B COOTBETCTBHU C
BUJIaMH BRITIOJIHEHHBIX pa0OT UJIM COCTABOM pa3JIeNoB JOKYMEHTAIIAH.

5.3.9 CoctaB U copepkaHuE KaTajlora ¢ HAMMEHOBAaHHMEM NPOEKTa B TAIKe-
karanore «» yka3wIBaeTcsl B COOTBETCTBUU C BUaMH paboT mo MU, kaxabrit Buj
pabot mo MU pekoMeHIyeTcs pa3MeInaTh B OTAECIBHOM IaKe (KaTajore), Ha3BaHUs
MAIIOK — JIaBaTh B COOTBETCTBHH BHIaM padot mo 1.

53.10 IIpy KONMMpOBaHWM NPOEKTHOM JOKYMEHTAlMM HAa OSIEKTPOHHBIA

HOCHUTCJIIb JOIIYCKACTCA KOpHCBOfI KaTajgor 0003Ha4aTh KpaTKUM HAa3BaHHCM
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mokymenramuu (MW, CHUJI, OTP, IIJI, P/I) ama cokpameHWs IMHB IIyTH K
KOITAPYEMBIM (paiiam.

53.11 B karamore Ilpoekt mpm pasmemenuu OBJ[ co3maercs Karaior,
HAaMCHOBAHHME KOTOPOr0 pPEKOMEHAYETCS JaBaTb B COOTBETCTBHM KPaTKOMY
Ha3BaHWUIO IpoekTa. Ilpm pasMemeHMH OTKOPPEKTHUPOBAHHOM MPOCKTHOM
JOKyMEHTAIlY, TIOCIIe HAIIPaBICHUS N0 pesynbratam dkcneptussl ITAO «"a3npom»
Ha OpaboOTKY, YKa3hEIBAE€TCA €€ BEpPCHs IIOCIIe Ha3BaHUA IIPOEKTA depe3 pa3AeIuTelb
«TOYKAY.

Ilpumep - /IKC Huorcne-Keaxuuxckozo 'KM. KOP1

5.3.12 Bce ToMa, BkmodeHHbIe B OBJl, pasMemarTcs B KaTajgore ¢
HAMMEHOBAHMEM IpoeKTa. MepapXwdeckyr0 CTPYKTYpY M Ha3BaHHWS pas3lciioB
KaranoroB OB/ BHyTpM ypOBHS PEKOMEHIYETCS NPUBOJUTH IO COCTaBY pPa3ACiIOB
IMPOCKTHOM  JOKyMeHTanmu. Kaxasli pas3aen NOPOEKTHOM  AOKYMEHTAlMH
pa3MermaeTcs B OTJAEIBbHOM mamnke (KaTajlore), Ha3BaHUS MaroK — MPUCBAUBAIOTCA B
COOTBETCTBUM C HA3BAHUAMHU Pa3ACIIOB.

5.3.13 TunoBasi CTpyKTypa 3JIEKTPOHHOH BEPCHM NPOEKTHOM HOKYMEHTAIMH
mpuBeAcHA Ha pucyHke B.3 (mpumoxxenue B).

5.3.14 Bo BHyTpeHHEM cojaepkaHWM karagora OBJ[ yka3wsiBaeTcs BCS
uHpOpManKs, TPEACTaBICHHAs Ha OyMaXHOM KOMIUICKTE, B COOTBETCTBHH C
TUTIOBOM CTPYKTYPOMU.

5.3.15 3aganre W TpUIOKEHWS K 3aJaHUI0 PEKOMEHIYETCS NPEACTABISATH
otnensHBIME PDF-(aiinamu, pasmemaemeivu B katasore «HanmeHoBanue mpoekTay
BMmecTe ¢ aitimom Cocras I1/]:

— 3amaHue Ha MPOEKTUPOBAHUE;

— Texaugeckue TpeOOBaHMS;

— CuTyanMOHHEI IUIaH;

— Cocras I1JI.

Ilpumep - 3aoanue.pdf

Ilpunosrcenue Nel. TT.pdf

Ilpunoscenue No2. TT (KHTCO).pdf
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Ilpunooscenue Ne3. Cumyayuonnsiii nnan.pdf

Cocmae I1/].pdf

5.3.16 Texauaeckue TpeOoBaHus W CUTYalTHOHHBIA ILIAH PEKOMEHIYCTCS
pasmMemarb Kak IPHIOKEHUE K 3a1aHHIO.

5.3.17 B cnydae, xorza 6611 odopMieHs! n3MeHEHUS K 3alaHUIO, B KaTajaore
«HanmeHoBaHKE TPOEKTa» CO3a0TCA moakarTanoru «3aganue», «zmenenue Nel k
3agaHuo» U T.4. B 3TOM ciywae 3ajjaHre WM U3MCHCHUSA K HEMY IOMEINAKOTCS B
COOTBETCTBYIOIIHE MAIKH BMECTE C IPHIIOKEHUSIMHU.

Ilpumep - Haumenoeanue npoexma

3aoanue

3aoanue.pdf
Ilpunoswcenue Nel. TT.pdf
Ilpunoswcenue No2. TT (KHTCO).pdf
Ilpunoscenue Ne3. Cumyayuonnsiii nnan.pdf
H3menenue Nl k 3adanuro
H3amenenue Nel k 3adanuio.pdf
Ilpunoxcenue Nol. Hamenenue Nel k TT.pdf
Ilpunoswcenue No2. Hamenenue Nl k TT (KHTCO).pdf
Ilpunosrcerue Ne3. Hzmenernue Nl k Cumyayuonnomy naany.pdf

Cocmas IL/].pdf

5.3.18 Bayrpu katanora «HaumeHOBaHME IIPOEKTa» JKEIATCIBHO CO3JaTh
nanku-katanoru «Pasgen» B COOTBETCTBUY C COCTaBOM MPOEKTA.

5.3.19 B Ha3BaHMSIX KaTaJOroB PEKOMEHIYETCS HCIIOIB30BaTh COKpAICHWS,
MPUBCACHHBIC B IPUIIOKCHUH .

IIpumepui

1. Pasoen 1. I13

2. Pazoen 8. 00C

5.3.20 Ecrm «Pa3zmem» mpeacTaBicH HECKOIBKAMH KHUTAMH (4acTAMH), TO B
COOTBETCTBHM C COCTABOM IIPOEKTHOM JOKYMEHTAI[MM CO3JAI0TCA KaTaJloTd

«Ilogpasznem», «HacTe» u T.1.
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5321 B xaramorax «Pasmem» u «llompasmem» (Hacte) pasmemaroTcs Bce
gactu ((aiisl), cOOTBETCTBYyIOmHUE OyMaXHOMY NOKYMEHTY, aHAJIOrOM KOTOPOTO
sBisgercs OB/l. B HauMeHoBaHMIX (DaiiIIOB KeNaTeIbHO YKa3bIBaTh HOMEPA CTPAHHUII.

IIpumep - Pazoen 5. Ceedenun 06 unsicenepuom obopyooeanuu

Ilodpaszoden 1. Cucmema 31eKmpocHabsceHun
Cmp. 0-48.pdf

5322 B ciaydae IOCTHXKCHHMS OrpaHHUCHHSA 10 pa3Mepy (Gaiina MOXKHO
pa3buBaTh JOKYMEHT Ha HECKOJIBKO (paitnoB. B HauMeHOBaHUSX (paidioB jKeIaTEIBHO
YKa3bIBaTh NPOJODKCHUE HyMEPAIluU CTPAHUII.

Ilpumep - Cmp. 0-48.pdf

Cmp. 49-95.pdf

5.3.23 IlBeTHBIC  WLIIOCTpPAIlMU, YEPTEKH, CXEMBI, JAPYIH€  JUACTHI
HECTaHJAPTHOTO (HE TEKCTOBOro) ¢opMara, B OCOOCHHOCTH BXOJAINHE B COCTaB
MPOEKTHOT0 JOKYMEHTA B BHJEC MPUIIOXKECHUM, Pa3pelIacTCs BBHIACISITh B OTACIBHBIN
¢aiin. B umeHax Takux ¢aiinoB yka3eIBalOTCS HOMEpa CTPAHMII.

Ilpumep - Cmp. 0-48.pdf

Cmp. 49.pdf
5.3.24 B cko0kax mocie Ha3BaHUs pa3jieya yKa3bIBaeTcs mmdp:
— «KT», ecmu B pasmene coAcpXuTcs HHGOpMANuUsd, COCTaBIISIONIAs
KOMMEDPYECKYIO TailHy;
— «CIl», ecmu B paszene COACPKHUTCS WHGOPMAIMS, COCTABIIAIONMIAS
CIIyXeOHYIO TaliHy.
Ilpumep - Pazoen 12. Hnan doxymenmayus
Iloopaszoden 8. KHTCO (KT)
Cmp. 0-71.pdf

5325B Ha3BaHMSAX KarajoroB HE PEKOMEHAYETCS HCIIOJIb30BaHHE

QHTJIOA3BIYHEIX TEPMUHOB, HA3BaHUM W CHMBOJOB, €CIH OHM OTCYTCTBYIOT B

HA3BAHUAX IIPOCKTHERIX JOKYMCHTOB.
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5.3.26 IlpeBbimenue oOMIeH AMTUHEI ITyTH UIMEHH KaTaJIOTOB U (aiijIoB (ITOHOE
uMs ¢aiina) He peKOMEHAyeTCs A0MyCKaTh CBRIIIE 245 CHMBOJIIOB.

5.3.27 Bxmoueaue B OBJI mporpamm, cepBUCOB, BpEMEHHBIX (aillioB
(aitioB, He OTHOCAIMXCS K JAaHHOMY ITPOEKTY, HE KENATEIBHO.

5.3.28 IlpeacraBieHue OOKYMEHTOB MM TEKCTOBOM YacTH MPOEKTHOIO
IOKyMEHTa OTHCIGHEIMH CKAaHWPOBAaHHBIMH CTPaHUIAMH  HACTOATEIHHO HE
PEKOMEHIYETCS.

5.4 PexoMenganuu 1o onu@poBKe OyMasKHbIX JOKYMEHTOB

5.4.1 lna mepeBoja OyMakHBIX JOKYMEHTOB B IM(GPOBOM BUJ HCIIONB3YHOTCS
IIPOLIECCHI CKAHUPOBAHMS, PACIIO3HABAHMS ITOJyI€HHBIX 00pa30B U MOCT-00paboTKH.

5.4.2 CkaHApOBAaHHE OCYMIECTBISCTCA HEMNOCPEACTBEHHO C MOAJMHHHUKA
mokymenta B Macmrabe 1:1 ¢ paspemenmeM 300 dpi. s obecreuenus
IOPUANIECKON 3HAYMMOCTH TOJIYYCHHBIX IPH OMU(PPOBKE 3IEKTPOHHBIX 00pa3oB
JOKYMEHTOB KOMIUIEKTa AOKYMEHTAIIMH CIEAYET CKaHUPOBATh TOJBKO IOIJIMHHUK
MPOCKTHOTO JTOKYMCHTA, MPOMICANNA HOPMOKOHTPOJIL M 3aBEPCHHBIA MOAMUCIMHU
OTBETCTBEHHBIX JIMII.

5.4.3 KputepueM KadecTBa JJIEKTPOHHOro oOpa3a SBISETCS BO3MOXHOCTH
MOJIy9EHUS KON, CONOCTaBUMOM C MTOAJIMHHUKOM.

544 1lpu  CKaHUPOBAaHMM  PEKOMEHAYETCS  YUUTHIBATH  CHOEMUPUKY
JOKYMCHTAIUH.

5.4.5 lns coxpaHEHUs] CTPOroM ymopsI0YEHHOCTH JOKYMEHTOB MO MPOEKTaM
U Y4YUTBIBasg, 4YTO NPEICTaBICHHE OyMaXHBIX JOKYMEHTOB MPOHUCXOAUT
IIPECUMYIIECTBCHHO B CIIMTOM BHAE, PEKOMEHIAYETCS OpPraHW30BaTh IIPOLECCEHI
paclIMBKM KOMILUIEKTOB M OOpaTHOM CIIMBKM B TOM XK€ MOpPAJKE IOCTE
CKaHUPOBAHU.

5.4.6 Ilpomiecc MpenBapUTEIHHON COPTHPOBKM JIUCTOB 1O  ¢opMaram
CKaHUPOBAaHUSA PEKOMEHJYETCS OpraHM30BHIBATH MCXOAS U3 Pa3sHOTUIIHOCTH
IOKYMEHTOB H (opMaToB (JEPTEXHM, CXEMBI, TEKCTOBAsA JOKYMCHTAITHA),

Pa3HOPOJHOCTh KadecTBa OyYMaXHOT'O HOCHTENsS (BaTMaH, KaJlbKH, CHHBKH), YTO
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MO3BOJIUT  MCIOJNB30BaTh  COOTBETCTBYIONIEE CKaHUpYyIOIee 000pydoBaHHE
(mupokodopmaTHOE, C IPOTHKHEIMA MEXaHU3MaMH ! T.J.).

547 lnd CkaHHPOBaHWSA JOKYMEHTOB JIMHHOTO (opmara (KapOTakKHBIE
JOKYMEHTHI), IPOTSDKEHHOCTBIO 0oJiee 2X-3X METPOB, HACTOSITENEHO PEKOMEHTyETCS
HCTOJIB30BaHUE CIIEUAILHOTO CKAHUPYIOMIET0 000pyIOBAHHUS.

5.4.8 CxaHMpOBaHHE PEKOMEHAYETCA IPOBOUTD:

— B pEXHME «OTTCHKH CEpOro» IpH HAIWIMK B JOKYMEHTE H300paKeHMIH,
OTIMYHBIX OT IBETHOTO U300pakeHNUS;

— B peXHMME MOJIHOM MBETONEepeNayd NpU HAIWYNM B AOKYMEHTE LBETHBHIX
rpaduaecKkux H300paKeHUH JTHO0 IIBETHOTO TEKCTA.

5.4.9 Jlng UBETHOTO U CEpOro (IOIyTOHOBOTO) U300paKEHUSI PEKOMEHAYETCS
ucronb30Bath Gopmar JPEG wm TIFF (¢ JPEG wm CCITT Groups4 xoMpeccucii).

5.4.10 Pacrmo3HaBaHHME TEKCTa PEKOMEHIYETCS HMPOBOJIUTH C HCIIOJIH30BaAHHEM
nporpaMMHbEIX TnaketoB  ABBYY FormFiller, ABBYY FineReader wmm
aHAJIOTUIHBIX.

5.4.11 Pacnio3HaBaHWE MOXHO IIPOBOJUTH B aBTOMAaTHYECKOM HIIM PYYHOM
(a7 JOKyMEHTOB IIJIOXOTO Ka4eCTBa) pEXHUME.

5.4.12 JlTokyMeHTaMH ILJIOXOr'0 Ka4eCTBa CYMTAIOTCS PYKOIMCHEIE IOKYMEHTHI,
MallMHOIIUCHBIE JOKYMEHTHl (TE€KCT II€YaTHOM MAaNIMHKH), CHHBKH, KaJIbKH,
JTIOKYMCHTBI, HallCYaTaHHBIE Ha OYCHbh TOHKOM OyMmare, cTapoii, BeTxoil Oymare.

5.4.13 Ilepen pacno3HaBaHWEM PEKOMEHIYETCS NPOBEPUTH IPABHIBHOCTH
pa3buBkM H300pakeHWss Ha ONOKM M BBIOOpa WX TUHOB (M300pakK€HUE, TEKCT,
tabmuma). [loamucu, moMeTkH, IITaMIBI ¥ II€YaTH HE PaCcIO3HAIOTCA.

5.4.14 Tlocne pacno3HaBaHUS NOTYYEHHOTO 00pa3a, peKOMEHyeTcs IpPOBECTH
OCT-00paboTKY 3JEKTPOHHOTO TOKYMEHTA:

— BEIPOBHATH JOKYMEHT;

—ybpatb «Mycop» (OouucTKa  M300pakeHUS OT  JIMIOHUX  TOYEK,
PaCHOJIOXKEHHBIX BOJM3H IPaHUI] CAMBOJIOB),

— OTPEryJIMPOBATh SIPKOCTH/KOHTPACT ¥ IIBETOBOM OanaHC.
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5415 Ina ynydmeHus kadectBa mnomydeHus OBJl mpu ckaHUpOBaHUM
CMETHOM TOKYMEHTalluh PEKOMEHYETCS:

— OyMa)kHBI€ JK3EMIUIIPBl CMETHOM JIOKYMEHTAllMM pPAacledaThiBaTh C OJHOM
CTOpPOHEI JTUCTA, Ha Oymare IIOTHOCTHIO He MeHee 80 I/kB. M.;

— paspemenue ycranaBnmuBaTh He Hmke 300 dpi (B OTHENBHBEIX CiIydasx —
JIOKyMEHTHI II0X0ro kadecta — 70 800 dpi);

— B KadecTBe (haiina-obpasa AJis1 OJHOTO JTUCTa UCIIONB30BaTh (opmat TIFF;

— CKaHMPOBAHME JIUCTOB C MOAIMUCAMH, IITAMIIAMH, PYKOITMCHBIMA OTMETKaMH
B I[BETE, BHIIOJHATH C TIyOMHOH IBeTa He MeHee 8-OMT Ha KaHAJ/IBET, IPH
He00X0IuMOCTH (II0X0€ Ka4eCTBO IMOIJIMHHHMKA, UCUE3AI0ONIHA TEKCT) OIMyCKaeTCs
pacmmmpeHue uana3oHa nBeTonepeaaqsn 10 16-0uT Ha KaHaJ/IBET;

—TIepe]l Paclo3HABaHWEM IONYYCHHOTO o00pa3a IpPOBOAWTH €ro IOCT-
obpabotky mo 5.4.14.

5.4.16 CxanupoBanue peTpodOHAOB IOKYMEHTAWH (CTaphIX M BETXHX
JOKYMEHTOB) BBHITIONHAETCS O€3 pacmmBaHusg Ha NPo(EeCCHOHANBHBIX KHWKHBIX
IJIaHETapHBIX (OECKOHTAKTHHIX) CKaHepax (opmara He MeHee A2, OCHAIIEHHBIX
JIAMIIAMH XOJIOOHOTO cBeTa, 00 LED cBeTOMMOIHEIMH OCBETHTEISIMH W KHHXKHOM
KOJBIOENBIO IS CKAaHMPOBAaHWS HEPACIIMBAEMBIX IBETHBIX, YEPHO-OEIBIX W
MOTYTOHOBBIX MOJJMHHUKOB ApPXUBHBIX JIOKYMEHTOB (KHWUTH, PUCYHKH, BETXHE
MaTEpHAJIBI, aTJIACHI).

5.4.17 PekoMeHIyeMBbIe TEXHUYECKUE XapakTEpUCTUKHU KHUKHOTO
IUTAaHETapHOT'O CKaHepa:

— MaKCUMAaJILHBIA YTOJI pacKpbITUst KHUTH — 180°;

— CHCTEMa OCBEINEHUS pAacloIOKEHa HIDKE CKAHHUPYIOMIEH TOJOBBI JUIA
yIIyqImeHus: KadecTBa o0pasza JOKyMEHTa;

— paspemenue ontuaeckoe He MeHee 400 dpi (Bce peXMMBI CKaHHPOBAHUA),
BEIXO/THOE HE MeHee 600 dpi;

— HAJIM9MC ITOABMIKHOM KHIDKHOH KOJBIOETH, jJa3epHas HHAMKAITAS IEHTpa

(>kenmaTenpHA), pEryaMpyEeMOE MPOCTPAHCTBO JIJIS MEPEIIETa KHUTH;
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— HaJIM9ME MPYKUMHOTO CTEKJIA JJIS MOAJIMHHUKOB;

— BO3MOXXHOCTB pabOTEI, KaK C IPH>KAMHBIM CTEKJIOM, TaK ¥ 0€3 MPHKUMHOTO
CTEKIIa;

— (pyHKIIMS OrpaHUYCHHS 001aCTH CKaHUPOBAHMSI;

— aBTOMAaTHYECKOE OmpeecHne Hpopmara CKaHHPOBAHHUS,

— OTCYTCTBHE YIbTPa(hr0IeTOBOrO U MHGPAKPACHOTO U3TyICHUI;

— OTCYTCTBHE OJIMKOB IIPY CKAHUPOBAHWY TIISHICBBIX MO THHHAKOB;

— TONIMAHA KHUTH HE McHee 120 mm;

— rirybuHa ¢pokyca He MeHee 120 Mm.

5.5 OGecieuenne  KkadecTBa  MOJYYEeHHSI  JJEKTPOHHOH  BepcHM

AOKYMEHTaAIUU

551 lngs  odopmileHHS  TEKCTOBEIX  JOKYMEHTOB  IIPEIIIOYTHUTEIHHO
HCITONIB30BaHHE TEKCTOBOTrO pemaktopa MS Word Bepcun He Hmke 2003, BO3MOKHO
HCTIONB30BaHKE anbTepHAaTUBHOTO [10.

5.5.2 CnenuansHBle pekoMeHmamuu K (Qaitmam ¢opmara MS Word (*.doc;
*.docx):

— (aiin TOKyMEHTa OTKPBIBAETCS C NEPBOM CTpaHMIIEI B pexuMme «Pa3meTka
cTpaHUIBE» B MacmTabe «llenas crpanunay:

— (aiitn HEe CONECPKUT MAKPOKOMAaHA U CKPBITBIX JAaHHBIX (MCTIPABICHUSA,
MIPHUMCYAHUS, CKPBITEIHA TEKCT):

— ONITAS TPOCMOTPa OTOOpaKEHUS 3HAKOB a03alleB W JIPYTUX CKPBITBIX
CHMBOJIOB (hOpMaTUPOBAHUS — OTKIIFOUEHA.

5.5.3 CnenuansHele pekoMeHnammu K (aiimam ¢opmara MS Excel (* .xls,
* xlsx):

— cnexyer wm3berath Hamwuus B (aiiyic OOHOBIIEMBIX CBA3CH C JIPyrUM
daiinom, He BXoadmeM B komiiekT OB/I;

— MOPAIOK JIUCTOB B (haiine clieayeT pacnojaratb B COOTBETCTBUH C TOPSIKOM

HX CIICAOBAaHUA B JOKYMCHTC,
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— HAaUMCHOBAHHWE JIMCTOB B (aiiie MPUBECTH B COOTBETCTBHE C €TI0
COJIEPIKaHUEM.

5.54 @aiiner AutoCAD (*.dwg), MicroStation (*.dgn) wnmu aHanorugHbIE
peKoMeHayeTcss (OopMHUpPOBAaTH TakuM OOpa3oM, YTOOBI OHM OTKPHIBAIMCH Ha
IIPOCMOTP B MacmTabe mpocMOTpa MOJHOM cTpaHuIlsl. [Ipu odopmiueHn deprexa B
IIPOCTPAHCTBE MOJEIH PEKOMEHAYETCS B (paiiie pasMemarh TOJBKO OIUH YEepPTEX
(cxemy). IIpu odopmiennn geprexka (CXEMBI) B IIPOCTPAHCTBE JUCTA YKUCIIO JIHCTOB
HE OTPaHUIUBACTCS.

5.5.5 B ¢aiinax PDF-dpopmara ciexyeT co3maBaTh 3aKjagKkd K OCHOBHBIM
pasjenaM TEKCTa U IIPIIOKEHUIM H BKIIF0OYaTh onmuio «Embed Thumbnailsy (ommus
HeoOxoaumMa JIjisl y100CTBa IPOCMOTpPA IOKYMEHTA) [P €r0 COXPaHEHUH.

5.5.6 OtkpreiTHe GalJIOB HA IIPOCMOTP PEKOMEHIYETCS  IMPOBOIHTH
cTagmapTHEIMU cpeactBamMu (npukiaaaaemM [10), mpenHazHadeHHBIMEA 11 pabOTEL ©
HUMH B cpene omepamoHHOM cucteMbl MS Windows XP wimm Gomee mo3aHel
Bepcum, 0e3 IpeABapUTEIHHOTO BEIBO/IA HA DKPaH NPeAYIPEKICHUN WIH COOOMEeHHH
00 ommOkax, €cov JaHHbIE COOOIICHWS HE BBI3BAHBI OCOOCHHOCTSMH HACTPONKU
KOHKpeTHOro APM.

5.5.7 Jluctel ansOOMHOM OpHUEHTAMM IpPH IPOCMOTPE Ha 3KpaHE MOHUTOPA
CIIEIYEeT pacmoiaraTh TOPH30HTAIBHO.

5.5.8 Ilpu co3marnuu OB/I B daitnax me ciemyer:

— yCTaHaBJIMBATh OIIIHIO 3aIpPeTa IeYaTH COAEPKUMOro (aiina,

— yCTaHaBIIMBATh MAPOJIGHYIO 3allIUTY Ha OTKpHITHE (haiina,

— UCIOJIb30BaTh KOAMPOBKH, BEI3HIBAIONIME 3aTPYyAHCHHS IIPH paboTe B cpere
MS Windows;

— pasMematb BHE (aiina mpuQTE, HWDIOCTPAMA H Apyrue (¢aiioBkie
OOBEKTHI;

— pa3MeniaTh THIEPTEKCTOBLIE CCHUIKHU Ha Apyrue (painsl 1 mHGOpMaIMOHHEIE
PpeCypCHI;

— MCIIOIL30BATh CCHUIKH HIIM aBTO3aIIOIHIEMEIE ITOJIs/ INCPCMCHHBEIC,
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— ynoTpebasaTh HECTAaHIAPTHHEIE PAacCIDUpEHHs WMEHHM aitna (CTaHIapTHEIE
¢dbopmarthl (aitnoB mpuBeacHE B Tabauie b.1 (mpunoxenue b)).
5.6 DneKTpOHHBIE HOCHTEJIH UIS 3alHCH 3JIEKTPOHHOM BeEpCHH

AOKYMCHTaAIUN

5.6.1 CraHgapTHEIM HOCHUTEIEM JUIS DJJIEKTPOHHBIX BEPCHH KOMILIEKTOB
JOKYMEHTAIlUH SBJISIOTCS ONTUYECKUE AUCKH ciaepyromux popmaros: CD-R, DVD-R
5,25 mroiMoB (anee — TUCK).

5.6.2 B mpouecce ¢popmupoBanus OBJ] Ha 0JHOM AMCKE CIEAYET pa3MemaTh
3EKTPOHHBIE BEPCHH TOJIEKO OJHOTO MPOEKTA.

5.6.3 IIlpu BBIOOpE »SICKTPOHHBIX HOcUTened mia 3amucu OBJl crmemyer
cOOIOIaTh CIEAYIONIUE YCIOBUS:

—Ha TOKPHITHH JHWCKa OTCYTCTBYIOT BHAMMEIE TOBPEXKICHUS, IIATHA,
[[apaIHHbI, H3THOBI, 3aITBLICHUS,

—Ha JOHCKE OTCYTCTBYIOT JOIOJHHUTEIBHBEIE OTUKETKH (BO u30exaHue
CMEMICHHS IIEHTPa TSHKECTH B yCTPOMCTBE UTeHMA/3amucy — npuBoge CD/DVD);

—dopmMa gucka cTporo kpyrias (¢GpUrypHblE JAMCKA C HMCKPUBICHHOM
KoH(Urypanueil BHEIMTHEH OKPY>KHOCTH IPHUBOAAT K BBHIBOAY W3 CTPOA
KOMIIBIOTEPHEIX mpuBoxoB CD/DVD).

5.6.4 Ilpu 3anucy Ha SIEKTPOHHBIE HOCUTEIH PEKOMEHYETCS:

— yHGOpPMAaNHI0 Ha AWCK 3alMCHIBATH IEIMKOM 0€3 IMOCIEIyIOImeHd 3amucH
JIOMOJTHEHUH

— nHGOpMAITHIO ITepe3anucaTh B CIydac HaTu4Ius cOOEB BO BpEMS 3aIIUCH;

— Y4E€THBIE OTMETKH HAHOCHUTh CHEHUAIM3UPOBAHHBIMA MEPMAHECHTHBIMH
MapKepaMHy WM NEYaTHBIM cI0cO00M Ha CclleUaIbHBIX IPHUHTEPAX;

5.6.5 XpaHeHue SJICKTPOHHBIX HOCHUTENEH OCYHIECTBISETCS IPH KOMHATHOM
TEMIIEpPAType, HE PEKOMEHAYETCS MOIyCKaTh BO3JCHCTBHE MPAMOr0 COJHEYHOTO

cBeTa Ha pabouyr0 MOBEPXHOCTE.
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5.6.6 IloaroToBka, 3aMeHa WM U3MEHEHME 3aIICEH 3JEKTPOHHOI'O HOCHUTEIA
3axka3zuuKoM (B cIydyae pealu3alii HHBECTHIIMOHHOTO MPOEKTA B PaMKaX ar€HTCKOro
JOTOBOpa — ATEHTOM) HE JOITyCKaeTCsl.

5.6.7 OnexTponnbie HoOcuTrenmu ¢ OBJ[ pexkoMeHAyeTcs MpoOBEpPATH Ha
oTcyTcTBHE BpenmoHocHoro I10.

568 Ina 3amucu OBJl pexkomMeHAyeTCs HCIONb30BaTh JIIEKTPOHHBIC
HOCHUTEJIHM, UMEIOIMUME Ha JMIEBOM NOBEPXHOCTH yKa3aHME THUIIA U MapKd, a Ha
BHYTPE€HHEM 000/1¢ — MapKUPOBKY 3aBOJa U3TOTOBUTENS C YKa3aHHEM YHUKAIBHOTO
UAeHTU(PHUKATOpa AUCKa (3aBOACKOM HOMED).

5.6.9 Ha numeBol CTOpOHE S3JEKTPOHHOTO HOCUTENS | €HIPOEKTHPOBIIUKOM
HAaHOCHUTCA MapKUpOBKa B cooTBeTcTBUU ¢ pucyHkamu J1.1 u J1.2 (Ilpunoxenue M) c
yKa3aHUEM:

— HaMMEHOBaHMs TOKYMEHTAIUH;

— HaVMEHOBAHMS IPOEKTUPOBIIMKA;

— 0003HaueHnd (mudpa) NPOEKTa B OPraHU3AIHH;

— MOPSIAKOBOrO HOMEpa AUCKA B KOMILIEKTEe OB/;

— AaThl 3amMcH MHGOpMAIUK HA DJIEKTPOHHBIA HOCUTEND (JaThl H3TOTOBJICHHUS
JTACKA).

5.6.10 Homep Hocutens B komimuiekte OIBJl dopmupyercs kak apoOs,
YUCIUTENIb KOTOPOM SBIIETCS HOMEPOM JHCKAa B KOMIUIEKTE IIO MOPSAKY, a
3HAMEHATENb YKa3bIBa€T Ha O0IIEe KOJIMIECTBO JUCKOB B KoMILiekTe DB/I.

Ilpumep — Jluck 1/3 — nepesiii Ouck us mpex; ouck 2/4 — emopoii Ouck u3 uemoipex.

5611 Ilpu  3amucu HA  DJIEKTPOHHBIA  HOCUTENIh  HalKa-KaTalor
«CormpoBoauTenbHAA JOKYMEHTAIMA» Pa3MeEIIacTCA Ha IIEPBOM HOCHUTETIC.

5,612 B munensx nOpesoTBpalleHUsI HECAHKIIMOHUPOBAHHOM IEPE3aIUCH,
npeacraBiicHrne OB/l Ha cMEHHBIX HOCHUTENAX, OTIMIHBIX 0T CD-R, DVD-R nuckos,
HACTOATEIIHbHO HE PEKOMEHIYETCS.

5.7 O6ecnieuenne nHGOPMaALTHOHHOI 6€30MIACHOCTH
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5.7.1 Mepel mo obecnieuennro wH(popMmanmonHoi Oe3zomacHoctu (MB) mpm
dhopmupoBannu OB/l ycranasimmBatorca B cootBercTBuH ¢ CTO I"aszmpom 4.2-3-002-
2009, Ilpukasom [6], MHCTpyknmed [5], mpuka3samMyd M MHOJOXKCHUSAMH JOYECPHUX
O0IIECTB U OpraHU3aIHiA.

572 Ina  opraHm3amuid  paboOTBI €  DJJICKTPOHHBIMH  JHOKYMEHTAMH
pEKOMEHAYETCS O0ECIEUUTD CIEAYIOMUE TEXHUIECKUE MEPHI 3aIIUTHI:

— 6ecnepedoiinyio paboty UC u ceteit cszm;

— B0300HOBIEeHHE paboTel VIC U ceTeil CBsI3U NOcie NpephIBaHUM 1 HEINTaTHRIX
CUTYaIlul;

— WCTIONTB30BAHUE TOJIHKO JTUIEH3MOHHOTO IIPUKIagHoro U cucteMuoro I10;

— YCTaHOBKA JMIICH3MOHHOTO aHTUBHpYyCcHOrO I10;

— peryisipHoe oOHOBIEHHE IpukiagHoro u cucrtemroro I1O, a takke 6a3
QHTUBHUPYCHOM 3aIlUTHI;

— pa3rpaHU4CHHE MPaB JOCTYIA;

— IpUMEHEHHAE MapoibpHOM 3ammThl Ha APM paboTHmka ¢ obecmedeHHeM
HEOOXOJUMOM CIIOKHOCTH Iapojisi, HEPUOAUYECKON CMEHEBI, HEAOCTYIMHOCTH MECTa
XpaHCHUS JJisl JPYTUX JIUI] U T.11.;

— Wb Ha cramusax xwusHeHHOro mukia MC, cBA3aHHBEIX C NMPOSKTHPOBAHHEM,
pa3paboTkoii, MpuoOpeTeHNEM, MOCTaBKOM, BBOJAOM B ACKCTBHE, COMPOBOXKICHUEM
(cepBHUCHBIM 00CITYy>KHUBaHHEM );

— Wb npu n“Ccnone30BaHUM JOCTyNa B C€Th MHTEpPHET M yCIYT 3IEKTPOHHOMN
MOYTEHI;

— KOHTPOJIIO TOCTYTIA B 3aHUSI U IOMEIIECHUS.

5.8 Acnoab3oBaHne KapTOrpaguYeckux MATEPHAJIOB B 3JEKTPOHHOM

BCPCHHA NJOKYMCHTAIIUU

5.8.1 lpu BKIHOUYEHHH B KOMIUIEKT JOKYMEHTAIlMM KapTorpauaeckux
MaTepuajioB ['CHIPOEKTUPOBIIMKOM OOECIIEUMBACTCS KOHTPOIb JIETUTUMHOCTH HMX

HCIIOJIb30OBAHMS U COACPIKAHUS CBeI[eHI/Iﬁ OIrpaHH4CHHOI'O NOCTYyIIA.

31



P I'aznpom 2-2.1-1141-2018

5.8.2 Kaprorpaduueckne MaTepuansl, Bxomamme B coctaB OB/,
opopmisioTcst B Hajuiexamem mopsake. Ha xaprorpaguueckux wmarepuaiax
JKeJNaTeIbHO MCHONB30BaTh 3HAK OXPaHBI aBTOPCKOI'O IpaBa Ha TOMOTrpapUIECKyIO
OCHOBY

5.83 B [OKyMEHTalluM JKEJATEIbHO YyKa3aTh MCTOYHUKH TONYy4CHHSA
KapTorpaguueckux MaTepuanoB, BKIIIOYas KapTorpapuuecKyto OCHOBY, U PEKBU3HTEI
JUIICH3UOHHOTO I0TOBOpa € IIpaBoobazaTeneM.

5.8.4 TIpu nepenade OB/{ Ha sxcnepTusy u (i) Ha pasMmemenue B DA I1C]]
ITAO «l'a3mpomM» B CONPOBOJUTEIHHOM IIUCBME YKa3bIBaeTCS HHGOpMAIMs O
HAJIMYUH/OTCYTCTBHY KapTOrpaduIeCKNX MaTEpHUaIoB.

5.85Ipu wucnons3oBanuu B OBJ[ kapTorpadMyeckux MaTEpHAIOB K
CONPOBOJUTEIIFHOMY THWCHMY TPHUKIAABIBAETCS BEIOMOCTHh KapTOrpadu9IecKux
MarepuaioB, npuMeHseMbix B OBJl, ¢ mpemoctaBinenmem wuHpoOpMamuum 00 uX
HAJIM9MH, UCTOYHVKE IOy9EHUS U COEP)KAHUM CBEICHUM OrPaHMYCHHOIO JOCTyIA.
dopmMa BegOMOCTH KapTorpadWdecKuX MaTepuanoB, MOpuMmeHiIeMBIXx B OB/,
IIPUBECHA B IPHIOKEHUH E.

5.8.6 BegomocTh kapTorpadUdyecKkux MaTepuanoB, IpUMeEHseMbIX B OBJI,
noxnuckiBaeT ['UII. CTtpaHuiibl BEIOMOCTH HYMEPYIOTCS.

5.8.7 B manke «ConpoBoguTeIbHAs JOKYMEHTAIMS» IMEPBOTO 3JCKTPOHHOTO
Hocutens OBJl pasmemaercs komms «Bemomoctu kaprorpadWdecKuXx MaTepHUajioB,
IPUMEHIEMBIX B OJICKTPOHHOM BepcuM JokymeHTanum» B PDF ¢opmare. B

3JIeKTpOHHOI71 BCPCHH BCIOMOCTHU IMOAIIACH HC Ipe6yeTcsl.

6 Ilepenaya 3/1eKTPOHHLIX BEPCHH JOKYMEHTAINH

6.1 O0mue mos102keHNs MO Mepeaave IIEKTPOHHON BepCHH JOKYMEHTAIlHA

6.1.1 ChopmupoBaHHass B COOTBETCTBHM C pa3lelioM 5 HaCTOAIMUX
pekomeHnanuii, OBJl mnepemaercs Ha oskcneptusy IIAO «l"asmpom» wnu Ha
pasmemenue B DA [IC]] Ha BHEITHUX 3JIEKTPOHHBIX HOCHTEIISNX HH()OPMALIHH.

6.1.2 Ins OB/l HE peKOMEHIYETCS:
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— HCIIONB30BaTh (Ppaiiel pasmepoMm 6oiee 100 Moaiit;

— UCHOJIb30BaTh B Ha3BaHuU (aiina 6omee 100 cumMBOIIOB;

— WCTIONB30BaTh B Ha3BaHMAX (ailioB apXWBHBIE MU WMHBEHTapHBIE HOMEpa
MPOEKTUPOBIIHUKA.

6.1.3 Ilna mepemaum OBJ] HAcTOATEILHO PEKOMEHAYETCA OGOPMIIATH
BEIOMOCTH nepenaBaemon OBJI.

6.1.4 BegomocTh coctaBiasdercas Ha OBJ[ mpoekta B 1€I0M, IIpUMED
odopMJICHHUS TPUBEACH B IPUIIOKEHNM JK, 1 COCTOUT U3 CIECAYIOIMX Pa3IeIOB:

— 3aroJIOBOYHAs 9acTh;

—tabmua onucaHWs JJIEKTPOHHBIX Hocurtened (tabmuma ommcanus
KOMILIIEKTA);

— tabimma conepxkanus OBJ];

— YIOCTOBEPAIOMIAs IOAINCE.

6.1.5 3aromoBouyHasi 4YacTb BEAOMOCTH OOBIYHO COIEPKHUT CIEAYIOIIHE
CBEICHHUS:

— HauUMEHOBaHUE U 0003HaUYeHKE (1K dp) TOKyMEHTAIlUY;

— Ha3BaHUE [ CHIIPOCKTUPOBIIHUKA;

— naty 3anucu OB/l Ha 31IEeKTPOHHBINA HOCUTEID.

6.1.6 B Tabiuiy onucaHus 3J€KTPOHHBIX HOCUTENEH BKIIOYAIOT:

— KOJIMYECTBO HOCHUTCIIEH,

— THUII HOCUTEIIS;

— 3aBOJICKOM HOMEp KaXJOT0 HOCHUTEJIS.

6.1.7 Ing SICKTPOHHBIX HOCUTEICH, COIepXammx KOHOHUICHITHATLHYIO
HHDOpMAITHIO, JTOTIOJHUTENHHO YKa3BIBAIOT:

— rpu¢ KOHPUICHIMATEHOCTH;

— YYETHBIA HOMEP DJIEKTPOHHOTO HOCUTENS;

— HOMEDP dK3EMILIAPA.

6.1.8 Tabmumna coxepxxanus OBJ] onmuchBaeT UAeHTHOHUKAIMOHHBIC TPU3HAKHA

Kaxaoro (baf/ina, €0 MCCTOHAXOXKJCHUC Ha JJICKTPOHHOM HOCHTCJIC U OTHOIICHHUC K
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ToMy (KHHTE€) MPOEKTHOIO JOKyMEHTa. B Talmuie mnpuUBOAATCA CBEIEHUS O
IIPOEKTHOM JOKyMEHTE (KpaTKOoe€ Ha3BaHuWe, I'pu( orpaHmdeHuss HHGPOpMAIUH),
nepedeHs (ainoB, orobpaxkamommx B OB/l maHHBI JOKYMEHT C YKa3aHHEM IO
KaxKIOMy (ailly cIemyrolux aTpuOyTOB: KpaTKoe MMs (aiila ' ¢ pacumpeHyeM,
pasmep ¢aiinma B Oaiitax, jaTta M BpeMs mociemHeii momupukarmuu. B Tabmmie
ClIelyeT yKa3bIBaTh NOJHBIN IEpEeYeHB (ailioB, BKIIOYEHHBIX B OB/I.

6.1.9 Begomocts OBJ] mnoamMchIBa€TCA OTBETCTBEHHBIM PYKOBOIUTEIIEM
npoekrta (I'UII, menemkep mpoekta U T.4.). [loanuces nmpocTaBiseTcss Ha MOCIECIHEM
JUCTE BEJOMOCTH TIOCII€ BTOPOM Tabuipbl. B cocTaB moamucu BXOAAT PEKBU3UTHI:

— NOJDKHOCTE;

— TU9HAs MOJIIUCH;

— WHUITHAIIEI,

— hammrms.

6.1.10 B snmekTpoHHO# Bepcruy BEAOMOCTH MOANCH He TpeOyeTcs.

6.1.11 Crpanuisl BEIOMOCTH HYMEPYIOTCSL.

6.1.12 OnextponHas Bepcus BegomoctTd B PDF-¢dopmare 3amuceiBaeTcs B
nanky-karamor «CompoBogWUTEIbHAS JOKYMECHTAIMSA» TEPBOTO  3JEKTPOHHOTO
Hocutens OB/,

6.1.13 B namnke-karanore «ConpoBOAHUTENbHAS JOKYMEHTAIIUS», KaK IIPABUIIO,
Pa3MeImMaioTCs CIECAYIOMUE JOKYMEHTHL:

a) Begomocts OB/;

6) BegomocTh kapTorpaduaeckux MaTepuainoB, npuMeHseMex B OBJI (mpu
HaJIMYUH);

B) JONOJHUTEIbHAS HHPOPMAITUS IO IIPOEKTY:

1) 3aKmoYeHNS,

2) CBUAETENBCTBA,

1 .
Hns rpynmel ¢aiiioB, COCTABIAIOMUAX TOM (IOKyMEHT) HAaUMEHOBAHME KaTajiora JIONMYyCKaeTcs
YKa3bIBaTh TONBKO OJWH pa3 B 3aTOJIOBOYHOM yacTu NepeuHs ¢aiinoB 1aHHOTO ToMa (JOKYMEHTa).
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3) cMeTHas moKymeHTanus B popmare pa3paboTKH;
4) mpe3eHTalMOHHBIE U IPYTUE MaTePHAIEL.

6.1.14 IIpn moBTOpHOM mpexnctaBiacHUH Ha dkcneptudy ITAO «l'asmpom» B
NOMOJHEHWEe K JOKYMEHTaM, YKa3aHHeIM B 0.1.13, B mnamke-karamore
«ConpoBoguTenbHAs JOKYMEHTALUSD PA3MEINAIOTC

— BeloMOCTE  OTKOPPEKTHPOBAHHOM JOKyMeHTanuu (¢opMa IpUBEACHA B
npunoxeauu N);

— CIIpaBKa O BHECEHHBIX U3MEHEHMAX (OTBETHI HA 3aMEYaHUs DKCIIEPTU3EL).

6.1.15 Ha O6ymMaxHOM HOCUTENE BEAOMOCTh JOIYCKAeTCs MPEACTaBIATH B
COKpAIEHHOM BHJ€ Ha OgHOM JucTe (6e3 BTOpoi TabnMubl), IPH YCIIOBHH, YTO €€
MOJHBIA BAapyWAaHT HAxoAWTcs Ha 3yekTpoHHOM Hocutene OBJl. Ilogmucs T'MII
CTaBHUTCS MOCJIE MEPBOMA TAOIUITHI.

6.1.16 Ilpu meobxomumocTu npeacraBieHus Ha dkcneptu3y [IAO «I"a3mpom»
JIOTIOJTHUTENBHBEIX MaTepUalioB 3aka3duk (B clOydae peaau3alMd WHBECTUIMOHHOTO
IpoekTa B paMKaX areHTckoro JoroBopa — Arent) ¢opmupyer Jluck
«ConpoBoguTenbHas JOKYMEHTAIMs», HAa KOTOPOM CO3JaeTCs MamnKa-KaTauior
«ConpoBoguTeNnbHAas JOKYMEHTAIUD) I pa3MEMICHUS CIEAYIONIMX JOKyMEHTOB:

— HOJIOXKWUTENHHOE  3aKiIoueHue 3akazuuka (B ciaydae peaau3auu
WHBECTUIIMOHHOTO IPOEKTa B paMKax areHTckoro norosopa — Arenra) B PDF u DOC
dbopmarax;

— CBOJHBIM CMETHBIA pacdeT CTOMMOCTH CTPOUTENBCTBA C MOJNUCAMH U
nedaTtbio 3akazduka (B cllydae pean3alii WHBECTHIIMOHHOTO IPOEKTa B paMKax
arenrckoro gorosopa — Arenra) B PDF-dopwmare;

— CBOJHYIO BeZJOMOCTh pabort u 3arpaT B PDF-dopmare;

— MOJIOXKUTENBHOE 3aKIIOYECHUE TOCYyJApCTBEHHOM »JKcneptudsl B PDEF-
dbopmate (eciau TpeOyeTcs O YCIOBHAM JI0TOBOPA);

— MOJIOKUTENBHOE 3aKIIF0YEHUE SKCHEPTU3H IPOMBIIUICHHON 06€3011acHOCTH B

PDF-dopmare (ecmu Tpedyercs 1Mo yCIIOBHSM JIOTOBOPA);

35



P I'aznpom 2-2.1-1141-2018

— HOJIOXUTENIHHOE 3aKIII0UEHUE TOCYAAPCTBEHHOM 3KOJOTHIECKOH SKCIIEPTU3HI
B PDF-dopmare (eciu TpeGyercs Mo yCIoBHSM JOTOBOPA);

— IpyTHE 3aKJIIOYCHUSA M corjiacoBaHus (ecinu TpedyeTcs IO YCIOBHUSAM
JIOTOBOPA).

6.2 Ilepenaua 3JIEKTPOHHOM BEepCHHA AOKYMEHTALUH oT
I'ennpoexTrpoBmuKka 3aka3unky (B cjaydae pealn3anid HWHBECTHIMOHHOIO

NMPOeKTa B pAMKAaX areHTCKOro J0ropopa — Arenry)

6.2.1 ITpu nepenade 3B/] I'eHIpOEKTUPOBIIMK 0OECIIEIUBAET:
— coOmoJieHre mepenaBacMoi JOKYMEHTallUd TpeOOBaHWSAM HOPMAaTHUBHOM
6a3sl B 0071aCTH IPOEKTUPOBAHMA,
— cooTBeTcTBUE OB/ OyMakHOMY aHAJIOTYy.
6.2.2 B cocTtaB HEOOXOIUMBIX JOKYMEHTOB mpHu mepenade DBJ] Bxoaut:
a) 3a7aHie Ha MPOCKTHPOBaHuE (3aManue Ha BeImoaHeHue [11);
6) ToMa, KHUTY ¥ YePTEXKU JOKYMEHTAIIHUH;
B) 3aKJIFOYEHMS OPTraHOB CIIEIHATM3UPOBAHHBIX SKCIIEPTU3 U COTTIACOBAHUM C
Ha/I30PHBIMHM OpTaHaAMHU:
1) skcniepTu3a B 00J1aCTH MPEeXyNPEKACHNS Ype3BEIYaiHBIX CUTYaIHi (TIpH
HaJIMIUH);
2)3KcniepTH3a B 001aCTH OXPaHbBI OKPYKAIOIIENH TPpUPOTHON CPEIbI,
HCIIOJIL30BaHUS ¥ OXPaHEI BOJHBIX OOBEKTOB M HeAp (IpH HAIMIWH);
3) skcmepTH3a MPOMBINLUIEHHON 6€30IaCHOCTH U PaliMOHATIBEHOTO
HCIIOJIb30BaHUs He/lp (TIpU HAJIM9HH);
4) skcriepTr3a B 001aCTH yCIIOBHH Tpy/Ia (IIPY HAIAIHH ),
r) BegoMocTb OB/,
1) BEIOMOCTh KapTorpapuaeckux MaTepuaioB, mpuMeHseMbix B OB/I (tipu
HaJIMIUH);
€) MHas JOKYMEHTaIus o TpeOOBaHMIO 33aHNS Ha IPOEKTUPOBAHNUE;
6.2.3 3akazguk (B Clydae pealM3allid WHBECTHUIIMOHHOTO MPOEKTa B paMKax

areHTCKOro JOroBopa - ATeHT) obecneduBaeT BXOAHOU KOHTpoiIb OB/I.
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6.2.4 Jlns mpoBeneHUS BXOJHOTO KOHTPOJS PEKOMEHIYETCS BBINOIHUTH
CIEIYIOIHNE NCHCTBHUA:

— MPOBEPUTh NPABMIHLHOCTh COCTABICHUSA W OGOPMIICHHS TUTYJOB U
3aroJI0BKOB;

— MPOBEPUTH COOTBETCTBUE CTPYKTYPHI M COCTaBa JOKYMEHTAIIMU 33aJaHUIO Ha
BeinosiHeHue 111 vy 3agaanio Ha IPOCKTUPOBAHKUE,

— MPOBEPUTH KOJIMIECTBO JOKYMEHTOB, IIEPEIABAEMBIX TI0 IIPOEKTY.

6.2.5 BXogHO# KOHTpOJIb CUMTAETCS BBHITIOJHEHHBIM U PE3yJbTaThl PabOTHI
I'eHIIpOEKTHPOBIIMKA IPUHSATEL, €CJIA COOMIOACHBI CIICAYIOIUE YCIOBHS:

— MPUCYTCTBYIOT aKTyaJbHbIE CBHJIETEILCTBA MM BhIMKcKa u3 peectpa CPO o
JOIyCKe K MPOEKTHBIM M U3BICKATEILCKUAM paboTaM;

— BemoMocTh OBJI;

— CTPYKTYpa M COCTaB BEIOMOCTH JOKYMEHTAIIUH COOTBETCTBYIOT ONMMCAHUIO
COCTaBa AOKYMCHTAlMM, BXOAAIMICH B KOMIUIEKT NMPEANPOECKTHOM WM MPOCKTHOU
JOKYMEHTAIIUH COTJIACHO TpeOOBaHUSAM ACHCTBYIOIINX HOPMaTUBHBIX JOKYMEHTOB;

— CTpyKTypa U cocTaB OB/l COOTBETCTBYIOT COCTAaBY JOKYMCHTAIIUY;

—Bce (allnbl SIEKTPOHHBIX JOKYMEHTOB JOKYMEHTAIlMH ONPEHCIISIOTCS
ONEPallMOHHON CHCTEMOM W UMTAIOTCA COOTBETCTBYIOIMMH MPOrPaMMHBIMH
cpencTBamMu paboTHI ¢ daifijlaMu JAHHOTO THUIIA;

— cogepxumoe  (ailloB  OTBEUaeT  COAEPXKAHMIO  COOTBETCTBYIOLIMX
JTOKYyMEHTOB, aJIeKBaTHO H 0Oe3 morepu wuHGOpMaUM  OTOOpakaeTcs
COOTBETCTBYIONIMMH MPOTPAMMHEIMYU CPEACTBAMU PabOTHI ¢ YKa3aHHRIMHU (aitnaMu.

6.2.6 Ilpuem pe3ynbTaToB pabOTHI MpH HEOOXOAMMOCTH OGQOPMIISETCS aKTOM
pHeMa-Iiepelady MPOU3BOILHON (POPMEL.

6.3 Ilepegaua 3JeKTPOHHOH BepCHH AOKYMEHTAIMH OT 3aka3zumka (B
cIy4ae peaqu3alMd WHBECTHIIHOHHOIO0 IPOEKTa B PpPaMKax areHTCKOro

Aorosopa — Arenra) Ha 3xcnepru3y ITAO «I"azompom»
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6.3.1 Ilepemaga 3MeKTPOHHON BEPCHH JTOKYMEHTAMH OT 3aKa3duka (B cirydae
peanu3anuy HHBECTUIIMOHHOTO IMPOEKTa B paMKaxX areéHTCKOI'o JOroBopa — Arenra) B
ITAO «I"a3mpom» OCYIIECTBIACTCS AJII MPOBEACHUS IKCIEPTU3EI.

— MPEAMPOCKTHON JOKYMCHTAINY;

— IIPOEKTHOM  JTOKyMECHTalMH OOBEKTOB KAMUTAIGHOTO CTPOHUTEIHCTBA,
(hMHAHCHPYEMBIX 3a CUET CPEJICTB MHBECTUIMOHHBIX mporpaMM [TAO «["a3mpom»;

— IIPOEKTHOM JTOKyMEHTaMd OOBCKTOB KAaNUTAJIFHOTO CTPOMTEILCTBA,
(hMHAHCHPYEMEBIX 32 CYET CPEACTB MHBECTUIMOHHBIX MPOTpaMM JIOYEpHUX OOIIECTB
OCHOBHBIX BUAOB AesTeasHOCTH ITAO «I'azmpomy;

— MMPOEKTHON JOKyMEHTAI[MM Ha CTPOUTEIHCTBO Ta30BBIX, Ta30KOHEHCATHBIX
Y HE(PTAHBIX CKBAXWH HA MECTOPOXKICHUSAX, MOJ3EMHBIX XPaHWIMIIAX U IUIOMIAAIX
ITAO «I"a3mpom».

6.3.2 IlpencraBieHHEe TNPEANPOSKTHOM M IIPOCKTHOM JOKYMEHTallMM Ha
akcrepTu3y [TAO «"a3mpom» OcCymIecTBIsSETCS 3aKka3uuKoM (B CIydae peaTH3alliu
WHBECTUIIMOHHOTO TIPOEKTa B paMKaX areHTCKOro JOoroBopa - ATreHTOM) C
npuBiedeHreM [ eHnpoexkTupoBITIKa (TIPH HEOOXOAUMOCTH).

6.3.3 Tlepenmaua OB/l Ha skcneptu3y u (uiam) Ha pasmemenuu B DA TIC]]
ITAO «I"a3mpom» OCymIECTBISAECTCS CONPOBOAUTEIEHBIM MUCEMOM C IPUJIOKECHUEM

— BJIEKTPOHHBIX HOCHUTEJIEH uH(pOpMaIn (IOArOTOBICHHBIX
I'eHIpOEKTHPOBIUKOM), HAa KOTOPEIX pasMemarotca OB/l u konuu Begomoctu OB/,
BEJIOMOCTH KapTorpadWyeckux MaTepuajoB, ImpuMmeHseMbix B OBJl, BemoMocTu
OTKOPPEKTUPOBAHHOM JTOKyMEHTaIUHU (ITpy HEOOXOUMOCTH);

— JIIEKTPOHHBIX HOcHTeNeH mHpOopManuu (OATOTOBICHHBIX 3aKa3uMKOM — B
CIydae peanv3alliyi WHBECTUIIMOHHOTO NPOEKTa B paMKax areHTCKOro AOroBopa —
AreHTOM), Ha KOTOPBIX pa3MEIAOTCA COMPOBOIUTEIBHEIE MaTEPHAIIE]);

— BegoMocT OBJI;

— BEJJOMOCTH KapTorpauueckux MaTepuaaoB, npuMeHseMbix B OBJl (mpu

HaJIAYUH);
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— BE€JIOMOCTH OTKOPPEKTUPOBAaHHOM ITOKyMEHTAanuW (MpUiIaraeTcs B CIIydae
IIPEICTABICHUS OTKOPPEKTHPOBAHHOM IOKyMEHTAIIAHN).

Bce BemoMocTH IpeNCTaBIsIOTCS HAa OyMaXHOM HOCHUTENE, MOANMHCHIBAIOTCS
I'MII u pasMemarorcs B 3JJIEKTPOHHOM BHAEC B mnanke «CompoBOAMTENbHAS
JIOKYMEHTAITAS.

6.3.4 B conpoBOAUTEIEHOM ITMCEME YKa3BIBACTCS:

— MOJIHOE Ha3BaHHUE MEPEIaBacMOi JOKyMEHTAIH ¢ ykazanueM kojga OUII;

— [eJIb Iepeiadu JOKYMEHTAIINH;

— BEpCHU MPEACTABJICHNS B CIIy4ac Nepead JOKYMEHTAlY Ha DKCIIEPTU3Y;

—3amuch 0 cooTBeTcTBHM OB/l mommHHMKY Ha OyMaXHOM HOCHTEIEC H
IPEICTABICHUH JOKYMEHTAIIUU B IOJTHOM O0BEME;

— CBEICHHS O HAIMYHH KOHPHUACHIHAILHON HHDOpMAITUY;

—cBemeHH 00  HCIIONB30BAHHH  KapTOrpa@HYeCKMX  MAT€pHAIOB B
IIPEACTABIIEMON JOKyMEHTAIUN.

6.3.5 B cimydae Bo3BpaTa NPEONPOCKTHOM M IMPOEKTHOM JOKYMEHTAIlMHd Ha
nopaboTKy 3aka3zuuk (B cioydae pealu3allid WHBECTUIIMOHHOTO MPOEKTa B paMKax
areHTCKOro JOroBopa — AreHT) B CPOKH, PETJIAMEHTUPOBAHHEIE JOTOBOPOM WA
IPYTMMH HOPMAaTHBHBIMH aKTaMH, oOecredmBaeT AOpabOTKy AOKyMEHTAMH IO
3aMEYaHusIM DSKCIIEPTH3bl M IMPEACTaBIsIET €€ B CTPYKTYpHOE IIOJpa3lelicHUE
ITAO «I"a3mpom», OCYIMIECTBIIOMIEE QYHKIIAU IO SKCIIEPTH3E TOKYMCHTAIIHH.

6.3.6 Ha IIOBTOPHYIO HKCIEPTU3Y IIPENCTaBISIIOTCS TOJIBKO
OTKOPPEKTHPOBAaHHBIE pa3leibl AOKYMEHTAlMM B COOTBETCTBHM C BegoMocTbiO
OTKOPPEKTUPOBAHHOMN JTOKYMEHTAIUH.

6.3.7 B nponiecce npuemku OB/l mpon3BOANTCS IPOBEPKA:

— COOTBETCTBUS 3aBOACKOr0 Homepa Hocutels OB/l 3aBoiackuM HoMepawm,
IIPUBEICHHEIX B CONPOBOAWTENHHOM NHChME 3aka3urnka (B CiIydae peaau3aluu
WHBECTUIIMOHHOTO MPOEKTa B paMKaX areéHTCKOTO JOTOBOpa — AT€HTa) U BEJOMOCTH
OB/;

— ohopmiienus Hocutens OBJ] mo 5.5;
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— HaJIM49¥s B KOMILUIEKTE C 3JIEKTPOHHBIM HOCUTEIEM MOAJMHHUKA BEAOMOCTU
OBJl, mogmucannoit I'UII;

— COOTBETCTBHUS CTPYKTYPHI U COCTaBa pa3AciioB 3aJaHUIO0 Ha IPOSKTUPOBAHUE
(na BemomHeHue [1N) u TpebOoBaHUAM K UX COJIEPKAHUIO;

— KOJIMYECTBA MEPEIABAEMBIX JOKYMEHTOB;

— MPABUJILHOCTH COCTaBIIEHUS U O(OPMIICHHUS THUTYJIOB M 3aroJIOBKOB TOMOB
JIOKyMEHTAIUH;

— cOOMmoOACHUS TIpaBMJI BHECEHMS W  PETMCTpallud HM3MEHEHMA B
JIOKYyMEHTAIHIO.

6.3.8 KoMImiekT JOKyMEHTAIlMH ISl IPOBEACHHSA SKCIEPTU3Bl CUHUTACTCA
MPUHATHIM MPU COOTIOICHUH CIECAYIONMMUX YCIOBUM:

— CTpYKTypa u coctaB OBJ] COOTBETCTBYIOT OIMCAHHIO COCTaBa BXOJAINECH B
KOMIUIEKT JOKYMEHTAIlMH COIJIACHO TpeOOBaHWAM JEHCTBYIOIMUX HOPMATHBHBIX
JIOKyMEHTOB;

—Bce (aitmel  gokymenToB OBJ[  omosmarotcs OC  w  umTarorcs
COOTBETCTBYIONIMMH MPOTPAMMHEIMU CPEACTBAMU pabOTHI ¢ (haiiiaMu JaHHOTO THIIA;

—coaecpxkuMoe  (aillloB  OTBEYAaET  COJACPKAHUIO  COOTBETCTBYHOIIMX
JOKYMEHTOB, aueKBaTHO H 0Oe3 morepu wuHGOpMAmUH  OTOOpakaeTcs
COOTBETCTBYIONIMMH IMPOrPAMMHEBEIMYU CPEACTBAMU pabOTHI ¢ yKa3aHHBIMHU (aiinamu;

— BegoMocThs OBJI..

6.4 Ilepenava 3JeKTPOHHOH BepPCHH NAOKYMEHTALMH AJs Pa3MeEIcHHS B

JJIEeKTPOHHBII APXHB NPOEKTHO-CMETHOM JOKYMEHTALNHA

6.4.1 Ilepenauy OBJl misa pasmemenus B DA IICJI MOryT OCyIIECTBIIATH
3aka3uuk (B cioydae peald3alii WHBECTHIIMOHHOTO IPOEKTa B paMKax areéHTCKOTO
noroBopa — AreHt), I €HIPOEKTUPOBIIKK, CTPYKTYPHBIE MOAPA3ICIICHUSA, TOICPHHE
obmectBa 1 opraamu3anuu [IAO «"azmpomy.

6.4.2 OTBETCTBEHHOCTh 3a COCTaB W coaepxkanue OBJl HeceT opranuzamms,

OCYHICCTBIMOIIAA IICPCAaTy JOKYMCHTAIIUN.
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6.4.3 llopsgox mnpencraBiaeHus, cocraB OBJI U BXOOHON KOHTPOJD
BBITIOJTHAETCS 10 6.4.

6.4.4 Ctpykryproe mnogpazaencaue IIAO «'asnpom», OCYIIECTBIISIONIEE
¢bynkuuu o ynpaeneHuro A IICJI, obecrieunBaeT pasMemeHne NTOKyMEHTAIlUd B
DA TIC/ (cM. pazaen §) u apXHBHOE XPaHCHHE DIICKTPOHHBIX HOCUTENIECH (CM. pa3zien

7).

7 PexoMeHAal MM 110 OPraHU3aHH XPAHEHUA 3TEKTPOHHbIX

BEPCHd JOKYMECHTALMHA

7.1 Pe:kaMbl XpaHEHHAS

7.1.1 PexxuMbl XpaHEHHWs YCTAHAaBIMBAIOTCA C YYETOM MEIEH H CPOKOB
xpaneHuss y ['eHmpoexTupoBmmKka, 3akazguka (B cCllydae peaTH3alud
WHBECTHUIIMOHHOTO ITPOEKTA B paMKax areHTCKOro JA0roBopa - Arenra) u Masectopa,
a TakKe MMEIOIUXCS YCIOBHI H MECT XpaHeHHsI, HOCUTelNeH HHpopMaIim.

7.1.2 OntumansHeie ycioBus xpaHenus OBJ[ moryr ObITE 0GecrnedeHBI
000pyI0BaHUEM XPAHUITUINA:

— CpeJICTBaMU MOXapOTYIIEHUS, OXPaHbl ¥ CUTHATN3AIUH;

— TEXHUIECKUMHU CPEICTBAMH CO3JaHUS OHFHMAaFLHEX —(HOPMaTUBHEIX)
TEMIIEPATYPHO-BIaXKHOCTHOTO, CBETOBOTO, CAHMUTAPHO-THTHEHUIECKOTO, OXPaHHOTO
PEXHUMOB B XpaHWJINILE ¥ MPOTPAMMHEIX CPEACTB;

— CHEIUAIBHBIMU  CPEACTBAMU XpaHEHHA (HampuUMep, CTEeIUIaXH, IIKasl,
celibl, kKopoOku, GOKCHI, QYTIISpHI);

— TEXHUYECKUMHU M TIPOTPAMMHBLIMH CPEACTBAMH, IPEAHA3HAYCHHBIMHM MIJIS
KOIIMPOBaHWS WY MUTPALlAU 3IEKTPOHHBIX JOKYMEHTOB, KOHTPOJIA UX (PU3MIECKOTO
Y TEXHWYIECKOTO COCTOSHUSA, 4 TAKXKE BOCIIPOU3BOJUMOCTH.

7.1.3 PexxuMBl XpaHEHHS OJJICKTPOHHBEIX HOCHTEJICH IIPENCTaBIAIOT C000it
COBOKYIHOCTb YCJIOBHM:

— TEMICPATYPHO-BIAKHOCTHRIA PEXUM, OOSCIEUYMBAIOMNN IPEIOXPAHCHHE

AIEKTPOHHBIX HOCUTEJIEH OT MOBPEX/IAIOMIETO ACHCTBUS TEMIIEPATYPHI U BIIATH;
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— CBETOBOM peXuM, OOECIECUMBAIONII IPEIOXPAaHEHHE JIIEKTPOHHBIX
HOCHUTENIE OT HEHOPMATUBHOTO BO3JICUCTBUS CBCTA,;

— CAaHUTAPHO-TUTHCHUYECKUN PpexuM, 00eCIeYnBaONMil MpeIOXpaHCHHUE
3NEKTPOHHBIX HOCUTENIEH OT OMONIOBPEKIACHUNA U 3arpsI3HCHMS;

— 3KCILTYaTaIdOHHBINA pEXUM, o0ecIeInBarOIIHIA MPEIOXPAHCHUE
JIEKTPOHHBIX HOCHUTENIEH OT MEXaHWYECKUX MOBPEXKICHUU NMPU KX IEPEMEIICHHH,
TPaHCIIOPTHPOBKE, POBEACHHUH CHEIMAILHON 00paboTKH u APYyTHX paboTax;

— OXpaHHBI pEXHUM, OOCCHCUMBAIOIUN MPEAOXPAHEHUE IICKTPOHHBIX
HOCUTENIE OT XWIICHWW, yTpaT, HECAHKOUOHUPOBAHHOIO BBIHOCA WM
HECaHKIIMOHHUPOBAHHOT'O JOCTYIIA K COAEpXKaIIeiics Ha HUX HH(POpMaIuH.

7.1.4 Opranusanus xpanenus OB/l — cucremMa MEpONpUATHNA, BKIFOYAIOIIAS:

— parMoOHAIBHOE Pa3MENIEHUE DIIEKTPOHHBIX HOCUTEIIEH;

— MIOATOTOBKY PpE3€pBHOTO M pPabodero 3K3EMIUIIPOB COWHWIEI XPaHCHHS
(3TEKTPOHHOTO JIOKYMEHTA);

— cobmoaenue nopsAaka Beigagn OBJ], NpuHATOM B OpraHU3aIiy;

— MHBEHTApU3alUs HAIWM4USA M COCTOSHMS KOMIUIEKTOB M 3JIEKTPOHHBIX
HOCHTEJIEH;

— KOIIMPOBAHUE JJIEKTPOHHBIX JOKYMEHTOB Ha HOBEIE (B TEXHOJIOTHIECKOM
OTHONICHUH ) 3TIEKTPOHHBIE HOCUTEIIH;

— MHUTPAalMI0 3JIEKTPOHHBIX JOKYMEHTOB Ha JAPYTHE€ TEXHOJIOTHYECKHE
mIaT@OpPMEl, C IENBI0 CO3[JaHUS MX KOMHUA B CTPaxOBBIX M MOJB30BATEIBCKHX
KOMIIBIOTEPHEIX (popmarax;

— 3antuTy OB/l 0T BO3aeiCTBUSA BPEIOHOCHOTO KOJIa;

— 3anuTy OB/l OT HECAaHKIIMOHUPOBAHHOTO JOCTYTIA.

7.1.5 B apXuMBOXpaHWJIMINE KEIATEIHHO OOECHEYUTH E€CTECTBEHHYIO HIIM
HUCKYCCTBEHHYIO BEHTHJIANMIO. CUCTEMBI KOHIUITUOHUPOBAHUS CIIEAYET BHIOUpAThH
U3 pacdeTa 0OECIEUEHHs] PEHMUPKYSIUH BO3OyXa C KpPaTHOCTBIO oOMeHa 2-3,

CTaOMIILHOCTH TCMIICPATYPHO-BJIAXKHOCTHOI'O PCXKHUMd, OYUCTKH BO3AyXad OT IIBLIA
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U arpecCHMBHBIX NPHUMECEW, a TAaKXKE€ OTBEYAIOIHE COBPEMEHHBIM TpeOOBaHUAM
KOMIAKTHOCTH U 9KOHOMUYHOCTH.

7.1.6 BeicoTa apXWBOXpaHWIWINA 3aBUCHUT OT TEXHOJOTHIECKOro 000pymo-
BaHWSA, IPUHATOTO MJs XPAaHEHUS AapXUBHBIX JOKYMEHTOB, M PEKOMEHIYETCS
HaXOIUTHCS B IIpeaenaax He MeHee 2,25 M 10 HW3a BHICTYNAIOIUX KOHCTPYKIHHA H,
KaK IIPaBUIIO, HE BhIIIE 4 M.

7.1.7 ApXHBOXpaHWIMIA W JPYIHE€ HOMENICHHS, TJ€ IMOCTOSHHO WJIH Bpe-
MEHHO XpaHSITCS apXUBHBIE JOKYMEHTHI, pEKOMEHIYeTCA 00OpYyIOBaTh ABEPAMHU C
MOBBINICHHOM TEXHUYECKOM YKPEIUICHHOCTBIO MPOTUB BO3MOXHOIO B3JI0MA,
OCHAIIEHHBIMHU 3aMKaMH MOBBIIIEHHOW CEKPETHOCTH.

7.1.8 lucku peKOMEHAyeTCs XpaHUTh B 00OOCOOJIEHHBIX NOMEMICHUSX MpU
temneparype ot 8 °C 10 18 °C ¥ OTHOCHTENBHOW BIAXHOCTH Bo3ayxa oT 45 % mo
65 %.

7.1.9 IInanoBas IPOBEPKa COCTOSIHUS HOCHTENEH (BO3MOXHOCTH CUUTHIBAHHUS
nHDOpMAITHH) KeNIaTeILHO MPOBOANTE 1 pa3 B 5 JerT.

7.1.10 ITocTynuBIIME TUCKU TOAJICIKAT:

— OYHMCTKE OT MBLIN ¥ 3arpsA3HEHU;

— aKKJIUMAaTU3alid B 3aJaHHBIX TEMIIEPAaTYPHO-BIAXXHOCTHBIX YCIOBHAX
(otkpriTEiME pu TemnepaType 20 °C u BraxsaocTH oT 20 % 10 50 %);

— YIIaKOBBIBaHUIO;

— IIPOBEpPKE TEXHUYECKOTO COCTOSHHSA, B T.4. HAIWYHUSI «KOMIIBIOTEPHBIX
BUPYCOB» M MEXaHMYECKHUX MOBPEXKACHUN OTIEIBHBIX YYaCTKOB MAaIIMHHOIO
HOCHUTEIIS.

7.1.11 Ha xaxaplid 3JIEKTPOHHBIA HOCHUTENb (KOMIUIEKT) PEKOMEHIYETCS
HaHOCHUTh WACHTUOUIUPYIONIYIO €r0 HHPOPMALIHIO:

— ab0peBuarypa opraau3anu (0Taesa, CIIyKObl);

— y4eTHBI HOMEp (HOMEDP €IUHUIIEI XpaHEHUS);

— CTaTyC 3K3EMILIIPOB JJICKTPOHHBEIX TOKYMEHTOB «Pe3.» (pe3epBHEIN) WiH

«Pab.» (pabouwuit);
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— rpu¢ koapuaeHmmamsHOCTH «KT» 1 (M) mometky «JICIIy;

— JaTa MOCTYILICHHS.

7.1.12 Kaxxmoe mnepBUYHOE CPEACTBO XPAHCHUS DJIECKTPOHHBIX HOCHUTENIECH
(dyTmap, kopobka, 6okc) cHabKaeTCSI STUKETKOM.

7.1.13 B mepBoii 4aCTH 3THKETKH YKA3BIBAIOT OCHOBHYIO HHGOPMAIMIO, BO
BTOpPOMl dYacTd — JAONOJNHUTENBbHYI0 UuH(popManuo. OCHOBHYH HHGOPMAIUIO
PEKOMEHIyeTCs pa3MelaTh B ABE CTPOKH.

7.1.14 Ecnu Ha nepBUYHOM YNAaKOBKE HEAOCTATOYHO MECTa JUIsl Pa3MEICHUS
PAAOM IIByX YacTeil, TO BTOPYI0 9acTh pa3MEMAIOT Ha HMEIOIEMCS CBOOOIHOM
Mecte. Ymcmo rpad H CTPOK BTOpPOM dYacTH OIpPENENSeTCS KOJIMIECTBOM
uH(pOpManuy, KOTOPYI0 HEOOXOIUMO yKa3aTb, U HAJIMIHUEM MECTa Ha NEPBUIHOU
YIaKOBKeE AJI €€ Pa3MEIEHHUS.

7.1.15 Ha sTkeTKe yKa3bpIBaeTCs CISAYIOMAs OCHOBHAS HH(POPMAIIHS:

— Ha3BaHME U aOOpeBHaTypa opraHu3aiuy (0Taena, CIyxOnl);

— HOMEP €IMHUIIB] XpaHEHHUS;

— IIPOU3BOJICTBEHHBI HOMEP HJEKTPOHHOTO HOCUTES;

— CTaTyC 3NIEKTPOHHBIX JOKYMEHTOB (TIOAJMHHUKY WK KOIIUN);

— rpu¢ KOHOUIECHITHATEHOCTH.

7.1.16 B xadecTBe JOMOTHUTENEHON MHQOpPMAalIUKA PEKOMEHIYETCS YKa3hIBaTh
CBEICHUS ISl OpPraHU3alNH yIeTa, XpaHCHUS U 00paIICHUs 3JICKTPOHHBIX HOCUTENIEH
OB/l B opranuzanyy.

7.1.17 OTUKeTKy pekOMeHAyeTcs pa3MelaTh Ha:

— IpaBOii rpaHM IJIACTUKOBOTO PyTIIsipa ONTUIECKOTO AUCKA;

— ¢poHTaNBHOM CTOPOHE KOPOOKH, OOKCa C €NUHUIIAMH XPAHEHMUS.

7.1.18 OTukerkn Ha QYTIAP ONTHIECKOTO AWMCKA CHadajda MapKHAPYIOTCS, a
3aT€M HaKJICUBAIOTCA.

7.1.19 DTUKETKN HE PEKOMEHIYETCS HAKJICHMBATh HENOCPEACTBEHHO Ha JHCK,
TaK KaK IPH BPAIIEHUHU AUCKA 3TO MOXKET IPUBECTH K €TO MOpUE.

7.1.20 Hagmcu pekOMEHIy€eTCs BBIIIOIHATS:
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— Ha ONTHYECKUX JAUCKAX CIIEIMAIILHEIMU MapKepaMy Wi GioMacTepamus;

— Ha STHUKETKaX (QyTIsIpOB ONTHYECKHX TUCKOB — KaKUM-THOO I€YaTHBIM
cIocoO0M MM  CHOENUANbHBIMH YEPHBIMH  BOAOCTOMKHMH  YEpHIWIAMH C
KCIOJIb30BaHUE MITAMIIOB M IPYTHX aHAJIOTHMYHBIX CPEICTB.

7.1.21 Ha mepBHYHBIX CpPEACTBAX XpPaHEHUS OJCKTPOHHBIX HOCHUTENICH
PEKOMEHAYETCS] IOMECTUTh Haamuch: «He 6pocats!».

7.1.22 JIna obecnedenus coxpaHHOCTH OB/l Ha 3IIEKTPOHHBIX HOCHTEISX IIPH
JOJITOBPEMEHHOM HCHOJB30BAHUU PEKOMEHAYETCS BRINONIHATE KonmupoBanue OB/I.

7.1.23 KomupoBanne OB/l pexkoMeHAyeTCs MPOU3BOAUTH B  CICAYIOIIUX
CIIydasx:

— npy noctyruieHnd OB J1;

— TIIPH CO3MaHMM PE3EPBHBIX U pabounx dK3eMIusipoB OB/I;

— TIOCIIE MPOBEACHUS paboT MO MUTPAITHH SIEKTPOHHBIX JOKYMEHTOB Ha HOBBIE
TEXHOJIOTUIECKHE TUIAT(HOPMEL;

—OCHE  JIMKBHIAIMM  BPEJOHOCHBIX  KOMIIBIOTEPHBIX  IIPOTpaMM,
O0OHapyXCHHBIX B (paifyiax 3IeKTPOHHBIX BEPCUU H T.1.

7.1.24 Tlpu npoBeneHun paboT no KomupoBaHuto OB/l pexomeHmyeTcs
IIPUIEPKUBATHCA CIEAYIOIINX ITAMOB:

— IIpoBepKka (U3NYECKOTO M TEXHWYECKOTO COCTOSIHHSA BJIEKTPOHHBIX
HOCHTENIEH, TOKYMEHTHI C KOTOPBIX HOJUIEkKAT KOMMPOBAHMIO;

— IIpOBEepKa (U3NYECKOTO M TEXHUYECKOTO COCTOSHMS  BJIEKTPOHHBIX
HOCHUTEJIEH, Ha KOTOpbIE JOJDKHBI OBITh 3alMCaHBl, CKONMPOBAHBEI SJIEKTPOHHBIC
JOKyMEHTHI;

—3amuch KOMIUIEKCA €OWHMI] YydYe€Ta DJJIEKTPOHHBIX JOKYMEHTOB Ha
MOATOTOBJICHHEIE 3JIEKTPOHHBIE HOCUTEIY;

— IIPOBEPKA Ka4decTBa 3aIlMCH, COCTaBa M BOCIPOMU3BOAMMOCTH 3alMCaHHBIX
3IEKTPOHHBIX BEPCHIA;

— BHECCHHME CBEACHUU 00 omepanvyd KONMPOBAaHHUS B KHUTY PErHCTPAIlUU

onepamui 3anucel JOKYMEHTOB Ha DJIEKTPOHHBIC HOCUTEIH;
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— opopmieHHEe KApTOYKA HOBOM €IMHUIBI XPaHEHUS  SJIEKTPOHHBIX
JOKYMEHTOB.

7.1.25 Tlpu xomupoBaHUHU (ANIIOB C SJICKTPOHHBIX HOCHUTENIEH, COAEpIKAIIUX
KOH(PUICHIMAbHYI0 HWHGOpMAIUio, pPEKOMEHAyEeTCs coOmoaaTh TpeOoBaHUA
HOPMAaTHUBHBIX JOKYMEHTOB, PpETIAMEHTHPYOIMUX paboTy ¢ JOKyMEHTaMH
OrpaHMYEHHOTO JocTyna (cM. paszzen 10).

7.2 MecTa XpaHeHHA

7.2.1 XpaHuiume 3ICKTPOHHBIX BEPCHUM JOKYMEHTAlMM PEKOMEHIYETCS
000pyIOBaTh CTAallMOHAPHBIMU MM MEPEABIKHBIMHM CTEIUIaXKaMU U IKadaMu WK
crenualbHBIMY IKagaMu ¢ BRIIBI)KHBIMHU SIIMKAMU IS XPAHEHUS TUCKOB.

7.2.2 DNEeKTpOHHBIE HOCHUTENH, COAEp)KAIMUE JOKYMEHTHl OIPaHUYEHHOTO
noctyna (¢ rpudoM xorpuaermuanpbHOoCcTH «KT» m (mmi) ¢ momerkoit «JICID»),
PEKOMEHJIYETC XpaHHUTh B COOTBeTCTBHH ¢ HHcTpykmuer [5] o6ocobieHHO B
3amupammuxca Imkagax WM smpKax. B kadecTBE BCIIOMOTraTe€NbHOTO HITH
CIEeNUAIBHOTO 000PYAOBaHMS HCIIOIB30BaTh CEH(EBI, @ TAKIKE CTAIMOHAPHKBIC OTCEKH-
OOKCHI C METAJUIMIECKUMU MEPErOPOJKaMU U MOIKAMHU.

7.2.3 Ilpu cobmoneHnn yCIOBHM XpaHEHHUS, IPUBEACHHBIX B 7.1, MomyckaeTcs
XpaHEHHE Ha OJHOM TMOJNKE DJJICKTPOHHBIX HOCHUTENEH, coIepKalmux H HE
coJieprKalux JOKYMEHTHI OrpaHHYE€HHOr0 JocTyna (¢ rpudoM KoHGUACHINATEHOCTH
«KT» mmu ¢ mometkoit «J[CID»).

7.2.4 B XpaHWIMIIE C €CTECTBEHHHIM OCBEIICHUEM CTEIUIAXH M IIKadbl
OTKpPBITOIO THIAa PEKOMEHIYETCS YCTAHABIMBATHL NEPNECHAUKYIIPHO CTEHaM C
OKOHHBEIMH IIpoeMamu. B xpaHmmmine 6e3 OKOH CTEIUIaXH U MKahsl pEKOMEHIYETCS
YCTaHABIIMBAThH C YIETOM OCOOCHHOCTEW NOMEMIEHNS, KOHCTPYKIIMKA 000pYIOBaHUS U
HOPM €r0 pa3MEMCHHUS.

7.2.5 Pasamemienne cTeutaxeid, mxkaGoB HM APYyroro OOOPYIOBaHHSA IS
XpaHEHHUS DIIEKTPOHHBIX HOCUTENECH BIUIOTHYHO K HapyXHBIM CT€HaM 3JaHUS H K

HCTOYHHUKAM TCILIa HC PCKOMCHAYCTCA.
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7.2.6 Kaxxaplid 31€KTPOHHBIA HOCHTENh (ONTHYECKUH JHMCK) PEKOMEHAYETCS
YKJIaAbIBaTh B HET€PMETHIHBIA HHANBUAYATbHEIN QyTasap pabodei CTOpOHOM BHHUS.

7.2.7 OyTHaApsl ¢ SIEKTPOHHBIMM HOCHTEIIIMM PEKOMEHAYETCS pa3MemaTh
BEPTHKAIBHO B SIIHMKAX CHCIMAIM3APOBAHHBIX NIKadoB WK B KOpoOkax, O0kcax Ha
MOJIKaX CTEIUIaKEH, MKadoB.

7.2.8 IIpu BBIOOpE AIMUKOB, KOpOOOK M OOKCOB peKOMEHAYyeTcs OOpaTWUThb
BHMMaHWE Ha HalM9Iue (UKCATOPOB, MPEIOXPAHAIONINX JEKTPOHHBIE HOCHTEIH OT
HaJCHUS U CYyIECTBEHHOTO OTKJIOHEHUS OT BEPTHKAIH.

7.2.9 Tlpu pa3memenuu (GyTISpoB U KOPOOOK C 3IEKTPOHHBIMU HOCHTEIISMH
PEKOMEHAYETCS pacHojiarath MX TakuM 00pa3oM, 9To0k OBLIIM BUIHEI HHBEHTAPHEIE
HOMEpa €IVHUILl XpaHEHUS.

7.3 IlopAnoK yHHUTOKEHMSI 3JIEKTPOHHOH BEPCHH JOKYMEHTAIHA

7.3.1 Ilporeaypsl yHUATOXKE€HHSA OBJ] pa3au4aror 1Mo ciaeayrouM Ipu3HaKam:

— yauaroxenue OB/l Ha Bcex HOCHTENIX HHPOPMAIIHH;

— yHr9TOXeHUEe DB/] Ha OTAETBHBIX BHEITHUX HOCUTEIAX.

7.3.2 llomaoe yanatoxeHue OB/l ocymecTBIAETCS B CACAYIOMMNX CIIydasX:

— aHHYJIMPOBAaHWE JOKYMEHTAIlMW, 3alMCaHHOW Ha JaHHBIM 3JICKTPOHHBIN
HOCHUTEIb;

— UCTEYCHUE HOPMATUBHOTO CPOKa XpaHEHUS JOKYMEHTAIIHH,

— u3baTre OB/l yIOTHOMOYEHHOW OpraHu3anueH.

7.3.3 YHAYTOXKEHUE DJIEKTPOHHBIX JOKYMEHTOB [0 MUCTECYCHUH HOPMATHUBHOTO
CpPOKa XpaHEHUsI PEKOMEHIYETCS MPOU3BOIUTE MO PEHICHUIO DKCIIEPTHOM KOMUCCHH
OpraHM3alliH, SBILIOIEKHCS BIAACIBIEM JAHHBIX JOKYMEHTOB, B pPe3yJbTaTe
MPOBEJCHUS DKCIEPTU3EI IEHHOCTA. COCTaB 3KCIIEPTHOM KOMMUCCHUH YTBEPXKIAETCS
MPUKA30M PYKOBOIUTENS OPTaHU3ALHH.

7.3.4 Pemenne 00 YHHMYTOXXCHHH OSJIEKTPOHHBEIX JOKYMEHTOB O(opmisercs
«AKTOM O BBIJICICHAM K YHUYTOXECHUIO JOKYMEHTOB, HE MOMJICKANIUX XPAHCHUIO)

o (hopMe, IPUBEICHHON B MpHIIOXKCHUH K.
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7.3.5 HenmocpeACTBEHHO MEpe]l YHUUTOXKEHUEM HACTOSATENHHO PEKOMEHAYETCS
IIPOU3BECTU CBEPKY 3aIMHUCEN B «AKTE O BRIJEICHUN K YHUYTOXKCHUIO JOKYMEHTOB, HE
MOJIEKAIMUX XPAHECHUIO» C UX (QAaKTUICCKUM HATMIHEM.

7.3.6 Ilpu yHuuTOXX€HMHM OBJ| B DJJIEKTPOHHOM apXWBE PEKOMEHIYETCA
YHHYTOXATh TOJNBKO (Al DIEKTPOHHBIX OO0pa3oB JOKYMEHTOB, COXpaHSS
CTpYKTYypy Karamora OBJ/l, xoTopas mO3BOIUT B JalbHEHMIIEM MOATBEPAUTH (haKT
pasmemenns Aanaoi OBJl (coxpaHsATCs ydeTHBIE JaHHBIE, COCTaB, WCTOPHSA
HNOCTYIUICHUS, 00paboTku 1 yHu9TOXKEeHHs DB/I).

7.3.7 1o oxoHdanuu pabotr odopmiseTrcs akT yHUITOXKeHHs OBJ] B
IIPOU3BOJIBHON popme.

7.3.8 Yauuroxkenne OB/l Ha OTAENBHBIX BHEMIHWX HOCHUTENSX MHGOpMaNuU
(mackax CD-R, DVD-R) ocymecTBisieTcs B CIICIYIOIMX CIydasX:

— HEKa4eCTBEHHAs 3aluCch MWIM BocmpousBeiaenue OBJ[ B cBasu ¢
HOBPEXIACHUEM JUCKA, BRIXOJOM U3 CTPOS;

— HaJIM4Me Ha BHenrHeM Hocutene DBJ] Bpenonocuoro I10;

— IIepe3anuch Ha JPYrue HOCUTENU (TEXHOJIOTMYECKH HOBBIE WM COTJIACHO

pErJIaMeHTy PE3EPBHOTO KOITMPOBAHHUS).

7.3.9 YHUUTOXKECHNE HH(OpMAallK Ha BHEIIHUX HOCUTEISAX (HAallpUMep, AUCKaxX
CD-R, DVD-R) nyrem ¢u3maeckoro yHUITOXXCHHAS HOCUTEIA (HAIIPUMED, BEIPE3Ka
YacTH NOBEPXHOCTH, BO3ACHCTBHE XWMHUYECKHUX CpPEICTB WIM OYEHb BBICOKUX
TEMIIEpaTyp, pa3pyllcHUe yAapaMd U T.I.), HE JOIYCKAIOIMUMU BOCCTAHOBJICHHUS
COZEP)KUMOTO HOCUTEIIS TPOTrPaMMHBIMH WITM TEXHUIECKUMH CTIOCO0aMH.

7.3.10 IIo oxoH4aHuu pabOT pPEeKOMEHIYETCS O(POPMUTH aKT YHUYTOKEHUS

BHCIITHETO HOCHUTEIA pabouei komuu OB/l B mpou3BoiIbHOM hopme.
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8 Pasmennenne 31eKTPOHHBIX BePCHil JOKYMEHTALIMH B

DJIeKTPOHHOM apXHBe NMPOEKTHO-CMETHOM JOKYMEHTANH

8.1 IIpomeaypa pa3menmieHusl 3JEKTPOHHOM BepCHM JOKYMEHTALIMHA B

DJIeKTPOHHOM apXMBe NPOEKTHO-CMETHOM J0KYMeHTAUNHA

8.1.1 Conemmamuctel  cTpykrypHoro  nogpasnaenenus  [TAO «"asmpomy,
OCYIIECTBIIOMEr0 (QYHKIMH IO YIPABICHUIO apXWBOM 3JICKTPOHHBIX BEPCHI
MPOEKTHO-CMETHOM JOoKyMeHTanmuu, pasMemarT OBJI B DA IICJ cceuiky ¢
cobmoienuem npasun Ub, mo 5.7.

8.1.2 Ina pasmemenus OBJ] pekoMeHyeTCs BEIIOIHUTE BXO (ABTOPH3AIHIO)
B npunoxenuu DA IICJ] ¢ mpaBamu «Onepatop» (YpOBEHb IOCTyIIa Ha3HAYAETCS 110
9.3).

8.1.3 Omeparop BHIIIONHSAET CICAYIOMUE ACHCTBHA MO pasMmemenuro OB/l B
QA TICH:

— 3aIyCKaeT IPOBEPKY BHEIIHUX HOCUTENEH mHbopManuu ¢ OBJ] ¢ moMomsio
aaTuBupycsoro I10;

— IpOU3BOIUT KonupoBanue DBJ] B kaTamor Ha 001meM ¢aiioBoM pecypce;

— YTHJIU3UPYET JUCKHU B clydae oOHapyKeHHus «BpeaoHocHoro I10» mo 7.3;

— TPOBEPSIET COOTBETCTBUE CTPYKTYpHl OBJI THUIOBOM CTPYKType KaTalloros,
PUBEACHHOM HA pucyHkax B.1 — B.3 (mpunoxenue B);

—nepeHocut OBJ] Ha BBIIEICHHBIA CETEBOM MOHUCK JOCTYIHBIA W3
TepMUHATBHOU ceccuu mpH pabote B DA TIC;

—B npunokerud DA IICJI ¢ momompro ¢QyHkmum wMmopra (¢aiioBoit
IupekTopun 3arpyxkaer OBJ[ ¢ BBIIEIEHHOrO CETEBOro JUCKa B TEMaTHUYECKUHU
pazzgen karanora DA IICJ;

— OCYIIECTBIIICT HACTPOMKY THUIIOB PA3/EiIOB H YCTAHABIMBACT aTpuOyTH OB/]
B DA TIC/.

8.1.4 IIpenocraBnenue nocrymna k pasmemeHHomy B A TIC]] kommnexkty OB/1

rpyIaM IoJib30BaTeNeH OCymeCTBIsIETCS 0 9.3.
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8.2 OcHOBHBIC NMPHHOMIILI OPraHH3AlMHM CTPYKTYPhI AJisi MOATOTOBKH H
XpaHeHHsl YJIeKTPOHHOH BepCHM AOKYMEHTAIMH B JJIEKTPOHHOM apXHBe

HpoeKTHO-CMeTHOﬁ AOKYMCHTAIIUHA

8.2.1 KOMIJIEKT JOKYMEHTAallUM B JJCKTPOHHOM BHJIE IPEACTABIACTCH KakK
€IMHBII MacCUB MH(QOpPMAIHMK, CTPYKTYPHPOBAHHBIA 0 TEMATHICCKOMY IPU3HAKY.
BmecTe ¢ JOKYMEHTaMH B €r0 COCTaB BXOJAT JIOTHYECKHE CTPYKTYPHBIE DIIEMEHTHI,
KOTOpBIE BBIIIOJHSAIOT pPOJIb KIACCH(PUKATOPOB W HACHTH(PHUKATOPOB pa3JeiioB
JIOKyMEHTAIUH.

82.2 OcHoBoM kaTanorm3anuu JokyMeHtammu B OJOAIIC][  ciyxur
JIPEBOBUIHAS CTPYKTYpa:

— Y376l BETBJICHUS] CTPYKTYPHI IPEACTABISIOT CO00 pa3iensl TOKYMEHTAIUH
pasJenbl, MoAPa3ACIbl, KHUTH, 9YaCTH, TOMa U T.1.;

— KOHEYHBIE Y3JIBI, KOTOPHIE Jjalee HE Pa3BETBIAIOTCH (TEPMHHAILHBIE Y3IIHI,
«TUCTBS»), TMPEICTABISAIOT CO00H KOHEYHBIE NOKYMEHTHI (B TaKOW WHTEPIIPETAUH
JOKYMEHT PacCMaTPHBACTCA KaK HEKWI YaCTHBIM CIydail pas3iena JOKyMECHTAITUH ).

8.2.3 OCHOBHBIMMU SIBJIIFOTCS CJACAYIOIUE TUIIBI Pa3eiIOB:

— Jloruueckuii pa3ienl — CIIy>)KUT CTPYKTYPHOM €IUHUIICH NI TTOApa3aeiIcHUs
WH(GOPMAIIUH IO CMBICIOBOMY COICPKAHUIO;

— Du3MYecKuit pa3aen — CIYXUT CTPYKTYPHOU €IMHMIICH s OApa3IeIcHus
“H(pOpMaUH 10 CrI0co0y (GU3HIECKOT0 MPEACTABICHHS (XPAaHCHHS).

—B panme cnydaeB ¢usuMueckuil pasfen OJHOBPEMEHHO BBHICTYNAET Kak
JIOTUYECKUA YPOBEHBb MOJApA3AENCHUs MHPOpMAIMU MO CMBICIOBOMY COACPKAHUIO
(oTHenmpHas KHATA | T. I.).

8.2.4 Ousznueckuii W JOTMYECKMA pa3feibl MOTYT CcoAep:kaTb B cebe
(hHU3UICCKUE U JIOTHICCKUE Pa3Aciibl 00jIce HU3KOTO YPOBHSL.

8.2.5 B DA IICJI ucrionb3yIoTCs CIEAYIOMIME THITHI JIOTHICCKUX Pa3IcIIOB:

— BHenmamii tormdeckui paszlien — JIOTUMECKUH paszel, OObeIUHSIOIMMMA

HCCKOJIBKO (bnanecxnx Pa3aciios,
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— BHyTpeHHUI JOTMYECKH pa3lel — JOTMYECKU pas3iel, COAepIKaIIui
gacTh (pu3maeckoro pasgena. [IpmMepoM TaKOro JIOIMYECKOTO pas3iena MOXKET
CITY’>KUTb OTJIeJIbHAS TJ1aBa WM MPUJIOKEHNUS.

8.2.6 B DA IICJl ucions3yloTcs CIeayroIue THITH (GU3NIECKUX pas3IeioB:

— Ou3ndeckuit pasgen — CONEpKUT B ceOe HECKOIBKO JIIEKTPOHHBIX
JOKyMEHTOB WJIHM 4YacTed JOKYMEHTOB, OOBEIMHEHHBIX OJHOM 00JacThIO
(¢U3NIECKOTO pa3MEICH;

— KoHEUHEBI JOKYyMEHT — 3IEKTPOHHBINA TOKYMEHT, Pa3MEIICHHEIM B OXHOM
daiine.

82.7 Kaxapiii paszmen karamora IICJ] xapakrepu3yercs CleAyIOIIAMH
rpynnaMy crienuprKanmm:

— Tun pazgena;

— Y4eTHas KapTO4dKa pasacia.

8.2.8 B DA IIC/I ucriob3yrOTCs CIEAYIONINE TUIIBI Pa3JeaoB:

— IIpoexr;

— BHeIHMM TOTHYECKUAN pa3aed;

— duznyecKuil pasnen;

— BHyTpeHHUI TOTUYECKUN PA3IEeIT;

— KoHeuHbI1 TIOKyMEHT;

— Her cemudukarumy.

82.9 Paznen «Her cnemudukamum UCIONB3YETCS Kak OOBEIUHSFOIIUA
paszensl/JOKYMEHTHI, He BXOJAIIHUE B OCHOBHOM cocTaB KoMiuiekTa. Heo6xo1umMocTs
WCMIONB30BaHUSL  JaHHOI'O  THUIA  pas3jella  ompeneiserci  paOOTHHKOM,
ocymecTBIsomuM koMiuiektoBaaue DA T1IC/.

8.2.10 Paznen «KoHeUuHBIN MOKYMEHT» JOMOIHUTEIHHO XapaKTepHU3YeTCs
CIEeIYIOIMUMH aTPHOYyTaMH, OTHOCAIMUMUCS K aiinam:

— uMs (aitna STEKTPOHHOTO IOKYMEHTA;

— uM4 (aitna 3IeKTPOHHOTO 00pa3a TOKyMEHTa,
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82.11 Ha xaprouke pasgena «KoHedHBIi [IOKYMEHT», B arpulyrax,
OTHOCAIMUMXCS K (paiimaM, yKaspBaeTcs WM W PAcIIMpeHHe JUIA KaXKIOTo
IPUKpPEIICHHOTO (aiina.

8.3 Crpykrypa m ¢Qopmarbl JaHHBIX AJs pasMelIeHUs] 3JIEKTPOHHOH

BEpPCHH JOKYMEHTAIIHA

8.3.1 OB/] mpencraBmsercs ans pasmemenus (3arpy3ku) B DA IICJ] B Buae
HEpapXUUECKOH CTPYKTYphl KaTaiorop ¢aimoBoit cucreMbl OC MS Windows,
chopMUpOBaHHOM 110 5.3.

8.3.2 PexomenayeMsM (¢aiinoBeiM (popmatom OBJI, mpexacraBnsemod Ha
skcnieptu3y B IIAO «l'asnpom» u Ha pasmemenue B DA IIC]], sBasercs PDF-
dopmar (PDF/A). IIpu He0OXOAUMOCTH JOIMYCKACTCS JOIOHHUTEIHHO MPEIACTABIATD
¢aiinel B HICXOAHBIX HopMarax.

8.3.3 ®opmatel (aiIOB JIIEKTPOHHHIX OOpa30B M BJIICKTPOHHEIX BEPCHH
JOoKyMeHTanuu B coctaBe OB/ nmpuBenens! B Tabmume b.1 (IIpmioxenue b).

8.3.4 JlomycTUMBIMM TaK)Ke SBIMIIOTCA ciaexyiomme Tumbsl (opmaros: GIF,
BMP, RTF, RAR, ARJ, CDR, MDB, TIFF, JPEG, PNG, ZIP, DB.

8.3.5 Ucnonw3oBanue ¢popmata TXT He pekoMeHAyeTCS.

9 Opranm3anusi MCNOJIb30BAHNS YJIEKTPOHHOI Bepcun

AOKYMCHTAIIlMHU

9.1 O0mue MoJI0KEeHUS

9.1.1 OcHoBHBIM MeTOAOM oOpranu3anuu jgoctyna k OBJ[ ¢ nemsto ux
ucnonb3oBanus  crnenuamucramu  [[IAO «l"a3mpom» — sSBIseTCs  JOCTYNT  C
HCIIOTB30BaHUEM MPOrpaMMHO-TEXHUIECKOTo Komiuiekca DA TIC/L.

9.1.2 B DA IIC/I peasi3yroTCsl MEpPhI Pa3rpaHUICHUS JOCTYIIA MOIB30BaTENCH

K OB/l B coorBeTcTBHM Matpuren goctyna [7].
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9.13 Ilepen HauamoMm wucnons3oBanus OB/l ompemensioTcs TpyIIbI
IIOJIE30BaTENCH (OpraHM3amuii), UX MpaBa M MOJHOMOYHS JOCTYNa K 3JIEKTPOHHBIM
JOKYMEHTaM.

9.1.4 TlpaBa nocryna nons3oBareneil k 9B/ ycTaHaBIMBarOTCS:

— Ha BeIIady OB/l BO BpeMEHHOE IOJIH30BaHUE IO 3alpocaM OpraHU3aIluid: B
Cyll, TPOKypaTypy WJIM JUIsl TpPOBEJAEHHA pabOT N0 MHTrparuu 3JIEKTPOHHBIX
JOKYMEHTOB M T.IL.;

— Ha TIPOBEACHHE PaboOT MO CO3JaHUI0 paboduX M PE3EPBHBIX (CTPaXOBBIX)
3K3EMILISPOB HJEKTPOHHBIX JOKYMEHTOB;

— Ha CO3/JaHUE KO AIIEKTPOHHBIX JJOKYMEHTOB I10 3alpOcaM OpraHU3allnif;

— Ha MeYaTh JOKYMEHTALUH T10 3alpocaM OpraHu3aIuii;

— Ha JPYTYIO CIIEITHAIBHYI0 00paboTKY 3IIEKTPOHHBIX JOKYMEHTOB.

9.2 Opranm3anus BbIAAYd JOKYMEHTAIIMA HA 3JIEKTPOHHBIX HOCHTEISAX

92.1 Beigauy OBJl (u mpueM wux o00paTHO) NOpPOU3BOASAT pabOTHUKHU
ITOAPa3AeIICHIs, OCYIIESCTBIIAIOMET0 (PYHKITHH O YIPaBICHUIO XpaHneHueMm OB/I.

922 Ha w™MecTOo BBJIaBa€MBIX U3 XpaHWIMINA CIWHULl XPaHCHUS C
3JIEKTPOHHBIMU JJOKYMEHTAMH TTOAKJIAIBIBAETCS KapTa-3aMECTUTEND O MPUIIOKEHUIO
M.

9.2.3 EnyHuIIBI XpaHEHUS DBJCKTPOHHBIX JOKYMEHTOB PEKOMEHAYETCS
BBEIIABaTh HA CPOK, HE TTPEBBIMIAIOIIMIA:

—OOMH MecsAll — pa0OTHMKaAM OpraHM3aluyd Ui CIYXEOHBIX U
MPOU3BOICTBEHHBIX IICJICH;

— TPHU MECSIa — CTOPOHHUM OPraHU3aIisaM BO BPEMEHHOE MOJIb30BaHHUE;

— MIECTh MECAIIEB — JJIS1 SKCTIOHUPOBAHUS AIEKTPOHHBIX JOKYMEHTOB.

924 Cpox Beigaun OBJ] anda co3naHuMs KOMMM WIM WX CHEIUAIBHOM
00paboTku ompenendgeTcd IDIaHAMH pPabOT W JOroBOpaMH Ha HPOBEICHHE
COOTBETCTBYIOIMHX PabOT CTOPOHHUMU OpraHU3aIUsIMHU.

9.2.5 llpoasieHre  yCTAaHOBIIEHHBIX CPOKOB BBHIJIa9d JOKYMEHTOB Ha

JJICKTPOHHBIX HOCHUTCIIAX IIOJB30BATCIIM JOIIYCKAaCTCsA B 0COOBIX ClIydyasax ¢
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pa3pemieHus PYKOBOJACTBA MOAPA3ACICHHUS, OTBETCTBEHHOTO 33 OPraHU3aLUIO
xpanenus OB/I.

9.2.6 Ilpy NOATOTOBKE JJCKTPOHHBIX BEPCHUA JOKYMEHTAIMM K BBIAAYE
BBITIOJTHACTCS CIEAYIOMAs NOCIEA0BATENFHOCTD ACHCTBHM:

— CBEpKa JaHHBIX M3 TpeOoBaHWA (3aKka3a) Ha BBIIAYY CO CBCICHHUSAMH W3
OTIHCH;

— oopMIICHHE KapTHI-3aMECTUTENII Ha BHIAABACMbIC CIWHHUITBI XPAHCHUS,
BKJIFO9as IOMCK €AMHUIIBI XPaHEHHS B TOMOTpadUIeCKOM yKa3aTele;

— MOMCK €TMHUIBI XPAaHEHUS 3JIEKTPOHHBIX JOKYMEHTOB B XpaHUJIMIIE;

— CBEpPKa CBCACHHU, YyKa3aHHBIX Ha BKIQJABIIE COUHUANBI XpaHCHHUS, CO
CBEJICHUSMH KapTHI-3aMECTUTE]IS;

— MOJKJIAABIBAaHUE KapThI-3aMECTUTEIISA Ha MECTO €TMHMIILI XPaHEHHS,;

— CBEpKa YYE€THOIO HOMEpa COWHHIBI XpPaHCHUSA HAa QYyTISIpe W Ha CaMOM
3JIEKTPOHHOM HOCHUTETIE;

— MPOBEPKA HAJIMYIUA Ha STHKCTKE M BKIAJIbIIe QyTIsgpa ¥ HA CaMO# CITUHUIIC
XpaHEHUS OTMETKH OrpaHMYEHHUs JOCTyNMa K €IWHUIAM YYeTa JJIEKTPOHHBIX
JIOKyMECHTOB;

— OIeHKa (PU3HIECKOTO COCTOSTHHSA SJIEKTPOHHOTO HOCHTEJIS,

— CBepKa HOMEPOB M Ha3BaHWM OMUCEN, YKa3aHHBIX Ha BKJIAABIIIE, C JaHHBIMU
13 TpeOoBaHuUA (3aKa3a) Ha BHIZIATY;

— IpOBEpKa  JJICKTPOHHOIO  HOCHTENS HA  HAIWMYWE  BPEIOHOCHBIX
KOMITBIOTEPHBIX MPOTPaMM;

— MpOBEpKa BOCIIPOU3BOIUMOCTH €IWHHUI] yI€Ta ICKTPOHHBIX JTJOKYMEHTOB — B
YCTAHOBJICHHBIX CTydasX;

— BIIOXKCHHC B QYTIIIP C CAHHUIICH XpaHCHUS OJIAHKA JIACTA UCIOIE30BAHUA.

9.2.7 JIoKyMEeHTHI Ha 3JIEKTPOHHBIX HOCUTEISAX U3 XPaHWJIUINA PEKOMEHIYETCS
BBIJIaBaTh C MUCEMEHHOT'O Pa3pemICHHUS:

— PYKOBOJSIIETO JIMI[a OpraHW3aIy (IoApa3feicHnus), OCYIIECTBIIOMIETO

(GYHKIME TIO YIIPABIICHUIO XPAHWIHIIEM, WA €T0 3aMECTUTENS:
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—IpH BBIAa9€ 0CO00 LIEHHBIX JJIEKTPOHHBIX JOKYMEHTOB U JJIEKTPOHHBIX
JIOKYMEHTOB C OTPAHUYEHHEBIM JOCTYIIOM;

— IIpU Iepeaade €IUHUI] XPaHEHUS DJIEKTPOHHBIX JOKYMEHTOB BO BPEMEHHOE
HOJIb30BaHKE, B TOM YHCIIE AJIs 3KCIOHUPOBAHNS HA BEICTABKAaX;

— Ha MPOBEJECHUE CIEIHAIBHON TEXHUICCKOWM 0O0pabOTKH, KOMMpOBaHHUE 3a
IpeeNbl apXuBa.

— PYKOBOAMTENSA CTPYKTYPHOTO IOApa3CIICHHUS, OCYIIECTBIIONMETO QYHKITH
110 006€CTIEYEHUIO COXPAaHHOCTH JOKYMEHTAIIUU Ha DJICKTPOHHBIX HOCUTEIX

— IIpH BEAaYe pabOTHUKAM OpraHU3aluu A7 paboThl B pab0dix MOMEIECHUSX.

9.2.8 Beijauy #3 XpaHWIWI PEKOMEHIYETCS PETUCTPUPOBATh B KHHUTAX
BEIIa9¥ JOKYMEHTOB Ha JJIEKTPOHHBIX HOCUTENSX, KOTOPBIC BEAYTCS Pa3lelIbHO IO
Ka)XJIOMY XpPaHWJINIy ¥ BUAY BbIIAYHU:

— B paboure mOMEIEHUs OpraHU3allHH;

— 0c000 [IEHHBIX JOKyMEHTOB Ha 3JIEKTPOHHBIX HOCUTEIISX;

— BO BPEMEHHOE MOIB30BaAHUE CTOPOHHUM OPTraHU3aIUsIM.

9.2.9 Beigady [AOKyMEHTOB Ha JJCKTPOHHBIX HOCUTEIAX pPabOTHHKam
OpraHM3aIMH 7S UCIOJIE30BaHUS B CIY)KEOHBIX LEISIX pPEKOMEHAYETCS OPOpMIATH
3aKa3aMH Ha BBIIA49y €IVHUILl XpPaHEHUS SJIEKTPOHHBIX JOKYMEHTOB.

9.2.10 BeigaHHBIE JOKYMEHTHI Ha 3JICKTPOHHBIX HOCUTEISX PETUCTPUPYIOTCS B
KHWT¢ BBIA9M JOKYMEHTOB Ha JJICKTPOHHBIX HOCUTEIIX M3 XpaHWIMINAG B paboume
MOMEMICHUS, 0POPMIICHHOM B MPOU3BOJILHOM GopMe.

9.2.11 3aka3el pabOTHMKaM OpraHM3allid BH3UPYIOTCA PYKOBOJHUTEIEM
COOTBETCTBYIOIIETO TMOAPA3NEICHA B IEJISIX IOATBEPXKACHUS HEOOXOIUMOCTH
MOTYYCHUSI ITHX JOKYMEHTOB Ui paboOThl. 3aka3bl HaXOJATCS B XPaHWIMINE 0
HCTEYCHUS CPOKA MX XPAHCHHUS.

9.2.12 Beijaduy JOKyMEHTOB Ha DJJICKTPOHHBIX HOCHUTEISIX CTOPOHHHUM
OpraHM3aIisiM BO BPEMECHHOE IIOJIE30BaHUE PEKOMEHIYETCS O(QOPMIATH aKTaMH O

BEIJAYC AOKYMCHTOB Ha JJICKTPOHHBIX HOCHUTCILIX BO BPCMCHHOC IIOJIB30BAHHUC H

55



P I'aznpom 2-2.1-1141-2018

PETUCTPUPOBATH B COOTBETCTBYIOIIECA KHHUI€ BBIIAYM JOKYMEHTOB Ha JJIEKTPOHHBIX
HOCHTEJISIX BO BPEMEHHOE IOJIB30BaHNE, 0GOPMIIIEMOM B IIPOU3BOIBHON (opMe.

9.2.13 B rpade «IIpumedanue» akta O BBIJa4€ JTOKYMEHTOB Ha 3JIEKTPOHHBIX
HOCHUTEJISIX BO BPEMEHHOE IOJIE30BAHUE PEKOMEHAYETCS YKa3bIBaTh OCOOCHHOCTU
odopmireHHs, GU3NIECKOTO U TEXHNIECKOTO COCTOSHUS C€AHHHUITHI X PAHCHHU.

9.2.14 AxT 0 BBIIaY€ JOKYMEHTOB Ha 3JCKTPOHHBIX HOCHUTEIIX BO BPEMEHHOE
MIOJI30BAHUE COCTABIAIOT B JABYX SK3EMIUIIPaX — OJMUH OCTaeTCs B OpraHW3allvi, a
Ipyroul Beimaercss nomydarento. Iloamucu B aktax ckpemnsor nedarsamu. Dopma
aKTa O BbIJa4€ JOKYMEHTOB Ha JIEKTPOHHBIX HOCUTEISIX BO BPEMEHHOE MOJIB30BaHUE
IPUBEICHA B IpUIOKeHUH H.

9.2.15 BHemHHe 3MEKTPOHHBIE HOCUTENM KOHGUICHIMATLHOW HHGpOpMAIHUH
BEIIAIOTCS JJIA HCIOJNB30BaHWA B pabore HA pykd pabOTHUKAM JIHIIOM,
OTBETCTBEHHHEIM 3a BEICHHEC KOH(QHUICHIMAIHLHOTO  JEJIOMPOU3BOACTBA B
IlogpaspeneHny, C OPOCTAaBICHWEM HMMH JUYHOM nojmucu B «OKypHaie ydera
KOH(QHUICHIIMATHLHBIX JOKYMEHTOB BBIIETICHHOTO XPAHEHHS M BHEITHUX JIEKTPOHHBIX
HOCHUTENNEeW KOH(pUIeHIHATbHON uHbopMamuu» cornacHo MHcTpykmuu (myHKT 2.4)
[5].

9.2.16 IIpy TpaHCHOPTUPOBKE CAWHUI] XPaHEHHUS Ha JIOOBIE PACCTOSHUS
HE00X0uMO coOMIoAaTh MEPH MO OXpaHE M 3allUTe UX OT BO3JEUCTBUS BPEIHBIX
(akTOpOB OKpPYXAaIOMICH CpeIsl IyTeM INPHUMCHEHUS CIEIUANBHBIX YIAaKOBOK,
o0ecreuMBaOIIMX HMX 3allUTy OT BIAru, OC3agKOB, CBET4, MEXaHUIECKHUX
MTOBPEXKICHHM.

9.2.17 TpaHCHOPTUPOBKY €OWHHUI] XPAHCHUS OICKTPOHHBIX JOKYMECHTOB
PEKOMEHIYETCSI IPOM3BOJIUTh B BEPTHUKAJTHEHOM MOJIOXKEHUU IPU INIOTHOM YKIaaKe
3JICKTPOHHBIX HOCHTEJNICH, MCKIIIOYAIONIEH BO3MOXXHOCTh MX IEPEMEIICHUsS] BHYTPH
YIaKOBKH, YIapOB U Pa3IMYHBIX COTPSACCHUM.

9.2.18 TpaHCHOPTUPOBKY WM TNEpeMENIeHUE pabouMx U  PE3EPBHBIX
JK3EMIUIIPOB  JJIEKTPOHHBIX  JOKYMEHTOB HE  PEKOMEHAYETCS  HIPOBOIUTH

OJTHOBPEMEHHO.
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9.2.19 TpaHCHOPTUPOBKY €IWHHI] XPAaHEHUS D3JIEKTPOHHBIX IJOKYMEHTOB Ha
JaTLHUE PACCTOSHUS PEKOMEHIYETCS IPOU3BOIUTH B YIIAKOBAHHOM BHJI€ B KPBITHIX
TPAHCIOPTHBIX CPEACTBAX B COOTBETCTBHUHM C IMPABWIIAMH NEPEBO3KH IIEHHBIX I'PY30B,
YCTaHOBJICHHBIMH JUJIs1 COOTBETCTBYIOIETO BUa TPAHCIIOPTA.

9.2.20 IIpu BO3BpalllCHUH B XPAHUJIUIIE CAUHUI] XPaHEHUS, BEIAABABIIMXCS BO
BPEMEHHOE MOJB30BAHUE CTOPOHHUM OpPraHU3ALMAM, PEKOMEHAYETCS OCYIIECTBISATh
IIPOBEPKY MX (GU3HIECKOTO M TEXHHIECKOTO COCTOSHMUS.

9.2.21 B kHUrax BBIa4Y¥ JOKYMEHTOB HA 3JEKTPOHHBIX HOCHUTEISIX AEIACTCS
OTMETKa O BO3BpAlllEHUM B TMPUCYTCTBHM BO3BPATHUBIIMX HUX pabOTHUKOB
OpraHU3alliy WM OpraHu3aIiin.

9.2.22 Enuaunity XpaHeHus BO3BPAIIAIOT HA MECTO XpaHeHus. 1Ipu 3ToM KapTy-
3aMECTUTENh U3BIMAIOT, B HEN JIENAIOT OTMETKY O BO3BPAIICHUH €AWHMIIBI XPaHEHMUS,
¥ OHA TIOMEIAETCA B KAPTOTEKY UCIOIE30BAaHHBIX KapT-3aMECTUTEIIEH.

9.2.23 Opranu3amms ucnonb3oBanus OBJ[ Bkmodaer Beimauwy OB/l Ha
3JIEKTPOHHBIX HOCHUTEIAX AT CO3MaHMS PE3EPBHBIX AK3EMILIIPOB.

9.2.24 Pe3epBHBEIE 3K3EMILUIIPH 3JEKTPOHHBIX JTOKYMEHTOB (TOJIMHHHUKOB H
UX CTPaxOBHEIX KONMIT) NMpeAHa3HaueHkl A co3qanus pabounx sk3eMIuisipoB OB/, a
TaKK€ HMX BOCCO3ZAAHMS B CiIy4ae YTpaThl WM MOBPEXKACHUS JIEKTPOHHBIX
HOCHTEJIEH, Ha KOTOpPBIE OHH OBLITY 3alMCaHBEI.

9.2.25 Pe3epBHBIE O3K3EMIUIIPEI MOTYT OBITh pa3MEMIEHBl B CHEIUAILHOM
PE3CPBHOM XPAHWIMIIE, TEPPUTOPUATHLHO OOOCOOIICHHOM OT €IVHHWII XPaHEHUS C
pabourmMH SK3EMILIIpaMHU.

9.2.26 Paboune sx3emiuiapel OB/l pasmemaroTcs Ha €IWHHIIAX XPaHEHHS,
IIpeAHA3HAYCHHBIX JJI BBIJA9HM U3 XPAHWUIIUINA T0JIb30BATEIISM.

9227 B cnydae yTpaThl WM TOPYM CIAWHHIBI XPAHEHUS C PE3CPBHBIMH
JK3EMILIIPaMH JJIEKTPOHHBIX JOKyMEHTOB PEKOMEHIYEeTCS:

— mepeBecTH pabodre JK3EMIULIPHl JJIEKTPOHHBIX JOKYMEHTOB B pa3psif

PE3EPBHEBIX 3K3EMILISIPOB;
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— CKOIMpPOBATh J3JCKTPOHHBIE BEPCHM NOKYMEHTAllUM HA HOBYIO CIWHUITY
XpaHeHHs, co3/1aBasi paboune SK3EMIUIIPHL.

9.2.28 llogrotoBky OBJ] k co3maHuio pabo4MX WM Pe3CpPBHBIX SK3EMILISIPOB
PEKOMEHAYETCSl OCYHIECTBISATh B COOTBETCTBUM C MpaBWiIaMu Belgadd. lIpu 3Tom
PEKOMEHyeTCsl NIPOBEPUTh (PU3MIECKOE M TEXHUIECKOE COCTOSIHUE, IIPOBECTH HX
cHenManbHyI0 00paboTKy, B IEPBYIO O4epeb, MPOBEPKY HA HANWYUE BPEIOHOCHBIX
KOMIIBIOTEPHBIX IIPOTrPaMM, ¥ IIPOBEPKY BOCIIPOU3BOJUMOCTH.

9.2.29 Ilo oxOH4YaHMM KONMMPOBAHUS PEKOMEHAYETCS COCTABUTH aKT CO3HAHMS
pabouero (pe3epBHOr0) SK3EMIUIApPa JOKYMEHTOB Ha JIIEKTPOHHBIX HOCHUTENSX B
IPOU3BOJIBLHON hopMe.

9.3 Ilopsigok MpeaAoCTaABJIEHUS AOCTYNA B DJIEKTPOHHBIN aAPXHB NPOEKTHO-

CMETHO# JOKYMEHTAMHA

9.3.1 Tlogkmouerne paboumx mect k DA IIC]] BkIroWaeT peaau3amuio
CIIeIyrOmUX (yHKIIMOHAIBHEIX 3a1a4:

— KOHTpOJIb COOTBETCTBHS APM TpeOoBaHMAM 1O HACTpOMKaM W MepaMm
3ammTel pabouux MecT, nmoakimrodaeMeix k DA TICJ[, corimacHoO HOPMAaTHUBHBEIM
JOKyMEHTaM M mouTukaMm B obnactu 6ezonacHoctu [TAO «["azmpomy;

— obecmeaenue ceteBoro nqoctyna APM noms3oBatens k DA IICL;

— HacTpoiika APM nonb3oBaTens.

9.3.2 IlpemocTaBieHHE IONH30BATEAIM IPAB IOCTyIa K WH(GOPMAITHOHHEIM
pecypcam DA IICJI ocymecTBIseTcs B COOTBETCTBUU Marpuiient nocryna [7].

9.3.3 KonTtpons coorBeTcTBHS mpaB mnonas3oBatenss A IICI Marpuie
nocrymna [7] ocymecTBiseTcs corjiiacHo Permamenty [8].

9.3.4 TlpaBa rpynmam noJib30BaTelIed Ha3HAYAIOTCSA Ha 0OBEKTHI JIEKTPOHHOTO
Karajora v (pyHKIIMOHAJIHHEIE BO3MOXXHOCTH CHCTEMEL.

9.3.5 s paGOTHUKOB CTPYKTYPHEIX MOApPAa3AEICHUM, XOYEPHUX OOMECTB W
opraau3aiuii [TAO «"a3mpom», co3ar0TCa CBOM COOCTBEHHBIE I'PYIIIIHI.

9.3.6 IlpaBa rpymmaM moib3oBaTelell Ha AOCTYI K OOBEKTaM 3JIEKTPOHHOTO

KaTtaliora Ha3HA4aroTCA B COOTBCTCTBHUH C TEMaTHKOMI pa60T
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OpraHM3AIMH/CTPYKTYPHOTO  TOAPA3AEICHHS, IPOEKTAMH, KOTOPHIE  BEAYT
MOJTG30BATEM  JAHHOM  OpPraHM3alMH/CTPYKTYPHOIO TOAPA3AENCHHS U  HX

IOJIHOMOYHUSIMH.

10 OcobGennocTn opranu3anui padoThbl ¢ 3JIEeKTPOHHOI BepcHe

AOKYMCHTAIIUHA OI'PDAHUYCHHOIO A0CTyIIa

10.1 Paboty ¢ OBJ] B IIAO «l"azmpom», comepkanryro KOH(PHIESHITHATLHYIO
MH(GOpPMAIUIO, CIEAYET BEIIOIHATE B cOOTBETCTBUU ¢ DenepaabHeIMU 3aKk0OHaMH [9],
[10], ITomoxenuem [11], Unctpykuueii [S], TpeboBanusamu [12].

102 Ims  obecrmedeHns 3amuThl  KOHOUISHIHMATLHOH HWH(pOpPMAIUH OT
HECAHKIITMOHMUPOBAHHOTO JOCTYIIa M HCIOJIB30BAaHUSA TPETHBUMHU JHUIAMH MEXITY
OO0mecTBOM ® €ro A04YepHHM O0OmEecTBOM (OpraHu3amueii), a TaKKe MEeXAy
JOYCpHUMH  oOmecTBaMy  (OpraHM3ansiMH) 3aKJII09AcTCS  COIVIACHHE O
KOH(HUIEHINAIEHOCTH B COOTBETCTBHH ¢ MHCTpyKkuueit [13]. @opma cornamenus o
KOH(HUICHIMATLHOCTH TTpuBeacHa B MucTpykuu (mpunoxernus 7 u 8) [13].

10.3 Ins pabouux crannmid, pazmemennbix B JIBC opranuzanum, HE
PEKOMEHAYETCS HMCHONB30BaTh AWPEKTOpUU OOMEro AOCTyma IS pa3MenicHHS
KaTaluoroB 3J€KTPOHHON JOKYMEHTALINH.

10.4 DnexkTpoHHBIE HOCHUTENW KOH(HUIACHIIMAILHON WH(OpPMAIIUK MOAJIekKAT
WHBEHTAapHOMY Yydery B <« JKypHame ydera KOHPHACHIIMAIGHBEIX JIOKYMEHTOB
BEICTIEHHOTO XPAHEHWS M BHEIIHUX 3JIEKTPOHHBIX HOCHTEICH KOHGHICHIIMAILHOW
uH(popManuu cornacHo Uactpykium (mysHkr 2.4) [5].

10.5 Ha BHEmHIO NOBEPXHOCTh SJEKTPOHHBIX HOCUTENEH, HCIOJIB3yEMBIX
U XpaHCHUS KOHOHACHIHMAILHOW WHGOpMAITHH, C IOMOMIBI0 CIEHAIBLHOTO
MapKkepa HaHOCATCS WHBEHTApHBEIA HOMEpP HOCHUTEIA, a TaKkke TIpud
koHpuaeHIMaTsHOCTH «KoMMepdeckas TaiHa» u (vim) mometka «Jlis ciryxeGHOTO

IIOJIB30BAHUS).
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10.6 HeoOxoaumele pEKBU3UTHI MOTYT OBITh HAHECEHBI HAa JHUCKU C
MOBEPXHOCTHI0, O0ecmeduBaromeid BO3MOXHOCTh HAaHECEHHS H300pakeHwus,
OCPEACTBOM II€9aTH Ha MPUHTEPE.

10.7 OneKTpoHHBIE HOCUTENH, COACPKAIIUE JOKYMEHTHI ¢ KOHGUACHINATEHON
uaOopMaIe, claeayeT XpaHHuTh O000COOICHHO B 3aMMpAIOMUXCAd MKahax WIH
AmuKkax. B kadecTBe BCIOMOraTelbHOIO WM CHEIUANBHOIO O0OpYZOBaHUS MOTYT
HCIIONIL30BaThCA Cet(bl, a TaKKe CTaMOHAPHBIE OTCEKU-OOKCH ¢ METaJNTMIECKUMH
HEPErOPOAKAMH U MOJIKAMH.

10.8 Beimaga JokyMeHTOB ¢ rpudoM koHGuaeHmuansHOCTH «KT» u (wm) ¢
nometkoi «JICII» orpaxkaercs B «OKypHaie yaera KOHQUIESHIIMATHHEIX JOKYMEHTOB
BEIICTICHHOTO XpaHEHHWS M BHEIIHUX 3JIEKTPOHHBIX HOCUTENEH KOHQUACHIHMAIHLHON
nHbpopManum». PabOTHHK, TOMTyIUBINUN TOKYMEHT, IPOCTABISET B )XYpPHAJIE CBOIO
MOATHCE.

10.9 Beinanseie mig paboOTel JOKyMEHTHI Ha JJIEKTPOHHBIX HOCHTEISIX C
rpudpom koupuaeHmuansHOoCcTH «KT» m (wmum) ¢ momerkoit «JICIDy moamexar
BO3BpaTy B TOT € JeHb. C paspemeHuss PpyKOBOACTBA CTPYKTYpPHOTO
HOIpa3/ieICHUs/OpraHu3alud HEKOTOphle JOKyMeHTH ¢ rpudom «KT» m (mm) c
moMeTkoi «JCII» MoOryr HaxOOuThbCA Yy WCIOTHUTENA B TEYEHHE CpPOKa,
HE00XOUMOTrO /IS BEIIIOTHEHHS pabOThI C HUMH.

10.10 IIpu pabote ¢ kKOHPHUAECHIMATEHEIMI JOKYMCHTAMH HEOOXOAUMO BBECTH

PSI CIEAYIOMUX OrPAaHUYCHUM 1 pa0OTHUKOB OpraHU3aIlvH:

— JlenaTh BBIMMCKHA W3 JOKYMEHTOB, UMEIOMMX Tpud KOHGUICHIUATHLHOCTH
«KT» m (mm) c¢ momerkor «JICII», He pexomeHayercs 6€3 ITHUCEMEHHOTO
pa3penIeHus pyKOBOAUTENS;

— 03HAKaMJTUBAaTh JPYI'UX pabOTHUKOB OPraHU3AIMH C JOKYMEHTAMH, JCJIaMH,
uHbopManuen, copepxkameilics Ha BoigeneHHOoM APM, HacToATENEHO HE

PEKOMEHTyeTCH;
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— UCIIOJIF30BaTh HHOOPMAITHIO U3 JOKYMEHTOB, UMEIOMUX Irpud OrpaHUICHUS
IOCTyTa, B OTKPHITHIX JOKIAJaX, COOOIMEHMX, IMEPENUCKE, PEKIAMHbBIX H3IaHUAX,
HACTOATEILHO HE PEKOMEHIYETCS,

— IPEIOCTABIATh CBOM KOMIBIOTEP Ui paboTel ApyruM pabOTHHKaM
IpEeaNpUsATIS U pabOTaTh Ha X KOMIBIOTEPAX HACTOATENHFHO HE pEKOMEH/yEeTC;

— OECKOHTPOIILHO OCTAaBIATh KOH(QUICHIMAILHBIE OKyMEHTH Ha pabodeMm
cToie W paboTaromuif KOMIBIOTEP C KOHGHUACHITHAIRHOW HH(pOpMaIuei
HACTOATEIHHO HE PEKOMEHIYETCS.

10.11 IIpu opramm3anuu pabodux MECT CIEAYeT 3KpaHel MOHHUTOPOB
pacmnonarath TakuM o00pa3oM, d9TOOBI HMCKIIOYUTH BO3MOXXHOCTH BH3YaJIHHOTO
IIPOCMOTpa JOKYMEHTOB IMOCTOPOHHHMHM JHMIAMH 4epe3 CTOJBI, IPOXOABI, IBEPHBIC
IIPOEMBI, OKHA U T.II

10.12 Tlepemaua mOKYMEHTOB H J€l JOPyruM paOOTHHKAM OpraHU3aIldH,
HMMEIOIUM JOIyCK K JOKyMEHTaM OTpaHU9CHHOIO JOCTYIA, IPOU3BOJUTCS TOIBKO C
00s13aTeILHOM 3allUCHIO B XKypHAJIE.

10.13 U3paTHE W3 JA€N WIM TEPEMEMICHUE JOKYMEHTOB C TrpudoM
koH(puaeHnrambHOCTH «KT» u (um) ¢ mometkoit «JICII» u3 omHoro gemna B Apyroe
HE peKOMeHyeTcs 0e3 paspemeHus pyKOBOICTBA.

10.14 BeigaBaTe BO BpPEMEHHOE IIOJIb30BAHWE JJIEKTPOHHBIE JOKYMEHTHI,
Y4aCTBYIOIIME B IMPOLIECCE KOMILIEKTOBAHUSA, HE PEKOMEHIYETCS.

10.15 KonmupoBanue 3JIEKTPOHHBIX JIOKYMEHTOB c rpudom
koHuaeHnanpHoCcTH «KT» 1 (mmu) ¢ mometkoit «JICIT» mpou3BOgUTCS TOIBKO C
pa3pemeHus PyKOBOACTBA OpraHu3aIiu.

10.16 Bce xomum KOH(PHIEHIMANGHBIX JOKYMEHTOB YYHMTHIBAIOTCA B
«KypHaite ydera KOH(QUICHIUAIGHBIX JOKYMEHTOB BBIICIIEHHOTO XpaHEHUS U
BHEIIHUX  DJJIEKTPOHHBIX  HOCHTENECH  KOHQUIEHIMAIbHOM  HHGOpManUn»,
odpopmieHHOro B coorBercTBHM ¢ WHCTpykmue#n (myskt 2.4) [5]. KommgectBo
9K3EMILIIPOB 3JICKTPOHHBIX TOKYMEHTOB ¢ rpudom koHdpuaeHmmamsHOCTH «KT» 1

(umu) ¢ nometkoit «JICID» HAacTOATENEHO PEKOMEHIYETCS OTPaHWYUBATH, MPUIEM
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KaX[Obl 3K3eMnasp roToBUTCA AN19  3apaHee OMpeAenieHHOro agpecara uWau
NCNOHUTENS.

10.17 Npwn BO3Bpate [OKYMEHTA Ha 3/1eKTPOHHOM HOCUTe/Ne rpugom
KoHugeHumanbHocTn «KT» u (unm) ¢ nometkon «[ACl» cBepsatoT HoMmep
[NIOKYMeHTa Mo XYypHany un ctaeaT B rpae «OTMeTKa 0 BO3Bpare» MOAMNUCb U aaTa
BO3BpaTa JOKYMEHTA.

10.18 Mpn nepepave 3NeKTPOHHbIX BeEpPCUA  [OKYMEHTOB, COAep KaLinx
KOH(pMAeHUMaIbHYI0 MH(OpMaL M0 HEO6X0AMMO PYKOBOACTBOBATLCA TPe6OBAHMAMM
NOKYMEHTOB, perfaMmeHTupyrowmx paboTy ¢ KOH(UAeHUMaNnbHON WH(opMaLmen,
[EeNCTBYIOWMX B fOoYepHUX 06LecTBax U opraHusaumax NMAO «I"asnpoms.

10.19 AnA  3NeKTPOHHbIX HOCUTeNen, coaepXawmx KOoHDUAEHUMANbHYHO
MH(OPMaLMIO, MPU  MapKMpPoBKe [E€HNPOEKTMPOBLLMKOM Ha /ULEBOA CTOPOHE
3/1IeKTPOHHOI0 HOCUTENs, a TakXe B BegoMocTn 3B/, Ana nepepayn Ha 3KCnepTusy

nnn B8 A MNC/L AONONHUTENIbHO YKa3blBaKOTCA:

- rpu KOHPUAEHLNANLHOCTH;

- HOMep 3K3emnnsapa,;

- YYeTHbIN HOMEP 3/1eKTPOHHOI0 HOCUTENS.

10.20 Mpun HannMumum Ha fUcKe XOTs Obl 0gHOro harna ¢ rpudom «KT» ancky
npuceamBaeTca rpug «KT».

10.21 Ha BHeLUHMe 3NEKTPOHHbIE HoCcUTeNu, nmetoLme rpug
KOHuaeHumanbHocTn «KT» n  (unm) nometky «ACIM», Hapagy ¢ ¢ainnamu,
cogepXawmMm KoHpuaeHUnanbHyo nHHopMaumio, AoNyCcKaeTca 3anuchb (hainnos, He
cofepXawmx Tako MHMopmaLum, ecnn yKazaHHas MHPopMaLus 0THOCUTCA K OLHOWA
1 TOW e IBMA.

10.22 'pup KoHuaeHumansHocTn «KT» n (unn) nometka «ACIM», a Takxe
YUYETHbIA HOMep HOCUTEeNs HaHocsATca Ha CD-AMCKM creunasbHbIM MapKepoM W
MmeyaTHbIM CNOCOGOM W YKasblBalOTCA Ha OyMaXKHOW 00610XKe MNIacTUKOBOro

KOHTeiHepa.
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10.23 Odopmnenne, yder W OTHpaBKa KOHPUACHIHUAILHBEIX JTOKYMEHTOB
OCYMIECTBISIIOTCSI B COOTBETCTBHM C  HWHCTpyKnmed mo  pabore ¢
KOH(PUICHIMAIGHEIMU  TOKyMeHTaMH, aeictByromed B IIAO «asmpom» (B
JIouepHEM 00IEeCTBE, OpraHU3aIum ).

10.24 OtnpaBka KOHGHACHITMAIGHEIX JOKYMEHTOB B JIPYTrH€ OpraHH3aI[HH
MPOU3BOAUTCS C MOMOMIBIO 3aKa3HBIX MOYTOBHIX OTIPABICHUM, C KCIIOIH30BAHUEM
AKCIIPECC-TIOUTHI, (PETbIBETEPCKOM WM CIIENUAIBHON CBA3M OO pabOTHHKaMu
OpraHu3ayy (HapOYHBIMU OPTaHU3AIMH ).

10.25 Tlomnexamue OTMpaBKe KOH(PHUICHIMAIBEHBIE JOKYMEHTE TOMEMIATCS
pabOTHMKOM  OpraHW3alliH, OTBETCTBCHHBIM 3a oOccmedeHue paboTel C
KOH(HUICHIMATLHEIMU JOKYMEHTaMU, B KOHBEPTHI (ITAKETHI), B IPABOM BEPXHEM YTy
KOTOPHIX MPOCTABIAETCA Ipr¢ KOHGHUACHITHAILHOCTH (HOMEp SK3EMILIApa IPH STOM
HE yKa3hIBa€TCsA), B JIEBOM HIDKHEM YIJIy YKa3pIBalOTCS  HCXOISIIANA
PETUCTPAIMOHHEIN HOMEp M JlaTa perUCTPAIlMi JOKYMEHTa, BJIOXKEHHOTO B KOHBEPT.
KonBepT (m1akeT) onedaThBaeTCs 6yMaXHOW HAKICHKOH, HA KOTOPOH IPOCTaBIISICTCS
JU9IHAS TMOUCH YIIOJIHOMOYEHHOTO paOOTHHKA.

1026 Tlpy  mepechUlke KOH(PHUACHIIMAIBHBIX  JOKYMEHTOB  3aKa3HBIMH
MOYTOBEIMH OTIPABICHUAMH JTHOO C TOMOMIBIO 3KCIPECC-TIOYTH KOHBEPT (IAKET) C
rpudoM KOHGUIACHIUATHHOCTA MOMEMAETCS B JONOJHUTEILHBIM KOHBEPT (IIAKET),
Ha KOTOPOM I'pr() KOHGUACHIIHATEHOCTH HE YKa3hIBACTCAL.

1027B cmydae 1mepegaud  aapecaTaM  KOHBEPTOB  (IIaKETOB) €
KOH(PUIACHIIMAIGHEIMA ~ TOKYMEHTAMHM HApOYHBIMM  OpPTaHU3AlMHM, KyphepaMH
benpaberepckOil WM CHEIUANEHON CBSA3M JBOWHOE KOHBEPTHPOBAHHE HE
TIPUMEHSAETCS.

10.28 JTokyMeHTBI  BBIJAIOTCA  HApOYHOMY  OpraHu3alud,  Kyphepy
¢benpaberepcKkoil WK CIeNUaIBLHON CBSI3H JIMIIOM, OTBETCTBEHHBIM 3a O00ECIIEUCHUE
paboThl ¢ KOH(UIACHIIHATHFHEIMUA JOKYMEHTAMH B OpraHu3aiuu (IoJIpa3IeicHun), C
IIPOCTABJICHUEM JIMYHOM IOANMCH HApOYHOTrO (Kyphepa) B JKypHAlEe TNepeaadd

KOHBEPTOB (IIaKETOB) ¢ KOHPHUACHIMATLHBIMU JOKYMEHTaMHU.
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10.29 Tlepenaua 3JIEKTPOHHBIX JIOKYMEHTOB, COAEPKAINX
KOHQHUICHIIMATHLHYI0 HMH()OPMAIMIO, MO OTKPHITHIM KaHajlaM CBS3W (MOOWMIbHAS
CBA3b, ()aKCUMUIIBHAasl CBSI3b M Jp.), B TOM YHCIE MO JJICKTPOHHOM MOYTE C
ucnone3oBanueM EBCIIJ TTAO «"asompom» u cetn WHTEpHET, BO3MOXHA, €CIH
ofecriedeHO BEHITIOJIHEHHWE YCTAHOBJICHHBIX B OpraHM3anuax TpeOoBaHUN 1O
TEXHUIECKOM 3a1uTe KOHQUISHITHANEHOW NH(POpMAIIUH.

10.30 Ucxopmsmmue koHGHUACHITMAILHBIE JOKYMEHTHI, HalpaBlIsieMble OpraHam
rOCyHapCTBEHHOM BJIACTH, MHBIM TOCYAapCTBEHHBIM OpraHaM, OpraHaM MECTHOIO
CaMOYTIpaBJICHUs. U KOHTpPAareHTam, O MX MOANHUCAHHWS B YCTAHOBJIEHHOM TOPSIKE
MOJIJIEXKAT COTJIaCOBAaHMIO yIoHOMOo4YeHHBIMH pabotHukamMu CK3 (mompasmenexus
KOPIOPAaTUBHOM 3aIIUTHI TOYEPHETO 00IIECTBA, OPraHU3aIn ).

10.31 OTBEeTCTBEHHOCTh 3a OpraHM3aldI0 MEpenadd KOH(PHICHIHAILHON
uH(GOpMAaUK OpraHaM TOCyJapCTBEHHON BIIACTH, HHBEIM T'OCYIapCTBEHHBEIM OpraHaM,
opraHaM MECTHOTO CaMOYIpPABJICHWSI H KOHTPareHTaM B  CTPYKTYPHBIX
MoJApa3feIeHnsAX, JodepHux obOmectB u  opramum3zanuid  ITAO «"a3mpomy,
SIBJISIOITUXCSI UCTIOJTHUTEISIMI IOPYIECHUMA, BO3IIAra€TCA HA X PYKOBOJIUTEICH.

10.32 XpaHneHue SIEKTPOHHBIX BepCcHi KOH(QUIEHIIMAIBHEIX JTOKyMEHTOB
IOIyCKAaeTCs  C  HCIONB30BAHMEM  YUTEHHHIX B  KOHOHICHIMAIHLHOM
JeTOIPOU3BOICTBE BHETITHUX BJIEKTPOHHBIX HOCHUTEIIEH, HMMEIONINX
COOTBETCTBYIOIINE HHBEHTAPHEIE HOMEpPA U I'pu(Bl KOHOUIEHIUAITEHOCTH.

10.33 O6paboTka M XpaHEHUE DSIEKTPOHHBIX BEPCUM KOH(QUIECHIIMATHHBIX
JOKYMEHTOB OCYIIECTBISAIOTCS B HWH(POPMAIIMOHHBIX cHcTeMax (OOmecTBa,
IpeIHA3HAYEHHBIX A1 paboTHl ¢ KOHPUICHIHATHHON HHOpManueH (B TOM 9HCIIC B
CAJl), a Takke B (DailJIOBBIX CETEBHIX KaTallorax, CIENUalbHO CO3TAHHBIX JIJIs
paboThI ¢ KOHOUACHIMATLHOM NH(OPMAITUCH.

10.34 Yunuroxenue DJIEKTPOHHBIX JIOKYMEHTOB, CoIepIKaIux
KOH(PUICHIMAbHYI0 HMH(pOpMaIU0, TMPEACTABICHHBIX B JJICKTPOHHOM BHJIE Ha

cepBepe (aitmoBoro xpanmnmuma wuid APM  paboTHHKa, ITPOM3BOAMTCA C
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HCIONB30BAHUEM CIEIHAIBHOTO IPOrpPaMMHOr0 O00€CIEedeHHs, HCKIIOYAIOMEro
BO3MOXXKHOCTh BOCCTaHOBJICHHS HH)OPMAIIHH.

10.35 YHUYTOXKECHHE ONTHYECKUX HOCUTENeH onHokpaTtHOM 3amucu (CD-,
DVD-puckoB), comepxamux (Qaitnel ¢ KOHOUIACHIHANRHOW uHGbOpMame,
OCYIIECTBIISIETCS IyTeM uX (u3mdeckoro paspymeHus. OakT yHHYTOKEHHUS
BHEIIHUX JJICKTPOHHBIX HOCUTENECH KOHPUACHIMANBHON HHPOpMaMK 0hOpMIISETCS

aKkToM, (popmMa KOTOpOTo NpuBeJeHa B IpuiIoKeHuu JI.

11 ABTomaTn3zanus npoueccoB GOpMHPOBAHUA, XPAHEHHS H

HCIO0JIb30BAHMA YJIEKTPOHHBIX BepPCHii JOKYMEHTAIHH

11.1 JJns aBTOMaTH3aMK MPOLECCOB MOATOTOBKHU, HCIOIB30BAHUS, XPAHCHMUS,
3aIUTHI U TUpaXupoBaHusi JBJ] pekoMeHayeTCa NPUMEHATh CJIEIYIOIKUE MOIX0AB! U

HX COUYCTAaHHA:

— mepeaady mpoueccoB HA ayTCOPCHHT

— YaCcTHYHYIO aBTOMaTHh3amuioo B cymectByromux C3OJI u  gpyrom
MPOTpaMMHOM O0ECIIEUCHNH;

— BHEJPEHUE KOMIUICKCHOTO PENICHUS YIPABIICHWS apXWUBHBIMHA MPOIECCAMU
Ha OCHOBE CYIIECTBYIOIIUX CUCTEM JJIEKTPOHHOTO apXWUBHUPOBAHUS;

— pa3pabotky HoBoro I10.

11.2 JIns aBTOMaTHU3aIdM TPOLECAYP PErUCTPaIiH, IECHTPAIM30BaHHOTO YI€Ta,
xpaneHus u pabotel ¢ OBJ[ B ITAO «['a3mpomM» pEeKOMEHIYyeTCs HCIONb30BaTh
nporpaMmMHbIi komIuieke DA TIC/I.

11.3 JIns aBTOMAaTH3alMH IPOLECCOB IKCIEPTU3bI CMETHOH IJOKYMEHTAIMH
1eaecoo0pa3Ho UCIOIB30BaTh MPOTPAMMHEIC KOMILICKCHI /I pacueTa CMET.

11.4 CmetHyIO TOKyMEHTaIMIO B coctaBe OB/, HampaBiseMyro Ha SKCIIEPTH3Y
ITAO «["a3mpom», peKOMEHAYETCS MPEACTAaBIATh B (opMmarax, NPUBEACHHBEIX B

tabmuie b1 (mpunoxenue b).
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IIpuaoxenne A
(pexoMeHayeMoe)
®opMa HHPOPMALMOHHO-YAOCTOBEPAIOLIET 0 JIUCTA

Howmep
O6o3Havenne JOKyMeHTA HaumenoBanmne foKymMeHnTa Bepcns NOCIIe/{HETO0
H3MEHEeHHs

Homep
n/n

Pa3zmep, Jara

HammenoBanme ¢aiina "
OaMT H3IMEHECHHAS

Poan DPUO ITonnHch Hara

HNndopmanmonno- JImer JIncTor

YAOCTOBEPAIOLIHHA JIHCT
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IIpunoxenne b

(crrpaBO9HOE)
@opmMaTsl NpeAcTaBJICHHAA 3JeKTPOHHOH BepCHH JOKYMEHTALIMH HA
IKCHEPTH3Y W/WJIH JJIA Pa3MelIeHns B JJIeKTPOHHbIA apXUB
NpPOeKTHO-cMeTHOM NoKyMeHTanun ITAO «I'aznpom»
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Tabauna b.1— ®opmaTsl OpeICTABICHNUS OCHOBHBIX TUIIOB JIOKYMCHTOB

PexoMeHyeMBle IPUIOKEHMS IS

®opmar ®dopwmar daiina
nmpocMoTpa ¢aitna
Tun 10KymMeHTa TBEPAOH
KOITHH
HCXOJTHEIM obpa3 HCXOJTHOTO obpaza
MS Office Adobe Acrobat
10 X Vi 2007 Reader 7
TUCAHUE, TCKCT A4 doc, docx | pdf iewer eader 7 wim
(3amanue, I13) i Golree boree o3 IHss
TIO3THSS BEPCUS | BEPCHUS
2 Coctan MS Office Adobe Acrobat
doc, docx, Viewer 2007 Reader 7 unu
JIOKYMEHTALIUH A4 pdf
(Beztomocts) xls, xlsx wim 0olee Oonee TO3HAA
A TIO3[HAA BEPCUA | BEpCHUS
Autodesk
DWGTrueView
2008, Bentlley Adobe Acrobat
3 Cxema KpaTHEIC dwg, dgn, df View 8, Reader 7 unu
dopmarer | c3d P KOMITAC-3D 6oee mo3aHssA
Viewer V16 umu | Bepcust
Oonee MO3HUE
BEPCUH
A A
MS Visio 2007 | dobe Acrobat
4 Cxema A4-A0 vsd df w 6onee Reader 7 nt
(MS Visio) P 6oJee o3 aHssA
TIO3THSSA BEPCHUS
BEpCHUS
Autodesk
DWGTrueView
2008, Bentlley Adobe Acrobat
5 Yeprex KpaTHEIE dwg, dgn, df View 8 Reader 7 wnu
P dopmarer | c3d P KOMITAC-3D 6oee o3 aHssA

Viewer V16 uau
Oolee TO3IHHE
BEPCHH

BEpCHS
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®opmar
PexoMeHayeMbIe TIPUIOKEHUS IS
Tun nokymeHnTa TBEPIOM ®dopwmar daiina
mpocMoTpa ¢aitia
KOIIUU
HCXOAHBIN | oOpaz** HCXOTHOTO obpasa
MS Office Adobe Acrobat
Vi 2007 Reader 7
6 Tabuma A4-A2 | xls, xlsx pdf rewer cacet /1
wi Ooiiee OoJee mO3aHAA
TIO3IHSSA BEPCHS BepCUS
MS Office Adobe Acrobat
Viewer 2007 Reader 7 wimm
711 A4 t df
pescrtatni PP P uiu 6ojiee Oosee mo3aHAA
TIO3THSAS BEPCUS BEpCHUS
1
aprIc, X35, Adobe Acrobat
xlsx, xml, CMeTHEBIE Reader 7 unu
8 Cmeta A4-A3 ¢dbopMath pdf
CHCTEMBI Ooee O3 MHAA
CMETHHIX Beneis
CHCTEM °p
VideoLAN
9 Buneo - avi - VLC media -
player
10 Pacuernas
¢uHaHCOBO-
3KOHOMUYECKAS MS Office
MOJENb MPOEKTa Viewer 2007
- xls, xIsx - -
(Pa3pabarbiBaeTcs B unu 6onee

COCTaBe pazzieia
«OPPEKTUBHOCTD
HMHBECTHIIUIA)

IIO3IHSAS BEPCHUS
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IMpunoxenne B
(crrpaBO9HOE)
IIprMepbl THNOBBIX CTPYKTYP 3JIEKTPOHHOH BEPCHH TOKYMEHTAINH

HammenoBanue NPECANHBECTHILINOHHOI0 UCCICNOBAHUA

~ 3agarue.pdf
— Cocras OU.pdf

Paspen 1. I13

Yacts 1. TexcroBas 9acThb

Ka. 1

t Crp. 0-32.pdf
Crp. 33-95.pdf

Ku. 2
L crp. 0-58 paf

YacTs 2. Ilpanoxernns

L crp. 0-58 paf

| Pazaen 2. Peiok 1 Momuocts ITXT (KT)

| Pazaen 3. OCHOBHBIC TEXHUKO-TEXHOJIOTMIESCKUE PEILCHUS

Yacts 1. Onucanue Tpaccsl

L Crp. 0-32.pdf

 Paznen 4. OcHOBHEIE CTPOUTENBHEIE PEIICHASL

Paznen 5. OBOC

Pazpgen 6. CTpykTypa npeanpusaTys, Kaapsl

| Pazgen 7. Onenka s¢dexruBaoctu pemrenmii (KT)

L crp. 0-86.paf

| Pasgen 8. TexHUKO-73KOHOMHYIECKAS 9aCTh

- CompoBoAUTENHHAS IOKYMECHTAIAS

Pucynok B.1 - Tunosas ctpykrypa 3B/{ no 111 (na npumepe ON)
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HavmeHnoBaHue cTpoiiku

H A

CUJl

- OTP

ITPOEKT

PJl

Pucynok B.2 - TunoBas cTpyKTypa BEpXHEr0 YPOBHS IEKTPOHHON BEPCUH ITPOEKTHOM

JIOKyMCHTAITN!
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HaumeHOBaHUE IIpOCKTa

- 3amanue

3apanue.pdf

IMpunoxenue Nel. TT.pdf

IMpunoxenue No2. TT (KUTCO).pdf
Tpumoxenne Ne3. CutyanmonHsii miaH. pdf

HNsmenenwne Nel x 3amanmio

W3menerne Nel k 3aganumro.pdf

ITpunoxenne Nel. MUsmenenne Nel x TT.pdf

IMpunoxenue Ne2. Mamenenne Nel x TT (KUTCO).pdf
ITpunoxenne Ne3. Usmenenne Nel k Curyarmonnomy miany.pdf

— CoctaB mpoekra.pdf

CocraB mpoeKTa

I— Crp. 0-32.pdf

Paznen 1. I1I3

L Crp. 0-112.pdf

 Pazgen 2. CxeMa opraausanuy 36MeNEHOTO YIaCTKa

I— Crp. 0-25.pdf

H Pasmen 3. ApXUTEKTypHBIC pSUICHUS

L Crp. 0-43.pdf

| Paznen 4. KoncTpyKkTHBHEIC pelIcHUS

Yacte 1.TexcToBasg 4acTh

|— Crp. 0-153.pdf

Yacts 2. 'paduueckas yactb

L Crp. 0-27.pdf

- Pasnen 5. CBenenns 06 HHXEHEPHOM 000pyIOBaHNH

IMoxpazgen 1. CucreMa 3neKTpocHaOKeHHA

Ku. 1
!

Pucynok B.3, nuct 1 - TunoBas cTpykTypa 3JI€KTPOHHON BEPCHH TPOEKTHOM JOKYMEHTALIUH
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i: Crp. 0-25.pdf
Crp. 26-85.pdf

— Ku. 2

L Crp. 0-49.pdf

L{ ITpunoxkeHus

i: [Mpunoxenune 1.pdf
[Tpunoxenue 2.xls

- Ionpasmen 2. Cucrema BOTOCHAOKESHUS

1 Hoapasnmen 3. Cucrema BOXOOTBEACHUS

| Hoapazmen 4. OToruieHne, BEHTHIALINS

| ITogpazpen 5. Cetn cBA3m

| Ioxpazaen 6. CucreMa ra3ocHa0X eHUS

- Hoxpasaen 7. TexHONOTHYECKUE PEMICHUS

Paspen 6. IIOC

| Pazgen 7. IIpoekT o AEMOHTaXy

| Pasnen 8. OOC

| Pazmen 9. Iloxapnas 6€30MacHOCTE

Paznen 10 (1). DHeproadhekKTHBHOCTE

Pazgen 11. Cmeta Ha CTPOUTENBCTBO

| Pazgen 12. MHas mokyMeHTanus

- ConpoBoauTeNbHAS JOKYMEHTAIIUS

Pucynoxk B.3, nuct 2 - Tunosas cTpykTypa 3/ICKTPOHHON BEPCHH ITPOCKTHOM TOKyMCHTAIMA
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IMpunoxenne I
(pexoMeHayemMoe)

Coxkpaiuenusi, peKOMeHI0BaAHHbIE K IPUMEHEHHIO B 3JIEKTPOHHOM

AI'PC
A3C

AC
ACKY3D

ACY TII

ATC
AVTIQ
|
BII
BB
BKC
BJIC
BOK
BOJIC
BT/
T.

ro
I'/o
I'ennman
I
r'ucC
I'KC
I'm
I'TIA
I'T13
I'PC
I'TI1
I'TC
I'TY
I'TOC
I'’XK
I.
JKC
JIOH

EBCII/I
ECI’
x/1L
3ananue
3aB.Ne

BepPCHM JOKYMEHTAIHH

ABTOMaTHU3HPOBaHHAs ra30paclpeIeIUTENbHAS CTAHITIA
ABTO3anpaBoYHas CTaHIIUA
ABTOMaTH3HpOBaHHOE pabouee MeCTO
ABTOMaTH3MPOBaHHAS CHUCTEMA
ABTOMaTH3MPOBaHHAS CUCTEMA KOMMEPUYECKOTO yIeTa JIIEKTPOIHEPTUU
ABTOMaTH3MPOBaHHAS CUCTEMA YIIPABICHUS TEXHOIOTUUYECKAMHU
mporeccaMu

ABToMaruieckas TenehoHHas CTaHIUA
ABUaINMOHHEIN y1eOHO-TPEHUPOBOYHEII IIEHTP
baza manapIx

busznec-nnan

B3prIBuaThsie BemecTBa

BujeokoHbepeHIICBI3h

BponsTpaccoBas IMHUS CBA3U
Bupeoontuueckuit kabenn
BonokoHHO-ONTUYECKAs TUHUS CBSA3H
Buytputpy6Has 1uarHocTuka

T'opox

I'paxpanckas o6opona

I'azonpoBoa-0TBOX

I'enepanbHbI II1aH

T"azomoOkIBatoNME NPEATPUSTHS
T'azomsmepuTensHas cTaHIUs
T'a3zoxoHI€eHCATHEIE CKBAXKUHEL

I'azompoBoa

I'azonepexaunBaromuii arperar
T'azonepepabaTriBaromuii (KOHAECHCaTOIEpEPabaTRIBAIOIIUI) 3aBOJ,
T'azopacmpenenuTebHas CTAaHIUA
I'azoTpancnopTHOE IpEAIpUATHAE
I'azorpaHcniopTHas cucreMa

I'azorypbuHHas ycTraHOBKa

I'azoTypOuHHad 3IEKTPOCTAHIMA
I'azoxuMuYecKkuit KOMILIEKC

Jom

Jlo)xuMHasi KoMIIpecCOpHast CTAHIMS
Jexnapanus 0 HaMepEeHHSIX

Jucnerdepckoe ynpaBiecHUE

Enunas BemoMcTBEeHHAs CETh IIepeIadu JaHHBIX
Enmunas Cucrema I'azocHaOxkeHus

XKenesnas nopora

3amanuie Ha IPOSKTHPOBAHUE

3aBoCKOi HOMEP ANEKTPOHHOTO HOCUTENS
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NudpopmaimonHas 6e301acHOCTb

MHBecTUIIMOHHEIN 3aMBICET

HmxenepHble U3BICKaHUS

NuTerpupoBannas uHGOpMaIIMOHHO-aHATUTUYECKAs TOACHCTEMA
aHTUTEPPOPUCTUIECKOTO oOecIeueHus

NupopMaMoHHEIH JTUCT

HuBeHTapHBIil HOMEp

Hcxomno-pa3pemurensHas JOKyMEHTAIMs
NmxeHepHO-TEXHHYECKHE MEPOTIPUATUS TPaXXJaHCKOH 0GOPOHEL.
MeporpusTas 110 IpeayNpeKICHUIO YPE3BEYANHBIX CUTyalluH.
HNHpopmalMoHHO-yI0CTOBEPSIONTNH JIUCT
NupopManMoHHO-yIpaBisionias cucreMa
NHXeHepHO-TEXHUYECKHE CPEACTBA OXPaHEI

Komnunieke ciryxeOHBIX 30aHUiM

KomnuiekcHas cuctema 3aMThl HHGOpMaLUU

Kommnekc nHkeHepHO-TEXHUYECKUX CPEACTB OXpaHbI
KaGenpHas TUHUS CBA3H

Kawvra

Kowmmpeccopnas craHius

KomMmepueckas Taiina

KomnpeccopHslii nex

JloxanbHas BEIYMCIUTEIBHAS CETh

JInneiHOE IPON3BOACTBEHHOE YIIPABICHUE MarUCTPAIBHEIX
ra3onpoBOJOB

JInneiiHas JacThb

JInnus 3nexTponepenad

MaructpanbHbIA Ta30IIPOBOL

MecTopoxaeHuE, ra30K0HACHCATHOE MECTOPOKIACHHCE,
HE(PTEra30KOHJCHCATHOE MECTOPOIKIACHUE
MarepuansHO-TEXHHYECKHUE PECYPCHI

O6mnacrs, paiton

OreHka BO3€HCTBUS Ha OKPYXKAIOLIYIO CpERyY
O6ocHOBaHNEe UHBECTHIMH

Oxpana okpykaromieil cpeasl

OOmas nosicHUTENbHAS 3aIKCKa

OxpaHHO-TI0XXapHAS CUTHATH3AIM
OnBITHO-NPOMEINIICHHAS SKCILTyaTalus

Oprasu3zanus CTPOUTENHCTBA

OrtpacneBasi cucTeMa OIEPaTUBHOIO AUCIIETYEPCKOTO YITPABICHUS
Opranuzanus Tpyga. YIpaBicHUE IPOU3BOACTBOM
OCHOBHBIE TEXHUYECKUE PEIICHUS

OuncTHEIE COOPYKEHUS

Ouepens

IIpeAbIHBECTUIIMIOHHEIE HCCIEI0BAaHUS

IloxcucreMa 3amUTH HHPOPMATUN

Ilycko-HanagouHsie paboTHI

IIpoekT opranm3anuu CTpOUTENLCTBA

IIpoMeimieHHas 6€30MacHOCTE
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IIXT — TMomzeMHOE XxpaHUIMIIE Ta3a

IIXa — IIpou3sBOACTBEHHO-XO03MHCTBEHHAS AEATENHHOCTD
Pazn. — Pasnen

Puc. — Pucynox

PII — Pabouuii mpoext

PII3 — PacuerHO-nOSICHUTEIBHAS 3aIICKA

PPJIC — Papuopeneiinas TuHUS CBA3U

PCIIJ —  PeruoHanbHas ceTh NepeAavy AaHHBIX

PO —  Poccuiickas Oenepanus

P — Pa6ouue ueprexu

¢., Ioc. — Ceno, cenexue, Moceaok

CA3 — CuHcTeMBl aHTUTEPPOPUCTHIECKOM 3aIUTHI
CAY — Cucrtema aBTOMaTH4€CKOTO yIPaBJICHUS

Cb — Cuyx6a 6e3omacHOCTH

Ca — CMeTHas JOKyMEHTaLUs

cor — CucreMa OXJaXKIeHHS ra3a

CII6 — T. Cankrt-IletepOypr

CII —  CxWKeHHBIN MPUPOAHBIA T'a3

CIIXT —  CraHnus nMoA3eMHOT0 XpaHEHUS Ta3a

CCP — CBOAHEIN CMETHEIN pacdeT

Crp. —  Crpanurna, JUCT

CEI —  Cesepo-EBponeiickuit ra3ompoBo

Tabu. — Tabmuma

TB — TeneBuneHue

TC — TpancniopTHEIE CpeacTBa

TCO — Texuudeckue cpencTBa OXpaHbl

TT — Texnuueckue TpeOoBanus K 3aJaHUIO HA IPOCKTUPOBAHHUE
TOA —  TexHMKO-3KOHOMHUYECKHI1 aHAIIN3

TOK — TonmMBHO-3HEPTETUYECKUN KOMILIEKC

T30 —  TexHUKO-3KOHOMHYECKOE 000CHOBaHUE
T3C —  TexHukKo-3kOHOMUYECKHE COOOpAKECHUL
T3I —  TennosnexTporeHTpaIh

o4 —  TexHHMKO-3KOHOMHUYECKAS YACTh

V3PT — VY3en 3aMepa U peAyLEpOBaHUs ra3a

YKIIT — YcTaHOBKa KOMILIEKCHOM ITOATOTOBKHU Tra3a
VII —  Y0CTOBEPAIOMMUNA JTUCT

YL —  VYmuma

VII3OY —  V3en npueMa-3alycka OYUCTHBIX YCTPOHCTB
®OK, COK —  OuskynsTypHO- (CIIOPTUBHO-) 03XOPOBUTENBHEIA KOMILIEKC
OaIMA — IleHTp 1€10BOI U MaJION TPY30BOI aBUALIUU
oIl —  lleHTpalIbHBIN JUCTIETYEPCKUI IIYHKT

Yepr. —  Yeprex

qC — UpesBryaiiHas cUTyalus

KM — IIIToKkMaHOBCKOE Ta30KOHICHCATHOE MECTOPOKACHUE
JK3. —  OxsemIusip

)1 —  O¢deKkTUBHOCTE MHBECTUINH

9CH — OnexTpocTaHIMs cCOGCTBEHHBIX HYXT

9X3 —  OIeKTpoXuM3amuTa
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[MpunoxeHwve
(pekomeHayemoe)
MNpumep ohopMIeHNA HOCUTENE 3NEKTPOHHOM Bepcumn

PucyHok I".1 - Mpumep opopmaeHns HOCUTENS 3NEKTPOHHOW Bepcum

PUCYHOK .2 - Mprmep 0hopMAEHNS HOCUTENS SNEKTPOHHOIN BEPCUM, COLEPXKALLIEro

KOH(OMAEHLNANTbHYO MH(opMaLmMIo
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IMpunoxenne E
(pexoMeHayeMoe)
BegomocTth kKapTorpaduyecKkux MaTepHuajioB,
NPHMEHAEMBbIX B )JIEKTPOHHOM BEPCHH JOKYMEHTAHHA

BeaomocTs kapTorpagpuuecKkux MaTepuaos,
NPUMEHSIEMbIX B )JICKTPOHHOH BEPCHH JOKYMEHTALMHU

HanMeHoBaHHE TOKYMEHTAIMH
O06o3HaueHne

Oprauusarus

Jlata cosnanus

Kpatkoe Kpatkoe PexBu3uTH
O6o3nageHne Howmep Homep
Ne | HamMeHOBaHmE HauMEHOBaHHe | nuueH3roHHOrO | Ilpumedanne
TOMA (KHATH) | CTpPaHWIBI | pPHUCYHKA
TOoMa (KHHUTH) pHUCYHKa JIOrOBOpa
1 2 3 4 5 6 7 8
JlommkHOCTE
/ /
(noxmmck) (wHAIMANEL, haMAITHs)
« » 20 T
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IMpunoxenne K
(pexoMeHayeMoe)
BeoMoCTb 3JIEKTPOHHOH BepPCHH JOKYMEHTALIMH

BenomocTh 3/1eKTPOHHOH BEpCHH AOKYMEHTAINMH
HanMeHnoBaHVE ROKyMEHTAAA

Opranmsarus
O06o3HaueHne
Jlara co3panus

Tabnuma 1.
Omucanue HOCHTENEH HJIEKTPOHHON BEPCHHU JOKYMEHTAUH
1 [Bcero nuckoB N (mopsaKOBHIi HOMEP MOCIEAHET0 TUcKa B moctaBke OB /)
2 | duck Ne 1 2 N
3 | Tun gqucka
4 | 3aB.Ne qucka
5 |Ilone3Hslit 06BEM
6 | Kon-Bo (aiinon
7 | I'pud
8 | Yaernrrit Ne
9 [DKk3. Ne
IlepenaBaeMbie AUCKU IIPOBEPEHEI HA OTCYTCTBUE BPEIOHOCHRIX IIPOTPaMM.
Tabmuma 2.
ConeprxaHue dJIEKTPOHHOM BEPCHH IOKYMEHTAIUU
JIOKyMeHT Qaitn
O6o3Ha4ueHue HarMeHOBAHME Tpud Vs Pasleep Harta u
(AHB. Ne) (6aiir) BpeMsI
1 2 3 4 5 6
Huck Ne 1
Juck No 2
Juck No ...
JomkHOCTE / /
(nonmwcs) (vHMIMAEL, QaMuTas)
«__» 20 T
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IMpunoxenne U
(pexoMeHayeMoe)
BeioMoCTh OTKOPPEKTHPOBAHHOM JOKYMEHTAINH

BeaomMocTh OTKOPPEKTHPOBAHHOH JOKYMEHTANHH

HanmMeHnoBaHve HOKyMEHTAHA
O6o3HaueHne

Opranmszarms
Jlata co3nanus

Ne Kpatkoe HaumMeHOBaHMe pa3aena

o/ (monpasnena, uacTs, Kuaurn) O6o3na4enne (mudp) IIpumeuanue

1 2 3 4

JlomkHOCTB

/ /
(noxmmck) (uaAIMATEL, DaMuTis)

« » 20 r.
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IMpunoxenne K
(pexkoMeHayeMOoe)
dopma aKTa 0 BbIIeJIEHHH K YHHUYTOKEHHIO APXHBHbBIX TI0KYMEHTOB,
He MOJIeXKAINNX XPAHEHHIO

(Ha3BaHHE apXHBa)

YTBEPXKJIAIO
Hupexrop
(Ha3BaHuE apXuBa)
(nonmuce) (pacmmdpoBKka DOATIIICH)
AKT Ne
(mara)

0 BBIICJICHUH K YHHUITOKCHHIO APXUBHLIX TOKYMEHTOB, HE NOAJICKAIINUX XPAHCHAIO

K yHmaToxeHuio oTo6paHbl: JOKyMEHTHI (poHa Ne

(HasBanue (poHA)

Ha OCHOBaHHMU:

(CCRIMKM Ha HOPMATHBHO-METORHIECKHE JOKYMEHTHI JUI IPOBCACHHS SKCIIEPTH3EL)

Ne |HazBanus rpyut | Kpaitnue [Homepa |Homepa en. xp.|KomuuaecrBo |I[Ipumedanus
I | JOKYyMEHTOB JaThl onuceit | mo omucaM el Xp.

1 |2 3 4 5 6 7

Uroro ell. Xp. 3a roj(bl)

(undpamu ¥ IPOIUCEHIO)
Kom1uecTBo ex. xp., kpaiiHue JaThl M KpaTkas XapaKTepUCTHKa JOKYMEHTOB, OCTAIOIMINXCS
Ha XpaHECHNU

3aBeIyrOmuii OTAEIOM

(apXMBOXpaHIITHIIIEM ) IMoxmuck PacumdpoBka nmoanucu
Haumenosanue

JIOTDKHOCTH paboOTHHKA Iloamice Pacumdposka noamucu
JlaTa
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JIOKyMEHTEHI C/1aHbI

(Ha3BaHHE OpraHU3aIuN)

Ha niepepaboTKy Mo MpHEMO-CAaTOYHON HaKIagHOU Ne
(mata)

Hanmenosanue

JIOIDKHOCTH

paboTHuKa ITommuce PacimigpoBka noanucu

H3meHeHUs B Y9€THBIE IOKYMEHTHI BHECEHBI
Haumenosanue
JIOJDKHOCTH

paboTHuKa IMoamuce PacimigpoBka noamnucu

Jlata

YTBEPXJIEHO
IIpoToKoOI 3KCTIEPTHON KOMUCCUU

oT Ne
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IMpunoxenne JI
(pexoMeHayeMoe)
®opma aKkTa 00 YHHUTO)KCHAH BHEIIHUX JIEKTPOHHbIX HOCHTE el
KOH(PHAeHIHATbHO! HHGOPMALIHHA, HE NOJJIEKAINAX XPAHEHHIO

HaunmenoBanue noapasaeneHus

AKT

00 YHHUYTOXXCHHWW BHEIIHMX DJJIEKTPOHHBIX HOCHTENEH KOHpUACHIMaNbHOW uH(pOpMamumu, HE
MOJIEKAIUX XPaHEHHIO

« » 20 T. Ne

OT06paHBI K YHHYTOXCHHIO KaK HEC HMCIOIUC Hay‘IHO-HCToqueCKOﬁ IICHHOCTH H
VYTpaTUBLIKE ITIPAKTUYCCKOE 3HAYCHHUE CIICAYIOIMHWE BHEIIHUE 3JICKTPOHHBIC HOCUTEIIN

Ne HHBeHTapHEI HOMED U aTa Tun HocuTENA Kpatkoe Ha3BaHue IIpumeuyanue
1)1 perucCTpanAd HOCUTENS uHbOpManuH, cogepxaneics
Ha HOCHTEIIE

Hroro €IMHUIl XpaHEHHS
(mutpamMu 1 IPONHCHIO)
3a TOJIBL

BrenmHue 35MeKTPOHHBIE HOCHTENH YHHITOXKEHB! ITyTeM QU3NIECKOTO PaspymICHUS.

Tpenacematens komuccuu  Jluunas nodnuce VHunmamsl, haMunus, JOIHKHOCTE

YneHbl KOMHCCHH: Jluunwvie noonucu Haummanst, haMumamn
(10 angasuTy), JOIHKHOCTH
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IMpunoxenne M
(crrpaBO9HOE)
dopmMa KapThI-3aMeCTHTEIA

(HaumeHoBaHHe apXuBa)

KAPTA - 3AMECTUTEJIb

Heno

(HOMep U 3arojIoBOK)
Ormuce

(HoMmep u Ha3BaHUE)
Doup

(HoMep U Ha3BaHHE)
Brigano

(taTa BELTA4M) (xoMy BEIIaHO)

BO BPpEMCHHOC ITOJIL30BAHUC 1O

(mata Bo3Bpara)

OTBEeTCTBEHHBIN 32 apXUB

(IToanuce) (PacumdpoBka nmoamnucu)
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[MpunoxeHwe I
(cnpaBoYyHOe)
dopma akTa 0 Bbiaye JOKYMEHTOB
Ha 3/1eKTPOHHbIX HOCUTENAX BO BPeMeHHOe Mosib30BaHue

HavnmeHoBaHVWe opraHu3auuu

AKT
0 Bblga4e 3NNEKTPOHHbLIX HOCUTENeNn BO BPeMeHHOE NoJsib30BaHne

« » 20 T. No

OcHoBaHwue
[na Kakoli Luenn BblaaloTcs AOKYMEHTbI

BblgatoTes cneaytowme ef. Xp. us hoHaa

(HasBaHwe, Homep)

Onucb Ep. xp. 3aronoBok KonunyecTtso [MprmeyvaHne
N N el. Xp. (hainnos
(Bpems 3By4vaHus,
06beM)
1 2 3 4 5
Bcero Bblgaetcs J ea. xp. (06WUM KO/IMHECTBOM /IUCTOB, BPEMEHEM 3BYYaHUS,

METPaXKOM) Ha CPOK__

JOKYMEHTbI BblaHbl B YNOPsiA0YEHHOM COCTOSHUM.

MonyyaTtenb 06513yeTcs He NPEAOCTAaBSATL JOKYMEHTbI, NO/TyUYeHHbIe BO BPEMEHHOe Mosib30BaHue, s
MpocMOoTPa, NPOC/YLLUMBAHUA U UCTOMB30BaHWS APYTMM OpraHM3auusiv U MocTOPOHHMM NULAM, He BbiaBaTb

MO HVM KOMMWIA, BLIMUCOK W CNPABOK, He MPOV3BOAUTb M3bSTUSI KaKLLIC-IMG0 YacTeid 13 BblAaHHbIX JOKYMEHTOB, He
ny6/IMKoBaTb AIOKYMEHTbI 6e3 paspeLleHust.

Mony4aTtenb NpeaynpeXxaeH 06 0TBETCTBEHHOCTY MO 3aKOHY B C/lyyae yTpaTbl UM NOBPEXAEHNS BblAaHHbIX
JOKYMEHTOB.

JOKyMeHTbI caan

HaumeHoBaHWe JOMKHOCTM paboTHUKA Mognuck PacLumngposka nognucum Jata

PykoBoauTenb apxmea Mopnucek PacwumdpoBka nognucu [Jata
MNeyaTb opraHusaLmm

LOKYMEHTbI NMPUHSIN
PyKoBOAMTE b OpraHusaLmn - nosyyarens Moanuck PacLumdpoBKa nognmcu [Oata

MNeyaTb opraHusaLmm
JOKyMeHTbI caaui

PyKoBoguTeNb opraHusauumn - nosyvaresns Moanuch PacLundpoBKa noanmcu [lata

JOKYMEHTLI NPUHAN
HanmeHoBaHWe 4O/MKHOCTU paboTHMKA OpraHu3aLun [Moanuckb PacwumpoBka nognucu Jata
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bubanorpagus

Meroandeckiue peKOMeHJaluMd 0O (QOPMHUPOBAHUIO CBOJHBIX IIOKa3aTenei
JCSATEIHOCTH TPOEKTHBIX MOApa3eicHuil ATEHTOB (3aKa3quKoB) (YTBEPKACHEI
3amecturenem [Ipencenarens npasnenus [TAO «"a3mpom» 04 centsops 2016 r.)
PernameHT 1o (GOPMHPOBAHHIO W pEATH3AUUH WHBECTHIIMOHHBIX IPOTrpaMM
ITAO «T"azmpom» (yrBepaxaeH npukazoM ITAO «"asmpom» ot 12 HosOps 2015 1.
Ne 661)

Pernament no gopmupoBanuo WHBECTHITMOHHBIX TIPOTpaMM JIOUEPHUX OOIMIECTB
OCHOBHBIX BHAOB jaesreasHOCTH OAQO «['aznmpom» (YTBEpKIEH MPHKA30M
OAO «T"azmpom» ot 01 oktabpst 2012 . Ne 01-554)

[Mopsinok TIaHAPOBaHHMSA W OpPTraHU3AIMH TMPEIBIHBECTHIIHOHHBIX WCCIIEIOBAHHUI
]ISl MHBECTUIIMOHHBIX TpoekToB [TAO «['a3npom», OCylIecTBISEMEIX B (opMe
KaIUTaTbHOTO CTpOouTeNbeTBa (yTBepxKIeH npuka3zoM [TAO «"azmpom» ot 10 mas
2017 1. Ne 318)

Unctpykius 1o pabore ¢ KOHOUICHIMANBHBIMU  JOKyMEHTaMH B
OAO «I"azmpom» (yrBepxkaeHa mpukazoM OAO «["asopom» ot 18 HOsSOps
2013 r. No 444)

IIpukaz OAO «"aznpom» ot 15 despans 2008 r. Ne 48 «O6 obecnedeHuun
uapopmanmonHoit 6e3omacHocTr OAO «I"a3mpom»
[IporpaMMHO-TEXHUYECKAIA KOMIUIEKC «DJIEKTPOHHBIA apXWB IPOEKTHO-
cMeTHOM aokyMmeHTanmuu 00BekTOB [TAO «lasmpom», Marpuiia gocryma K
uapopmanmoHHEIM  pecypcam DA TICH  17346961.425590.004.13.18
(ytBepxnmeHa 06 wmas 2016r. nepBeIM 3aMECTUTENEM HadallbHUKA
HenapramenTa 336 ITAO «I"aznpom» K.B. Xomenko)

PermaMeHT mnpemocTaBleHHWS MpaB JocTyna uW nogkmodeHus APM  k
uHpopmanmoHHEIM  pecypcaMm  HUYC ITAO «l"asmpom»  (yTBEpXkAEH
3aMECTUTENEM HadaiubHUKa (DHUHAHCOBO-DKOHOMHYECKOIO JACHapTaMEHTa

OAO «T"azmpom» 04 cents6ps 2014 r.)
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[13]

P I'aznpom 2-2.1-1141-2018

®Denepanbhblii 3akoH Poccuiickoit enepanuu ot 29 utons 2004 r. Ne 98-D3
«O xoMMepUaecKoii TailHe».

®enepanbHbIi 3akoH Poccuiickoit @enepartuu ot 27 uroias 2006 r. Ne 152-D3
«O mepCOHANBHBIX TAHHBIX).

[lonoxxenne o pexume Kkommepueckoit Taituer B OAOQO «I"azmpomy,
(yrBepxeHo mpukazoM OAO «T"azmpom» oT 24 despans 2005 r. Ne 12).
TpeboBanus Kk 3amuTe NEPCOHANBHBIX MAaHHBIX IOpH HX 00paboTke B
WHQOPMALIMOHHEIX ~ CHCTEMaX IIEPCOHAIBHBIX  JAaHHBIX  (YTBEP)KICHBI
noctanoBiaeHueM [IpaButensctBa Poccuiickoit @enepannu ot 1 HOsOpa 2012
roga Ne 1119).

WucTpyknus o nepenade nHGOpMAIIAY, COCTABIISIONICH KOMMEPIECKYIO TalHY,
U uHOW KoH(uaeHnUanpHONM wuHGopMamuu OAO «["asmpom» opraHam
rOCyJapCTBEHHOM BIIACTH, HMHBIM TOCYyJapCTBEHHBIM OpraHaM, OpraHaM
MECTHOTO CaMOYIpaBICHUSA M KOHTpareHTam (YTBEpXKJEHa IPHUKa30M
OAO «T"azmpom» ot 02 mromst 2014 r. Ne 311).

86



P I'aznpom 2-2.1-1141-2018

PernonajbHoe npuiokenne 1

Ilos10keHAs1 HACTOAIIMX PeKOMEHIANNM, coaepKanIae 0coO0eHHOCTH NPUMEeHeHNsI HA TEPPATOPHUH

Pecnyoauku benapycsh

CrpykTypHBIH

3JICMCHT
HACTOSAIIHAX

PEKOMECH I

ITonoxkeHUT HACTOAMIET0 CTAaHAAPTA JJIs1 IIPUMEHEHHS Ha Teppuropun PecyOmiku benapychb

3.1.11

3aJaHde HA BbINOJHEHHE NPeAbLIHBECTHIMOHHOIO HCCJae0BaHusi: J(OKyMEHT, YyCTaHaBIMBAIOIIUI
OCHOBaHME, WCXOIHBIC JaHHBIE, COCTaB M O0BeM paboT, MOAJIEKANMX BBHIIOJHCHHUIO HAa OCHOBaHHUH
INEHCTBYIOIMUX HOPMATHUBHBIX IMPAaBOBBIX M TEXHUYECKHMX HOPMATUBHBIX IIPABOBEIX aKTOB PeciyOiuku
Benapych s peanu3amyy [MOCTAaBICHHBIX 33/a4 M JOCTIDKCHHS TpeOYEeMEBIX IOKa3aTeseH, COTiacOBaHHBIH

3aMHTEPECOBAHHBIMU CTPYKTYPHBIMH noapasacincHusMu [TAO «"asmpom».

3.1.12

3ajaHMe HAa mNpoexTHpoBaHue: JIOKyMEeHT, cojepxamuii HEeOOXOIMMBIE WCXOJHBIE JaHHBIE H

TCXHHYCCKHUC TpCGOBaHI/ISI I Havalla ITPOCKTHPOBAHNS.

[TKII 340-2011 [1]]

3.1.14

HuBectop: Ily6auanoe akumoHepHOE 001EcTBO «['a3mpom», OCYIECTBIAIONIEE KAalUTAIbHBIE BIOKEHUS Ha
tepputopun PeciryOnmuku bemapych ¢ HCIIONBE30BaHHEM COOCTBEHHBIX W/WIM TPUBICYCHHBIX CPEACTB B

COOTBETCTBHH C 3aKOHOAATeNLCTBOM Pecmybimuku benapyce.
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CrpykTypHBIH

JIIEMEHT
ITomo)keHUs HACTOAIIETO CTaHAPTA sl MPUMEHEHHs Ha TeppuTtopnu Pecriybmiku benapycs
HACTOSIIUX

PEKOMEHIAIUH

JACKJIapanusd 0 HAMCPCHHSAX: I[OKYMCHT, coz[ep)lcamni/i IpCABAPHUTCIABHBIC CBCACHHUA O TCXHHUYCCKHX,
3.1.28 OKCINIYaTallMOHHBIX, INTAHUPOBOYHBIX W MHBIX ITapaMCTpax 00BeKTa HHBCCTHHHﬁ.

[TKII 45-1.02-298-2014 [2]]

o0ocHoBaHMe wuHBecTHMHMii: OmnpenencHue HEOOXOAUMOCTH, TEXHHUYECKOM BO3MOXKHOCTH, OICHKHU
BO3JICHCTBUSA Ha OKpYXalmylo cpeay (B cioydasx, IPEIyCMOTPCHHBEIX 3aKOHOAATECIBCTBOM O
TOCYTapCTBCHHOM 3KOJIOTHICCKOM JKCIEPTH3E), IKOHOMHUYCCKOH IIEIIECOO00Pa3HOCTH OCYINECTBICHHS
WHBECTHUIMI B BO3BEJCHUE, PEKOHCTPYKIMIO U PECTABPAIMI0 OOBEKTOB CTPOHMTEILCTBA, TPEOOBAHUN K
3.1.19 3€MEIIFHOMY y9acTKy (Ipx BO3BCACHHHM, PEKOHCTPYKIMH OOBCKTOB), BapHAaHTOB OOBEMHO-
IUTAHUPOBOYHBIX M TEXHOJOTHYECKUX PpEIICHHH, CBENECHHH 00 HIKCHEPHBIX HAarpys3kaX, a TaKkKe
HUCTOYHUKOB M OOBEMOB ()MHAHCHPOBAHHSA, PAcUETOB IO OmIpeleieHui0 3()OEKTUBHOCTH HHBECTHUIIHIA,
COLIMAJIBHBIX, DKOJOTHMYCCKUX W APYTHX IOCIEICTBHN BO3BEACHHS, PEKOHCTPYKIIHMH, PECTaBpaluyl H

JKCILIyaTanmyun 00BEKTOB CTPOHUTCIILCTBA.

[TKIT 45-1.02-298-2014 [2]]
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CtpykTypHBEIH
JJIEMEHT
ITomoxxeHus HACTOSAIIETO CTaHJapTa i MpUMeHeHu Ha Tepputopnu Pecrry6mmiku benapych
HACTOSAIIUX
PEKOMEHIAIUH
npeanpoexTHasi AoKymeHTamusi: KOMIUIEKT IJOKYMEHTOB O pe3ylbTaTaX IIpeJbIHBECTUIIMOHHBIX
HCCJIEJOBAaHUM, NPEAIIECTBYIONMX TPUHATHIO WHBECTOPOM (3aKa34MKOM) pEIICHHUS O peaTu3aluu
3122 MHBECTUIIMOHHOTO IIPOCKTa, KOPPEKTUPOBKE WHBECTHIIMOHHOI'O 3aMBICIA WM OTKa3a OT JaJIbHEHMICH
peanu3anyy MpoeKTa, BKIIOYAIOMMUA OOOCHOBAHUS WHBECTUIMH, IUIAaH yOpPaBICHUS IPOEKTOM U (WIH)
3aJlaHue Ha IPOCKTHPOBAHHE.
[TKII 45-1.02-298-2014 [2]]
NPOEKTHAasl JOKYMEHTAIHA 00bEeKTa CTPOUTEILCTBA (IIPOEKTHAS JOKYMeHTanus): B3aumoyBsa3anHbIe
IPOEKTHBIC JTOKYMEHTBHI, CIyXalllue OCHOBOM Il BO3BEACHHS, PEKOHCTPYKIUHM, pECTaBpallly,
3123 KalUTaIbHOTO PEMOHTa 0OBEKTa CTPOUTENBCTBA, pa3pabOTaHHEIE B IBE CTaUU (apXUTEKTYpPHBIN MPOEKT

¥ CTPOHUTENBHEI MPOEKT) WM B OAHY CTaAHWI0 (CTPOUTENBHEIA HMPOEKT) B COOTBETCTBHHU C PEIICHHUEM
3aKa3qHKa (3aCTPOUIIUKA).

[TKII 45-1.02-295-2014 [3]]
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CtpyKkTypHBEIH
DJIEMEHT
ITomoxxeHus HACTOSIIETO CTaHAapTa s MpUMeHeHu Ha Tepputopnu Pecrry6mviku benapych
HaCTOSIIUX

pEeKOMEH AN

3JIEeKTPOHHBLIH TOKYMEHT: JIOKyMEHT B DJIEKTPOHHOM BUJE C PEKBH3UTaMH, HO3BOSIOIUMHU YCTAaHOBUTE
3.1.30 €ro IEIOCTHOCTE U MOAJIUHHOCTb.
[3axon Pecrybmuku benapycs [4]]
101 Paboty ¢ OBJ] B [IAO «I"a3mpom», comepkamyro KOHQHICHITMAIbHYI0 HHGOPMALHIO, CIEAYET BBHINONHATH B

cooTBeTCcTBHH ¢ 3akoHamu Pecmy6miku benmapyce [5], [6], [7].
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bulanorpagusa peraoHAJbHOI0 Npujokenus 1

[1] Texaudeckuii Koaekc Y CTaHOBKH MOXAPOTYIICHUS
YCTaHOBUBIICHCS NPAKTUKU aBToMaTudeckre. CHCTEMBI OXapHOU
MunucTepcTBa 1o curHausaiun. [opsanox paspaboTku
YPE3BEIYANHBIM CUTyaIUsIM 3a/1aHAS Ha IPOCKTUPOBAHKE
Pecmry6muku benapych
TKII 340-2011 (02300)

[2] Texmaudeckuii koaekc CrpourenscrBo. IIpeanpoexTHas
YCTaHOBUBIICHCS OPAKTUKU nokymeHnTarusi. CocTaB ¥ OPSIOK
MuHHCTEpPCTBA APXUTEKTYPHI U pa3paboTku.

cTpoutenscTBa PecmyOnuku

benapycs
TKII 45-1.02-298-2014 (02250)

[3] Texmudeckwuii koaekc CrpourensctBo. IIpoekTHas JOKyMEHTALIHS.
YCTaHOBHUBIIIEHCS MPAKTUKH CocraB u nopsa0K pa3pabOTKy.

MunncrepcTBa apXUTEKTYPHI U
cTpoutenscTBa Pecybmuku
benapych
TKII 45-1.02-295-2014 (02250)

[4] 3akon Pecnmy6mukm benmapyck ot 28.12.2009 r. Ne 113-3 «OO6 snekTpoHHOM
JIOKYMEHTE U JIEKTPOHHOM IU(PPOBO# TOAIHCH»

[5] 3axon Pecybmuku benapycs ot 29 urons 2010 1. Ne 170-3 «O rocyaapcTBEeHHBIX
CEKpeTax»

[6] 3akon Pecnybnuxu benmapycs ot 10 HOsOps 2008 r. Ne 455-3 «O6 mndpopmarum,
uH(pOpMaTH3aUH U 3aIUTe HHPOpMaIHID)

[7] 3axon Pecrybmuxu benapych ot 5 smBaps 2013 r. Ne 16-3 «O xommepueckoi
TaUHE»

[IpuMmevanue— [Ipu MONK30BaHWM HACTOAIIMMH PEKOMEHJIAIUAMH II€JIeco00pa3HO

IIPOBEPUTDH JENCTBHE CCBUTOYHEIX JAOKYMEHTOB, IIPUBEACHHBIX B J3JICMEHTE «BI/I6JII/IOI’pa(bI/ISI

pPETHOHANBHOTO NPUIOKEHUS», Ha TeppuTopuu PecryGnuku bBemapych IO COOTBETCTBYIOIIUM
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odpunmanbHEIM HHGQOPMAIIMOHHEIM yKazaTensM. Eciii cCHUIOYHEIN AOKYMEHT 3aMeHEeH (M3MEHEH),
TO NPH NOIB30BAaHWH HACTOSIIMMH PEKOMCHIAIMSAMU CICIYET PYKOBOACTBOBAaTHCA 3aMEHEHHBIM
(MV3MEHEHHEIM) TOKYMEHTOM. ECi CCBUIOYHEIN JOKYMEHT OTMEHEH 0€3 3aMEHEI, TO IIOJI0XKEHHE, B

KOTOpPOM JaHa CChIJIKA HA HETO, IIPUMCHACTCA B YaCTH, HE 3aTpar’ HWBaOIIEH 3Ty CCHLIIKY.
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PernonajbHoe npujioKenue 2

IHo02KeHNsI HACTOSIIUX PEKOMEHAAINI, colepxKalne 0coOeHHOCTH NPUMEHEHHs HA

TeppuTopud KbIproizckoi Pecnydauku

CtpyKkTypHEIT
3JCMEHT
IToosxeHHst HACTOSAINETO CTAHAAPTA IS IPUMEHEHHS Ha TeppuTopru Keipreizckoit Pecmy6mmku
HACTOSAIIUX
PEKOMEH I
3alaHHEe HAa BBIIOJHEHHE MPEeAbLIHBECTHIMOHHOIO0 HCCIaeA0BaHMsA: J[OKYMEHT, yCTaHaBIMBAIOIU
3111 000CHOBaHHBKIN, B Mpejieaax JeHCTBYIOIUAX HOPMATUBHBIX M 3aKOHOJATEIBHEIX aKTOB TOCYIapCTBa, NEPEYEHb
o TpeOOBaHM, YCIIOBHIA, IEIed, W 3a7ad4, MOCTABICHHEIX 3aKa3dMKOM K pa3pabaThIBAEMOH JOKYMCHTAITHH,
o0ecreunBaONIMiA OTpaXkKCHHE TIeJIei 1 MHBECTUPOBAHUS U TOCTHKEHUE TPeOYEMEBIX TOKa3aTeeH.
3ajaHMe HAa MPOEKTHPOBaHHe: JIOKYMEHT, yCTaHABIMBAIONIMA OOOCHOBAaHHEIN, B Mpejenax ACHUCTBYIONIMX
HOPMATHBHBIX H 3aKOHOJATEIHHEIX aKTOB TOCYAAapCTBa, NepedeHb TpeOOBaHM, YCIOBHH, IEICH, W 3a1ad
3.1.12 IIOCTABICHHBIX 3aKa3uMkKOM K pa3pabaTblBaeMOil JOKYMEHTAlliM, B TOM YHCI€ IUIAHUPOBOYHEIM,

APXUTCKTYPHBIM, HHXXCHCPHBIM H TCXHOJIOIHYCCKHUM PCHICHHUIM H CBOMCTBaM 06'BCKTa, €ro OCHOBHBIX

apaMeTPOB, CTOUMOCTH, OPTaHU3AIMU €r0 CTPOUTEIHCTBA U IPOYUX YCIOBHIA.
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3J1eKTPOHHBIH AOKYMEHT (JIOKYMEHT B 3JEKTPOHHOU (QopMe oToOpakeHHs): DIEKTPOHHOE COOOMIEHHE,

3.1.30 uMeIoIIee aTpuOyTHI U HASHTH(QUKAITNY €T0 KaKk JOKYMEHTa,
[3axon Keipreizckoit PecyOmuku [1]]
lo.1 Pa6oty ¢ OB/l B [TAO «I"azmpom», coaepkainyro KOH(PHUACHIIMAIbHYI0 HHPOPMAIIHIO, CIETYET BHITOIHATH B

COOTBETCTBHM ¢ 3akoHaMu KwIprei3ckoit PecmyOmakm [2], [3].
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[1] 3axon Keipremckoit Peciry6mmku ot 2 HOsiOps 2009 roga Ne 290 «O6 anekTpoHHOM
JOKYMEHTE U 3JIEKTPOHHOU IMPPOBOii TOATHUCH»

[2] 3axon Keipreizckoi PecryOnuku ot 30 mapra 1998 roma Ne 27 «O xoMMepueckoit
TaHE»

[3] 3akon Keipremckoit Pecry6muku ot 14 ampens 2008 romga Ne 58 «O6 undopmanuu
IIEPCOHATHHOI'0 XapaKTepay

[Ipumeuanue— Ilpy Nonb30BaHMM HACTOANMMH pPEeKOMEHAAIMAMH IenecooOpa3Ho
IPOBEPUTH JACHCTBHE CCBUIOYHBIX JOKYMEHTOB, INPHBEICHHEIX B dlieMeHTe «bubmmorpadus
PETHOHAILHOTO IIPUIIOKCHUA», Ha TeppuTopuu PecmyOmiku KeIprei3cran 110 COOTBETCTBYIOIIUM
odumaTsHEIM UHGOPMAIIMOHHBIM yKa3aTelnAM. EcIM CCBLIOYHBIN JOKYMEHT 3aMeHEH (U3MEHEH),
TO IPHU NOJIF30BAaHUM HACTOSAMIMMH PEKOMEHJALUSAMU CIEAYyEeT PYKOBOJCTBOBATHCS 3aMEHEHHBIM
(u3meHeHHBIM) HOKyMeHTOM. Eciii cCHITOYHEIN NOKYMEHT OTMEHEH 6€3 3aMEHEL, TO IOJ0XEHHE, B

KOTOpPOM JiaHa CCBLIKAa Ha HCTO, IPUMCHACTCA B YaCTH, HC 3anamBanmeﬁ 9Ty CCBLIKY.
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OKC 01.120, 01.140, 35.240

KirrogeBbie crioBa: METOAMYECKHE PEKOMEHIAITMH, 3JICKTPOHHAS BEPCHSA

JIOKyMEHTAIUU, CTPYKTYpa KaTaloroB, SJIEKTPOHHBIN apXuB.
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